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JIbBIBCBKA PAMMOHHA JEPKABHA AJIMIHICTPALIA
JbBIBCBKA PAMOHHA BIMCbKOBA AJIMIHICTPALIS
POSBHOPS/I/KEHHS
7 @%Aec/f_e az’aa?f/lwg JIbBiB Ne 93/01-05 Jay

I1po 3ameeposcenns Incmpykuii 3
oinoeoocmea y JIveiecoKitt paitonnii
oepacasrin aominicmpauii Jlveiecokoi
ooaacmi

Bianosigno no 3akony Ykpaium «[lpo wmicuesi nepkasHi aaminicTpaliii»,
3akony Yxpainu «[Ipo npaBoBuii pexum BoeHHOro cramy», Ykasy llpesuuenra
Vkpainu Bin 24 mortoro 2022 poky Ne 68/2022 «Ilpo yrBopeHHs BiChKOBMX
anMinicTpanin», Ykasy [lpesuaenra Ykpainu Bin 24 mororo 2022 poky Ne 64/2022
«ITpo BBeieHHs1 BOEHHOro craHy B YkpaiHi» (3i 3minamu), nocranosamu KaGinery
MinictpiB Vkpaiuu Bij 17 ciuns 2018 poky No 55 «/leski nutanms JOKyMEHTYBaHHS
yrpaBiHChKOT AisibHOCT», BiJ 17 KBiTHS 2019 poky Ne 375 «Ilpo sHecenHs 3MmiH 10
nocranos Ka6inery Minictpis Ykpaiuu Bin 18 sunus 2007 poxy Ne 950 i st 17
ciynst 2018 poky Ne 55, nakasy Minictepersa toctuuii Ykpainu Bix 18 yepsus 2015
poxy Ne 1000/5 «Ilpo 3arBepxenns IlpaBun oprasisallii Ai0BoACTBA Ta apXIBHCTO
3GepiraHHs  JIOKYMEHTIB Yy  JIepKaBHMX  opraHax, opramax  MicI[eBOro
caMOBps/lyBaHHs, Ha MIANPUEMCTBAX, B ¥CTAHOBAX | OpraHizaliisix», 3apeecTpoBaHIM
y Minicrepersi toctunil Ykpaitu 22 uepsua 2015 poky 3a Ne 736/27181, 3 meroie
NPUBENEHHS PO3MOPS(YAX JIOKYMEHTIB Yy BIANOBIIHICTG [0 HOPM YHHHOIO
3aKOHOIABCTBA

30bOB’A3YVY I0:

1. 3atBepantu LicTpykuio 3 AinoBojactea y JILBIBChLKIN palloknil jepkasHiii
ajMiricTpanii JIbBiBebkoi o6macTi (JOKyMEHTYBaHHs yrpasrinchkoi iHdopmari. B
eleKTpOHHIM ¢opmi Ta oprasizaiis poOOTH 3 eNEeKTPOHHUMU JOKyMEHTaMH B
AINTOBOACTBI, ENEKTPOHHOro MiKBigomM4oro oOMmiHy), pani — Iuctpykuis 3
JILIOBOJICTBA, 110 101a€ThCs.

2. Busnauutu 060B’sI3K0BE NPOXO/DKEHHS B MANepOBOMY BUIVIS/I JOKYMEHTIB,
mo Mictath iHpopMauito 3 oOMEeKEeHHUM JI0CTYNoM, (iHAHCOBHX JOKYMEHTIB,
JIOKYMEHTIB 3 KaJpOBKX MUTaHb, MOB’A3aHUX 3 00pOO/IEHHAM MEepCOHATBHUX [aHMX,
JIOKYMEHTIB, 110 [0TPeBYIOTh HOTAPIAILHOIO 3aCBi/IUEHHS, JOKYMEHTIB, OB’ s3aHHX
i3 POIMIAAOM CMOPIB y Cylax, 3BEPHEHL IPOMAjIAH, a TAKOXK JIOKYMEHTIB, skl Yy



BM3HAYEHMX 3aKOHOJABCTBOM BHUIAJAKaX HE MOXYTb OyTH OpHTriHaTamu B
eNeKTPOHHIH (opMmi.

3. KepiBHUKaM CTPYKTYpHHUX Mifipo3ziniB Ta BiaainiB JIbBiBckkoi paloHHOT
JepXKaBHOI  anMiHicTpawil 3abe3neynTd HEyXuibHe JOTpUMaHHsA IHCTpyKUIT 3
J1I0BOJICTBA.

4. KOHTpOJIb 32 BUKOHAHHSIM PO3MOPSAKEHHs MOK/IACTH Ha KePIBHUKA anapary
JIbBiBCHKOT paiioHHOI AepkaBHOT aamiHicTpauiil JIrobos Bucoyanceky.

T.B.0. ro Anapiit KOBAJIBCBKHUIA




3ATBEP/DKEHO
POSHOpH,D,)l{eHHSI JIpBiBCBKOT
paHOHHO epkaBHOI aJMiHICTpaLil
é C’C/(JZ 2024 poky
ﬁﬁ/e/-&q/zv

[HCTPYKILIA
3 ginoBoacTea y JIbBiBebKiii paiionHii qepxaBHii agminicrpauii JIbBiBchbKoOI
06aacTi (1I0OKyMeHTYBaHHs ynpasJincbkol iHopmaunii B esiekTponniii gpopmi
Ta opraHizauis po6oTH 3 eJIeKTPOHHUMH I0KYMEHTaMH B ALJI0BOACTBI,
€JIEKTPOHHOI0 MiZKBiIOMY0T0 00MiHY)

I.3araabHi N0J0MKEHHS

1. Llsg Imcrpykuis BigmosigHo a0 3akoHy Ykpaiuu “Ilpo enexkrponsi
JIOKYMEHTH Ta €JEKTPOHHHMH JOKyMeHTOOOIr” Ta IHIIMX aKTiB 3aKOHO/aBCTBA
BH3HAYAE!

MOPSIIOK MPOXO/UKEHHS CICKTPOHHOIO JIOKYMEHTA 3 MOMEHTY HOTO CTBOPEHHSI
abo ojepikKaHHs [0 MOMEHTY BijnpaBieHHs, abo repelaBasHs 10 apXiBHOIO
YIIpaBIiHHS paHOHHOT JIepKaBHOT aMiHicTpauii;

3arajibHi 3acagy (YHKIIOHYBaHHS Ta BUKOPHUCTAHHS CUCTEMH EIIEKTPOHHOI
B3a€MOIiT OpraHiB BUKOHABYO! Baau (Aaji — cucTemMa B3aeMoil);

onepaTMBHUMU  iH(opMaliitHuii  0OMIH 3 BHKOpUCTaHHiM  CiyK00BOT
NEeKTPOHHOT MOLITH.

I{s IHCTpyKLis BeTaHOBMIOE 3araiibHi MpaBuiIa 31IHCHEHHS MOHITOPUHTY CTaHY
BUKOHAHHS YIIPABITHCHKUX PillleHb.

[l#s IncTpykuis mowmMpiocThCS Ha BCI  CHEKTPOHII  JOKYMCHTH, 1O
CTBOPIOIOTECS, BimpaBastothes abo  omepkytoTbes Cekperapiatom  KaOiHery
MinicTpis ~ Ykpainu, UeHTpaibHUME ~ OpPraHaMH  BMKOHABYOI  Biaim, iX
TepuTOpianLHUMK opranami, Pajoio minicTpis ABronomuoi PecryOaixi Kpum,
MiCLIEBUMHU OpraHamMy BUKOHABYO( BJIAJM, [IANPUEMCTBAMH, YCTAHOBAMHM, OpraHaMH,
sIKI HasiexxaTh 10 cdepu IX yIpaBiliHHS.

OcobauBocTi  opradizauii  AioBOACTBA 3 JIOKYMEGHTaMM, IO MICTTH
inGopMalifo 3 OOMEKEHMM JIOCTYIIOM, JIJOBOJACTBA 33 3BCPHEHHSAMHU IPOMAJISH,
3anuTaMud  Ha nyOsiudy iHdopmauilo BM3HAYAKOTBCS OKPeMHUMU  HOPMATHBHO-
PABOBUME AKTAMM T4 HE MOXKYTh PeryoBaTucs uicio IHeTpyKuieio.

2. OchoBua (Gopma NpoBa/pKeHHs ALIOBOACTBA B paliOHHIA aepKaBHiil
aZiIMIHICTpallll € eJIEKTPOHHA.

JlokyMeHTyBaHHs  ynpasaincokoi iHdopmauii B pabonHidl jepxaBrii
aZMiHicTpallii 3/ACHIOETLCS B €ICKTPOHHIA (OpMI i3 3aCTOCYBAaHHAM €IICKTPOHHOIO
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LHA(POBOro MIANMUCY, ENEKTPOHHOI MevyaTKh Ta eJeKTPOHHO! MO3HAYKH 4acy, Kpim
BUIAJIKIB HAsIBHOCTI OOIPYHTOBaHMX MIJACTaB /I JOKYMEHTYBAaHHs YIpaBiliHCbKOI
iHopmalii y raneposii hopmi, IKHMKU BU3HAKOTHCS

JIOKYMEHTH, 1O MICTATh IHQOpMaLi0 3 00MEKEHUM JOCTYNOM, BAMOI'a 11010
3aXUCTY SIKOT BCTAHOBJIEHA 3aKOHOM;

€JIEKTPOHHI JIOKYMEHTH, 1110 HE MOKYTh OyTH 3aCTOCOBaHI K OPUTIHAJ 3T1HO
3 BUMOI'aMU 3aKOHY;

JIOKYMEHTH, BMMOra [10/10 OMNpPALIOBaHHS SKUX Yy mnaneposid ¢opwi
BcTaHoBJeHa akTamu Kabinety MiHicTpiB Y kpaiHu.

3aranbHl 3acajii JIOKYMEHTYBaHHs yrnpaBiiHcekoi indopmanii B paionHii
AepaBHii agMiHicTpallil Ta 0coOMMBOCTI BeJEHHS ALJIOBOJCTBA Yy Mnaneposii Gopmi
BU3HavaroThest [HeTpykuiero 3 aitoBojactBa y JIbBIBCHKIM paloOHHIN AepixaBiiii
aaMiHicTpauil (nani — [HeTpyKIlis 3 11710BOJICTBA).

JinoBoacTBO y mnarepoBiit (opmi JOMyCKaeTbes JULIe Ui AOKYMEHTIB,
BM3HAYEHHUX Lli€to [HCTpYKILiCHO.

3. Jo eneKkTpoOHHUX  JIOKYMEHTIB, MiANUCAHUX  (MOrOMKEHUX) i3
3aCTOCYBAHHSIM €JIEKTPOHHOIO LMGPOBOro mnianucy ado 3acBiilieHUX eJIeKTPOHHOIO
Me4aTKol0, BUMAaraTty BIJTBOPEHHs Bi3yanbHOro nianucy abo BiAOMUTKAa NevaTku
HE3a/1eXHO BiJl 0co0nuBOCTEN 0OQOPMIIEHHS JOKYMEHTIB HE JI0MYCKAEThCS.

4. TlpoxoJuKeHHs B J1JIOBOJICTBI paliOHHOI Iep/KaBHOT aAMiHicTpallii 0AHOro
I TOrO ’ JTOKYMEHTa B €JeKTPOHHIN Ta naneposiil opMi 10MycKaeThCsl Ha BUMOTY.

5. YV ui#i [HeTpyKuUiT TEpMiHH BKHBAKOTLCS Y TAKOMY 3HAUEHHI:

1) eneKTpOHHMH ayaioBI3yajlbHUN JIOKYMEHT —— €JIEKTPOHHUH JIOKYMEHT,
3MICT SIKOTO TIPEICTABICHO Y BUIIsALI BieopsiLy, 300paKeHHs 1/ado 3anucy 3ByKy, s
(bikcyBanHs i/ab0 BIATBOPEHHS sIKMX 3a¢TOCOBYIOTH BiJNOBIAHY anaparypy, Ha SKui
HaKJIa/IeHO KBallipiKOBaHUM €JICKTPOHHUH MIAINNUC;

2) OGnaHK eNeKTpOHHOro JiokymeHTa (0OsiaHk) — yHi(ikoBaHa Qopma
eJIeKTPOHHOIO JI0KYMEHTa pailoHHOT AeprkaBHOI ajamiHicTpauil abo 11 CTPyKTYpHOIO
MiZpo3aiay 3 BIUTOBIIHUMH PEKBI3UTAMU Ta NMONSMHU MOCTIHHOT | 3MiHHOT iHDOpMaILT;

3)  Bisyasizailis — mpolec BiATBOPeHHS AaHUX Y DOPMI, 1110 € COPUHHSITHOO
JIOAMHOIO;

4)  BUTAr — 3aCBi4€HA KOIlisi YACTUHU TEKCTY eJICKTPOHHOTO JIOKYMEHTa,
AKAW MICTUTH MeBHUM o0csiT iHdopmallil abo 3anucy peecrpy;

5) Bi3yBaHHs [POCKTY EJIEKTPOHHOTO JOKyMeHTa (Bi3yBaHHs) —
HAKJIQJaHHs [10CaJ0BOI0 0C000I0 ENeKTPOHHOrO UM(GPOBOro MIAMKACY HA NPOEKT
€JIEKTPOHHOrO JOKYMEHTa JUls 3acBiAYCHHS (aKkTy TMOroKEeHHs LI 0co00to
3aB130BAHOTO TPOEKTY JOKYMEHTA;

6)  eNneKTPOHHMI JIOKYMEHTOOOIr paioHHOI AepiaBHOI ajMiHicTpauii —
06ir, TPOXO/KEHHS CIIy/KOOBUX €JIEKTPOHHHUX JIOKYMEHTIB 3 MOMEHTY iX CTBOPEHHS



abo ojep)KaHHS JI0 3aBEpLUCHHS BUKOHAHHS, BIJNPABIEHHS, 3HUILEHHS ado
repelaBaHHs 10 apXiBy palloHHOT Jiep)kaBHOI aMiHiCTpaLlii;

7)  Korlisi €IeKTPOHHOTIO JIOKYMEHTa — Bi3yallbHe MOJaHHs €JeKTPOHHOIO
JIOKYMEHTA B €JIEKTPOHHIH hopmi 6e3 eleKTPOHHUX LM(DPOBUX MIAMKCIB, SKUMH HOro
Oyno 3aBizoBaHo Ta/abo MiAnMMcaHo, BIANOBIIHICT Ta TPABOBMH CTATYyC SKOI
3aCBIIMEHO MeYaTKOoIO;

8)  elNeKTpOHHA KOIisi OpUTiHANY TanepoBoro aokymeHra (doroxoris) —
Bi3yaJibHE [TOJIaHH [MArepoBOro JOKyMEHTa B eJIeKTPOHHIH GopMi, 0OTpuMaHe LIAXOM
ckanysanus (GororpadyBaHHs) MarnepoBoro J0KyMeHTa, BiAMOBIIHICTE OpUTiHaily Ta
MPaBOBUIl CTATYC SKOTO 3aCBIJUEHO €NEeKTPOHHOIO MEYaTKOK PalOHHOI JAepiKaBHOI
aaMinicTpanii aGo BiANOBIAANBHO 0c000I0 BIIALLY JIOKYMEHTOOOIrY, pO3IJisily
3BepHEHb IPOMaJIsiH Ta KOHTPOJIO arapary palfoHHOT JepkaBHOT aJMiHiCTpallii;

9) eneKTpPOHHMN BHYTPIlLHIA OMNKMC JOKYMEHTIB CIpaBH — OKpEeMHH
00MIKOBUI €JIEKTPOHHUMM JIOKYMEHT, [[0 MICTHTh NepesiK 3arojloBKiB 10 TEKCTIB
eJIeKTPOHHUX JIOKYMEHTIB CIIPaBH i3 3a3HAaUCHHSM IOPAKOBHX HOMEPIB JIOKYMEHT'B,
iX peecTpauifiHuxX iHAeKCiB, 1aT, KiJIbKOCTI CTOPIHOK Ta HaiiMeHyBaHHs (aiijis
BiIMOBIIHUX €JIEKTPOHHUX JIOKYMEHTIB;

10) eneKTpoOHHUN IKypHal — OKPEMHH pPEECTP CHUCTEMH E€JICKTPOHHOI'O
JOKYMEHTO06iry paloHHOI AepKaBHOT ajAMiHIiCTpalli, 110 MIiCTUTL 3alUCH T11po
3apeecTpoBaHi JOKYMEHTH, 06’ ¢/iHaHi 3a NEeBHOIO 03HAKOK ab0 rpyIoK0 O3HAK;

11) eneKkTpOHHA pe3oJIollis — pEeKBI3UT, SKHU CTBOPEHHH Yy CHCTEMI
eIeKTPOHHOrO JOKYMEHTO00Iry pailoHHOI Jiep’KaBHOI ajMiHicTpauil Ta sKUi
BHOCHTBCS JIO0 PeeCTpalliifHO-MOHITOPMHIOBOI KApTKH €JIeKTPOHHOTO JOKYMEHTa |
HepO3PUBHO MOB'A3aHMil i3 Heto. EjiekTponHa pe3ositouis MICTUTh CTUC/IMIA 3MiCT
JlopyHeHHs (BKa3iBKHK) 110¢a10B0T 0cO0H 111010 HOro BUKOHAHHS Ta M0B'S3aHUH 3 HEIO
KBaIi(pikOBaHMI JIEKTPOHHUIT IANKC LT 10ca10BOT ocobu. EsexTponHa pezosntoris
€ €IMHOIO JOMYCTHMOIO EJIEKTPOHHOIO (hOPMOIO peastizauii A0pydyeHb, BHIAHUX B
eJIeKTPOHHIH GopMi, Bisyanizailis skoi BU3HAYAECTHCSA L€ IHCTPYKILIEH;

12) enekTpoHHa cripaBa — CYKYIHICTh (aiiiB enekTpoHHUX JTOKYMEHTIB,
1110 BXO/SATD 110 Hei, e/1eKTPOHHOr0 BHYTPIILIHBOTO OIKCY Ta 3aCBI4YBaIbHOIO HATIHCY
CTpaBu;

13) eNeKTPOHHMH  JOBiAHMK  —  €JIEKTPOHHO-IOBIAKOBHH  mepellik
MPUKIIAHOIO XapakTepy, B AKoMy 3i0paHo THIOBI Habopy fanuX;

14) enexTpOHHE [0OBiIOMJIEHHS — aBroMaTHuHo abo y pasi HeoOXijHOCTI
ABTOMATM30BAHO CTBOpEHA Ta nepejaHa B eJNEKTPOHHIA dopmi indopmalis 11po
0CTaBKy/ OTPUMAaHHs/ BLIIMOBY B peecTpalii/ peecTpaliito eJeKTPOHHOTO J0KYMEHTa
ajipecaToM Ta iHUIE;

15) IHAMKATOPM CTaHy BUKOHAHHS /OKYMEHTIB — BM3HAYeHl KpuUTepIl
eTamniB [POXOUKEHHs JOKYMEHTIB B paiiOHHIH jiepKaBHii ajiMiHicTpallii 3 MeToIo 1X
MOHITOPHUHIY;

16) KOHTPOIb — KOMIUIEKC 3aXO/B, IO 3AIHCHIOIOTLCS 15l MEPeBIPKH Ta
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OLIIHKM BUKOHAHHSI [IOCTABJICHUX 3aB/laHb (YIPaBIIHCHKUX PillleHb);

17) cuctemMa MOHITOPUHIY — KOMILJIEKCHA aBTOMAaTU30BaHa CUCTEMa
GesmnepepBHOro 360py, 00pobKK, cucTemarusaiii Ta ananisy iHdopmauii npo cram
BUKOHAHHS YNPaBIIHCLKUX pilleHb (€JIeKTPOHHUX JOKYMEHTIB) B paloHHIH
JepkaBHIN aaAMiHICTpaLlii;

18) omuc cnpaB B eJeKTPOHHIN HOpMI — JOBIAHMK B €IEKTPOHHINH (opmi,
MpU3HAYEHUN 115 00Ky Ta POSKPUTTS 3MICTY OJIMHUILL 30epirants, O MHULE 0011y,
3aKpiMJIeHHs IX cUcTEMaTh3allil B Mexax apxiBHoro GhoHy;

19) namnepoBa KOIis OpUriHANY €JIEKTPOHHOI'O JAOKYMEeHTa — Bi3yalibHe
[OJIaHHs €JIeKTPOHHOIO JIOKYMeHTa B naneposiii (opmi, sKe 3acBig4eHe B MOPS/KY,
BCTAHOBJIEHOMY 1li€t0 [HCTpyKII€HO;

20) mnianMcaHHS TNPOEKTY €NEeKTPOHHOrO JIOKyMeHTa (MijnucaHHs) —
HaKJIaJlaHHs YIMOBHOBAKEHO0 0c00010 (YNOBHOBAaXEHUMH oco0aMu), 3a3Ha4eHOIO
(3a3HaueHWMHM) Yy PpeKBI3UTAX MiANKCYBa4ya TaKOro JOKYMEHTa, eJeKTPOHHOIro
uudpoBoro mianucy (MiAnMciB) Ha MPOEKT eJIEKTPOHHOTO JOKYMEHTA JIJ1sl 3aCBIAUeHHS
(akTy HOro 3aTBepKeHHS;

21) norojkyBay — rocajosa oco0a, 110 3A1HCHIOE Bi3yBaHHS (11010 UKEHHS )
MPOEKTY JOKYMEHTa,

22) npaBoBUH craryc — HaOpaHHS EIEKTPOHHUMH JaHUMH HOPUJMYHOL
CHUITH;

23) NPUMIPHUK ENEeKTPOHHOIO JIOKyMEHTa — (ail, skuid mMicTuTh HalIp
JAHUX, TOTOXHUH OPUTIHAIY €JIGKTPOHHOI'O JIOKYMEHTA;

24) npoeKT eIeKTPOHHOI'0 JIOKYMEHTA — JIOKYMEHT B €JIeKTPOHHIN (hopmi J10
HAKIIQJEHHS  €JIEKTPOHHOIO0  HU(POBOro  MiANUCY  YMNOBHOBAXKEHOK  0C00010
(YNOBHOBa)KeHUMH 0cO6aMM), 3a3HAYEHOIO (3a3HAUEHUMH) y PEKBI3UTaX MiANKCYBaYa
TAKOro JIOKyMEHTA; ’

25) pepakuiiiHa npaBka — Oylb-siKe pejaryBaHHsl MPOEKTY €JIEKTPOHHOIO
JIOKyMEHTa, BUKOHYBaHe aBTOPOM, MOroLKyBadeM abo mianucyBayem;

26) peecTpaTop — MpaLiBHUK BiJJily JOKYMEHTOOOIry, po3riisily 3BepHeHb
FPOMaIsiH Ta KOHTPOJIKO anapary paioHHol aepxasHoi aaminicTpalii abo ocoba Ha aKy
noknaeHo GyHKIIiT peecTpallil JOKYMEHTIB, YITOBHOBaKEH] Ha 3/1IHCHEHHS peecTpallii
BXiHUX Ta/abo BUXiIHMX JOKYMEHTIB B paiiOHHIH JepikaBHil aamiHicTpallii;

27) peecTpaliiiHO-MOHITOPHHIOBA KapTKa — KapTKa B eeKTPOHHiH (opwmi,
0 MICTHTHL BHYEpIHY iH(POpMAaLil0 NMpPO CTBOPEHHA, OJEpKaHHs, MPOXOJUKCHHS,
BUKOHAHHS, BiANpasieHHs, 30epiraHHs Ta 3HMULIEHHS B paloOHHINA JepxaBHiii
aZIMiHICTpAILT IOKYMEHTa He3aJle’HO BiJl (POPMHU HOro CTBOPEHHS,

28) peKBI3UT EJIEKTPOHHOrO jA0KyMeHTa — iHdopMmallis, 3adikcoBaHa B
eNeKTPOHHOMY JIOKYMEHTI Ta peecTpaliiiHO-MOHITOPUHIOBIM KapTul [uis HOro
irenTrdikaiii, oprauizauil o0iry Ta HagaHHA HOMY IOPUIMYHOT CHIIH;

29) cucreMa  eJeKTPOHHOIO  JIOKYMEHTOO0Iry — palloHHO!  JepKaBHOl
aAMiHicTpauii — CyKYyIHICTb [POrPaMHO-TEXHIYHMX 3ac00iB, MPH3HAYCHUX JUIs



aBromMarn3allii oprasizanii poOOTH 3 eNeKTPOHHUMM JOKYMEHTaMHM Yy AUIOBOACTBI
paioHHOT iepaBHOI aaMiHIcTpaLii;

30) Bigain AOKYMEHTOOOIrY, poO3risay 3BEPHEHb I'POMAJSH Ta KOHTPOJIO
amapary paloHHOI aepkaBHO! ajaMiHicTpauii - CTpyKTypHM# migposain abo
BiamoBimambHa ocoba, 1o 3abesnedye  peecTpauiio, o6iik, OpraHisaiito
JIOKYMEHTOO0ITY CITyKO0BUX TOKyMEHTIB, 30epiraHHs JokyMeHTaliiHoro ¢pounny abo
HOro 4YacTMHM 0 [NepejaBaHHs Ha 30epiraHHsi /10 apxiBy pailOHHOI JepKaBHOI
aaMmiHicTpalii, a TakoX BiAMOBIiAAJBHUHM 3a 3A1ACHEHHS MOHITOPUHIY CTaHy
BUKOHAHHS YIPAaBIIHCHKUX pillleHb Ta KOHTPOIO 3a BUIMOBIJAHICTIO X BUKOHAHHS
MOCTaBJIEHOMY 3aB/IaHHIO;

31) cayxxGoBa ejleKTpoHHA Tmouita — OdilifiHa eJeKTpoHHa [ollTa
(mowiToBa CKpHMHBKA) palOHHOI JepkaBHOI aamiHicTpauii, cdopmoBaHa 3
BUKOPUCTAHHSM JOMEHHOrO iMCHI y AOMEeHi gov.ua s oOMiHy yNpaBiiHCbKOIO
indopmaiiiero, sika He Ma€ IOPUIUUHOT CHUIIH;

32) ynoBHOBaXkeHa ocoba — ocoba sika HaJlilleHa MMpPaBoOM BYMHATH Aii Ta
BIIMOBIIA€ 3r1IHO 13 3aKOHO/ABCTBOM 3a HAC/IIKM 1X BUMHEHHS;

33) ynpasiiHcbka iH(opMallisi — CYKYIHICTb HEOOXiIHMX JaHMX, SKi
CIPUATUMYTH BUPILLEHHIO YIIPaBIIHCLKUX PillieHb;

34) ynpaBiiHcbKe pillleHHS — Oy/b-sIKe 3aBJaHHs, BU3HAYEHE [10CAN0BOIO
0cob0r0 abo KojeriaJbHUM OpPraHoM y Me)Kax IOBHOBaXXEHb Ta CHPsSMOBAaHE Ha
JIOCSITHEHHS [TOCTABJIEHUX LIJIEH;

35) dQopmyBaHHS  €JIEKTPOHHMUX CIpaB — T[PYIyBaHHS  BUKOHAHMX
eeKTPOHHUX JOKYMEHTIB Y CIPAaBH BIAMOBIAHO /0 HOMEHK/IATYpH CIpaB panoHHOT
Jiep)KaBHOT aamiHicTparllii.

6. Opranizalis eleKTPOHHOIO JOKYMEHTOOOiry B pailoHHil jepxkaBHii
aaMinicTpallii MOKIAJaeThesi Ha BUIAIN  JOKYMEHTOOOIrY; pO3IIsily 3BEpHEHb
rpOMaJIsiH Ta KOHTPOITIO IKUi 3a0e3nevye:

po3poblieHHss B paoOHHIM [epikaBHIH ajaMiHicTpauil €IMHOro Mnopsrxy
JIOKyMEHTYBaHHS yIpaBiiHCceKol iH(popmallii Ta poboTH 3 TOKYMEHTaMU HEe3a/1eXkHO
BiJl JOPMHU TX CTBOPEHHS,

po3po0JIeHHS! HOMEHK/IATypH CIIPaB;

peecTpallilo Ta 001iK J10KYMEHTIB;

opratizaniio Jiokymentoo0iry, ¢opmyBaHHs cnpas, ix 30epiranHs Ta
MiArOTOBKY JUIsl Mepe/iaBaHHs J10 apXIiBy;

BUKODHUCTAHHSI CHUCTEMH  €JIEKTPOHHOIrO JIOKyMEHTOOOIry, BeJeHHs T4
aKTyasli3allilo eJeKTPOHHHUX [0BIIHUKIB B pailoHHI# JepxkaBHil anmiHicTpaLlii;

JOTPUMAHHS BUMOT 10 i ATOTOBKH €JIEKTPOHHUX Ta TarnepoBUX JOKYMEHTIB Ta
opraxizauii pobOTH 3 HUMH;

indopmaliitny B3aeMO/il0 3 OpraHaMM BHUKOHABYOI BJAAM Ta IHUIMMH
JIEp/KABHUMU YCTAHOBAMM Yepe3 CUCTEMY B3aEMOJIIT;
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MepeBipKy MpPaBWUIBHOCTI  BIJOMOCTEH, BHECEHHX JIO peecTpauiiHo-
MOHITOPHMHIOBOT KAPTKH €JIeKTPOHHOro JOKYMEHTa 3a 3BEJEHOK HOMEHKIIATypOlo
CrpaB palOHHOI Jiep)KaBHOI aAMiHicTpallil, Ta yTOYHEHHS LUMX BIIOMOCTEH 3a
€KCIEePTU30I0 LIIHHOCTI €IEKTPOHHOTO JIOKYMEHTA.

7. Paiionna Jiep)kaBHa afMiHicTpallisi OpraHi3oBye AiTOBOACTBO Ha IMiJICTaBI
miel Iuerpykmii, wmo po3podisiorbes Ha migctaBi  Tumosoi  iHCTpyKmii 3
JIOKYMEHTYBaHHs YIpaBiiHChKkoi iH(opmalii B eleKTpoHHINH (opMi Ta opraHizailii
pOOOTH 3 €JIEKTPOHHUMM JJOKyMEHTaMH B J1IJIOBOJCTBI, €IEKTPOHHOIO Mi’kKBiIOMYOI0
o6Miny, TumoBoi iHCTPYKLIT 3 AiI0BOJACTBA B MiHICTEPCTBAX, IHUIMX LIEHTPAIbHUX Ta
MICLIEBMX OpraHax BUKOHABYOI BJIA/IM, Ta 3 ypaxXyBaHHSIM IHILIMX aKTiB 3aKOHO/aBCTBA.

8.  JliJIoBOACTBO B palioHHii aeprkaBHii ajmiHicTpallii, opraHizallis oOMiHy
ENIEKTPOHHUMM  JIOKyMEHTaMH 3  [HLIIMMH  yCTaHOBaMM  3AIHCHIOIOTBCH 3
BUKODUCTAHHSIM CHCTEMH ENEKTPOHHOIO JIOKYMEHTOO0DIry paiOHHOI JiepKaBHOI
azMiHiCTpallil Ta ci1y»KO0BOI €1eKTPOHHOT MMOLITH.

9. VY pasi BigcyrHocti B paloHHIH JAepxaBHIM ajgminicTpauii cucremu
eeKTPOHHOrO JIOKyMEHTOOOIry pailoHHa jAepKaBHa ajMiHicTpauis s opraHizaiii
JIMCTYBAHHA 3 IHIIMMH YCTAHOBAMU BUKOPHCTOBYE ClielliallbHui BEO-MO/1y b CHCTEMH
B3aeMO1iT (j1aii — BeOG-MOyJIb CUCTEMHU B3aEMOJLIT).

10. BuxopucTaHHs €JIeKTPOHHOI [O3HAYKKM wYacy Il 4Yac HakIaaaHHs
KBaJ11(hiKOBAHOT'O €JIEKTPOHHOTO Nijnucy ado KBasi(hiKOBAHOT €JIEKTPOHHOI NeYaTKH €
000B’S3KOBUM.

IL.MixBigomunii 0OMiH eJIEKTPOHHUMH JOKYMEHTAMH

1. OOGMiH elNeKTPOHHUMH JIOKyMEHTAMHM 4Yepe3 CHUCTeMy B3aeMOji
3AIMCHIOETBCS BUKITIOUHO 3 JIOTPUMAHHSAM BUMOI [0 BCTAHOBJIEHHMX (Gopmartis JaHux
eJICKTPOHHOTO JOKYMEHTOOBIry B paiiloHHiH AepxaBHil aamiHicTpaii.

O6MiH JOKyMEHTAMH 1038 CHCTEMOIO B3aEMOJIT JIOMYCKAETHCS JIMLIE 1I0J0
JIOKYMEHTIB, 10 KMX MOXKYTb OyTH 3aCTOCOBaHi OOIrpyHTOBaHI MiJCTaBH, BH3HAYCHI
nyHKTOM 2 wiel IHeTpyKuil.

12. Cucrtema B3aeMojil 3abesrieuye rapaHToBaHy [OCTaBKY ENEKTPOHHHUX
JIOKYMEHTIB Bijl TX BiArpaBHUKIB 10 TX 0j(ep)KyBayiB (aapecaTiB).

13. Kopucrysaui cucTeMH B3aeMOJAil BIANOBINAIOTE 3@ MOBHOTY Ta
N0cTOBIpHICTh iH(OpMaLiTl, BHECEHOT HUMH [0 CHCTEMH.

[puiiManHsA BXiAHUX €JeKTPOHHHX JOKYMEHTIB
14. EneKkTpoHHI JOKYMEHTH, [0 HaJAXONATh /IO palOHHOI [epXKaBHOI

apMiHicTpalil uepes cucTeMy B3acMOjlil, MPUIMAIOTECA BiALIOM JOKYMEHTOODIrY,
pO3IJisily 3B€PHEHb I'POMA/ISH Ta KOHTPOJIHO.

15. EnekTpoHHMI JIOKYyMEHT, 10 3aBaHTAXHBCS i3 CUCTEMH B3aEMOJIi J10
CHCTEMH eJIEKTPOHHOrO JIOKYMeHTOoOiry abo HaiiiluioB 10 BeO-MOAy/s CHCTEMH
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B3a€MO/IiT paiOHHOI JIepyKaBHOT aIMiHICTpallil, BBaKAa€ThCsl JOCTABIEHUM a[pecary.

16. TlomepenHiit po3risii €NEKTPOHHONO JOKYMEHTa 3UHCHIOETHCS B
eNeKTPOHHIN (opMi BiAIIIOM NOKYMEHTOOOIry, pO3risiy 3BEpHEHb POMAisiH Ta
KOHTPOITIO 3 BAKOPUCTAHHAM CHCTEMH eJIEKTPOHHOTO JIOKYMEHTOO0DITY.

17. Tlix 4ac norepeaHbOro PO3IJisily BH3HAYAETLCS, YW MAE ENIEKTPOHHUMN
JOKYMEHT OyTH JIOMYyLIeHUH 10 peecTpallii.

18. TlomnepenHiit po3riisia eneKTPOHHUX JIOKYMEHTIB NOBUHEH 3/11HCHIOBATHCS
y JIeHb HaJIXOJUKeHHs (JocTaBkn) abo He mi3Hime 10 roJMH HaCTyIHOTO poboUOro JiHs
y pasi iX HaAXOJUKeHHsS ([10CTaBKM) Micisi 3aKiH4YeHHs pobo4oro JjHs, y BMXIJIHI,
CBATKOBI Ta HepoOoui jHi. JlopydeHHs yCTaHOB BHILOIO PiBHS PO3IJIAAAI0THCS
MeplIoYepro.o.

19. 3a pesynbraTamu IOINEPeAHbOr0 pPO3IJsly OTPUMAHHUN uepe3 CHCTeMY
B3A€MOJIiT €IeKTPOHHHUI JIOKYMEHT ITi/Isirae peecTpaliii, KpiM BUMAJKIB, KOJIHK:

MOPYIIEHO BUMOTH 1100 (hopMu MiAroToBku (myHKT 2 uiel Inerpykuil) ado
o(GopMIIEHO 3 TTopyILeHHsM BUMoOr ryHkTiB 102 Ta 103 uiel [ncTpyKkuit,

eJIEKTPOHHUI IOKYMEHT Hal|ILIOB He 33 aJpecolo;
€IIEKTPOHHUI JIOKYMEHT Ha/lili1110B [TOBTOPHO;
3asBACHUI CKJ1a/l eJIEKTPOHHOIO JIOKYMEHTa He BiJnosijac pakTuaHoMy;

PEKBI3UTH BXIIHOTO €JIEKTPOHHOIO JOKYMEHTa He 30iratoThCs 3 peKBI3UTAMH,
3a3HAYEHUMH B €JIEKTPOHHOMY JOKYMEHTI;

BiZICYTHIMl 1OB'SI3aHMH 3 EIEKTPOHHMM JIOKYMEHTOM  KBali(iKoBaHMIi
eNeKTPOHHMM MiANUC NiANUCYBaYa;

Ha JOKYMEHT HaKJIaAeHO KBa/li(piKoBaHWH eNeKTPOHHUIH Mijnue ocobu, siKa He
€ MmianucyBayeM IoKyMeHTa abo 0co001Q, 110 BUKOHY€E HOro 0608’ sI3KH;

[MOB’si3aHi 3 eNEKTPOHHUM JIOKYMEHTOM KBasi(hikoBaHi eNeKTPOHHI MijAmmcH
Ta/ab0 MevaTKW HEMOMIIMBO MEepeBIpUTH 3 JOTPUMAHHSIM BHUMOI' YaCTHHM JApYyroi
cratTi 18 3akony Ykpainu «I1po eqekTpoHHi 10Bipdi NOCIyTrH»;

BiICyTHs KBallihikoBaHa eJIeKTPOHHA M103HAYKa 4acy;

BizyasbHa opMa eJeKTPOHHOrO JOKYMEHTa He NpuaaTHa JUis CipuiiManHs if
3MICTY JTHOAUHOIO.

Y uux BUNajgkax BiULIIT JIOKYMEHTOOOIrY, po3Iiisjily 3BEpHEHb IpoMaiiH Ta
KOHTPOJIIO BIIMOBIISIE Y peecTpallil TaKoro eleKTPOHHOrO J0KYMEHTa i3 3a3HAYCHHSM
ojHi€l 3 HABEICHUX I1i/ICTaB.

Hajacujianus BUXIAHHX eJIEKTPOHHHX 10KYMEHTIB

20. HaacuianHs eJEeKTPOHHHMX JIOKYMEHTIB 4epe3 cHCTeMy B3aeMOAil iX
ajipecataM 3/iHCHIOETbCS aBTOMATHYHO, 33 (DAKTOM iX 3aBaHTAKEHHS 13 CHUCTEMHU
eNEKTPOHHOrO  JIOKyMEHTOOOIry — (BeG-MOMYyNs CHCTEMHM  B3a€MOAIT) — paioHHOT
nepxaBHoOl aaMiHicTpallil B cucTeMy B3aeMozT ofpasy micns Ix peectpauil.



[Tin uac 3aBaHTAXKEHHS ABTOMATHYHO  CTBOPIOIOTHCH  MPUMIPHUKH
eJIeKTPOHHMX JIOKYMEHTIB Y KiIbKOCTI, 1O Bi/ANOBi/Iac 3asBIEHOMY B peecTpauiiHo-
MOHITOPUHIOBI KapTIli nepeliky aapecatis, s iX M0Aa/IbLUIOro MepeoHali30BaHoOro
HaJCUJIaHHS BiATIOBIAHUM ajipecaraM.

He wmoxe OyTu BianpasieHuil uepe3 CHUCTEMY B3AEMOALT €JIEKTPOHHUH
JOKYMEHT, LiMiCHICTb KOO He MiATBEPAKEHO eNEKTPOHHHM LH(POBUM MiANHCOM
a60 eJIeKTPOHHOIO MeUaTKoIo 3riHo 3 BUMoramu Liel IncTpykuii abo Aakuit ohopmieHo
3 opyiieHHsaM Bumor myHkriB 102 ta 103 wiel [ncTpykuir.

21. I3 cucTeMM eNeKTPOHHOrO JIOKyMEHTOOOIry paHoHHOT JepKaBHOl
anMiHicTpalii [0 CHCTEMH B3acMOJIl 3aBAHTAKYIOTHCA 3aPEECTPOBAHI €NEKTPOHHI
JIOKyMeHTH ab0 3acBifueH] eNeKTPOHHI KOMil J10KyMEHTIB.

[3 BeG-MOMIY/Isl CHCTEMM B3AE€MOJIT 0 CHCTEMHM B3a€MOJIT 3aBaHTaXKYIOThCS
eJeKTPOHHI KOMii JOKyMEHTIB, 3acBiJl4eHi €JEeKTPOHHUMH [eyaTKamu, CTBOPEHHS,
3aCBiIYEHHS Ta BHECEHHS J10 BeO-MO/IyJIs IKUX 3]1ICHIOC PEECTPATOP.

22. EnekTpoHHMH JOKYMEHT BBXKAEThCs OJIEPIKAHUM aapecaToM 3 MOMEHTY
HAJIXO/UKEHHS BiANPaBHUKY iH(GOPMALIHHOrO MOBIJOMIECHHS i3 3a3HAYEHHM YacoM
PO JOCTABKY LILOr0 JIOKYMEHTa ajipecary.

BizXuaeHHs ajpecaTtoM eJleKTPOHHOro JIOKyMeHTa 0e3 3azHadeHHs MiJcTas,
1[0 BU3HA4eHi y nyHKTi 19 wiei [HeTpyKitii BBaXKaeThCs CBI/IOMUM IMOPYLLICHHSM;

JlopatkoBe miATBep/UKeHHS (PAKTy OTPHUMaHHsS €JIEKTPOHHOrO AOKyMEHTa
ajipecaToM He BUMaracThbes.

Kypnaa oOMiHy e1eKTPOHHUX T0KYMEHTIB

23. XKypHan o6MiHy € OKpeMUM eJIEKTPOHHUM PEECTPOM y CKIa/ll CHCTeMH
€JIEKTPOHHOTO JNOKYMeHTO00Iry (Beb- MOJLyJ1sl CHCTEMH B3a€MO/1iT), IKUH ([)opmycnu[
i3 repeJtiKy 3aruciB npo MpoxXo/KeHHS [IPUMipHUKIB eIEKTPOHHNX JIOKYMEHTIB uepes
crcTeMY B3aeMOII.

24. Yypuan oGMiHY CKIAAEThCs 3 TAKMX PO3/ALIIB!

HajicnaHi — HoOMep | Jarta peecTpalii eeKTPOHHOrO JOKYMEHTa, aapecar,
KOPOTKMI 3MicT, BUJ, jara i yac HaJCHIaHHs, a TAKOXK aTpuOyTH iH(opmalifHoro
MOBIIOMJIEHHS,

oTpUMaHi — BHXiJHI HOMep i mata peectpalil eJIeKTPOHHOIO JOKYMEHTa,
KOPECTIOH/IEHT, aTa 1 4ac 10CTaBKH;

3apeecTpoBaHi — J10 arpulyTiB po3/iiy OTPUMAHUX A0JAIOTHCA HOMEP I j1ara
peﬁ'(:frpaui'f eJIEKTPOHHOIO JIOKyMeHTa palOHHOI JIepXKaBHOI ajiMiHicTpauil ra
npisBuie, iM’8  peecTparopa, HaWMEHYBaHHA  CTPYKTypHOTO niapo3ainy,
BiINMOBIJAJILHOTO 332 BUKOHAHHS JIOKyMEHTa B paHOHHm JlepKaBHii aamiHicTpatil,
npizBuILe, iM’s HOro KepiBHHMKa, Mpi3BHILe, iM's MpauiBHUKA, BIAMNOBIAAILHOIO 34
BUKOHAHHS JOKyMeHTa B paifonuiit mepskaBHiit aamimicTpauii, #oro Tenedon Ta
ciyk0oBa eJeKTPOHHA I1011ITa;
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Bi/IMOBJIGHO B peecTpallii — CKIaJ0Bi, aHANOriYHI 40 CKIaJl0BHX po3iny
OTPHUMaHI, a TAKOX JlaTa i MiZicTasa BIAMOBH, NPI3BUILLE, BIACHE IM’S, AKUM 31 HCHEHO
BIJIMOBY.

25. EnexTpoHHI NOBiIOM/ICHHS aBTOMATHYHO BHOCSITHCS /10 XKYpHATY 0OMiHy
Ta JI0/IAI0ThEs! 110 BIANOBIAHMX 3aMUCIB PO NPOXOKEHHS! IPUMiPHUKIB eIeKTPOHHMX
JIOKYMEHTIB 4epe3 CHCTeMy B3aeMOii Ta peecTpauifiHO-MOHITOPMHIOBHX KapTOK
BIJNOBITHUX €JIEKTPOHHHUX JIOKYMEHTIB.

EllekTpoHHe  MOBiJOMNEHHS — aBTOMATHYHO  TEHEepYEThCS  CHCTEMOIO
€JIEKTPOHHOI'O JIOKYMEHTOOOIrY (BeG-MO/LysieM CHCTEMM B3aEMOJIT) Ta HAACHIAETHLCS
BIANIPABHMKY O/ipa3y 3a (aKTOM J0CTAaBKM, OTPMMAHHS, peecTpauii, BiaMoBM y
peecTpalii eJIeKTPOHHOTO JIOKYMEHTa apecaToM.

EnexkTpoHHI noBijgomieHHs He moTpeOyroTh OKpemoi iX peectpaiii Ta
Bi3yasizauil.
26. EsexTpoHHi MOBinOMIICHHS MalOTh Taki 060B s3K0Bi aTpHGyTH:

ITPO HAJICUJIAHHS — CTATYCHE elIeKTPOHHE MoBiioMaeHHs “Hanicnano” Ta para
I Yac HaJCHIIaHHS;

PO A0CTaBKy — CTATyCHE CJEeKTPOHHE NoBigoMieHHs “JlocTaBieHo” Ta jaara
1 4ac 10CTaBKH,

PO PEECTPALII0 — CTAaTyCHE eJIeKTPOHHE MOBiOMIIeHHS “3apeecTpoBaHo” Ta
HOMep i JlaTa peecTpalii eJeKTPOHHOIO J0OKYMEHTA;

[poO BiJIMOBY y peecTpallii — CTaTyCHe elleKTPOHHE TOoBijoMiIeHHs “BiaMosa
y peecTpauii’, 1ata, 4yac, Iijcrasa BiIMOBH.

Takox cucrema B3aemonii mae 3jilcHIOBaTH oOllepaTUBHE iH(POPMYBaHHSs
KOpUCTYBa4ya CUCTEMHU B3aEMOJIT 11po:

o , e
MOBUTHBHUH  PE3YjIbTaT  TEXHIYHOT [EpPEBIPKH  CHCTEMOIO  B3aEMO/Lil

HA/liC/IaHOI0 KOPUCTYBAa4YeM CHCTeMU B3aeMOJii JOKyMeHTa Ta HOro MOCTAHOBKY B
YEpry Ha 3aBaHTAXXEHHS /10 CUCTEMH EJIEKTPOHHOIO JOKYMEHTO000Iry (BeG-Mo/iyiis
CHUCTEMHM B3aeMoJil) ajapecara;

KUIBKICTh JOKYMEHTIB, LIO CTOSTH B 4ep3i HA 3aBAHTAXKEHHS 0 CHCTEMM
€JICKTPOHHOTO A0KYMEHTOODITry (BeO-MO1yJIsl CUCTEMU B3AEMO/IIT) KOPUCTYBaua.

OcobamBocTi enexTpoHHOT B3aemMoii 6e3 3acToCyBaHHSI CHCTEMH
B3a€eMOiT

27. Indopmauiiinuit  0oOMiH MK nNpaliBHUKaMH palOHHOT JepKaBHOI
aaAMiIHICTpaWii 3AIHCHIOETHCS JIMILIE 3 BHUKOPUCTAHHAM CHCTEMH  €JIEKTPOHHOIO
noKkyMmeHToobiry Megapolis.DocNet.

28. Iadopmauifunii oOMiH 31iHCHIOETHCS 3 METOIO:

MOMepe/IHbOr0  TOrO/UKEHHS  peslakLii MMPOEeKTIB  CHIJILHUX €IeKTPOHHUX
JIOKYMEHTIB, 30Kpema CI1iBpo3pobJIeHHs MPOEKTIB akTiB;
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JIOBEJIEHHs yIpaBiiHChKOI iH(opMauii 10 BioMa, 30Kpema MNpo IUIaHKW Ta
poGOTY pailOHHOI Jep)KaBHOT afMiHicTpallii;

iHpopMyBaHHs MpO [NPUHHATI pPAWOHHOK JIePXKaBHOIO  aJMiHICTPalLiiO
YIIPaBIIHCHKI PilICHHS;

3’sCyBaHHsl CTaHy OIpPALOBaHHSA PaliOHHOIO Jep)KaBHOIO aJAMIHICTpaLicko
YIpaBliHChKUX PillIeHb;

3’sCyBaHHsl CTaHy OINpALfOBAHHS PallOHHOIO Jep)KaBHOIO aJMiHiCTpaliero
eJIeKTPOHHUX JIOKYMEHTIB, 1110 HaAIMILIIA Ha 11 pO3IJIs.

29. Iudopmallis 3 JUCTYBaHHS CJIYKOOBOK EIEKTPOHHOIO [MOLITOK MOXKE
BMKOPMCTOBYBATHUCS JIJIsl M1ATBEPYKEHHS BUKOHAHUX JliH.

30. Indopmaitiiinuii 00MiH Cclly’)KOOBOIO E€JIEKTPOHHOIO MMOWITOK He Mae
FOPUIMYHOI CUITH.

31. Iudopmaiiiiinuii  0oOMiH  ciayKOOBOIO  €JIEKTPOHHOIO  TOIITOK  HE
JIOITYCKA€EThCs 111010 iH(popMallii 3 00MeKEHUM JIOCTYITOM.

II1.Opraunizauis eJleKTPOHHOI0 10KYMEHT000iry

32. Oprasizaiis eJeKTPOHHOrO JOKYMEHT00OIry B palOHHIN JepiKaBHiii
aaMiHicTpanii 31iHCHIOETHCS 3@ JIOTIOMOTO0 CHCTEMU @JIEKTPOHHOTO I0KYMEHTOO0ITy
Megapolis.DocNet.

33. Cucrema eyektpoHHOro jgokymenroobiry Megapolis.DocNet mnoBunHa
3abe3redyBaTH [TPOXOPKEHHs EJIEKTPOHHUX JIOKYMEHTIB Ta eNIeKTPOHHHMX KOTii
JIOKYMEHTIB Ta B3a€MO3B’S30K i3 CHCTEMaMK eJIeKTPOHHOIO JOKyMEHTOOOIry IHIIMX
YCTaHOB.

. } .
001K 06¢Ary eJIEKTPOHHOI0 JOKYMEHTO000Iry

34, O6nik o0cary ejeKTPOHHOrO JOKYMEHTOOOIry 3HIHCHIOETBCS B
aBTOMATH30BAHOMY PEXKHMI CUCTEMOIO EIEKTPOHHOIO JOKYMEHTOOOIry paioHHOT
JiepyKaBHOT aamiHicTpalil.

35. Ilincymkosi pani o6niky o0csry AOKYMEHTOOOIry TOJaloThCs B
enexTpoHHiH Gopmi (noagarok 1).

Pecerpanisi IOKYMEHTIB

36. Bxiani, BHYTpillHi, BUXiAHI, iHII JOKYMEHTH He3alexHO Bijl popmu iX
CTBOpeHHs, MiArOTOBIEHI B paioHHiM nepkaBHIH aaMiHicTpauii, peecTpyloThes B
CHCTEMI eeKTPOHHOro noKymeHToobiry Megapolis.DocNet, a y pasi ii BiicyTHOCTI
BXI/IHI Ta BUXI/IHI JOKYMEHTH PEECTPYIOThCS y BeO-MO/1yI1i CHCTEMH B3aEMOIIT,

37. Jlns 3a6e3nieuenns peccrpailii JOKYMEHTIB B €JIeKTPOHHIH Ta naneposii
dopmax (mani — JOKyMEHTH) B aBTOMATH30BAHOMY PEXHMi 3arOBHIOETHCS
peecTpaLliifiHO-MOHITOPUHIOBA KAPTKa, 10 SIKOT BHOCATLCS BCi 000B’A3KOBI, JI0/1aTKOBI
Ta y pasi notpebu iHII PEKBI3MTH AOKYMEHTd BIJMOBIAHO 10 BUMOr IHCTPYKILT 3



J11JI0BOJICTRA.

38. Peecrpauiiino-mMoHiTOpHHIOBa ~ KapTKa  €JIEKTPOHHOrO  JOKyMeHTa
CTBOPIOETHCS CUCTEMOIO €JICKTPOHHOIO JoKyMeHTo00iry Megapolis.DocNet.

39. Jlo 000B’A3kOBMX pPEKBI3UTIB, 110 BHOCATbCA JIO peecTpaiiiino-
MOHITOPUHIOBOI ~KapTKM, HajekaTh: BWJ JOKYMEHTa, IHAEKC Ta 3arojioBOK
eJIEKTPOHHOI CIIPaBH, KOPECHOH/IEHT (YCTaHOBA-BIANIPABHHK), MiANKHCYBay J0KYMEHTa
Ta KBali(iKOBaHMHM eJeKTpOHHUH miamuc mianucysada abo  kpadidikosaHa
€JIEKTPOHHA [eyaTKa YCTAHOBH-BIANpaBHHMKA, ajpecar (nepeiik yCTaHOB, SIKHM
a/IpecoBaHO  JOKYMEHT), BHXiJHI Homep Ta jarta (peecrpauiiini aTpubyTH
KOpECIoH/IeHTa), BXi/IHI HOMep Ta JaTa (peecTpalliiini arpubyTu aapecara), BUXi/Hi
HOMEp Ta JjaTa peecTpauii (peectpauiliHi aTpuOyTH yCTAHOBH), KOPOTKMH 3MicCT
JOKYMEHTA, CTPYKTYPHHUI MiAPO3/1iJ1, BIANOBIAQIBHUH 38 BUKOHAHHS 3aB/laHHs Ta/abo
MiJIOTOBKY JIOKYMEHTa B PalioHHIN JiepykaBHiN aaminicTpalii, i3 3a3HaveHHsM iforo
IHAEKCY, Mpi3BHILA, IMEHI HOro KepiBHHKA, eNEKTPOHHI pe30omouil, BinoBiiaibHmii
BUKOHABELb (3rIJIHO 3 PE30IIOLIEI0) i3 3a3HaYEHHSIM HOTO Mpi3BHILA, IMEHI, CTPOK Ta
Mo3Ha4YKa I1pO  BUKOHAHHS  E€JIEKTPOHHOIO JOKyMEHTa, KibKiCTh CTOPIHOK
CYNPOBIIHOTO JIUCTA Ta KiJIBKICTh CTOPIHOK JI0JaTKIB.

40. Mo J[0omaTKOBMX pEKBI3WTIB, 110 BHOCATLCA 0  peecTpauiino-
MOHITOPUHIOBOT KapTKW, Hale)KaTh: BHYTPILIHE [epeajipecyBaHHsl eleKTPOHHOIo
JIOKyMEHTa MiK CTPYKTYPHUMM MiJpo3jiiiaMHi paioHHOT JepKaBHOI aaMinicTpaliii,
HAsBHICTB Ta MepeliK A04aTKiB, IPOMIXKHI CTPOKH BUKOHAHHS, iH(DOpMAaLLis 11po 3MiHy
Ta MEPEHECeHHs] CTPOKiB BMKOHAHHs, MNPUIIMHEHHS MOHITOPUHTY €JIEKTPOHHOIO
JIOKYMEHTa, eJIEKTPOHHI MMOBIJOMIICHHS CHCTEMU B3aEMOJIT, KO/ JIOKYMEHTa 3TijIHO 3
TEMaTHYHUM  KJIacH(IKaToOpoM  paiOHHOT  Jep)kaBHOI  ajMiHicTpalii, CTpoK
nepeaBaHHs 0 apXiBy paloOHHOT JiepKaBHOT aAMiHicTpallil, Mo3Hauka [1po
HAJIeKHICTh JIOKYMEHTA J0 JIOKYMEHTIB TEPMIHOBOIO PO3IIISlY, CTPOK 306epiramiis
€JICKTPOHHOI'O JIOKYMEHTA (BI/UTOBI/IHO /19 HOMEHKIATYPH CITpaB).

41. Peectpanis BXiZHOI | BUXIJHOI KOpecHoHJeHLiT palloHHOT jiepKaBHol
aJMIHICTpalil 3AIMCHIOETBCS  BILUIIJIOM  JIOKYMEHTOOOITY, pO3Isily 3BEPHEHD
rPOMaJisiH Ta KOHTPOIIIO LEHTPAII30BAHO B €/IMHIH CHCTEMI.

Ilopsiok peecrpalli OKpeMHUX BH/IIB AOKYMEHTIB BH3HAYAETLCS IHUIIMMU
IHCTPYKILISIMH,

42. ®akcorpamd Ta iHIII EJEKTPOHHI JOKYMEHTH, [0 HAAXOMSTh
€IIeKTPOHHOK TNOLITOK 0€3/3 eNeKTPOHHUM LM(PPOBUM MIANUCOM (€JIEKTPOHHOIO
1e4aTKoK), peecTpauli He MiUIsiraloTh.

43. 'V cucteMl eNeKTPOHHOIO JIOKYMEHTOOOIry (QOpMYyeTbes  €juHa
LeHTpasizoBaHa 6a3a peecTpalliiHUX JIlaHUX B €JIEKTPOHHIM (opmi, 3a JONOMOroo
SKOT mpaiiBHUKK 3a0e3neuyiorTbes iH(opMallielo Npo Bl JAOKYMEHTH pPaioHHOT
JIep KaBHOT ajiMiHICTpanii i IX MiCle3HAXOKEHHS.

Pecerpaniss BXiAHMX JOKYMEHTIB
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44. PeecTtpallis BXiJIHOI KOPECTIOHACHILIT 3/1IHCHIOETHCS PEECTPATOPOM JIULIIC
[icJ1si MPOBEACHHS MONePeIHbOr0 PO3rIIsALy JOKYMEHTA.

45. He pomyckaeTbcs MpOBeACHHsS MOABIMHOT peecrpallii €JEKTPOHHOIO
JOKYMEHTa y CHCTEeMi eJIeKTPOHHOr0 JIOKYMEHT000Iry Ta BeO-MOMdyJ]l CHUCTEMH
B3a€MOIIT.

46. Ha noxkymeHT, 110 HaJiMIIOB y manepoBiid ¢opmi, micias peectpatii
LLISIXOM APYKY HaHOCHThCS WOTo wITpUx-koa abo QR-KoI, MPUCBOEHUH CHUCTEMOIO
eJIEKTPOHHOT0 JJOKYMEHTOO0OIrY, Ta CTBOPIOCTHCS (POTOKOMIS, SIKY PEECTPATOP BHOCUTD
JI0 peecTpalifHO-MOHITOPUHIOBOT KAPTKH.

47. BxigHuii JOKYMEHT mocTiiiHoro Ta TtpuBanoro (nonan 10 pokis)
30epiranHs, 110 HafiiiIoB y manepoBiil ¢dopmi, nicis peectpauil Ta CTBOPEHHS
(oToKOMIT peecTpaTopoM NnepeaacTbest 6e3nocepe/iibO J10 CTPYKTYPHOIO MiApO3iiy
paiioHHOT Jep)KaBHOI ajMiHICTpalil, BM3HAYEHOI'0 B YCTAHOBJIEHOMY [OPSJIKY
BIJIMOBI1aJLHUM 3@ BUKOHAHHS LILOTO JIOKYMEHTA, JIKLLIe JUis 30epiraHHs 3 1oJaibIiim
(bopMyBaHHSM Y CIpaBM BIAMOBIAHO A0 3aTBEPKEHOT HOMEHKJIATYPH CIIpaB.

PeecTpauisi BUXIIHHX 1OKYMEHTIB

48. Peectpallii BHUXIJIHUX €JEKTPOHHUX JIOKYMEHTIB 3AIMCHIOETHLCS B
aBTOMATU30BAHOMY PEXUMI MiJ vac iX nijanucaHHs. BHyTpillIHI A0KYMEHTH (JIMCTH,
cly)K00Bi 3aITUCKH, TOMOBI/IHI 3alUCKU) paiioHHOI JepXKaBHOT aJMiHICTpauUil nij vac
iX MIAMUCAHHS PEECTPYIOTHCS aBTOMATHYHO.

49. HapncwuiaHHs JIOKYMEHTIB He3ajeXHo BiA (opmu  iX CTBOPEHHS
3IHCHIOETBCS Yepe3 CUCTEMY B3aeMO/Lii, @ TaKOXK CIyKOOBOIO €/IeKTPOHHOIO MOLITOH).

YV pasi crBopeHHs JOKyMEHTa Yy nareposiii (opMi agpecaTy HaACHIA€ThCs
nuiie Horo (OTOKOIMiS uYepe3 CHUCTeMY B3a€MOJIl, KpPIM BHITAAKY HaJICHIIaHHs
JIOKYMEHTIB yCTaHOBI uu 0c00i, siki He € KOPUCTyBauaMH CHCTEMM B3aeMojii, Ta
JIOKYMEHTIB, BU3Ha4YeHuX NyHKTOM 2 wief lnerpykuii.

SIKI10 ajzipecaT He € KOpUCTYBavyeMm CHUCTeMM B3aeMOjil, NpauiBHUK Bijiiry
JIOKYMEHTOO0GITy, po3riisijly 3BepHeHb rPOMajsiH paloHHOI JepKaBHOT ajMiHicTpaliil
CTBOPIOE TArepoBy KOMIIO EJIEKTPOHHOIO JOKYMEHTa, 3acBlauye i1 [e4aTKoro
palfoHHOT JepKaBHOI aAMiHicTpalii Ta Ha/JICHIIae 3a HAJICKHICTIO 3M1/IHO 3 BUMOraMH
uiei [HeTpyKuil.

50. Y pasi nagcunanHs (GOTOKOINIT JIOKYMEHTa 4epe3 CHCTeMY B3aeMOJLii
opurinan BHXIZHOro JOKyMeHTa B rmanepoBiii ¢opmi (nuie Juis JOKyMEHTIB
nocTifiHoro Ta Tpusaioro (moxaja 10 pokiB) cTpokiB 30epiranms) rnepeaacTbes [0
BIA/IIY J0KYMEHTOOGITY, po3Iiisily 3BEpHEHb I'POMaJIiH Ta KOHTPOJIIO TIIBKK JiJis
36epiraHHs 3 MojaiblinM (OPMYBAHHSM Y CIPAaBH BUANOBIIHO JIO 3aTBEPKEHOT
HOMEHKJIaTypH CIpas.

KBaJjipikoBaHa e/IeKTPOHHA NMeYaTKa

51. Tlepenik elleKTPOHHHMX JIOKYMEHTIB, $IKI MOTPeOyIOTh 3acBiUCHHS
eEKTPOHHOIO [EeYaTKO0, BU3HA4YaeThCs Lli€lo [HCTpyKilew Ha nijacrasi axTis
3aKOHO/1aBCTBa.
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52. PosmopsypKeHHsIM — TOJIOBH — pailoHHO! — AepskaBHOI  aamiHicTpaiii
BU3HAYAIOTBCS TMOPSAOK BUKOPHCTAHHS €NEKTPOHHOI Me4yarky Ta YINOBHOBaKEeHi
ocagoBi 0co0u, BIAMOBIIAIbHI 3a i1 3aCTOCYBaHHS.

53. Haxka3oMm KepiBHHMKa CTPYKTYpHOTO MIAPO3/iTY PpaioHHOI Aep)KaBHOI
a/MiHicTpalil BH3HAYAIOTHCS IOPSJAOK BUKOPUCTAHHS €JEKTPOHHOI Ie4aTKu Ta
YIIOBHOBA@XEHI MocaioBi 0co0u, BiANOBiAabHI 3a il 3aCTOCYBaHHA Y CTPYKTYpHOMY
MiIpOo3 LI,

KifpKicTh €NeKTPOHHMX [leYaToK, [0 BUKOPHUCTOBYIOTHCH PAHOHHOKO
JIepIKaBHOIO aJIMiHICTpalli€ro, He OOMEKYEThHCS.

YcTaHOBaM HAJAE€TLCs MPABO 3ACBIUYBATH €JEKTPOHHI KOMIl JOKYMEHTIB,
30KpeMa Ha BUMOI'Y OpraHiB Cy/10BOI BJaH Ta NPABOOXOPOHHHX OPraHis,

Oprauizauis nepejaBaHHs J10KYMEHTIB
TA BU3HAYEHHS IX BHKOHABUIB

54. 3BapeecTpoBaHMH JOKYMEHT 3a (PAKTOM BHECEHHs PEECTPaTopoM B
peecTpaliiHO-MOHITOPUHIOBY KapTKy BIANOBIJANBHOrO 3a pO3CJsl JAOKYMEHTa
KepiBHMKA (3riHO 3 pO3MOAiIOM 00OB’A3KIB), 3aCTYNHHMKa KepiBHHKA palOHHOI
fepkaBHoi aaMidictpauii abo KepiBHMKA CTPYKTYPHOrO Mipo3ainy pahoHHOT
Jep:kaBHOl  aaMiHicTpauil, sKui posrasaac  JIOKYMEHT palHOHHOI  jlepiKaBHOI
aaMiHICTpaLil mepinm (1aii — MepBUHHHUIA pO3riisifl), aBTOMAaTHYHO MepPeaeThes Ha
PO3IJISAM Yepe3 CHCTEMY eJIEKTPOHHOrO J0KYMEHTOO00IrY.

JIOKYMEHT aBTOMATHYHO Ta OJHOYACHO HAJIXOAMTb Ha PO3IVIAL OAHIA HM
NeKiIbKOM MocajoBHM ocobaM (3aCTyIHHUKAaM [OJIOBU PaWOHHOI JAepKaBHOI
anMiHicTpauii a6o KepiBHMKaM CTPYKTYPHHMX [iIPO3ALNIB palOHHOT JiepiKaBHOI
ajiMiHicTpalil), s#Ki BU3HAYEHI BUKOHABLSMM (CMIBBUKOHABLISIMH) 3a3HAu€HOIo

JNOKYMEHTA.
#

55. JloxyMeHTH ojpasy Micis iX peectpallii nepejlaloThess Ha NEPBUHHUI
pO3IJIsLIL.

[onosi paitonnoi jepxaBHOi aaminictpauii abo 0cobi, ska BUKOHYE HOTO
060B’SI3KH, HA MEPBUHHMIT PO3IJISi/ MEpe/laloThesl AOKYMEHTH, WO HaAINILIIN Bl
Cekperapiary ~KaGimery Minictpis Ykpainu, Bepxosnoi Pamu VYkpaiuu,
Anminicrpanii [pesuaenra Ykpainu, 3BepHEHHS HAPOAHUX JCIYTATIB Ta JOPYUCHHS
(IMCTH) YCTAaHOB BULIONO PiBHS, JIMCTH OpraHiB Aep:KaBHOI Biajd, OpraHiB BiaH
AptoHomHOI PecrniyGniku Kpum, opraHiB MicLeBOr0 camOBpsiyBaHHs, IOPHAMYHNX
0ci6, JOKYMEHTH, 110 HaAIMIUIKM BiJl CTPYKTYPHUX MiJAPO3/i/iB 00JacHOT iepiaBHOT
ajMiHicTpanii, opraHizauiif, ycTaHOB Ta NIANPUEMCTB, IO Halexkarh 10 chepn
yIpapiiHHs 061acHoi fepkaBHOT agmMinicTpallil, CTPyKTYpHUX MiAPO3ALIIB paioHHOT
JepKaBHOI ajaminicTpauil, opratizaitiif, ycTaHOB Ta NMiANPUEMCTB, 110 HAJEKATH JI0
chepn ynpaBaiHHs paHoHHOT lepikaBHOT aaMiHicTpallil, opraHizailifiHo-posnopsii Ta
[porpamHui JJOKYMEHTH 3arajlbHOJAEPKaBHOro XapakTepy.
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Enexkrponna pesosiouis

56. IlocagoBa ocoba, sika 3/iiiCHIOE NEPBUHHUN PO3IIISLA €JIeKTPOHHOI'O
JIOKYMEHTa, HaKJIaZlae Ha HbOT'O €NIEKTPOHHY PEe30JII0LLit0, B SIKiit BU3HAYAE MOJIOBHOIO
BUKOHABIIS, BIAIMOBINAIBHOrO 3a OpraHisallilo BUKOHAHHS JIOKYMEHTa B palOHHIH
JAep>kaBHIN ajaMiHicTpalii, Ta y pa3i HeoOXiJHOCTI CHiBBUKOHABLIB i CTPOK #HOro
BUKOHaHHSI.

B enexTponHill pe3oiouii 00OB’S3KOBO 3a3HAYAIOTBCS BCI CTPYKTYpPHI
MiAPO3MLIH, SIKI OepyTh yyacTh B ONpaLOBaHHI JOKYMEHTa Ta MOrO/LKEHHI MPOEKTY
BITIOBI/I.

[TocanoBi ocobu, siKi OJHOYACHO PO3IIISNAAIOTH EJIEKTPOHHUI JOKYMEHT,
HAKJIa/lal0Th HA HbOTO JIEKTPOHHI Pe30JIIollil, B SIKHX BMU3HAYaIOTh BiAINOBIAbHUX
BHUKOHABLIB Ta Yy pa3i HeoOXiJHOCTI CHiBBUKOHABLIB Yy MekKax BiANOBIJAHONO
CTPYKTYPHOTO MiJ[PO3/imy.

57. EnekTpoHHa pe30JIollisl CKJIAJA€ThCsd 3 TaKUX PEKBI3UTIB: Ipi3BHIIIE,
BJIaCHEe iM’sl BUKOHABLISI (BUKOHABLIIB), 3MICT JIOPYUEHHSI.

58. Vel enekTpoHHI pe3ostouii, HakjIaieHl Ha eJCKTPOHHUM JIOKYMEHT,
BHOCSATBCS JIO HOTO peecTpaLiiiHO-MOHITOPUHIOBOT KApTKH 1 HEPO3PHUBHO [OB’si3aHi 3
Het. EnexTpoHHa pe3osntollis, sika € Hac/iJIkoM BUKOHAHHS €JeKTPOHHOI pe30smoLil
BULIOTO PiBHS, J0JATKOBO MICTUTh JIOTIYHE [MOCHJIAHHS Ha BIAIOBIJIHY €JIEKTPOHHY
Pe30IIOLLIIO (1epeBO EJIEKTPOHHUX PE30IIOLLIH ).

59. EnekTpoHHI JIOKYMEHTH HaAXOJsTh /IO TX BUKOHABIIB BUK/IIOUHO Yepes
CUCTEMY €JIEKTPOHHOTI0 JIoKyMeHT0o0Oiry Megapolis.DocNet Ha mijictaBi HakiaaeHux
Ha HUX €IEKTPOHHUX PE3OJIIOLIH.

JIOKYMEHT, BUKOHABIIIMH SIKOIO € KiIbKa CTPYKTYPHUX MiIPO3/1iiB
(nocanoBux oci0), HAAXOAWThL OJIHOYACHO JO BCIX MOro BUKOHABIIIB, BU3HAUYCHMX
€JIEKTPOHHOK Pe30JIIOLIEL0. ’

60. KepiBHHKHK CTPYKTYPHHUX MMiAPO3/1i/1iB paHOHHOT Aep)KaBHOT aAMIHICTpaLlil
OIpallbOBYIOTh €JIEKTPOHHI JJOKYMEHTH, OTPUMaHI BHACIIJOK IX MepeaaBaHHs Hepes
CUCTEMY €JIEKTPOHHOro JoKyMeHToo0Iry Megapolis.DocNet 3a HajexHICTIO, Ha
MiJICTaBl HAKIAJICHUX HA HUX €JIEKTPOHHUX PE30JIIOLLIH.

Y pa3i HeoOXiJHOCTI KepiBHUK CTPYKTYPHOIO MIAPO3ALTY paHOHHOT 1epKaBHOT
anMiHicTpallil Mae npaBo JeJMeryBaTH CBOEMY 3aCTYIMHHMKOBI pO3IIs/l YacTHHH
CJICKTPOHHUX JIOKYMEHTIB, SIKI HaJAXOMAsTh Ha ONpalloBaHHs 0 CTPYKTYPHOTO
MiAPO3 LY.

61. Cucrema €JIEKTPOHHOTO JIOKYMEHTOO0ITY Megapolis.DocNet
aBTOMaTU4HO (pikcye (akTu nepejaBaHHs €JIEKTPOHHUX JOKYMEHTIB BUKOHABLSM Y
peecTpaLiiHO-MOHITOPHHIOBIH KapTil 13 3a3HadeHHsIM iHGopMallil Npo BUKOHABILIB,
SIKUM TepeaHo IOKYMEHT.

62. 3MiHA TOJOBHONO BUKOHABLS 3JIMCHIOCTBLCS B CHCTEMI €JIEKTPOHHCIO

nokyMeHTo00iry Megapolis.DocNet Ha nigcraBi pesontouii  KepiBHMKa, KW
3AIACHIOBAB MEPBUHHUHI PO3IJIsi/L €IeKTPOHHOTO JIOKYMEHTA.



15

63. Skuo Ul @NeKTPOHHOrO JIOKyMEHTa He BCTAHOBJIEHO CTPOKIB
BUKOHAHHS, 2 MOro onpauoBaHHs He noTpedye MiAroTOBKH MPOEKTY AOKyMEHTa Ha
foro BUKOHAHHS, BiJUTOBiAAJbHMI BHKOHABEIh Ma€ MPaBO MiC/s O3HAWOMIIEHHs 3
JIOKYMEHTOM BHECTH JIO PEeCcTpaLifHO-MOHITOPMHIOBO KapTKK iH(pOpMALIO [1pO
Croci6 BUKOHAHHS 11bOT0 JIOKYMEHTA (MUTaHHs BUPIlIeHO B poO01oMYy MOPSKY, B3SITO
y4acTh Y Hapaji TOLIO), 3aKpUTH Horo “10 cripasn”.

IV. JlokymenTyBanus ynpasiincbkoi indpopmauii B esiekrponniii gpopmi

3ara/ibHi BHMOI'H /10 CTBOPEHHS 1OKYMEHTIB

64. JloxymeHTyBaHHs YIpaBiiHcbkoi iHpopMmallii B eneKTpoHHIH (opmi
TONSIra€ y CTBOPEHHI eJIEKTPOHHUX JOKYMEHTIB, B SsKMX (QiKCyeThes iHpopmallis 1po
yYIpaB/IiHCBKI pillleHHs 3 TOTPUMAHHSIM YCTAHOBJICHUX 11icto [HCTPYKILi€K npaBui,

65. PexBi3uTy, BU3HAUEHI Licio [HCTPYKIli€rO, BHOCSTLCS 10 peecTpauliiHo-
MOHITOPUHIOBOI KapTKH.

B1aHKH 10KYMEHTIB

66. Opranizaiiiino-po3nopsaui JTOKYMEHTH palioOHHOI  JlepKaBHOl
anMinicTpauii oGopMIIoIOThCs Ha OJaHKax, 110 CTBOPIOIOTbCS B €JIEKTPOHHIA Ta
naneposii opmax 3riJiHo 3 BUMoramu uiei [HeTpyKuii,

67. BaaHKu CTBOPIOIOTHCS HA MijJcTaBl 0OpaHUX aBTOPOM MPOEKTY KPUTEPIiB
TUNOBOro GJIaHKa [JIsi 00paHOTo BU/Y €JIEKTPOHHOIO TIOKYMEHTA.

Jlis rewepauii TMroBoro 0GjaHKa 3aCTOCOBYIOTHCS KPHTEPIT: BHL, THI
JOKYMEHTa, MiAnucyBay Toulo.

68. BiaHKH KOXKHOrO BHJY CTBOPIOETHCS HA OCHOBI  [ONEPEYHOIO
PO3MillleHHsI  peKBi3uTiB. PeKBi3WTH , 3arojloBKa  PO3MILLYIOTECS  LEHTPOBAHHUM
crioco6oM (MoUaToK i KiHellh KOKHOrO psijika PeKBI3UTY OJIHAKOBO BiiUIAJICHI BIL MEXK
30HM PO3TALIYBaHHS PEKBI3UTIB).

69. Jlisi MIArOTOBKM TOKYMEHTIB B €JeKTPOHHIH (OpMi CTBOPIOIOTHCS TaK]
BUM OJaHKIB IOKYMEHTIB:

saraTbHU GJ1aHK U1 CTBOPEHHS JOKYMeHTiB (0e3 3a3HaueHHs y OJ1aHKy Ha3BH
BUJIY JIOKYMeHTa) (A04aTOK 2);

6s1aHK KOHKPETHOI'O BUY JIOKyMeHTa (i3 3a3Ha4eHHAM Ha OJaHKy HasBH BHY
JIOKyMeHTa) (1oaaTok 3).

70. JIokyMeHT y pasi HeoOXiaHOCTI APYKYEThCS pas’oM i3 CTBOPEHUM
GrankoM, 6e3 3acTocyBaHHs GIAHKIB, BUTOTOBICHUX JAPYKAPChKAM CIIOCOOOM,

71. BiaHKM J10KyMEHTIB, CTBOPEHHX B @ICKTPOHHIH (OpPMI, HE HYMEpPYHOThCs
Ta He NMoTpedyOThH 00IIKY.

JlaTa miagnucanng, 3acBiueHHs Ta peecrpauii
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72. Jlatra niArnucaHHs BU3HAYAETHCS €JEKTPOHHOKO IMO3HAYKOKW 4acy, Lo
HEBi’€MHO OB’ A3aHa 3 €JIEKTPOHHAM LUPOBUM MiAMKUCOM,

73. JlaTa 3acBigueHHsi BH3HAYA€ThCS €JIEKTPOHHOK MO3HAYKOKO 4vacy, 110
HeBiJl’€EMHO TOB’s3aHa 3 €JIEKTPOHHOLO 11e4aTKOlO.

74. Jlata peecTpallii BHXIJAHOrO J[OKYMEHTa aBTOMATHYHO (OPMYEThCs
CHCTEMOIO eJIEKTPOHHOTO J10KyMeHTOO00Iry paioHHOl jepkaBHOI aaMiHicTpalil (Bed-
MOJLyJIeM CHCTEMM B3a€MOJii) y peecTpaliiiHo-MOHITOPUHIOBIM KapTui mij 4yac Horo
MIATTMCAHHS.

75. OGOB’SI3KOBOMY JaTyBaHHIO y peecTpalliiiHO-MOHITOPUHIOBIA KapTLi
MiIAraloTs yei ciiyk00Bi BiAMITKH, 1MOB’S3aHI 3 [POXOUKEHHAM Ta BUKOHAHHIM
noKyMeHTa (pe3osTtolil, BIAMITKM PO BUKOHAHHS JOKYMEHTA, HaJACHJIAHHS ioro J1o
CIpaBu TOLLO).

OdopmireHHs 101aTKIB

76. Ha mojarkax, 110 3aTBEpKYIOTHCS BiIOBIIHUMU akTaMu (MOI0KEHHS,
{HCTPYKIil, TpaBWia, MOPSAKH TOIIO), NPOCTABASETLCS TPUG  3aTBEP/KEHHA
BijnoBinHo no myHkty 82 miel Incrpykuii. Y BiANOBIAHMX MyHKTaX pO3MOPsI4OL
YACTHHU J0KYMEHTa POOUTHCS [OCHIIAHHS: “110 10/1a€Thes” abo “(1oaaeThes)”

77. Ha poparkax [0 Hakasy, [1OJOKEHHsS, [PaBMil, IHCTPYKIUIl TOLLO
[POCTABIAETHCA Bi/IMITKA Y BEPXHBOMY NPABOMY KYTi MepLLOT CTOPIHKHU JI0/1aTKa, AKa
BKJIIOYAE HOMED JI0/IaTKA, 3ar0JI0BOK HOPMATHBHO-ITPABOBOI0 aKTa HANPHUKIAL:

JlopaTtok 5
10 [paBui BUpOOHULITBA (BUIOTOBJICHHS)

Ta KOHTPOJIIO SIKOCTI JIIKapChKUX 3ac001B
B anTeKax

¢

PeecTpaniiinmii injaeKc 10KyMeHTIB

78. SIKIO JIOKYMEHT IIIFOTOBJICHO [JIBOMA HH Olapllle yCTAHOBaAMM,
3aCTOCOBYETBCS peecTpallifiHuii 1HIEKC roJJ0BHOIO BUKOHABLIS.

79. Tlin uwac Bisyanisallii JOKyMeHTa Micle po3TalllyBaHHs PEeCTpauiiHOro
{HIIeKCy BH3HAYAETHCS 3M1HO 3 (POPMOIO 3reHepOBaHOr0 OJ1aHKa.

80. ITij uac Bizyanizanii 10KyMeHTa CHCTEeMa eJIeKTPOHHOTO IOKYMEHTO00Iry
paifonHOI AeprkaBHOT aaminicTpallii BiATBOPIOE Ta Bizyasizye pasom i3 JIOKyMEHTOM
o6pa3 urrpux-koay abo QR-komy (juis aepkaBHOT peecTparil akTiB juie QR-koj),
AKUI 000B’43KOBO MICTUTD:

faTy peecTpallii Ta peecTpaliiiui iH1eKe J0KyMeHTa;

peKBI3UT nignucysaya (MignucyBaviB) Ta AaTy HiANMCAHHS 3 eJIEKTPOHHOT
noszHauku vacy (nuue aas QR-kony);

7aHi Mpo MOro/UKeHHs (JIMLle Ui aKTiB).



17

81. ITix wac peectpalii nanepoBUX JOKYMEHTIB BUKOPHCTOBYETHCS LITPUX-
KO/L.

I'pud 3arBepaKeHHst J1OKyMeHTa

82. V pasi KoiM eNeKTPOHHWH JOKYMEHT 3aTBEpKYETbCS MOCTaHOBOIO,
pillleHHsM, HAKa30M, PO3MOPS/UKEHHSIM, rpi( 3aTBEp/UKEHHS CKIALAEThes 13 ClloBa
“3ATBEPJDKEHO”, Ha3zBu (y Ha3MBHOMY BIZIMIHKY) BHJY /[OKyMEHTa, AKHM
3aTBEPUKYETHCS CTBOPEHUI JIOKYMEHT, i3 3a3HAaYCHHAM JaTH HOro 3aTBep/uKeHH |
HOMepa, HAPUKIAL:

3ATBEP/DKEHO
Haka3 MinictepcTpa (iHaHciB
12 Gepesnst 2017 poky Ne 298
['pud 3aTBepIkKeHHS Bi3yali3yeThcsi y BEpPXHbOMY MPaBOMY KyTi IMepLoil
CTOPIHKMU JOKYMEHTA.

JlaHi 1po BHKOHAHHS JIOKYMEHTIB

83. Bigmitka mpo 3akiH4eHHS BHUKOHAHHS JOKyMEHTa BHOCHTLCS /10
peecTpaLliiHO-MOHITOPHHIOBOT KapTKM Ta MICTHTh aBTOMATHYHO 3reHepoBati
CHCTEMOIO eEeKTPOHHOTO JOKYMEHTOOBITY palloHHOT epKaBHOT aMIHICTPaLlT C/10Ba
“Jlo cripaBu”, HOMEp CIpaBH, @ TAKOXK KOPOTKI BIJIOMOCTI MPO HOro BMKOHAHHS,
HarnpUKIaL;

J1lo cripasu Ne 03-10
JTucr-Bianosiae Big 20.05.2017 Ne 03-10/01/802

abo

Jlo cripaBu Ne 05-19
[TuTaHHsa BUpIIIEHO MO3UTHUBHO Mif Yac
tenedonHoi posmosu 04.03.2017

Oco6anBocTi 0poOpMIIEHHS IeAKHX BH/IIB JIOKYMEHTIB
[TpoTtokonu

84. TIpOTOKONM CKIAAIOTHLCS B eJIeKTpOHHIH dopmi  BIANOBIAHO 10
[neTpyKii 3 AinoBozxcTBa abo pimenns Konerii.

[TpoToKOAM Ta BHUTATM 3 HHUX 3aCBIAYYIOTHCS CJICKTPOHHOIO [EYATKOIO
yCTAHOBH, SIKY HaKiIaJlae Bi/Ulisl JOKyMeHTOOOIry, po3risy 3BepHEHb IpoMasii Ta
KOHTPOJIIO, | HAJCUIIAIOTBCS Y Pasi N0TpedH 3alHTePeCOBAHUM yCTaHOBAM, MOCAJ0BUM
ocobam, IpaLiBHUKaM.

Cayx06o0Bi JineTu



18

85. Cnyx0GoBMi nucT B eJIEKTPOHHIH Gopmi odopmitoeTbest Ha OnaHKy,
CTBOPEHOMY B €JIEKTPOHHIH (opmi.

86. JlaToio jaucTa € jara HOro peectpailii BiANOBIAalbHOIO 0c00010, siKa
BU3HAYEHA Y CTPYKTYPHOMY MiApo3/isi pailoHHOI AepikaBHOI aaMiHicTpallii.

ITiaroTroBKa NPOEKTIB €JIEKTPOHHHUX IOKYMEHTIB

87. 3a miAroToBi€HUI MPOEKT eJEeKTPOHHOIO JIOKYMEHTa BIAMOBIAAIBHUM €
aBTOp JIOKyMEHTA.

3a opraizallifo BUKOHaHHS €J1eKTPOHHOr0 JIOKYMEHTa BIAMOBIIAIOTE 0CO0H,
3a3HaueHi B EJIEKTPOHHINM pe3osiollil, HakjajeHid 3a pe3yjbTaTaMu MEePBUHHOIO
pO3rIIsy JOKYMEHTA.

88. IliaroroBka [POEKTY €JNEKTPOHHOIO JIOKYMEHTa 3AIACHIOEThCA 3
ypaxyBaHHSIM TaKUX BUMOT':

IPOEKT €JIEKTPOHHOIO JIOKYMEHTa FOTY€EThCS aBTOPOM JOKYMEHTa B CHCTEMI
eJIeKTPOHHOIO JJOKYMEHTOO00ITy pailoHHOT AepkaBHOT aAMiHICTpaLil;

y pa3i HasBHOCTI CYNpPOBIIHMX MaTepiajiiB [0 MPOEKTY eJeKTPOHHOIO
JOKYMEHTa BOHH [OJAKTHCS JIO MPOEKTY €JIEKTPOHHOIO JOKYMEHTa BHK/IIOYHO B
efeKTpoHHiM  ¢dopmi  (30kpema TabnuuHi Ta rpadivyni marepianu, Qorokorii
JIOKYMEHTIB, 3aBaHTakeHi y cucteMy y ¢aiinax ¢opmaTiB, BM3HAUEHHX aKTaMM
3aKOHO/1aBCTBA);

BHECEHHS J10 MPOEKTY eJIEKTPOHHOTO JJOKYMEHTA MOCUIIAHHS Ha JIOKYMEHT(H),
Ha BUKOHAHHS SIKOrO(MX) CTBOPEHO BiNOBIAHUN MPOEKT;

BHECEHHs /10 peeCTpallifHO-MOHITOPUHIOBOI KapTKH B aBTOMAaTH30BAHOMY
pexUMI 1HEKCY CIIpaBH 38 HOMEHKJIATYPOIO CIPaB, JI0 AKOT BIZIHOCHTHCS K TPOHHHIH
JNOKYMEHT, 110 CTBOPIOETHCS

3a3HaueHHsT 000B’S3K0BOro crafycy Ipu3HauYeHHs! MPOeKTy (IHILIATUBHUH,
iHpopMalifHui, NpoMiKHA BIJANOBIAb, MOJAAHHS INPO 3MiHY CTPOKY, 3allMT Ha
J10/1aTKOBY iH(OpMallito, OCTaTOUHE BUKOHAHHSA);

hopMyJIIOBAHHS [IPOEKTY JIOPYHYEHHS JIO JOKYMEHTa 3/iHCHIOETbCS Y TEKCTI
JIOKYMEHTa, [0 KOO IUIAHYEThCs BHJAHHS BIANOBIJHOIO JOPY4YeHHS, Yy (opmi
KOHKPETHOTO 3aBJIaHHsl i3 3a3HaYCHHIM CTPOKY HOIo BUKOHAHHS Ta BAKOHABLLIB;

GopMyBaHHs mnepeiky NOro/pkyBadiB Ta MiUIMCYBadiB y peecTpauiito-
MOHITOPUHIOBIH KapTLLi.

89. Im’s (paityia BUXIJHOrO MPOEKTY €ICKTPOHHOTO JIOKYMEHTA, CyTPOBIJIHHX
Ta [HIIUX MaTepialiB 0 HLOIO MOBUHHO MaTH CTUCIY YHi(iKOBaHY Ha3By, sKa YiTKO
BUXOMTH 13 IPUHAJIEKHOCTI BMICTY (aitna, HanpuKIIai:

JIHCT o0

PosznopsijuKeHHs 11po...
Ciyx0OoBa 3anucka 1oJj1o. ...
Haka3s npo....
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Jlopy4eHHs. ...
JloroBigHa 3anucKa moao0. ..

BizyBanHsi Ta NOro/lzkeHHst IPOEKTIB JIEKTPOHHHUX IOKYMEHTIB

90. [TloromxeHHst NPOEKTY €JIEKTPOHHOIro JOKyMEHTa mnojsirac y Horo
Bi3yBaHHI  YMOBHOBQ)XX€HUMM  oco0amMHu,  3a3Ha4yeHUMHU B peecTpauiiHo-
MOHITOPUHIOBI  KapTui, 1O  3a0e3rne4yyeTbcsi  CUCTEMOK  €JIeKTPOHHOIO
JOKYMEHTOO00Iry paioHHOI JiepaBHOI ajaMiHicTpauii Ha miactaBi chopMOBaHOIrO
rnepesiky rnorojKyBayiB, 3a3Ha4€HUX Y peecTpaliiHO-MOHITOPUHIOBIH KapTiii.

91. Iudopmauiss npo NOro/pKeHHs, BiAXWIIEHHS abo  [OBepHEHHS
ABTOMATUYHO BHOCHUTLCS /10 peecTpallifHO-MOHITOPUHIOBOT KAPTKH.

92. IlloromxeHHss Ta MIAMMCAHHS IPOEKTY €JEKTPOHHOro JIOKYMEHTa
3JIHCHIOETBCS Y TAKOMY MOPSIIKY

MPOEKT €JEKTPOHHOIO JIOKYMEHTa CIIOYaTKy BI3Y€EThCS HOro aBTOPCM,
KepiBHUKOM MiANOPSIKOBAHOIO [MIJIPO3/1iJ1y Ta KePiBHUKOM CTPYKTYPHOTO MiApO31iJ1y
(BIAMOBIJAJIBHOTO MiZPO3/LaY) Ta YINOBHOBAaKEHUMH 0CO0aMHU IHILIUX CTPYKTYPHHX
MAPO3ALTIB paOHHOT Aep)KaBHOI aJIMIHICTpallll, 3a3Ha4eHUMHU B peecTpalliiftHo-
MOHITOPUHIOBIH KapTLi;

MPOEKT EJNIEKTPOHHOIO JOKYMEHTa BI3Y€ThCs 3aCTYIHUKOM T'OJOBHM paloHHOl
JIepKaBHO! aAMIHICTpalll, SKUM KOOpJHUHYE poOOTY CTPYKTYPHOTO MIiAPO3IiY,
BIAMOBIAILHOIO 32 IMiIFOTOBKY I[POEKTY €JIEKTPOHHOIO JAOKyMEHTa (IOr0KeHHS
IHIIMX 3aCTYNHMKIB roJIOBM paloOHHOI JepaBHOI aaMiHICTpalii, AKi KOOPAUHYIOTh
poboTy 3aiHTepecoOBaHUX MiAPO3ALIIB);

y pa3i MoroJUKeHHs MpoeKTiB po3Nops/KeHb B €JIEKTPOHHIHN hopmi 3 0CHOBHOT
JisUIBHOCTI, 8IMIHICTPATUBHO-TOCIIONAPCHKUX [TUTaHb BI3YIOTHCS MMPALIBHUKOM, SIKH
CTBOPUB JOKYMEHT, KEPIBHUKOM CTPYKTYPHOIO MiAPO3/aiIy, B SKOMY HOIo CTBOPEHO,
[10¢a0BUMHU 0cobamu, siKi BU3HAUYEHI Y TPOCKTI JJOKYMEHTA SIK BUKOHABIL 3aB/laHb, 1110
MICTATBCSL B HbOMY, HAuaJbHUKOM BIJJIily JAOKYMEHTOOOIrY, pO3riisjly 3BepHEHb
rPOMaJsiH arapary paloHHOI JlepKaBHOT ajAMiIHICTpallil, TOJOBHUM CIeLialicToM
(YNOBHOBAXKEHHUM) 3 NMUTaHb 3arobiraHHs | BUSBIEHHS KOPYNILT anapary paioHHOI
JepyKaBHOT aJMiHICTpallii, Ha4YaJlbHIUKOM IOPWJIMYHOIO BiULA anapary paioHHOI
neprkaBHOT aaMiHiCcTpallil, KepiBHUKOM arnapary paloHHOT JepkaBHOT ajMIHICTpalLil,
3aCTYNHMKOM I'OJIOBM palOHHOI JIepyKaBHOI aJMIHICTpaLil BIAMOBIAHO 10 PO3I10/L11Y
dyHKIIOHANBLHUX OOOB’A3KIB, MEPIIMM 3aCTYNHUKOM TOJOBU palOHHOI AepaBHOT
aZMIiHICTpaLlil;

MPOEKTH PO3MOPSIKEeHb (HaKa3iB) 3 KaJpoBHX NMUTaHL (0cO00BOIO CKialy) B
eJEKTPOHHIN (hOpMI BI3yIOThCA ITpalliBHUKOM BIJUILY [EPCOHANlY Ta HAaropo/1 amnapary
paloHHOT JepXKaBHOI ajIMiHicTpallii, SKUH CTBOPUB JOKYMEHT, Ta HOro KepiBHUKOM.
[0Caz0BUMHU 0cobamu, siki BU3HAUYCHI Y MPOEKTI JIOKYMEHTA IK BUKOHABL 3aB/1aHb, 1110
MICTSITBCSL B HbOMY, Ha4aJbHUKOM BIJJILTY JOKYMEHTOOOIrY, pO3Iuisjly 3BEPHEHD
rpoMajisH Ta KOHTPOJIIO anaparty paloHHOI JiepKaBHOT ajMiHiCTpallii, roJoBHUM



20

crietiaictoM (YNOBHOBa)XE€HWM) 3 TMUTAHb 3anoOiraHHs 1 BUSABIEHHS KOPYIILii
anapary padoHHOI Aep)KaBHOI ajMiHIiCTpalil, HadYaJlbHUKOM BIAJALIY 3 MHUTaHb
npaBoBoro 3abe3nevueHHs anapaty paloOHHOI JepXaBHOI aamiHicTpauii, MpoeKkTH
PO3MNOPS/PKEHb LIOA0 [NPU3HAYEHHs (3BUIbHEHHS) Ha I10Cajd, BKJIIOYEHI JI0
HOMEHKJIATYpH Tocajl, repebyBaHHs Ha sKUX 1notpedye opopMieHHs HOMYycKy Ta
HaJaHHs JOCTYITY /0 JIep)KaBHOT TAEMHMILLI, Bi3ye r1ocajoBa ocoba, Ha sIKy MOKIaieHo
000B’SI3KM 11010 3a0e3revyeHHs pexUuMy CEKpPETHOCTI B paloOHHOT JepiKaBHOI
AMIHICTpalil, KepiBHMKOM anapary paloHHOT JepkaBHOl  ajaMiHicTpaltii,
3aCTYITHUKOM TOJIOBM palOHHOI Aep)kaBHOI aaMiHICTpalll BIAMOBIHO 10 PO3IOJLIY
GyHKLIOHAIBHUX OOOB’SA3KIB, MEPILIUM 3aCTYIIHUKOM TOJOBU pallOHHOI jepixaBHOl
aZMIHICTpalil;

NPOEKTH HakasziB KepiBHMKA arapary B eJEKTPOHHIA ¢opmi palioHHOl
JIep’KaBHOT  aaMiHicTpanii  Bi3ye KEpIBHUK CTPYKTYPHOro MiApo3jlijay anapary
paioHHOT JepikaBHOT ajMiHicTpanii (po3poOHMK Hakazy), HayalbHUK BIITY
JIOKYMEHTOO0ITy, pO3Iiisijly 3BEpHEHL FPOMAJsiH Ta KOHTPOJIIO amapary paioHHO!
JepxkaBHO! aaMmiHicTpalil, rojoBHUH crewianict (YNOBHOBaXEHHMH) 3 MUTaHbL
3ano0iraHHs 1 BUSIBJIEHHS KOpYILil amapaTy palOHHOI AepyaBHOI aiMiHicTpallil,
HavyabHUK BIJUITY 3 MATAHD MPaBOBOro 3ade3neueHHs anaparty paloHHOT iepKaBHol
aJMiHICTpallll, HAYaJbHUK BUUIUTY YIpaBiliHHS [IepCOHANOM arapary paioHHOi
JIep)KaBHOI  afMiHicTpallii, HavyalnbHUK yHpapiiHHS  (IHAHCOBO-TOCIIONAPCHKOI0
3a0e3reueHHs anaparty paioHHol aepxkaBHol ajMinicTpattil. [Tpu nbomy 3a3navaeTnes
rocaja, iHiliajau i mpi3Bule ocodu, ska Bizye MPOeKT HaKa3y, AaTa Bi3yBaHHs, a TaAKOK
3a7€)KHO BiJ BH/IB HakaziB IHIIMMHU [0CAJOBUMH 0OCODAMH, SIKUX CTOCYETHCH
J10KyMeHT. [TpoekTH HaKas3iB 111010 NPU3HAYEHHS (3BUILHEHHS) Ha [10Ca/1, BKIIFOUEHI
JIO HOMEHKIATYpH nocaj, nepedyBaHHs Ha ssikux notpedye oopmieHHs JIONyCKy Ta
Ha/IaHHs JIOCTYIy 10 JAep KaBHOI TAEMHMUILI, Bi3ye nocaaosa 0co0a, Ha AKy MOKJIaAeHO
000B’s13KH 111010 3a0e3MeUeHHs pe)KUMy CeKpPeTHOCTI, anapaTy pailoHHOI jepKaBHOI
asMiHicTpalil; ’

MPOEKT ENEeKTPOHHOrO JAOKYMEHTa MiANMUCYEThCS KEPIBHULTBOM paloHHOT
JieprKaBHOT afMiHicTpallil (miarnucyBadem), SKuit 3aTBep KY€ eJCKTPOHHUN TOKYMEHT.

93. He noromkeHui y BIANOBIAHOMY [OPSJIKY [POEKT €JIEKTPOHHOI'O
JIOKYMEHTa He Iepe/lacThCsl Ha MiAMUCaHHs (3aTBEp/KEHHS ).

94. VYnoBHoBaxkeHi 0COOM IHIIUX CTPYKTYPHUX HIAPO3ALIIB paioHHOT
JepxaBHOl aaMiHicTpalil 3a (paKTOM HAJXOJUKEHHs JI0 HHX 4Yepe3 CUCTeMY
elleKTpOHHOr0  JokymeHToo0iry — Megapolis.DocNet  paiionHol  jepxaBHOI
aaMiHicTpail IPOeKTy eJeKTPOHHOIO I0OKyMeHTa OepyTh y4acTh y HOro OnpaltoBaHHi
B YaCTHHI, 1[0 CTOCYETHCS X KOMIETEHILT.

95. CBo10 NMO3MLIIO 111010 ONPALLOBAHOIO NIPOCKTY SJIEKTPOHHOIO JOKYMEH Td
yIoOBHOBaXKeHa ocoba 3alHTepecoBaHOro  MijIpo3jiay JAOBOAMTL JIO  BIJIOMA
BIUTOBLAANBHWH  THAPO3/iN  uepe3 CHCTEMY  EJIEKTPOHHOTO  JAOKYMEHTOOOIry
Megapolis.DocNet paitoHHoT neprkasnoi aaminictpauii. Bianmosiana mosuilis mae 6yt
4iTKO OOIPYHTOBAHOIO, & B pasi HeOOXIJIHOCTI BHKJIAJeHa Y TEeKCTI MPOEKTY
eJIEKTPOHHOTO AOKYMEHTA (y BUIIsA/II HOBOI pe/lakilil HOro OKpeMHX I0JIOKEHb ).
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96. Ilicns Bi3yBaHHs BCiMa 3a3HAYEHUMM B PEECTPALifiHO-MOHITOPUHI OBl
KapTii MOro/ykyBayaMM CHCTEMa eJEeKTPOHHOIO JIOKYMEHTOOOIry — paioHHO!
AepKAaBHOT a/IMiHICTpallii aBTOMAaTHUHO HAJCHIIAE MPOEKT JIeKTPOHHOrO JA0KYMEHTA
Ha [IANKCaHHs 3a3HaYeHOMY B PeeCTpallifiHo-MOHITOPUHIOBIN KapTii niAnucyBayy.

IOpunanuna excneprusa

97. Opuanuna excrepTusa MNPOXOJAWTH B ENEKTPOHHIA  dopmi 3
BUKOPHCTAHHSIM CHCTEMH €JIEKTPOHHOIO JIOKYMEHTOODIry paloHHOT Jep:kaBHOl
aJIMiHicTpalii.

98. 3apesyabraTaMy IOPUAMYHOT €KCIIEPTU3H Y pa3i HABHOCTI 3ayBaXkKeHb J10
MPOGKTY EJNEeKTPOHHOIO JOKYMEHTa HavajbHUK BIAAUI Y 3 MHUTaHb I[PABOBOIO
3a0e3reveHHs anapaty paiioHHOT jepkaBHOT ajMiHicTpauil, rotye B enekTpoHHiii
dopmi BUCHOBOK 3a (opMot0, 3aTBepKeHo0 Mil’IocToM.

99. BHCHOBOK BHOCHTBCS JIO CHCTEMH EIEKTPOHHOIO JIOKYMEHTOOBIrY
paHoOHHOI JepKaBHOI aiAMiHICTpaLil ik BHYTPILIHIA JOKYMEHT, JIOrYHO NOB’ 13aHHt i3
MPOEKTOM, JIO SIKOTO BiH MiArOTOBJICHHUH, 3a MiINMCOM HAYAIBHKUKA BI/ULIT y3 NUTAHb
[paBoBOTO 3a0e3neyeHHs anapary pailoHHOT Aep)KaBHOT aaMiHicTpanii.

100. Y pasi BiACYTHOCTI 3ayBa)Ke€Hb JI0 MPOEKTY EEKTPOHHOIO [OKYMEHTA
HaYaJbHUK BIJJILTY 3 IIWTaHb [IPABOBOIO 3abe3reueHHs anapary paioHHOT JepkaBHoi
aJMiHiCTpalii Bi3ye NPOEKT eNeKTPOHHOrO JOKYMEHTa B CHCTeMi eNeKTPOHHOIO
JIOKYMEHTO00ITy paifoHHOT JiepkaBHOT aaMiHicTparlil.

ITianucanns NpoekTiB eJIEeKTPOHHHUX IOKYMEHTIB
[Minnucysau

s . . # . .
101. Iocanosi ocobu ¢ mnianucyBadaMu rpoeKTiB eJIEKTPOHHUX JOKYMEHTIB ¥
MekKax CBOIX [MOBHOBAKEHbD.

102, ITianucyBaueM NpoOEKTIB eJIEKTPOHHUX JIOKYMEHTIB, 1[0 HaJICHIAKThCs
panoOHHOIO JIEpIKaBHOIO aaMiHiIcTpallieto 10 BepxosHoi Paau Ykpaiuu, AnMinicTparii
[lpesupenra Ykpaiuu, KaGinery MinicTpiB Ykpaiuu, € KepiBHUUTBO paioHHOI
JepKaBHOT agminicTpariii.

103. IlignucyBayem MpoeKTiB €IeKTPOHHUX JOKYMEHTIB, 10 HaACHIAIOThCS
YyCTaHOBaM BMILOIO PiBHS, Ta J0PY4eHb YCTAHOBAM, OpraHi3allisiM i MiJpuemMcTBam,
[0 HaleXxaTb A0 cepH ynpapiliHHg paloOHHOT JAepiKaBHO! ajaMminicTpauil, ¢
KepIBHMLTBO PaiiOHHOI JepKaBHOT a/IMiHICTpaLlil.

[TinnncysaueM MpoekTiB  eIEKTPOHHUX JOKYMEHTIB, [0 HAACHIAITHCS
YCTaHOBaM TOI'0 % ad0 HMIKYOTO PIBHS, 110 HaJleKaTh J10 chepu yrpaBiHHs paioHol
JIEpIKaBHOT aaMiHICTpalii, a TAaKoXK JIMCTIB 111010 Po3poOJIEHHs MPOEKTIB aKTiB ¢
KepiBHULITBO paloHHO! JepkaBHO! aiaMiHicTpauil Ta CIPYKTYPHHUX NiApO3AiJIiB
paloHHOT JAepkaBHOT aAMIHICTpalii 3ri/IHO 3 BU3HAUYEHOIO KOMIIeTeHie abo ocoba,
1110 BUKOHYE TX 000B’3KH.
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[TignucyBaui NpPOEKTIB  €NEKTPOHHUX JTOKYMEHTIB, 10 HAJICHIAKTHCS
MiAMPUEMCTBAM, YCTAHOBAM Ta OpraHisaulisM, siKi He Hajexarb 10 JAepXKaBHOIo
CEKTOPY EKOHOMIKH, POMaJIsiHaM, BU3HAUAOTECS PO3NOPAKEHHAM I'OJIOBU PAHOHHOT
JiepkaBHOT aaMiHicTpauil mpo po3noain GyHKuioHalbHHX 000B’ A3KiB. '

[TignucyBadeM MPOEKTIB JIOMOBIAHUX 1 CIyKOOBUX 3alMCOK € KEPIBHMK
CTPYKTYPHOI'O MiAPO3/iJly pailOHHOI Jlep)KaBHOI aJMIHICTpaLil 3rIHO 3 BU3HAYCHOIO
KOMIIeTeHIi€10 abo 0coba, 1110 BUKOHYE HOro o0oB’ A3KH.

104. PexBi3uT nijinucyBaya CKJiajaeTbCs 3 HAaWMEHYBaHHS 1ocaau ocodu, sika
NiAMKCY€E eleKTPOHHUN JOKYMEHT, iIMEHI | Npi3BULLA, HAIPUKIIAL:

["ostoBa Im’st TIPI3BUILLIE

105. TTpoekTH eIeKTPOHHUX JOKYMEHTIB IiIMUCYIOTRCS, SK [TPABUIIO, OJHIECIO
ocajaoBo0 0coboro, a y pasi, KOJAM 3a 3MICT MPOEKTY eJIeKTPOHHOro JA0KyMeHTd
Bi/iNOBiAaIbHI KiJibKka 0ci® — aBoma abo Ouiblue nocagoBumu ocodamu. Ilpu ubomy
PEKBI3UTH MOCAMOBUX OCI0 — IMiANUcyBadiB pPO3MILLYIOTHCS OJMH il OAHKM
BIAMOBIIHO /10 MiANOPsiAKOBAaHOCTI 0ci0. Hanpuknai:

Jlupekrop Im’st TTPI3BULLE
["onoBHuit Oyxranrep Im’s TIPI3BULILE
abo

["onoBa komicii Im’s TIPI3BMILIE
Cexperap Komicii Im’st TIPI3BUILLIE

106. Y pasi mianmucaHHs MPOEKTY CHUILHOIO €JNEeKTPOHHOro JI0KyMEeHTa
KiJbkoMa 0co0aMu, sKi 3aiMarOTh 0JIHAKOBI TOCAAM, IX PEKBI3UTH PO3MILLYIOTHCH Ha
0JIHOMY piBHi, HANPUKIIA/L:

["onoBa JIbBIBCHKOT paiOHHOI ["onosa JIbBIBCBKOI palloHHOT paau
AeprkaBHOT ajMiHicTpaLii

Im’st TTPI3BUILLE Im’st TTPI3BUILE

107. ¥V pasi sigcytHocTi nocagoBoi oco0u, PEKBI3UTH IMiANKCyBa4a sKoi
3a3HAYEHO Y TPOEKTI €IeKTPOHHOIO JOKYMEHTa, aBTOPOM IIPOEKTY CTBOPHETHCS
HOBMI MPUMIPHUK TPOEKTY, B SIKOMY 3MIHIOIOTBCS JIMLIE PEKBI3UTH I[M1AIIMCYBayva,
Mmicis 40ro BiAMOBIAHMK NPUMIPHUK 0€3 MOBTOPHOIO TIOTOJDKEHHS BHOCUTHLCS Ha
nianue ocodi, 110 BUKOHYE 1T 000B A3KH.
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ITixnucaHus MPOEKTY JJOKYMEHTA roJioBo10, 32CTYNTHHKAMH I'0JIOBH
paiioHHOl xepkaBHOI aAMiHicTpaLil, KepiIBHHKOM anapaTty paioHHOI AepiKaBHOT
ajMinicTpauii, KepiBHUKAMH CTPYKTYPHHX Niapo3aiiis

108. Bigrnosignuii  eleKTPOHHHMHA  JIOKYMEHT  MiCls  TOrO/UKEHHS B
YCTaHOBJIEHOMY LII€F0 |HCTPYKII€IO MOPSAKY HAIXOAUTh Y€Pe3 CUCTEMY €JIEKTPOHHOI'O
JIOKyMeHT006iry palloHHOT AeprkaBHOT ajMiHicTpallil 6e3nocepeiHbo 10 BIANOBIIHOTO
nijnucysaua abo yrosHOBaxeHOT 0cobu, 1110 opraHizoBye Ta 3abesnedye Horo podory,
a y pasi KoJM MiJNMCyBayeM JOKYMEHTa € KepiBHUK CTPYKTYPHOIrO MiAPO3ALILY —
GesmocepeIHbO JI0 BiJIMNOBIAHOTO MiANKCYBaYa.

109. ITiciist  mignucanHs  JIOKYMEHTa  [OJIOBOIO — PalOHHOI  JIepiKaBHOI
ajMiHicTpallil B €1eKTPOHHIH (opMi BIH peecTpy€ThCs Ta ABTOMATHYHO HAJICHIIAETHCS
yepes cucremy B3aemoail. [lanepoBuil NPUMIpHMK, SIKMH  BIANOBIAHO 1O
HOMEHKJIaTypH crpaB Mae nocTiiinuii abo Ttpusanuii (nowan 10 pokiB) cTpok
30epiranHs, pa3oM i3 pO3APyKOBaHMM [1epeJiikoM 10Ca/loBUX 0Ci0, IKMMU TTOTO/UKEHO
MPOeKT JOKyMeHTa (HaliMeHyBaHHs [OCajM, BJlacHe iM’s Ta [pi3BUILE, /ara
MOrOKEHHsI), YIOBHOB&XEHA ocoba Mepefae 10 BIAMOBIIHOIO CTPYKTYPHOIO
Migpo3iay nuiie ass 36epiratts Ta GopMyBaHHs y CIIpaBy 3riJIHO 3 HOMEHKIIATYPOIO
cripas.

[10. Bigxunenu#t  nianucyBadyeM — [POEKT  MOBEPTAETLCS  CHCTEMOIO
eJIEKTPOHHOTO JOKYMEHTOO0OIry pailoHHOI Jep)KaBHOT aaMiHicTpauii Horo aBropy i3
3a3HAYEHHSIM BMOTHUBOBAHOI PUUMUHHN BIAXUIIEHHSL.

Oco6aMBOCTI MOroZKeHHs NPOEKTIB eJIEKTPOHHHX JIOKYMEHTIB B pailoHHiii
jiepskaBHii agminicTpauii

111, ITpouenypa  MOrOMMKEHHS  MPOEKTY  €ICKTPOHHOIO  JIOKYMEHTa
KOHTPOJIIOETBCS HOro aBTopom, a y pasj ioro BIJICYTHOCTI — 0CO0O010, sIKa BUKOHYE
oro o00OB’sI3KH.

112. Y pasi HaAXOKEHHS [IPOCKTY €JIEKTPOHHOr0 IOKYMCHTA Ha MOro/KEH!s
[MOTO/UKYBau MOBUHEH O3HAHOMMTHCS i3 3MICTOM [IPOEKTY, 3aBi3yBaTh MPOCKT
eNeKTPOHHOr0 10KyMeHTa (Y pasi 3roji1 3 MPOMOHOBAHOIO PE/IaKILi€I0 TEKCTY MPOCKTY
eJIEKTPOHHOrO JOKyMeHTa) ab0 BHECTH 3ayBaKeHHs Ta NPONO3HULIT 10 HbOTO.

113. 3ayBakeHHsl i MPOMO3MLIT 0 MPOEKTY €JIEKTPOHHOro JOKYMEHTa, IO
MalOTh y3arajbHEHHH (KOHLENTYyalbHMH) Xapakrep, MOXKYTh BHKJIAJaTHCs B
OKPEMOMY KOMEHTapi, 110 BHOCHTLCS J10 PEecTpalliiHO-MOHITOPUHIOBOI KApTKH, Ta
MiITHCYIOTHCS €JIEKTPOHHUM LIMPPOBHUM T11UITMCOM 0COOH, SiKa CTBOPUIIA KOMEHTAP.

114, 3ayBaykeHHs1 | MPONO3ULil 0 MPOEKTY €JIeKTPOHHOI'0 IOKyMEHTa
BHOCSATLCS B PEKUMI pellaklifHUX npaBok 0e3rocepeiiibo A0 TEKCTY MPOEKTY
eJIRKTPOHHOTO JIOKYMEHTa a60 BUALISIIOTHCS IPUPTOM UM KOJILOPOM, BIAMIHHIM Bl
wpudTy YU KOJIBOPY OCHOBHOIO TEKCTY MPOEKTY CICKTPOHHOrO AOKYMCHTA, Ta i3
3a3HAUYCHHIM aBTOPA BIIMOBIAHUX 11PABOK (PEXKUM BUIIPABJICHHS ).

115. 3ayBaskeHHs 1 MpoNo3uiil 1010 BiNOBIHOCTI HOPMATUBHO-IIPABOBHM
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aKTaM MaroTh BHOCHMTHCS i3 3a3HAUEHHSM KOHKDETHHX HEBiAINOBIAHOCTEH, crare,
[yHKTIB TOIIO 260 Mae HafaBaTHCs BiAMOBIAHUI BapiaHT peAaKilii TeKCTy, 10 AKOro ¢
3ayBaKeHHS.

116. [ToromKkyBau Bizye MPOEKT EJIEKTPOHHOro JOKYyMEHTa Juile y pasi
BiICYTHOCTI B HBOrO 3ayBakeHb. [TOro[uKEHWiH MMPOEKT eJEKTPOHHOIO JOKYMEHTA
ABTOMATHUYHO TepejlacThCs HACTYITHOMY IOrOUKyBadyeBl 3rijiHO 3 nepenu«w
[OropKyBadiB Ta MiANuCyBayis, 3a3HaYEHNX Y PEECTPALIiHO-MOHITOPHHT OB KapTLLl.

[ToromKeHHs i3 3ayBaKeHHsIMH He 10IMyCKAEThCS, KPIM BUNAKIB MOIMODKEHHS
MPOEKTIB aKTiB, MOPSI0K MOTrOUKEHHA AKHX BU3HAYCHO 3aKOHOaBCTBOM.

117.Y pasi BHeceHHsi Oy/b-SKMX peIakUifHUX [PABOK JIO [POCKTY
e/IEKTPOHHOI0 JIOKyMEHTa CcHcTeMa eJeKTPOHHOTO JIOKYMEHTO00ITry paioHHOI
JlepkaBHoOl ajMiHicTpallii aBTOMAaTHYHO BiJKIMKAE HOro 3 TMOTO/UKEHHS Ta roseprac
IIPOEKT eJIEKTPOHHOIO JIOKYMEHTA aBTOpY.

118. ABTOp MNpOEKTy ENEeKTPOHHOrO JIOKYMEHTa Micisi MOBEpPHEHHS HoMy
BiJIXMJIEHOrO MMPOEKTY JOKYyMeHTa 3JACHIOE HOro J100NpalioBaiis, 3a pe3yibraTaMi
SIKOTrO:

npuitmae  (nosHicTIO a0 4acTKOBO) HajaHi 3ayBaKeHHS, MPONO3ULiTL,
peaKililfini NpaBkyM Ta HAACMIAE HA NIOBTOPHE MOTOKEHHS HOBY BEpCilO [POCKTY
€JIEKTPOHHOI'O JJOKYMEHTA,;

BMOTHBOBAHO BIAXHJSIC HaJaHi 3ayBaXKEHHs Ta MPOMO3MLIT 13 3a3Ha4eHHIM
MiiCTaB y BiJANOBIIHOMY KOMEHTapI, 1110 BHOCHTBCS /10 PeECTpaLiiHo- MOHITOPUHIOBOT
KapTKW, 3 HAKIAJAHHSM EICKTPOHHOIO UM(pPOBOro MiMKUCY aBTopa MpocKTy, rmicst
HOTO MOBEPTAE HPOEKT eJIeKTPOHHOTO JIOKYMEHTa Ha IOro/DKeHHs y nornepeHii horo
peakilii 6e3 HeoOXiAHOCTI HOro nepeBi3yBaHHs MOrO/KYBaYaMH, SIKUMU IPOCKT Oys10
MOrOUKEHO.

119. TTorokyBay, sKUM OTPHMAHO [POEKT EJEKTPOHHOIO JIOKYMEHTa,
[OBUHEH HOro norojuTH abo MOBEPHYTH i3 BMOTHBOBAHHMMH 3ayBAKCHHAMM T
MPOTIO3UIIISIME TIPOTSIIOM CTPOKIB, BU3HAYEHHX LI€IO [HCTPYKLIEHO.

120. SIKio y TO3MIIAX [OJOBHOIO BMKOHABLs Ta CIIBBUKOHABLA ¢
pO3GIXKHOCTI, 5IKi He MOXKYyTb OyTH BperylboBaHi Ha piBHI (axiBLiB BIANOBIAHKUX
CTPYKTYPHHX [iJPO3/iJiB, KEPiBHUK rOJOBHOIO BHKOHABLLA IHiLIIO€ [IpOBe/IeHH
y3TOJLKYBAILHUX HAapal Ta KOHCYJIbTaLlH 3 y3TOJUKEHHS po36iKHOCTEH Ha piBHI
KepiBHMIITBA BIAMOBIAHAX CTPYKTYPHUX NiApo3iiiiB. Pesyibratu Y3roJUKYBaIbHOI
Hapaau OQOPMIIIOIOTBECS IIPOTOKOJIOM, SIKMH IOTy€ Ta BHOCHTH B CHCTEMY
eNeKTPOHHOIO noxymemooﬁuy pailoHHOT JepKaBHOT aJMiHICTpaLii aBTOpP IPOCKTY,
K JIOFYHO MOB’SI3aHMM 13 JOKYMEHTOM, LI10JI0 AKOro CKJIMKaNach y3rouKyBalkila
Hapaza.

3a3Hauenui MPOTOKOJ Bi3y€ThCs B CHCTEMI €JICKTPOHHOIO JIOKYMEHTOODITy
paifonHol Jep:kaBHOT ajMiHicTpallii BCiMa y4aCHMKamMH Hapaau Ta MIANUCYEThCS
KepiBHMKAMM CTPYKTYPHUX [1APO3ALNIB, y AKuX OyJin po30iKHOCTI.
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PeecTpalliiiHo-MOHITOPUHIOBA KapTKa 3apeecTpOBAHOrO MPOTOKOIY MICTHTH
ITOCUJIAHHS Ha eJIEKTPOHHUMN JIOKYMEHT, 1010 SIKOTO Horo 0yJ10 CTBOPEHO.

JIOMOBJIEHOCTI, JJOCATHYTI Mijl 4ac y3ropKyBajibHOI Hapaiu Ta BUKIaAeH] y 1i
NpPOTOKOJI, € O0OOB’SI3KOBMMH /Ul BHMKOHAHHs BCIMAa yYaCHUKAMH [POLIECY
MOToJPKEHHS po30iKHOCTEH.

121. TIpoexT eneKTPOHHOro JOKYMEHTa BBAKAETHhCsS IMOTOPKEHHUM Ta MOXKe
6yTH nignucaHui Jikiie mics Toro, sk Horo Oy/e 3aBi30BaHO BCIMA MOTOKYBavaMHu,
3a3HAYE€HVMH B peECTpalliiHo-MOHITOPUHIOBII KapTili.

[IpoexkTu po3nopsiKenb, 10py4eHb, HAKa3iB palioOHHOI AepKABHOT
aaminicTpauil.

122. N'onioBa pailoHHOT JiepkaBHOT ajiMiHIcTpaLlil ado 0coba, 110 BUKOHYE HOIro
00O0B’I3KM 3riJIHO 3 PO3IIO/IIIOM 000B’S3KIB MIANMNUCYIOTh PO3IOPAIKEHHS 3 OCHOBHOI
NISIIBHOCTI, aAMIHICTPATHBHO-TOCIOAAPCHKUX MUTaHb, JopydeHHs. KepiBHuUK anapaty
paifoHHOI  JeprkaBHOI — ajaMiHicTpauii, KepiBHMKM CTPYKTYPHHMX  MiApO3/iJiB
MiANUCYIOTh Hakasy (jali — akTu pailoHHOT AepskaBHOT aaMiHicTpaii).

[IutaHHs MIArOTOBKM MPOEKTIB PO3MOPSIKEHb, HAKa3iB 3 KaApOBUX MUTaHb
BU3HAUAIOTHLCS HIIMMH HOPMATHBHO-ITPABOBUMH aKTaMH.

123. [Ipoekty akTiB paioHHOI AepkaBHOI ajaMiHicTpauii roTylOThCs Ta
MOTOKYIOThCS B €IEKTPOHHIH (popMi BIAMOBIIHO 110 3arajibHUX BUMOT MiATOTOBKH Ta
[OT'OJPKEHHSI TIPOEKTIB eJIeKTPOHHUX JIOKYMEHTIB, BU3HAUGHUX Liicto [HeTpyKiiero.

124. [lepea nojaHHsM Ha MiJKMC HOPMATHBHO-NPABOBOIO aKTa pPalOHHOI
fepskaBHOi anMinicTpauii aBrop mpoekTy Jpykye Horo Ha odiuiiHomy Onanky
PO3MOPSA/LKEHHS, HaKa3y palloHHOT AepKaBHOT aMiHicTpaLLil.

Ha poszpykoBaHoMYy I1pOeKTi #akTa palioHHOI JepiKaBHOi aaMiHicTpallil
BUMAraeThCs IPOCTABIICHHS BJIaCHOPYUYHOT Bi3H NpalliBHUKA, SKHH CTBOPUB JIOKYMEHT,
KepiBHMKA CTPYKTYPHOIO IMiIPO3/i1y, B IKOMY HOro CTBOPEHO, M10CaA0BUMH 0COOAMH,
SKi BU3HAUEHI y MPOEKTI JOKYMEHTa K BUKOHABLL 3aB/laHb, 110 MIiCTATHCS B HBOMY,
HavyaJbHUKA BiIALTYy AOKYMEHTOOOIry, po3risily 3BepHeHb MPOMaJsH Ta KOHTPOJIO

anapaTy palOHHOI  JiepKaBHOT  ajAMiHicTpallii, rOJIOBHOTO  crieniasnicra
(YOBHOBAXKEHOTO) 3 MUTaHb 3an00iraHHs | BUABIEHHS KOPYIILIT anapary paioHHOI
jlepxkaBHol aaMidicTpalli, HavanbHUKA BiUlUly 3 NUTaHb NPAaBOBOrO 3abesneuecHtis

anaparty paifoHHOI JepkaBHOiI ajiMiticTpallii, KepiBHKUKA anapary paioHHOT JiepKaBHOT
aZMiHiCTpallii, 3aCTyTHHKA [OJI0BU palfloHHOI AepikaBHOT a/IMiHiCTpallii BIANOBILHO /10
PO3Mo/IiNy (GyHKIIOHANLHUX 00OB’A3KIB, NMEPIIOro 3acTYNHMKA OJOBH pPadOHHOI
JleprKkaBHOT aaMiHicTpanil.,

[25. [TignucanHs Ta Bi3yBaHHs aKTa paidoHHO! Jep)kaBHOI aAMiHicTpaill
31IHCHIOETHCS OIHOYACHO Y MarnepoBiii Ta eJeKTpoHHIH Gopmax.

126. Akt paiionHOT JepkaBHOI ajaMiHicTpallil peecTpyroThCs B CHCTEMI
eIeKTPOHHOIO JIOKYMEHTOOBIry paitoHHOT lepkaBHOT a/IMIHICTpalT 13 3aCTOCY BAHHAM
BI/NOBI/IHOTO MPOEKTY €JIEKTPOHHOro JokymeHra. Ilpu uboMy Ha mnanepoBuii
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MPUMIpPHUK BiJTOBIZHOrO aKTa MPOCTABSETHCS HOMEP Ta JaTa peecTpallii, siki 0yj10
ABTOMATHYHO TPUCBOEHO B CHCTEMi €JIGKTPOHHOTO JIOKYMEHTOOOIry paHoHHOI
flepKaBHOT afaMiHicTpallii.

AKTH palfoHHOT JepiKaBHOI aaMiHicTpauil HyMepyloThCsS y MOpAIKY X
BUJAHHA y MeKax KaJeHJapHOro pOKy; PO3MOPAUKEHHS, — Hakash 3 OCHOBHOT
NIAIBHOCTI Ta 3 aAMIHICTPATMBHO-IOCIOAAPCHKHUX MUTAHb MAIOTh OKPEMY MOPALKOBY
HyMmeparito.

127. O3HaifoMyleHHs NPALiBHUKIB paiioHHOT JepxkaBHOi aamiHicTpaiii Ta
[HIIMX YCTAHOB 3 AKTaMu PaioHHOI JeprKaBHOI anMiHicTpalii 3A1HCHIOETHCS B
eneKTpoHHi# (opmi.

dakT JOBEJEHHs aKra paHoOHHOI Jep)KaBHOI ajMiHicTpalii 1o Bijgoma
HocafoBoi 0COOM paiioHHOI jleprkaBHOI ajmiHicTpauii 3AIHCHIOETECA 3acobamu
CUCTEMH €JIeKTPOHHOTO JOKYMEHTOOBIrY palloHHOT IepKaBHOT aJMiHicTpalil.

128. MakT o3HalioMJIeHHS T0canoBoi  0cobM  paHOHHOI  JepXKaBHOI
ajMiicTpanii 3 akToM paOHHOI jepKkaBHOT ajaMiHicTpalii 3/1IACHIOETBCS 3aco00amMu
CHCTEMHM EJIEKTPOHHOIO JOKYMeHTO06iry paifoHHol JepxkaBHOi aaMinicTpauii 3
BUKOPUCTAHHSM €JIEKTPOHHOIO HU(POBOro MIANKUCY BI/IMOBIIHOT 110¢a/10BOI 0CO0H.

CnijibHI po3NOpsA/ZKeHHS, HAKA3H YCTAHOB

129. ITops0K MiJArOTOBKK CIIJIBHOTO aKTa KITBKOX YCTAHOB BHM3HAYAEThCS
niero IHerpyKiieto.

IIpoekTH aKTiB HOPMATHUBHO-NPABOBOI0 XapaKTepy, siKi Bi/INOBIAHO 10
3aKOHOABCTBA NLIAra0Th Aep:KaBHiil peecTpauii

130. JlepkaBHa — peecTpallis dkTiB  paifoHHOT jlepxaBHOl aamiHicTpaul
HOPMATHBHO-NPABOBOrO  XapakTepy 3AIMCHIOEThCA Y  MOPSAKY, BU3HAUCHOMY
[TonoKeHHSIM MPO Jep)KaBHY PeecTpallito HOpMaTUBHO-TIPABOBUX aKTiB MIHICTEPCTB
Ta {HIIMX OpraHiB BHKOHABYOI BJJM, 3aTBEPUKEHHM MOCTAHOBOIO KabGinety
Minictpis Ykpainu Bia 28 rpyans 1992 p. Ne 731 (311 Vkpainu, 1993 p., Ne 1—2,
¢1.28; Odiniitunit Bicuux Ykpainu, 1998 p., Ne 42, cr. 1551; 2008 p., Ne 25, ct. 770).

131. JlepikaBHa peectpallisi 3HCHIOETHCS B naneposiii Gopmi y BUIIAI
3alucy, BHeCeHoro Jjo JlepasHOro peecTpy HOPMATHBHO-IPaBOBHX aKTiB
MiHICTEpCTB Ta IHIIMX OpraHiB BHKOHABUOI BJALM Ta 3aCBIUEHOrO CrelialbHo
NPU3HAUEHOIO JUIS 1[bOTO 11eUaTKolo, sKy Haknajna ocoba, UG BHCCIA 3alMC J10
3a3HAYEHOT0 PEECTPy.

V. MOHITOPHHT 32 CTAHOM BUKOHAHHSI YIPaBJIHCHKHX pillenn
132. MOHITOPMHT BUKOHAHHS YTIPABIiHCHKMX PILICHE € CKNAJOBOKO CHCTCMH
KOHTDOIIO B palfoHHiN feprkaBHii ajMinicTpalil Ta MPOBOAMTLES 3 METOIO HATIIALY 34
BUKOHABCHKOIO JIUCLIUIUIIHOIO.
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133. MomiTopuHr BKjtouae B cebe OesnepepBHE CHOCTEPEKEHHS 3a POLUECOM
BUKOHAHHS YIPABIIHCHKMX PillieHb Ta BUSBJICHHS BIAXUIICHD Bijl CTPOKIB BUKOHAHHSI
iHJIMKaTOPIB.

134. MOHITOPHHT BUKOHAHHS YIPABIiHCHKUX PillIeHb 31iHCHIOETHCS BI/ULIIOM
,H,OI{yMeHTOOGII‘y, po3IIIsIY 3BEPHEHD rpoMajisiH Ta KOHTPOJIO arapary pauonHm
fepkaBHOT ajMiHicTpallii 3a J0MOMOroi0 CHCTEeMH MOHITOPHMHIY, IHTErpoOBaHO! B
CHCTEMY ENEeKTPOHHOrO JIOKYMEHTO0OIry paiioHHoi jepkaBHOT ajaMiHicTpali Ha
OCHOBI JlaHUX 3 peCCTpaulmlo—MomTopuHmBm kapTku. BijnmosinHa cucrema
3abesredye ONepaTUBHKI J0CTYM /10 BCi€l indopmarlii npo cTaH BUKOHAHHS 6ynb-
SIKOTO JIOKyMEHTa, II0ZI0 SIKOTO 3/[IHCHIOETHCS MOHITOPMHT Ta METOAMYHUI anani3
BiINOBIHUX JAHUX.

135. MOHITOPHHT NPOBOAUTBES LLISXOM 300Dy, 06pobKky Ta cucTeMaTh3arli
inpopmarii npo craH BUKOHAHHA yIPaBJIiHCLKMX ~pillieHb 33 BU3HAYCHHUMH
{HIMKATOPaMU.

136. luaukaTopaMy CTaHy BUKOHAHHS YIPaB/iHChKHX pillieHb € MOMEHT
saKiHUeHHs BM3HAYEHMX M, HANPUKIAL: HAKIaJeHHs eJeKTPOHHOI pcaowmu]
CTBOpEHHS JOKYMEHTa, OrO/UKeHHS IOKYMEHTA, NiUTHCaHHs IOKYMEHTa, peecTpallis
Ta BiANpaBlieHHs JOKyMEHTa TOLLO.

137. IHMKaTOPH, CTPOKK BUKOHAHHS iHAMKATOPIB Ta iH1Li 1aHi, HeoOXiH1 sl
MOHITOPUHTY B pauolmm jleprkaBHiii ajminicTpailii, BHOCATECS B aBTOMATHHHOMY
peKMMi 3aNEKHO Bi 0OpaHoro crarycy MpU3HAYCHHS JoKyMeHTa Ta/abo B
ABTOMATH30BAHOMY pEXHMMI JI0 peecTpaiiiHo- MOHITOPHHIOBOI KapTKK BULIOM
,J,OKyMCHTOOGle PO3IJIAY 3BepHEHb I'POMAJAH Ta KOHTPOJIO Mijl 4ac BXIHOI
peecTpanlii TOKYMEHTa, KepiBHHKOM Mzl yac NepBHHHOroO po3risay ado aBTOPOM
JIOKYMEHTA i1 4ac HOro CTBOPEHHS.

138. SIKIO JOKYMEHT MICTHTh KijlbKa OKPeMHX yﬂpaBJHHCbKHX 3aBaHb,
MOHITOPHHI BMKOHAHHS 1LMX sagnafdb  3jificHIOETbCS B OHIM  peccTpaltiiino-
MOHITOPUHIOBIH KapTli.

139. [Ticas  3aBepiueHHss pobOTH Hal AOKyMEHTOM /IO peecTpaLiiito-
MOHITOPUHIOBOT KapTKH aBTOMATH4HO BHOCHTHCA BIIMITKa MMPO 3aBEpLICHHS HOI'0
ukonanHs (1HMKaToOp 3aBeplieHHs BUKOHAHHS) Ha rijcrasi craTycy npu3HaveHHs
3apeeCcTPOBAHOIO [POEKTY CJNCKTPOHHOrO JIOKYMCHTA. BiamiTka nmpo 3aBeplicHHs!
BUKOHAHHS JOKYMEHTA CBIYUTB 11PO T, 110 pOOOTY Haj AOKYMEHTOM 3aKiHYEeHO.

140, MouiTopuHr 3AiHiCHIOCTBCS 33 BHKOHAHHAM  3aBJaHb, BU3HAYCHHX
3BEPHEHHSAMHM  Ta 3ANUTAMH  HAPOJHHX aerytatis - YKpait, po3nopsatnMH
JIOKYMEHTaMH Ta JIOPYUeHHAMN KEPIBHUITBA ofs1acHoi JlepKaBHMX ajIMiHiCcTpallli,
pimennsmu  Konerii  ofnacnol jlepskaBHOl  aaMinicTpaui, pO3NOPsAHMMH
JIOKYMEHTaMH Ta JOpy4eHHSMH KepiBHUITBA paifoHHOT JiepkaBHOT ajMiHicTpaLL,
pimennamu  Koserii padonnoi aepiaBHOL anaMiHicTpauii, JgucTaMu  00aacHOT
flepxkaBHol ajMiHicTpanii Ta i CTpYKTYypHHX MiApO3/iaiB, U010 SKUX BCTAHOBICHO
CTPOKM TX BUKOHAHHSI.

141, CTpoKM BMKOHAHHS  BHYTPILIHIX JIOKYMEHTIB  OOYHCIIOIOTHLCA B
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KalleH/IapHUX THAX MOYUHAIOYH 3 JIaTH PEeeCTpallil, a BXITHUX — 3 JaTH HAIXOKEHHS!
(1ocTaBKM uyepe3 cucTemy B3aemo/lil) abo 3 IaTH HACTYMHOro pobouoro AHS y pasi
HaJIXOJDKEHHs (JOCTaBKM) JOKYMEHTa IMiciis 3aKiH4eHHsi poOo4oro AHs, y BUXIJHI,
CBSITKOBI Ta Hepoboui AHI.

SIKLIO OCTaHHIN JIeHb CTPOKY BUKOHAHHS JOKYMEHTAa MpUIajiae Ha Hepodounii
JIeHb, CTPOKOM BHKOHAHHS JIOKYMEHTa BBa)KacTbCs MEpLIMi poOouMii JeHb IMiciis
HaCTaHHs CTPOKY BUKOHAHHS.

142.V pas3i 3MiHM CTpPOKIiB BHMKOHAHHS IHJAMKaropa y peecTpauiiHo-
MOHITOPUHTOBIN KapTILi MPOCTABIISIE€THCS HOBUH CTPOK BU3HAYEHOTO IHAMKATOPA, KK
BHOCHTLCS YITOBHOB@KEHOIO 0C000K0 BiALTY AOKYMEHTOOOIrY, pO3Iisly 3BepHEHb
rPOMAJISH Ta KOHTPOJIIO anapary paioHHol jaeprkaBHOT aiMiHicTpaLil.

143, Jlani 1po BUKOHAHHS [OKyMEHTa Ta IPUIIHHEHHS MOHITOPUHIY
BHOCATLCS JI0 PEECTPALiiiHO-MOHITOPUHIOBOI KapPTKH YIMOBHOBAXKEHOIO 0C00010
BIJUITY JIOKYMEHTOOOIrY, po3riisiy 3BepHEHb IPOMajsiH Ta KOHTPOJIO arapary
paifoHHOI JepKaBHOT aiMiHICTpallil.

JlokyMeHT Moe OyTH 3akpuTHi “70 chpaBu’” JIMILE [iCjs BHECEHOI IO
peecTpaliiHO-MOHITOPUHIOBOT KAPTKU BIIMITKH TPO MPUITMHEHHS! MOHITOPHHTY.

144, JlneM BHMKOHAHHsS 3aB/ilaHb, BU3HAUYCHUX B aKTaX OPraHiB JepkKaBHOI
BJJAM | JOPYYCHHSX BHILMX I10CAJ0BUX OCIO, Ta BMKOHAHHS 3alMTIB, 3BEPHCHD,
HapoOAHMUX JlenyTaTiB YKpalHM BBaXKAETbCH JICHb HAACHUJIAHHS E€JEeKTPOHHOTO
JIOKYMEHTa PalOHHOIO [epKaBHO aJMIiHICTpallicio uepe3 CHCTeMy B3acMO/l, a y
BUIAAKAX, BUSHAYEHUX MYyHKTOM 2 wi€l IHCTpyKuii, — AeHb peecTpallii J0KymeHTa
OpraHoMm, siK1ii BU3HA4YMB BIJINOBI/IHE 3aB/laHHS.

Indopmaniiino-10BiaKkoBa podoTa 3 €JIEKTPOHHUMH TOKYMEHTAMH

145. IndopmauiiiHo-10oBiAKOBa podOTA 3  ENEKTPOHHUMH JIOKYMEHTAMH
[IOJISra€ B MOIIYKY HEOOXITHMX JOKYMEHTIB 3 BUKOPUCTAHHIM CHCTEMH €JIEKTPOHHOIO
JIOKYMEHTOO0ITY paloHHOT JiepKaBHOT aJMinicTpaui.

146. IomykoBa cucTeMa CHCTEMH €JIEKTPOHHOrO JIOKyMEHTOOBIry paioHHOT
JIepKABHOT ajMiHICTpaLii Mae 3jiiCHIOBATH MOLIYK 33 KOHTEKCTOM (KJIFOYOBMM
clioBoM ab0 (hpazoro) eNeKTPOHHOIO JOKYMEHTa, BUJIOM €JICKTPOHHOIO AOKYMEHTa,
HOro 3aroloBKOM, JaTol0 NMPUHHSTTS, HOMEPOM Ta AATOK HOro peectpail, HOro
aBTOPOM TOLLO.

VI. Cucremarusauis ta 30epiraHis 10KYMeHTIB y 1iJJOBOACTBI
Ckiia/ieHHs1 HOMEHKIATYPH cnpas

147. Homenknarypa cnpaB [pu3HaueHa JUlsl BCTAHOBICHHS B palOHHIM
flepKaBHil anMmiHicTpauii eanHoro nopsaky (GopmyBaHHs CIpaB Ul AOKYMEHTIB,
CTBOPEHMX B €JEKTpOHHIM Ta mnaneposiit Qopmax, 3abesneuenns ix o0uiky,
ONEPaTUBHOIO MMOLIYKY JOKYMEHTIB 3a 1X 3MIiCTOM i BHJIOM, BHU3HAYEHHsS CTPOKIB
36epiraHHs ClpaB i € OCHOBOO /sl CKJIAJICHHS OIMCIB CIIPAB MOCTIHHOrO Ta TPUBAJIOTO
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(monaz 10 pokis) 36epiranis, OIKCIB CMpaB 3 KaJpoBUX MUTaHb (0COOOBOro CKiIaLy),
a TaKoXK Ui 06Ky crpas THM4YacoBoro (0 10 pokiB BKIIHOUHO) 30epiraHHs,

JIo HOMEHKIJIaTypH CIIpaB BKIOYAIOTHCS HA3BM CHpas, 10 (OPMYyIOTHCH B
anapati paoOHHOT AepKaBHOT aAMiHiCTpallii.

Crpoku 36epiranus J0KyMEHTIB (HAIeKHICTh 10 CHPaBH) BU3HAYAIOTHCH [111
yac peectpamii (s BXIAHUX JOKyMeHTIB) ab0 CTBOpEHHs MPOEKTY AOKYMEHTa
aBTOPOM 3TifIHO i3 3aTBep/pKeHMM MiH’FOCTOM IepesikomM THIOBHX NOKYMEHTIB, L0
CTBOPIOIOTLCS MiJ 4ac JisIbHOCTI JIep)KaBHUX OpraHiB Ta opraHiB MiCLEBOIO
CaMOBps/lyBaHHs, IHIIMX YCTAHOB, MMIINIPUEMCTB Ta OpraHizauil, i3 3a3HaYeHHSAM
CTPOKiB 30epiranHs J0KYMEHTIB.

148. Y paiionuiit gepkaBHil aaMiHICTpaLil CKJIAAAOTBC Ta BEYTbCs
HOMEHKJIATYpH CIIpaB CTPYKTYPHHX TiApO3AiniB anapaty paiOHHOT JepkKaBHOT
aaMiHicTpauii i 3BejeHa HOMEHKJATypa CIpaB anapary paioHHOT JiepKaBHOT
aaMiHicTpauii.

149. HomeHknatypa clipaB CTPYKTYPHOIO Mipo3iy amapary paioHHOI
Jlep)KaBHOT afMiHiCcTpallil CTBOPIOETHES B €IEKTPOHHIH GopMmi (10AaTOK 4) 0cal0BOIO
0c06010, BiAMOBianbHOIO 3a BejleHHs Ta 30epiraHHs JOKYMEHTIB y Mipo3Aii, He
mispime 15 JMcTONama NOTOYHOTNO POKY Ta [MOFOUKYEThCS 13 BLILIAIIOM
JOKYMEHTOOGIry, po3rsiay 3BepHeHb TPOMaisH Ta KOHTposwo.  Bisyanizauis
HOMEHKIIATYPM CIpaB CTPYKTYpPHOrO Mipo3iiny anapary — 3AIHCHIOETHES  3d
aBTOMATHYHO IeHepoBaHoI (OPMOI0, BU3HAYEHOIO 11icto [HeTpyKILi€eto.

150. Meropuuna JoromMora y cKjaJeHHi HOMEHKJIATYypH CIIpaB Hala€eThes
BIMOBIIATBHOIO 3a BeJCHHs apXiBHOI ClIpaBM arapary Ta apXiBHUM YNpaBjiHHAM
pafoHHOT lepKaBHOT aaMiHicTpalLil.

151. 3BeneHa HOMEHKJATypa CIpaB arnapary paioHHOI JiepKaBHOI
aMiHiCTpalil (POPMYETHCS CHCTEMOIO , @IEKTPOHHONO JOKYMEHTO00Iry paHoHHO!
jlepskaBHOl ajMiHicTpauii B aBTOMAaTH30BAHOMY pPEXMMI (10/1aTOK 5) Ha OCHOBI
HOMEHKIIATYp CIPaB CTPYKTYPHHX ITIAPO3/1i/1iB B eJeKTPOHHIN (opmi.

152. Ha migcrasi 3Bejenol HOMEHKIATYpH CIpaB  anapaty paiomnHol
jepxkaBHOi  ajMiHicTpauii B eJeKTpoHHiH Qopmi  cucTeMa  @IEKTPOHHOrO
JIOKYMEHTO06Iry paifoHHol epxkasHOl aaMiHicTpallil aBToMaT4HO 3AlkicHIoE i
Bisyasizauilo 3a (opmolo, BHU3HAYCHOIO Licio [HCTpyKilieio, ska ApyKyeTses Ta
MoJacThesi HA CXBaJICHHS eKcrepTHoi Kowmicil anaparty palHOHHOT JiepKaBHOT
aaminicTpaiii Ta excriepTHO! Komicii apXiBHOro ynpasiHHs PaiOHHOI JepiKaBHOI
aJIMiHIiCTpAaLlii.

153. 3Bejilena HOMeHKJAaTypa cnpaB 30epiractbes Ta BUKOPUCTOBYETHCS
CHCTEMOIO eJIeKTPOHHOIo 0KyMeHTo00iry paitoHHol jepskaBHOT aaminicrpaudi i
aBroMaTH3alii npouecis (GopMmyBanHs AOKYMEHTIB y CTpaBM B anapari padoHHO!
JiepyKaBHOT aMiHicTpaltii.

154. 3Besiena HOMEHKJATypa CrpaB —anapary paldoHHOI  JiepKaBHO!

aaMinicTpauii HanpuKiHIl KOKHOrO poKy (He MisHilie IpyAHsS) YTOYHIOETHCA Ta
BBOAMTBLCS B /1110 3 | CiMHS HACTYIHOIO KaJeHAapHOIro POKy.
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155.B cucreMi eeKTPOHHOro JIOKYMEHTOOOIry palHOHHOI JiepiKaBHOI
aJIMiHICTpallil HOMEHKIIaTypa CIpaB npeiacTaBieHa y Gopmi enekTpoHHOi Tabauii
(momatku 4 i 5). 'pacdu Tabaulli 3ar0BHIOIOTLCS TAKMM YHHOM:

y rpadi 0 (Juiue aast 3BeIeHOT HOMEHKJIATYPH CIpaB) MPOCTABISETCS HA3Ba
CTPYKTYPHOTO MIAPO3/1iJ1y, 10 AKOI'0 BIAHOCSATHCS 3alIMCH NPO BIINOBIIHI CIIPABH;

y rpadi 1 mpocTaBisieThes 1HACKC KOXKHOT CrpaBH;
y rpady 2 BKIOYAIOTLCS 3aroJIOBKH CIipaB (TOMY, YaCTUHHN );

y rpadi 3, sKa 3anoBHIOETHCS HANPUKIHIL KaJleHapHOIo pOKYy, 3a3HavacThCst
KUIBKICTB cripaB (TOMIB, YaCTHH);

y rpadi 4 3a3zHaualoThCs CTPOKM 30epiraHHsi crnpas, HOMepu cTareidl 3a
MepesikoM A0KYMEHTIB i3 CTpoKkamu 30epirans;

y rpadgi 5 poOnsiTeCs MO3HAYKKM PO MEpPEeXifiHl CIpaBu; MPO CHpaBH, 1110
BeIyThCsl B narnepoBiit Gpopmi; npo rnocajoBux oci0, BiANOBIAANIBHUX 3a (OPMYBaHHSI
CIIpaB; MpO IepejaBaHHs CrpaB A0 apXiBy paloHHOI AeprKaBHOI ajaMiHicTpauii 4u
IHIIKUX YCTAHOB JUISl X TIPOJIOBKEHHS TOLLO.

156. Harnpukinili poky 70 HOMEHKJIATYpU CHpaB CTPYKTYPHOIO HIAPO3/1LY
arapaty Ta 3BeJIeHOI HOMEHKJIATypd CIHpaB anapaty paloHHOI jepixaBHOL
aJIMIHICTpallil CKIAJaloThCsl M1JICYMKOBI 3alIMCH B CJICKTPOHHIN (OpMI NPO KIIBLKICTD
(hakTHYHO 3aBeJIeHUX CIIpaB Ta MiANUCYIOTbCS BiANOBIIANbHUMHU 0cOOaAMKU 3IIJHO 3
[HeTpyKUi€HO 3 AINOBOACTBA.

(Dopmyﬂamm CJICKTPOHHHX CNipaB

157. I'pynyBaHHs BAKOHAHUX /IOKYMEHTIB B @JIEKTPOHHI CIIPABH 311HCHIOETHCS
LIEHTPAJIi30BaHO B CHUCTEMI €JIEKTPOHHOIO JAOKYMEHTOOOIrY palOHHOI JepiKaBHOI
ajMiHicTpaltii BIAMOBIAHO /10 HOMEHKIIATYPH CIpaB.

#

158. @opMyBaHHSI  €JIEKTPOHHUX  CIpaB  3JIHCHIOETBCA Yy  CHUCTEMI
eJEKTPOHHOIO  JIOKYMEHTOOOIry — pailoHHOI  JepkaBHOI  ajaMiHicTpauii B
ABTOMAaTU30BAHOMY PEKHUMI Ha I111CTaBl iHAEKCY eJIEKTPOHHOI CIIpaBH.

159. EnekTpoHHI JOKYMEHTH, 1110 BiJIHECEHI J10 OJHIET €JIEKTPOHHOI CIIpaBy,

MaroThb OYTH JIOriYHO OB s3aHi Mixk co00I0 3a JIOIIOMOrOK BIAOMOCTEH PO HHUX Y
CHUCTEMI eJIEKTPOHHOr0 TOKYMEHT00OIry palloHHOT Iep kaBHOI ajMiHicTpalii.

160. ITix yac ¢opmyBais €JIEKTPOHHUX CHpaB CJil JOTPUMYBATHCS
3arajibHUX MPaBUIl 3 ypaxyBaHHSIM TaKHMX BUMOT:

FpynyBaTH B €JIEKTPOHHI CIpaBM JAOKYMEHTH, BMKOHAHI IPOTSATOM OJIHOIO
KaJIeHJapHOro poKy, KpiM TMepexi/IHUX eJIeKTPOHHUX CIpaB (BEAYThCs [POTSAIOM
KiTbKOX POKIB);

JIOKYMEHT-BIJINOBI/1b IPYNY€ETHCS 3a IHILIATUBHUM JOKYMEHTOM;

BKJIIOYATH B €JIEKTPOHHI CMPaBH JIMILE OPUTiHAIM €NEeKTPOHHHUX JIOKyMEeHTIR
4M IX NPUMIpHUKK a0 y pasi X BIACYTHOCTI 3aCBIJAYCHHI B yCTAHOBICHOMY MOPSJIKY
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KOTii JOKYMEHTIB, 30KpemMa eJIeKTPOHHI KOIii ManepoBuX OpUriHaliB Ta eJeKTPOHHI
KOMiT eJIEKTPOHHUX JIOKYMEHTIB;

o6CSI  eJIeKTPOHHOT ClipaBh He OOMEKYETbCS KUIBKICTIO €IeKTPOHHHX
JIOKyMEHTIB,;

06CST eIeKTPOHHOI CrpaBH (KiMbKICTh IOKYMEHTIB), 10 MICTHTL JIOKYMEHTH
rocTiliHoro Ta TpuBanoro (nonaj 10 pokiB) cTpokiB 30epiraHHs, TOBUHEH Bi/NOBIaTH
o6cary crpasu, cOpMOBAHOI 3 MAMEPOBUX NPUMIPHHUKIB €JIEKTPOHHOIO AOKYMEHTA.

Jlns JOKyMeHTIB MoCTiHHOro Ta Tpusanoro (rnoxaa 10 pokis) cTpokis
36epiraHHs, CTBOPEHMX Ha BUKOHAHHSI BX1IHOTO €JIEKTPOHHOrO IOKyMEHTa, FOIOBHUM
BMKOHABIIEM BUTOTOBJSETLCS [AriepoBa KOMis ILBOr0 BXiJAHOIO JOKyMEHTa, sika
36epiraerTbes y CTPYKTYPHOMY Mipo3jiisi Ta GOpMyeThes y CHpaBy BIAMOBLAHO JIO
3aTBEPPKEHOT HOMEHKIIATYPH CIIpaB.

161. MetosuuHe KepiBHULITBO Ta Harisa 3a (OPMYBaHHSAM €JIEKTPOHHHUX
cripaB B arnapati paioHHol AepskaBHOT agminicTpauil Ta i cTPyKTypHUX MiApo3iiiax
3AIHCHIOIOTBCS  BIJAMNOBIAANLHOI 0c000I0 3a BeJACHHS apXiBHOI CIpaBv anapary
paloHHOT JIepIKaBHOT aJIMiHicTpallt Ta apXiBHUM yIpaB/iHHAM
paitiep:kaMiHicTpariii.

36epiranus eJIeKTPOHHHX TIOKYMEHTIB y paloHHIH 1epaBHii
aaMinicTpanii
162. YV paiiouniit aepxasuiil aaminicrpauil 3aificHioeTses HeHTpastizoBate
30epiraHHs eeKTPOHHUX JJOKYMEHTIB,

163. JIOKyMEHTH 3 4acy CTBOpPeHHs (HaAXOMKEHHs), a TAKOX yCi BIIOMOCTI
Mpo HUX [0 MepejaBaHHs iX Ha nocTiiiHe 30epiranHus abo 10 iX 3HMILUCHHA B
yCTAHOBJIEHOMY TIOPSIIKY 30epiraloThesi B CMCTEMI €NEKTPOHHOTO JIOKYMEHTOODITY
palfoHHOT jlepaBHOl ajgMiHicTpalil, JOriyHo 3rpyrnosaHi y CHpaBH 3riIHO 3
HOMEHKJIaTypoIO CIpaB. ’

164. BujaBaHHs eJICKTPOHHMX CIPAaB, OKPEMHUX EJIEKTPOHHMX JIOKYMEHTIB
[HIIMM yCTAaHOBAM 3/IMCHIOETHCS 3 J103BOJIY KEpiBHMITBA PalOHHOI JIepKaBHOI
anMinicTpalii HUIAXOM CTBOPEHHS NPUMIPHUKIB 260 KOMIH X NOKYMEHTIB.

165. Y pasi 3BepHeHHs 10 pailoHHOT IepKaBHOT aJIMiHICTpalLT yTOBHOBaXKEHOT
ocobK Ha MijcTaBi oOpMriHajy yXBajdM CHIHOro Cy/ull, Cyjay ILIOA0 HajaHHs
TUMYACOBOTO  JIOCTYNY JIO JIOKYMEHTIB KepiBHMIITBO — paiOHHOI  JAepiKaBHOI
anMinicTpaiii HeBIAKIAAHO BUAAE JOPYUECHHS BiJULTy JHOKYMEHTOOOIrY, pO3Iiisily
3BepHEHbL I'POMAJIAH Ta KOHTPOMO | BIAINOBIAHOMY CTPYKTYPHOMY [1IAPO3JLTY
3abe3neunTH BUKOHAHHS yxBaiu. B mexkax peanisailii J0py4eHHs YNOBHOBaXKEHA
ocoba BiIiy J10KyMEHTOO0OITY, po3risily 3BepHEHb MPOMAZISIH T4 KOHTPOJIIO!

CTBOPIOE Ta PEECTPYE KOIIIO YXBaJHM CIiA40r0 Cy Ui, CyLy Mic/s NPpeil iBICHHS
OpUTiHATY TaKOl YXBaJjlH;

Hajgae 0cobi, 3asHaveHili B yxBaji, TMMYaCOBMH JIOCTYIl JIO JIOKYMEHTIB,
30KpeMa MOM/IMBICTb O3HAHOMJICHHS 3 HHUMH, BUIOTOBJIEHHS [ANepOBUX KOl
BI/INOBIIHUX €JIEKTPOHHMX JOKYMEHTIB abo y pasi, Koiu B yXBaji rnepeadaieHo ix
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BUJIyueHHsl (3/ICHEHHS BUIMKM), — CTBOPCHHs CJICKTPOHHHMX [IPUMIPHUKIB
BiZIMOBIIHUX €JIEKTPOHHUX JIOKYMEHTIB;

Hajae JOTIOMOrYy Y CKJIAJeHHI ONUCY eJeKTPOHHHX JOKYMEHTIB, [0
BU/Iy4aloThest (BHiMKa AKX 3IHCHIOETHCS), SKUH  3anMiuaeTbest B padonHii
nepKaBHil aaMinicTpauir.

[Ipo BUIYUYeHHs €JEKTPOHHUX JIOKYMEHTIB CK/IA/IA€ThCsl aKT (poToKoN) y
JBOX MNpUMIpHMKAX, MNepuMid 3 SKHX 3a1dlIacThes B palioHHiN JlepKaBHii
aaMiHicTpallil, a Apyruid repelaeThes BinoBinanbHIM 0c06i, 3a3HaYeHil B yXBail.

VII. Mopsaok niAroTOBKH eJIeKTPOHHUX CNpaB
J10 mepeaaBanis JUisi apXiBHOTo 30epiranus

Excneprusa WiHHOCTI JOKYMEHTIB

166. ExcriepTnsa HiHHOCTI JOKYMEHTIB B eNeKTPOHHINH (OpMi MPOBOAUTHCS
BLIMOBLIHO 10 3aKoHOmaBCTBA y cepi apXiBHOI CripaBy Ta ALIOBOJCTBA 38 THMH K
[paBUIaMH, PUHLIMIIAMM Ta KPUTEPISMA, 1110 i JloKyMeHTiB y mariepoBi Gopmi.

167. Excrieprusa LIHHOCTI JOKYMEHTIB IIPOBOJMTBCA B eneKTpoHHii hopwmi,
KpiM JJOKyMEHTIB, BU3HAUYEHKX ab3alaMu ApPyruM — n’sTuM nyHkry 2 uiei [HerpyKuit.

168. [1ij 4ac MpOBEJEHHs €KCIIEPTU3H LIHHOCTI CICKTPOHHUX JOKYMEHTIB
31ificHIOETbCS BIAGID JIOKYMEHTIB MOCTIHHOrO Ta TpUBAJIOro (MoHal 10 pokiB) cTpoKiB
3GepiranHs JUls HajaHHS JOCTYIY [paliBHAKaM apxiBHOIrO yIpaBliHHs pailoHHOI
nepxkaBHOl aaMiHicTpauii, OOKyBaHHs Tpasa HIIMX NpAliBHUKIB  PalOHHOT
jlepkaBHOT afMiHICTpalll Ha pejlaryBaHHs peecTpalliiiHo-MOHITOPHHTOBOI KapTKH
JOKYMEHTIB, SIKi TepeialoThesl Ha apXiBHe 30epiraHHs, BUIYHYEHHs ULl SHULLCHHS
JIOKYMEHTIB |1 €JEeKTPOHHHUX CIpaB 3a MHHYJI POKH, CTPOKM 30epiraHHs sKHX
3aKIHYMITUCS. ‘

169. 3a pesynbraraMu EKCIEpPTH3H HIHHOCTI €NeKTPOHHHUX JOKYMEHTIB Yy
CTPYKTYpHOMY TIpo3/tisii anapaty paiioHHOI jepKaBHol  anMinicTpanii ocoboro,
BILMOBLAAILHOIO 3 BeeHHs Ta 36epiranHs JOKYMEHTIB y Miapo3iti, 1o 31 rpyins
HACTYITHOTO POKY B €JEKTPOHHIH (opMi CKIA/AIOTECS: OMMCH CIEKTPOHHMX CHIPAB
HocTiliHoro, TpuBajioro (nouaa 10 pokis) cTpOKiB 30epiraHHs, a TaKOK FOTYIOTbCS
Mpomno3ullil 10 aKTa Mpo BUIIYYEHHS Ul 3HULICHHSA JIOKYMEHTIB, He BHECEHHX I10
HamionansHOro apxiBHoro (Gomay, 10 SIKUX BKIHOYAOTHCA eJIEKTPOHHI CTIpaBH 3
JIOKYMEHTaMH y [TalepoBiii Ta y pasi mpuiHATTS BI/IIOBIZIHOTO PilLIEHHS KEPIBHUIITBOM
paiioHHOT JiepKaBHOT aaMiHicTpaLil B eJEKTPOHHIN (hopmax.

Onucy eJeKTPOHHUX CHPaB CTPYKTYPHOIO MiJpo3/ijy anapary | IpOno3uMLLii
710 aKTa MpoO BUIYHYEHHS JUIS 3HUIIECHHS JIOKYMEHTIB Bi3yIOTBCSl YK/IafaueM OIHCYy,
BiAMOBIABLHOIO 0c00010 32 Be/IeHHS apXiBHOI ClIpaBH araparty paifoHHOT JIep/KaBHOT
aaMiHicTpallii i mICy1oThes KepiBHUKOM CTPYKTYPHOTO Migpo3isy anapary.

170. Ha mijgcraBi €JeKTpOHHUX OIMCIB €NIEKTPOHHUX ClIpaB CTPYKTYPHOTO
MiApO3/iay anaparty paioHHOI JAepKaBHO aMiHicTpalii Ta NpOno3uLIH 10 aKra rnpo
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BU/IyUeHHs Ul 3HHUIICHHs JOKYMEHTIB BiJINOBiAaNbHMM MPALiBHUKOM pailoOHHOI
fiepskaBHOT aMiHicTpallil B eleKTpOHHIN (HopMi nicisa NPURHATTS 10 apXiBy paioHHO]
nepxkaBHoi  ajaMiHicTpaiii  JIOKYMEHTIB  CTPYKTYpHMX  MAPO3AiNiB  anapary
CKJIQIAIOTHCS €IEKTPOHHI ONKMCH JIEKTPOHHMUX CIIPaB MOCTIMHOro, TPUBAJIOro (M10Ha/
10 pokiB) cTpokiB 36epiranHs (J10JlaToK 6) Ta aKkT B EJNEKTPOHHIA ¢opmi 11po
BUITYUEHHS! ISl 3HUILUEHHS JOKYyMEHTIB, He BHeceHUX 10 HauionanbHoro apxiBHoro
doumy (nomgatok 7).

1 71. Ha nigcTasi ckiageHux B eIeKTPOHHIN (popMi onuciB cripaB Ta akTa 1npo
BUITyUEeHHs JUIsl 3HUIIEHHS JOKYMEHTIB palioHHOI JlepKaBHOI aJMiHICTpaLlll cHcTema
eIeKTPOHHOTO JIOKYMEHTOO0Iry paioHHOT AepkaBHO! aaMiHicTpalii aBroMaTH4Ho
3ptificHIoE iX Bizyanizauiro 3a GopMoio, BU3HAUEHOI [HCTPYKILi€EO 3 Ji10BO/ICTBE, sKa
y pa3i HeoOXinHOCTI MOKe OyTH PO3APYKOBaHA.

[Tporie/lypa 3HUILEHHS CJICKTPOHHUX JOKYMEHTIB 3/liHCHIOCTBCS JuLIe y pasi
NPUIHATTS KEPIBHULITBOM pailoHHOT JAepiKaBHOT aJIMiHicTpallii Bi/INOBIAHOrO pillieHHs
Ta BU3HAYAETHCS [HCTPYKILIEHO 3 JIJI0BO/ACTBA.

AKT TIpO BWJIyYEHHs JUli 3HULIEHHS JIOKYMEHTIB PalOHHOI JIepiKaBHOI
azaMinicTpauii, wo 30epiratloThesi B @JACKTPOHHIA (OpMi, CTBOPIOETbCS JHIIE B
eJIeKTPOHHIM (hopmi.

Homep Ta jarta akra npo BWIYYEHHS /Js 3HHULIEHHS JOKYMEHTIB paioHHOT
JIepKaBHOT aJMiHICTpaLlil [IPUCBOIOIOTBCS CUCTEMOIO EJIEKTPOHHOTO I0KYMEHTOOD0ITY
palionHOT JepkaBHOi afMiHicTpaLil micss Horo 3aTBEPIUKEHHS B €IEKTPOHHIN (HopMmi.

172. Y pasi koau Juis JOKYMEHTA 3a pesysbTaTaMK [POBEACHOT eKCHepTHsH
HiHHOCTI BM3HAYEHO MOCTiliHMi cTpok 30epiraHHs, BiAMNOBLAAIBHOI 0CO00H0
BUFOTOBJISIETBCS TTAIIepOBa KOMis TAkoro JOKYMEHTa 3 Bisyanizalieio pexBi3uTin
mignucy ocobu, siKa miamucyBana Leil eJeKTPOHHMH JIOKYMEHT, 110 3aCBIAHYETHCS

[eyaTKoIO paloOHHOT JIepKaBHOT afMiHicTpaLlil.
l . .
173. MetojiMuna JornoMora y CKJIaJAeHHI OIUCIB  CJICKTPOHHUX  Cnpas

HAJA€ThCS ApXiBHUM YIIPABIiHHAM PaifoHHOT JlepKaBHOT aJIMIHiCTpaLil.

OdopmiieHns eJIeKTPOHHUX CIPaB

174. 3a pesyabTaTamMu MPOBe/ICHOT eKCIePTH3M LIHHOCTI BiiOpaHi eJIeKTPOHHI
cripaBy mocTidnoro i tpusanoro (noxax 10 poxis) cTpokis 36epirans noTpedyioTh
CTBOPEHHSI NANepoBOro NPUMIPHAKA EJIEKTPOHHOT CTpaBH, 3acBiYEHOr0 3rijiHo 3
[HCTPYKILI€IO 3 ALJIOBOJICTBA.

[larnepoBi MPUMiPHUKH €IEKTPOHHOT CHIPaBH MOCTIHHOIO Ta TPUBAJIOrO (MOHA
10 pokiB) crpokis 36epiratHs CTBOPIOIOTH BIANOBIabHI PALIIBHUKH CTPYKTYPHHX
MiApo3AiNiB anapaty paioHHol jepkaBHOT aaminicTpanil, ki GopmyBai BIANOBIAH
elleKTPOHHI cnpasu. Y pasi peopraisauii um siksigauil cTpyKTYPHOrO MiApo3aiity
amapary  3asHadeHi  [PUMIPHMKM ~ CTBOPIOIOTH  BiANOBiAaNbHI  ocobm  iX
MPaBOHACTYTHUKIB.

Y pasi siksigauii cTpyKTYpHOro Mizpo3/iny anapaty paoHHOT JIepiKaBHOI
ajMiHicTpallii 6e3 BU3HAYCHHS IPABOHACTYITHUKA EKCIIEPTH3a LIHHOCTI Ta CTBOPEHHS
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3a3HAYEHUX MPUMIPHUKIB 3IMCHIOETBCS y TIpoleci JiKBiAALil CTPYKTYPHOIO
MiAPO3/iNy anapary paioHHO! AepKaBHOT ajMiHicTpalil Mmij vyac miAroToBKH CIpaB
MAPO3ALNy JUIsS TepeiaBaHHs JIO0 apXiBHOIO YNpPaBiiHHS padoHHOI JepiKaBHOT
ajMiHicTpalLil. Y TakoMy BUMaAKY 10KYMEHTH THMYAcOBOro 30epiraHHs 3HULLYOThLCS
JOCTPOKOBO, Oipa3y Micjsl eKCIepTU3U LIHHOCTI.

175. TligroroBka riepeiaBatHs 10 apXiBHOrO yI1paBiiHHS palOHHOT 1epKaBHOT
azMiHICTpallil IManepoBUX MPUMIPHUKIB €AEKTPOHHUX CIpaB  CTPYKTYPHUMH
MiJpo3/1iiaMy anapary paioHHOI Jep)KaBHOT aaMiHICTpalil 31iHCHIOETHCS BIATIOBIHO
no Incrpykuii 3 aij10BoACTBA.

176. Jlnst miAroToBKU €JIEKTPOHHOI CIpaBH JJs TepefaBaHHs A0 apXiBHOI'O
VIIPaBIiHHS PalOHHOT JiepXKaBHOI aaMiHicTpallii B aBTOMATH30BaHOMY pPeKUMI
0(OpPMITIOETBCS eJIEKTPOHHA [H(opMmalliiiHa KapTka apXiBHOI cripaBu (0OkiaauHKa
cripaBm), sika MICTUTb Taki BIJIOMOCTI:

HaWMEHYBaHHsI CTPYKTYPHOIO MiIpO3A1LTY;

IHIEKC eJIeKTPOHHOI CIIpaBH;

HOMEp TOMY €JIEKTPOHHO! CIIpaBH;

3aroJIOBOK €JISKTPOHHOI CIIpaBu (TOMY, YHaCTHHH);
KIJIbKICTh €JIeKTPOHHUX JOKYMEHTIB;

nepios popmMyBaHHs ClIpaBH;

CTpOK 30epiraHHs cripaBu;

EJICKTPOHHUM OIMUC JAOKYMEHTIB ClIpaBu (BHYTPILLIHIH);

BIZIMITKY [pO TMpUAMaHHs-IIepeaBaHHs €JIEKTPOHHOI CHpaBu JI0 apxiBy
YCTaHOBH.

177. CrBopenHss  OOKNaAWHKK # CHOpaBM  3aBEPILYETbCS  Bi3yBaHHAM
BIJUNOBI1abHOT 0COOHM Ta MiANKMCAaHHAM KEPIBHUKOM apXiBHOTO YIIpaBliHHS paloHHO]
Jep KaBHOT aaMiHicTpaLil.

| 78. ®opma 0OKIaAMHKHK CIIpaBy Ta Biyanizalis ii BLAOMOCTEH BU3HAYAETHCS]
[HCTPYKILi€IO 3 J1IJIOBOJICTBA 3 ypaXyBaHHAM apXiBHUX IIPABHJI.

IlepenaBaHHsi eJIEKTPOHHUX CNIPAB 10 AaPXiBHOIO YNPABJIHHA PailoHHOT
AepskaBHOT aAMiHicTpail

179. IlepenaBants €leKTPOHHUX CIIPAB JI0 APXIBHOrO YIpaBjliHHA pPailOHHOT
JlepKaBHOT afMiHICTpalil moJsirae y HafaHHI JIOCTYIy TNpauiBHUKaM apXiBHOTO
yIpaBiHHsg paioHHOT JepkaBHOT aaMiHicTpalii Ta oOMexeHHs AocTymy (Jidiiic
[1PaBOM I1EPErisiLy) /10 eJeKTPOHHUX CIIpaB IHILIKMM I1palliBHUKAM paiOHHOT JICpPKaBHO]
aZaMiHicTpallil.

180. IlepenaBantsi €IeKTPOHHUX CIPaB /IO apXiBHOTO yIpaBiliHHs paioHiiol
Jep:KaBHOI aaMiHicTpalii 34IHCHIOETHCS HEe paHille JABOX POKIB 3 JlaTH 3aBepLieiis
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€JICKTPOHHHUX CIIPaB y JIJIOBOJICTBI.

181. EnextpoHHi cripaBu noctiiiHOro Ta TpuBaioro (noxHazn 10 pokis) ¢Tpokis
30epiraHHsi [epejaloThCsl /10 ApXiBHOTO  YMpPaBiiHHSA PalOHHOI  AepiKaBHOI
aJIMiHicTpallil 38 eJIEKTPOHHUMHU OIKCAMH B eJIeKTPOHHIH (hopMi.

182. ITin wac mnpuiiMaHHs €JIEKTPOHHUX CIIpaB apXiBHUM YNpaBIiHHAM
palioHHOT  Jep)KaBHOI — ajMiHicTpalii MpOBOIAMTBCS  IEpeBipKa  eJIeKTPOHHHX
JIOKYMEHTIB KOXKHOI CIpaBH Ha HAsBHICTH KBaTi()iKOBAHMX €IEKTPOHHHX MiAIKCIB,
KBali(DiKOBaHUX €JISKTPOHHMX [03HAUYOK wvacy Ta wWijicHicTh panux. llepesipka
3MIMCHIOETHCSI B @BTOMATU30BAHOMY PEXKHWMI 3@ BHYTPILIHIM OMUCOM €JIEKTPOHHOI
cripaB. [licnst BHECEHHs BIMOBIIANBHUM TMPALiBHUKOM apXiBHOTO YMpaBIIiHHS
pailoHHOT jepkaBHOI ajMiHicTpalil 10 peecTpalliiHO-MOHITOPUHIOBOT KapTKH
eNeKTPOHHOI CIPaBH BIAMITKH MPO NPUHHSTTS @JIEKTPOHHOI CIPaBU 10 apXiBHOIO
YIpaBIliHHS ~ palloHHOT  JiepKaBHOT — aiMIHICTpallil CHMCTEMOIO  €JIEKTPOHHOIO
JOKYMEHTO00Iry paioHHOI aep:kaBHOI ajMiHICTpalii aBTOMaTHYHO OOMENKYEThCS
[HIIMM TpaliBHUKAM PaMoOHHOT Jep)KaBHOI aaMiHICTpallii MpaBo AOCTYIY J0 IIMX
eJICKTPOHHUX CIpaB.

183. Slkuio nig yac npuiiMaHHsA-repejlaBaHHs CJEKTPOHHUX CIIpaB apXiBHe
YIIPAB/IiHHS BUSIBUIO HEAOJIKH, MPALiBHUK BiAMNOBIAHOIO CTPYKTYPHOIO IMIPO3/11LY
arapary paloOHHOI JepyKaBHOI ajMiHicTpalii MOBUHEH BXKMUTH 3aXOIB [UIf YCYHEHHSs
TAKHUX HEJI0JiKIB.

VIII. Mopsaok 10KyMeHTYBaHHS ynpasJiiHebkol indopmanii
Ta opraizauii po6oTH 3 JOKYMEeHTAMH, CTBOPEHHMH Y naneposiii popmi

JarajibHi MOJIOKEHHA

[84. Lli Bumoru ImcTpykill 3acTOCOBYIOTHCS JIMILE Y paszi HasBHOCTI
BU3HAUYEHUX 3aKOHOM abo aKTom Ka;GiHeTy MinicTpiB YkpaiHu nijacras, SKi
BU3HAIOTLCS OOIPYHTOBAHMMM /Ui CTBOpeHHs Ta/abo onpauioBaHHs panoHHOKO
NepKaBHOIO aIMIHICTPALIi€I0 JOKYMEHTIB y Marneposiii popmi.

185. TNopsanok 31iHCHeHHS AIJI0OBOACTBA CTOCOBHO JOKYMEHTIB, 10 MICTSTh
inhopmallito 3 0OMEKEHHM JOCTYINOM, 3a 3BEPHCHHAMMU TPOMAIAH, 3aNUTaMu Hi
iHhopMallilo BU3HAYAETLCSI OKPEMUMH HOPMATUBHO-IIPABOBUMH aKTaMH Ta HE MOKC
perymntoBatucs Lieto [HeTpyKuicto.

OCHOBHI MTOBHOBaKEHHs CTPYKTYPHUX MiZAPO3/ijiB 3 AIOBOACTBA B paiOHHIH
JlepKaBHil anminicTpanii 3/UHCHIOIOThCS B eNeKTPOHHIA Gopmi, 3 eNeKTPOHHUMH
HocisMM  iHGopmallii  Ta  BH3HAYAIOTbCsl  [HCTPYKLi€IO 3 JIOKYMEHTYBAamHHSI
yrpasiitcbkol iHgopmanii B enektponHii ¢Gopmi Ta oprauizauii  pobortn 3
eJIEKTPOHHUMHK JIOKYMEHTaMK B JIJOBOJCTBI, €IeKTPOHHOIO MIXKBIIOMYOI0 OOMIHY
(mani — IHeTpyKiis 3 JAiIOBOJICTBA B €1eKTPOHHIN dopmi).

186. BianosijansuicTs 3a opranizaniio J1JoBOJACTBA B palOHHIH Jlep/KaBHiil
aAMiHicTpalll Hece KepiBHUK anapaty paioHHOI JepKaBHOI ajMiHicTpaLil.

187. 3a niagroroBiieHUi MPOEKT JOKYMEHTa BIANOBIAANBHUM € HOTO aBTOop.
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188. Oprauizauis Ainosojcrea B pailoHHil aepxkasHiii  ajminicTpanii
MOKJIaAeThes Ha B IOKYMEHTOODITY, po3risly 3BepHEHb IPOMaJISTH Ta KOHTPOJIIO
anapaty paiioHHOI JeprKaBHOT aMiHicTpallil.

189. Opranizawis [Aij0BOJCTBa y Mamneposii Qopmi B CTPYKTypHUX
migposinax paiiouHol jepikaBHOi aaMiHicTpauii nokiajaeThes Ha  CrienianbHo
[MpU3HAYEHY sl LbOro 0co0y.

IX. JlokymeHTyBaHHs ynipaBjiiHebKkol ingopmauii
3arajibHi BUMOTH 1110/10 CTBOPEHHS JOKYMEHTIB

190. JlokyMeHTyBaHHs ynpasiiHcbKoi iH(pOpMalil nojsirae y CTBOPEHHI
JIOKYMEHTIB, B AIKUX (DIKCY€ETBCS 3 JOTPUMAHHAM YCTAHOBICHHUX MPABUI (JI0AATOK 8)
iH(opMallis PO yNpaBiliHChKI il

191. Ilizx wdYac MiArOTOBKM OpraHi3ailiiiHO-pO3MOPs/IUMX JOKYMEHTIB Y
Marieposiit popMi npaiiBHEKKY paloHHOT AepkaBHOI ajMiHicTpallii 0GopmMIISIOTE TX 3
ypaxysanusiM Bumor JICTY 4163-2003.

192. IlpaBo wHa CTBOpEHHs, MIANMCAHHS, T[OrOJUKEHHS, 3aTBEPIIKCHHS
JIOKYMEHTIB BU3HAUAECTHCs AKTAMH 3aKOHO/1aBCTBA Ta L€ IHCTPYKILIEHO.

193. Y paifonniii gepkasHiii aaminicTpauil BU3HAYACTBCS CYKYIHICThH
JIOKyMeHTiB, mepe0adeHnx HOMEHKIATYPOIO Clipas, HEoOXIJAHNX i1 poctarHix Juls
JIOKYMEHTYBaHHs iHpopMmaLii npo ii AisIbHICTD.

3 [UTaHb, 0 CTAHOBJATH B3AEMHHUI iHTEpec | HaleKaTh IO KOMIETEHIT
Pi3HUX YCTAHOB, MOXKYTb CTBOPIOBATHCS CILJIbHI JIOKYMEHTH.

194. BuGip Buay JOKYMEHTa, MPU3HAYEHOrO JUI  JIOKYMEHTYBAHHs
yrnpasiiHebkol iHdopmanii (pOBHOpHﬂ'}KeHHH flopyueHHsl, Hakas, pimenns Koseril,
[IPOTOKOI), 3yMOBJIIOETHCS [IPABOBHM CTATyCOM palOHHOT JepKaBHOI ajMiHICTpartii,
KOMIIETEeHIICIO0 TTOCAI0BOT 0COGH Ta MOPSAKOM MPUITHATTS YIPABIIHCBKOTO PillICHHS
(Ha riacTaBi €IMHOHAYATLHOCT] a00 KOJeriaibHOCT).

195. JIoKyMEHT NOBUHEH Bi/NOBILATH M0JI0KEHHAM aKTiB OPraHiB JepKaBHol
BiaaM, opraHiB Brnaau Asronomuol PecnyGniku Kpum Ta cnpsamoByBaTHCs Ha
BUKOHAHHS DPAHOHHOIO JepKaBHOIO aJMiHICTPaLli€lo NOKIajeHux Ha Hel 3aBiatb |
GyHKLIA.

196. Kniacu ynpasiiHebKOT 10KyMeHTalli BU3HAUa0Thes 3rifH0 3 Jlepxasiim
kiacudikaropom ynpasiineskoi goxkynmenraiii JIK 010-98 (pani — JAKY D).

197. JloKyMeHT MOBMHEH MIiCTUTH OOOB’A3KOBI JUIsi HOro I1EBHOrO BHILY
PEKBI3UTH, 110 PO3MIILIYIOTHCS B YCTAHOBICHOMY MOPSJIKY, a caMe: HaHMeHyBaHHsI
YyCTAHOBM — aBTOpa JIOKYMEHTA, Ha3By BHIY JIOKYMEHTa (KpiM JIMCTIB), Aaary,
peecTpalifiH1{ iH/eKC JIOKyMEeHTa, 3arojloBOK 10 TeKCTY, TEKCT, miaruc.
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[Tix yac nigroToBKH T2 0GOPMIICHHS JIOKYMEHTIB MOXYTh 3aCTOCOBYBATHCS HC
TinbKE OGOB’SI3KOBI, ae TaKoXK iHII PEKBI3HTH, SKIIO LE BiANOBIAAE NPU3HAYEHHIO
JI0KyMeHTa abo crnocody HOro onpatoBaHHs.

198. PaifonHa aeprkaBHa ajMiHicTpallis 3AIHCHIOE JLIOBOACTBO JCPKABHOI
MOBOIO. JIOKYMEHTH CKJIAAI0THCs JIePAKABHOIO MOBOIO, KPIM BUIIA/IKiB, nepeidaueHux
3aKOHO/IABCTBOM I1PO MOBH B YKpaiHi.

JIOKyMEHTH, sIKi HaJCHIIAlOThC IHO3EMHMM ajpecaram, oG OPMITIOIOTHCS
JlepIKaBHOIO MOBOIO ab0 MOBOKO JieprkaBu-ajipecara, abo OJIHI€IO 3 MOB MIKHAPOHOTO
CIIJIKYBaHHS.

BJ1aHKH IOKYMEHTIB

199. OpranizauiiHo-po3nopaadi JOKyMEHTH, IO MaroTh 00IpyHTOBAH!
MigeTaBM JUls ONpAIiOBaHHs B rarepoBiii (opmi BIANOBIAHO 10 [nertpykuii 3
NUI0BOJICTBA B eJIeKTpOHHiH dopmi Ta He € npuMipHikamu abo KorisMu JIOKYMEHTIB,
CTBOPEHHX B €JIEKTPOHHII (opmi, 0hOpMITIOIOTECS Ha DJlaHKaX, 1O BUTOTOBIAIOTHCA
3rigHo 3 BUMoramu wiel IHeTpyKuii.

Jlia BUroToBieHHs ONaHKIB BUKOPUCTOBYIOTHCA apkyui nanepy gopmary A4
(210 x 297 minimerpis). J103B0JICHO BUKOPUCTOBYBATH onanku popmary A3 (297 x
420 minimMerpiB) st opOpMIICHHS OKYMEHTIB Y BUIJIs/11 TAOJIULD.

BaHKH ZOKYMEHTIB [IOBHHHI MaTH TaKi 1MoJis (MisliMeTpiB):
30 — niBe;
10 — npase;
20 — BepxHE Ta HUKHE.
. . } . .
200. Buy 61anKiB JJOKYMEHTIB BU3HAUAIOTCS Li€t0 [HCTPYKILIEHO.

201. BiaHku JOKYMEHTIB MOKYTb BUIOTOBISATHCS B ApyKapHi Ha Oljiomy
narepi BUCOKOT sikocTi (hapbaMu HaCH4CHHUX KOJILOPIB (nareposi OJaHKH).

202. Jlesiki BHYTpilIHi JOKyMEHTH (3asBH MpaLiBHUKIB, AOMOBIAHI 3aMHCKH,
JOBIIKM TOMIO) Ta JOKYMEHTH, IO CTBOPIOIOTBCA Bifl iMeHi KiIbKOX YCTAHOB,
oopmITIOI0ThCA He Ha OiaHKax.

3o6pamennsn /lepsxasuoro IepGa ¥Ykpainu

203. 3o6panenns JlepxasHoro I'epba Ykpainu pO3MIly€eTbes Ha OjlaHKax
JIOKYMEHTIB BiIMOBiAH0 j10 noctanosK Bepxosrol Paju Vipainu Bij 19 mororo 1992
p. Ne 2137-X1I “Ilpo Hepikasuuil repd Ykpainu”.

204. 3obpaxenns Jlepiasioro I'epba Ykpainu PO3MIIILYETBCS O LEHTPY
BepXHbOro moss. Po3mip 300pakeHHs CTaHOBUTH 17 MiJgiMeTpiB 3aBBMILKH, 12
MiTIMETPiB 3aBLUIMPLIKH.



38
Koan

205. Koz ycTaHoBU TIPOCTABISETHCS 3riIHO 3 €AMHUM JIEPKABHIM PEECTPOM
MiANPUEMCTB Ta OpraHizaiii YKpaiHu (€IPTIOY). 3asHadenuil Ko po3MiLLyeThes
nicist pexBizuTy “JloBinKOBI faHi 1po yCTaHOBY”.

HajimenyBaHHsl YCTAHOBH

206. HaiimenyBaHHsl yCTaHOBM — aBTOpa JIOKYMEHTa I1OBMHHE BIATMOBI1aTH
HaliMeHYBaHHIO, 3a3Ha4CeHOMY B nojioskenHi (craryri) mnpo mei. Ckopouene
HaliMeHyBaHHs YCTAHOBM BXKMBAEThCS y pasi, KOJM BOHO o¢iuiitHo 3adikcoBaHo B
3a3Ha4YeHnX foKymeHTax. CkopoueHe HaiiMeHyBaHHA po3MilyeThes (y ayxkkax abo
6e3 HUX) HIDKYE TTOBHOrO HaliMeHyBaHHs OKPEMUM PSAJIKOM MO LEHTPY JOKYMEHTA.

JIoBiAKOBI 1aHi NPO paliOHHY Jep:KaABHY agMiHicTpanio

207. JloBiaKoBi naHi Npo paioHHY JIepKaBHY a/IMiHICTpaLlil0 MICTATH MOLITOBY
ajpecy, Homepu TeneQoHiB, Tesedakcis, anpecy eJIeKTPOHHOI MOLUTH, aapecy
odiuiiiHoro ed-caiTy TOLIO.

PeKBI3HTH MOIITOBOT aJpEeCcH 3a3HAYAIOTLCS B TaKil MOCiLOBHOCTI: Ha3Ba
BYIMLL, HOMep GyAMHKY, Ha3Ba HACENEHOIO MyHKTY, [OIITOBHI 1HJIEKC.

HasBa Buay 10KyMeHTa

208. HazBa Buay JIOKyMeHTa (pO3NOpPs/UKEHHA, JOpYy4YCHH s, HaKas, pileHHsl
Konerii Towo) 3asHadaerscs Ha OnaHky Ta [OBHHHA BIJUMOBIAATH  Ha3BaM,
nependauernm JKVY L

JlaTta NOKyMEHTa
#
209. Jlaroro JOKyMeHTa € jara Horo peectpauii. Jlara 3a3HavaeThCs

apabcbKuMu LdpamMu B OJIMH PALOK Y TaKiii MoC/iI0BHOCTI: UKECI0, Micsllb, piK. JlaTa
ohopmIoeTbest LUGPOBAM abo CII0BECHO-LIU(POBMM CrIocoBOM. Y pasi oGopMIeHHs
nati HUdPOBUM CrIOCOBGOM YMCIO | MICsib TTPOCTAB/SIOTECA 1BOMA TapaMi uudp,
pPO3/LiIEHNMH KPAITKOIO; Pik — HOTHpMA LM(PamMK, KparKa HANPUKIHIL HE CTABUTHCS,
Hanpuknan: 02.12.2017

Y TekcTax HOpMaTHBHO-IIPABOBHMX KTIB TA MOCHJIAHHSAX HA HUX I JOKYMEHTax,
1110 MIiCTSITh BioMOCTI (DiHAHCOBOTO XapaKkTepy, 3aCTOCOBY€TLCA CJIOBECHO-LM(PPOBHI
Cr10ci6 3a3HAYCHHS 4T 3 [IPOCTABISHHSM HyJIs B MO3HAYEHHI JHSA Micsiist, SIKILO BiH
MmicTuth omuy uudpy, nanpukian: 02 rpyads 2017 poky. J103BOJSIETHCS BIKUBATH
CII0BO “pik” y CKOpOUEHOMY BapianTi “p.”, HaNpUKIaL: 03 rpyaus 2017 p.

SIKIIIO IOKYMEHT CKJIaJIeHO He Ha OnaHKy, JaTa 3a3HaqacTbes HUKHE MiAnuUCy

niBopyu. Jlara JOKyMeHTa MPOCTABIACTLCA 10CAA0BOO 0co0010, siKa HOro IMiAnueye
abo 3aTBepIUKYE.

OG0B’ A3KOBOMY JIATYBAHHIO 1 [1IANWCAHHIO MUISTaloTh yci ciryk00Bi BiAMITKH
HAa JOKyMeHTax, MNoB’si3aHi 3 1X MPOXOKEHHAM Ta BUKOHAHHAM (pe3oaoii,
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[OrOJUKEHHS, Bi3M, BIAMITKM NpPO BMKOHAHHS JOKYMEHTA | HAlpaBJeHHs HOro 0
CIpaBy).

PeecTpauiiinnii inaekc 10KyMeHTIB

210. Inaexcarlis JOKYMEHTIB Mosirae y NpUCBOEHHI iM YMOBHHX MO3HAYEHb -
IHJIeKCiB, AKI HAJAIOTHCS JOKYMEHTaM Mij vac iX peecTpauii.

Peecrpauiiiuil 1HAEKC CK/IaJa€ThCA 3 TOPSIKOBOrO HOMEpa [OKyMeHTa Yy
MeKax IPYIH JIOKYMEHTIB, 110 PEECTPYIOTHCS, KUl TOTOBHIOETHCS IHAEKCAMH, 110
3aCTOCOBYIOTHCS B paiiiepkaMiHicTpallii, 30kpema iHAeKcaMu 32 HOMEHK/IaTypoio
CIIpaB.

CKJIa/I0B] YaCTHHM iHIEKCY: IHAEKCH 32 HOMEHKJIATYPOKO CTpaB, MOPAIKOBHMI]
peecTpalliifHiii HOMep y MeKax IpylH JOKYMEHTIB, [0 PeECTPyrOThes, IHICKC
BiILITY.

CkJ1a/10Bl 4acTHHHU iHJEKCY BIJIOKPEMJIIOIOTH OIHA Bijl OJHOI MpaBodIivHOI0
IMOXUJIOKO prcKoto, Hanpukaay: 45/02-15, ne:

45 — nopsaKoBuil peectpalliituii nomep,
02-15 — iHgeKe crpaBy 3a HOMEHKIIATYPOIO.

3 METOI0 PO3pi3HEeHHs IPyN JOKYMEHTIB JI0 PEeCTpauifHoro iHjaekcy MOMe
nonasatvcs BiaMiTka, sika ckinagactees 3 aitep JACK, ne JACK 3acrocoByeTbes /s
Mo3Ha4YeHHs JOKYMeHTIB 3 rpudom "Jlist ciry’k6G0BOro KopucTyBaHHs".

Miclie po3TallyBaHHs PeecTpallifHOro iHAeKCy Ha JOKYMEHTI 3aJIeKUTh Bl
BuIy OnaHka Ta BULY JIOKYMEHTa.

JIiis HaHEeCEeHHs! PeecTPalliifHoro iHAEKCY 3aCTOCOBYEThCs WITPUX-KOA Ta/ado
QR-K0J1 y NOPAAKY, nependadeHomy iieto [HeTpyKii€o.

#

[Mocnaanns HA IOKYMEHT

211. TTocunanHs y TeKCTi JIOKyMEHTa Ha JIOKYMEHT, Ha SIKUH 1aeThes BIAMOBI/Ib
a60 Ha BMKOHAHHS SKOTO IIJArOTOBIEHO Liell JIOKYMEHT, HABOJMTBCS Yy TaKii
MOC/iZIOBHOCTI: HAa3Ba BHJY JOKyMeHTa, HalMeHyBaHHs YCTaHOBM — aBTOpa
JIOKYMEHTA, JlaTa Ta peecTpalliiHui iHIeKe, KOPOTKUH 3MICT JOKYMEHTA.

Aapecar Ta ocobucTe 3BEPHEHHS

212. JIOKYMEHTH ajipecyloThCsi YCTaHOBi, i CTPYKTYpHMM Miapo3iiiam abo
KOHKpeTHIH mocanoBiit ocobi. Y pasi ajpecyBaHHs JOKyMEHTA ycraHoBi abo il
CTPYKTYPHHM Minposainam 0e3 3a3HaueHHs [0Cajg0Boi ocobu iX HaiMeHyBaHHs
HABOAATHLCS Y HA3MBHOMY BiAMIHKY, HallPUKIIA:

HauioHanbHe areHTCTBO 3 NUTaHb JePKaBHOT CilyKOu

SIKIO JIOKYMEHT HaJICHIIAeThes TI0CaloBiH 0co0i, HaliMeHyBaHHA yCTAHOBH Ta
i CTPYKTYPHOrO MiPO3IiTY HABOAATHCS Y HA3MBHOMY BiJIMIHKY, a rocasa i npi3BULILE
ajpecata — y JaBajbHOMY, HAIIPUKIIA/L:
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JlepxxaBHa apxiBHa cJryx0a
HavansHuKy (hiHaHCOBO-€KOHOMIYHOIO yIpaBliHHA

Bnacne im’st [TIPISBUILLIE

YV pasi Konu JIOKYMEHT aJpecyeThCsi KepiBHMKOBI ycTaHoBH abo Horo
3aCTYNHUKOBI, HAMMeHYBaHHS YCTAHOBH BXOIMTh IO CKJIaly HalMEHyBaHHs M0OcCa/iH
aJipecara, siKe HaBOJUTLCS y JaBalbHOMY BIIMIHKY, HAPHKIIA/L:

["onoBi JleprxaBHOI MUTHOT Ci1yKOH

Bnacue im’s [IPI3BUILE

SIKI110 JIOKYMEHT a/Ipecy€eThest KilIbKOM OTHOPIIHUM 32 XapakTepoM JUsIbHOCTI
YCTAHOBAM, 3a3HAYAEThCs y3arajibHeHe HaliMeHYBaHHs a/IpecaTiB, HAlPUKJIIAL:

LleHTpasbHUM JepKaBHUM apxiBam

JIokyMeHT He noBuHeH Matu Giibiie 4oTHpPbOX aapecaTiB. CinoBo “koris”
repe]; HalMEHYBAHHSAM JPYroro — 4YeTBEPTOro ajpecaTiB HE CTaBUTHCs. Y pasi
HaJCUJIaHHs AOKyMeHTa OiJibllie HIK YOTUPbOM ajlpecaraM CKJIQJIa€ThCsl CIMCOK Ha
PO3CHIIKY i3 3a3HAYEHHSM Ha KOXKHOMY JIOKYMEHTI TI/IbKH O/IHOrO ajpecara.

Pexsizur “Aapecar” moske Bkatodaru ajapecy. Ilopsjox i dopma sanucy
BiJoMOCTEN NpO ajipecy ycTaHOBH NMOBMHHI Bianosigark [IpaBunam HagaHHs nociyr
[OLLITOBOTO 3B’A3KY, 3aTBep/skeHnM nocranosoto Kabinety MinicTpis ¥Ykpaitu Bijt S
6epesns 2009 p. Ne 270 (Odiuiiinnii Bicuuk Yxpainu, 2009 p., Ne 23, cr. 750). Tlona
ajpeca 3a3HAYAETLCS y pasi HAJACUIAHHS JOKYMEHTa pa3’OBUM KOPECIOHJAEHTaM,
HarpuKiIai:

MiHicTepCTBO FOCTHLLIT
By I"opozenskoro, oy 13, m. Kuis, 01001

V pasi HajcuiaHHs JoKyMeHTa*]i3uuHiii 0cobi crovaTky 3a3HaYacThes y
JaBATLHOMY Bi/IMIHKY BJjiacHe iM’sl Ta npi3Bullle, MOTIM NOUITOBA a/peca, HAlpUKIa:

Onekcanpy I'oHuapyky
Byn. Cypukosa, Oy1. 3a, kB. 1, M. Kuis, 03178

V pa3i HajJcHIaHHs JOKYMEHTa OpraHaM 3akoHO/aBuoi | BUKOHABYOI Blla/H,
MOCTIMHAM KOPECIIOHAEHTaM IX MOILITOBA aapeca Ha JIOKYMEHTaX He 3a3Ha4aeThes.

YV pasi KOAM JOKYMEHT ajpecyeTbesi KOHKPETHiIH 0cobi, y JueTi HUKue
aTpubyTa «ajpecaT» MoXKe HABOAUTHCH OCOOUCTE 3BEPTAHHS Y KIMYHOMY BIAMIHKY:

[Tane (nmani) BnacHe iM’s

abo

[Tane (nawi) [pizBuiie

abo

[Tane (mani) nocaja ado 3BaHHs

abo
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[TanoBe
Hanpuknan:

[Tane Onexkciio
[lani IBaHeHko
[Tani gupexrop
[Tane nosikoBHUKY

Y pasi neobxignocti nepen ciosom «llane», «Ilani» a6o «IlaHoBe» Moske
BUKOPUCTOBYBATHCA CiioBO «lllaHoBHUIY, «IllanoBHa» abo «lllanoBHI» BianosiaHo
HalpUKIal:

3

[Ilanosua naui KoBanbceka.
I'pud 3aTBepAKeHHSI JOKYMEHTA

213. JlokymeHT Mmoxke OyTH 3aTBep/UKEHHH pO3MOPSIUMM  JIOKYMEHTOM
paliOHHOT JepKaBHOi aaMinicTpauii abo y Bumaakax, BHU3HAYEHUX Y J0AaTKy 9,
[10ca10B8010 0c06010 (110cajI0BUMK 0c06aMHI ), 10 MOBHOBAXKEHb K0T (IKMX) HATeWATh
MUTaHHS, 3a3HA4YeHi y TakoMy JoKymeHTi. HopMaTuBHO-npaBoBi akTu (MOSOKeH: s,
IHCTPYKLIT, MpaBua, MOpsAKH TOILO) 3aTBEPUKYIOTHCS PO3MNOPSIUMM JIOKYMEHTOM
paloHHOI JIepKaBHOT aIMiHiCTparltil, 1110 B1/1a1a BiAMOBIAHHHN aKT.

JloKyMeHT, siKuii He € MPUMIPHUKOM a00 KOMi€H JOKYMEHTa, CTBOPEHOTO B
eJIEKTPOHHIN (opMi, Moke Oy TH 3aTBEp/IKEHUI KOHKPETHOIO 10CAA0BOI0 000010, Y
TaKOMy BUNAAKy rpu¢ 3aTBepiKeHHs ckianaerbes i3 cnosa “3ATBEPJDKVYIO”,
HalMEeHyBaHHs 10Ca/M, Miuncy, iMeHI i npi3BuLLa 0cobH, sika 3aTBEPAMIA JI0KYMEHT,
nary 3atBepkenns. Hanpuknan:

3ATBEP/DKVYIO ;

["'onoBa pailoHHOT 1epikaBHOT ajMiHicTpalii
mianuc Im’s TTPISBUIIE

12 6epesns 2021 p.

Y pasi KoM JOKYMEHT 3aTBEP/UKYEThCS PO3IOPSKEHHAM, PilICHHSIM,
HaKa3oM, rpud 3aTBep/UKeHHs ckaafaeTbes i3 ciosa “3ATBEPJDKEHO”, nassu suity
JIOKYMEHTa, SIKHM 3aTBEPIDKYETHCS CTBOPCHHMI JIOKYMEHT, Y Ha3UBHOMY BIJMIHKY i3
3a3Ha4yeHHsAM Horo jatu i1 Homepa. Hanpuknan:

3ATBEPJDKEHO
Po3nopsiaxkenHs rosioBu
JIbBIBCHKOT palloOHHOT
Jlep’kaBHOl aAMIHICTpallii
JIbBiBCHKOT OGIIACTI

12 tpaBus 2021 p. No 298
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I'pud 3aTBEepHKEHHS PO3MILLYETLCS Yy MPABOMY BEPXHBOMY KYTKY MepLiol
CTOPIHKH JOKYMEHTA. '

Y pasi 3arBep/UKeHHs JOKyMEHTa KiibkoMa I0CafloBUMHU ocobaMu rpudu
3aTBEeP/IKEHHS PO3TALLOBYIOTHCS HA OJHOMY PIBHI.

Peszomouis

214, Pezomollisi € 0cHOBHOIO (POPMOIO peastizalii ynpasiiHCbKUX 10pYYEHb Y
MUChbMOBIH (opmi, 110 nepegdavae MNOCTaHOBKY KOHKPETHOIO 3aBJaHHs, BU3HAYEH!SI
ioro mpeameTa, MeTH, CTPOKY Ta Bi/IOBIAAIbHOI 38 BUKOHAHHS 0COOM, 1110 BUKIa/IeHA
Y BUTJISIII HAIlUCY HA JIOKYMEHTI.

Pesomouis mae Taki 00OB’SI3KOBI  CKJQJIOBI: npi3Buule, IHILIAN IMeHI
BUKOHABIs (BUKOHABIIB) Yy JlaBajibHOMY BIJAMIHKY, 3MICT JIOpYYEHHS, CTPOK
BUKOHAHHsI, 0COOMCTHH MiJIHC KepiBHUKA, AaTa.

SIKIIO  HOpY4eHHsl HajJaHO KiJIbKOM I0CaJioBUM 0co0aM, IOJOBHUM
BMKOHABLIEM JOKYMEHTA € 3a3HaueHa nepioio ocoda, sikiit HalaeThes MPABO CKIMKATH
IHILIWX BUKOHABLIIB.

Ha moxymeHTax i3 cTpokamu BUKOHAHHS, fKi He noTpeOyloTh A0AATKOBHX
BKa3iBOK, Y PE30JIIOLIT 3a3Ha4aroThesl BUKOHABEIIb, MIANKUC aBTOPa pe3oJIroLii, aara.

Pesomortis mpocTasisieTbes 6e3nocepeiHbO Ha JOKYMEHTI HUIKYE PEKBI3UTY
“Anmpecar” mnapajeibHO 0 OCHOBHOTO TeKcTy. SIKiio wmicus Juist  pe3osonl
HEJO0CTATHBO, T MOYKHA MPOCTABIIATH HA BUILHOMY Bi/JI TEKCTY MICLI y BEpXHiH 4acTHHI
nepimol CTOPIHKK JOKyMEHTa 3 JIMIBOBOro OOKy, aje He Ha T110Ji JIOKYMEHTa,
NPU3HAYSHOMY IS NIALIMBAHHS.

Koporkuii 3mict lokKyMeHTa

215. 3arojioBoK 10 TEKCTY (1<0p6ﬂcm>‘1 3MICT) JIOKYMEHTA [MOBUHEH MICTUTH
CTHUCIUH BUKJIAJL CYTi JIOKYMEHTa. 3arosioBOK 10 TeKCTY JOKYMEHTa (KOPOTKUHM 3MICT),
o6csr sikoro nepesuiye 150 3xakiB (11'Th PsiAKiB), 103BOJISIETLCS MPOAOBKYBATH J10
Mexi rpaBoro noJisi. Kparika B KiHIll 3arojoBKa He CTaBUTLCH.

3aro10BOK (KOPOTKHMH 3MICT) BIAMOBIIAC HA MUTAHHS «I1PO 1I07», «KOrO?»,
«yoro?». Hanpuknam: Juct, posnopsaikeHHsi, Hakas (Mpo w0?) Mpo HaAaHHs
BiiyCTKM; NPOTOKOI (4oro?) 3acijianus arecralliiHoi KoMicii; nocaaoBa iHCTPYKILis
(koro?) roJIOBHOro crelianicra.

JlornosiiHi Ta ¢1yx00BI 3aMMCKH CKIIa1al0Thes 0€3 3arosioBKa.
BiamiTka npo KOHTPOJIbL

216. BizmiTka mpo KOHTPOJb 03HAYAE, L0 JOKYMEHT B3STO Ha KOHTPOJIb IS
3abe3rnedeHHs HOro BUKOHAHHS B YCTAHOBJIEHUH CTPOK.
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BiaMiTka npo KOHTPOIL pOGHTHCS LUISIXOM MpocTaBieHHs ciosa “KoHrposis”
(Bix pyku aGo 3 BMKOPUCTaHHSAM LUTAMIIA) HA JIiBOMY TMOJi MEpWOi CTOPiHKH
JIOKYMEHTa Ha PiBHI 3aroJIOBKa 10 TEKCTY.

TekeT JOKYMeEHTA

217. Teker nokymeHTa MicTUTh iH(opMmalito, s (QIKCyBaHHsS SKOI HOro
cTBOpeHO. IHQopMmallis B TEKCTI JOKyMEHTa BHKJIAJAETBCS CTHCIIO, IPaMOTHO,
3p0o3yMino Ta 06’ekTHBHO. JIOKyMEHT He MOBHHEH MIiCTUTH MOBTOPIB, @ TAKOXK CIIIB i
3BOPOTIB, AKi HE HecyTh 3MicTOBOro HaBaHTaxeHHs. ITia yac ckiajaHHs A0KyMEHTIB
BKMBAETHCA IJTOBUI CTHIIb, /IS SKOTO XapaKTepHUA HEWTpalibHUK TOH BUKIIAICHHS,
no36aBneHnit 00pa3HoCTi Ta eMOLIHHOCTI.

TekeT n0KyMeHTa OQOPMISIETLCS Y BUIVISL CYLIJIBHONO 3B’S3HOIO TEKCTY,
aHKeTH 4y TabiuLi abo LLISXOM ITOEAHAHHS LIMX (OpPM.

CyUifbHUIl 3B’ A3HMHA TEKCT JIOKYMEHTAa MICTHTh TpaMaTH4HO 1 JIOTIMHO
y3ro/ukeHy iH(popMmaiiio npo ynpasiiHcbki ii. Taka dopma BHUKIaACHHS TEKCTY
JIOKyMEHTa BMKOPMCTOBYETHCS [11J] 4ac CKJIaJaHHA [MONI0KEHb, MOPSAKIB, MPaBull,
PO3MOPSITYMX JOKYMEHTIB 1 JIMCTIB.

TekcT, sIK MPaBUIIO, CKIAJAEThCs 3 BCTYIHOI, MOTHUBYBAJIbHOI Ta 3aKJIOYHOT
yacTHH. Berynna yacTiHa MICTUTH MijicTaBy, oOrpyHTYBaHHs a0 MeTy CKIajieHHs
JIOKyMEHTa, MOTHBYBajlbHa — OOIPYHTYBaHHs MO3MLIT ycTaHOBH, B 3aK/IOYHIH —
BUCHOBKH, ITPONO3ULIT, piILIEHHS, TPOXaHHsL.

TekeTH CKIAJIHUX 1 BEJIUMKUX 332 00CAroM AOKYMEHTIB (MOJIOKEHHS, [1PaBUiia,
iHCTPYKUIi, OrJIsiiM, 3BITH TOIIO) MOMUISIOTBCS Ha poani.ﬁn MAPO3AIIN, TYHKTH,
MiAMYHKTH, SIKI HyMEPYIOThCS 3a J0MOMOI'0I0 PUMCHKHX abo apabeekux undp 6e3/3
Kparkoro abo J1yKKOL.

218. dopma aHKeTH BUKOPUCTOBYCThCS Y pasi BUKIaJeHHs Y unuppoBomy abo
clOBeCHOMY BUIJIAAi iHdopmaiii npo oguH 06’¢KT 3a MEBHUM OOCSIOM O3HIK.
[Toctiiinoo indopmallicio B aHkeTi € ysaraibHeHI HaWMEHYBaHHS O3HAK, 3a SIKUMH
[POBOJMTHLCS OMKUC 06’ €KTa, @ 3MIHHOIO — KOHKPETH] XapaKTepUCTHKH.

219. Tabnuyna popma JIOKyMEHTa BUKOPUCTOBYETECS Y pa3i BUKIaJAeHHA Y
imbpoBomy abo cioecHoMy BHIIIsi iHpopmauii mpo Kinbka 00’EKTIB 3a HHU3KOIO
O3HaK. 3aroj0BKH rpacb TaGIULI MUIIYTHCS 3 BEJIMKOT JIiTEPH, 11i13aroJ0BK1 — 3 MajIol
nitepu. Kpanku B Kinlii 3aro1oBKiB i Mi13arooBsKiB rpad He CTaBIAThCA. 3arosoBKH |
migsaronosku rpad Ta psajakie TaGmuui MOBMHHI OYyTH BHKJIAACHI IMEHHMKOM Y
HA3MBHOMY BiIIMIHKY OfiHMHU. Y 3arooBKax i Mij3arojioBkax psjKis i rpad Tabuni
BKMBAIOTHCS JIMIIE 3AraibHONPUIHATI YMOBHI To3Ha4eHHs i ckopouenns. ['padu
TaBuuLi, SKi PO3MILLYIOTHCS Ha KiNbKOX CTOpiHKax, HymepyroThes. Ha Apyrif Ta
HACTYITHHX CTOpiHKax Tabuulli 3a3Ha4aloThes HOMEPH rpad, a TaKoXK y BEPXHLOMY
rnpaBoMy KyTKy — ciioBa “TlpojioBxkenns jo/1aTka’.
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BiaMiTkn npo HasiBHiCTH 10AaTKIB

220. JlopaTkm A0 JOKYMEHTIB, KpiM [JOJATKIB /10 CYMNPOBIJHMX JIMCTIB,
CKNIaNaoThes 3 METOIO JONMOBHEHHS, MOSCHEHHS OKPeMUX MUTaHb ab0 JOKYMEHTA B
LIoMYy.

221. JlonaTku 10 1OKYMEHTIB MOXKYTh OYTH TaKUX BHIIB:

JOJaTKH, 11O 3aTBEPKYIOTHCS PO3MOPSIAYUMH JTOKyMEHTaMH (TOJIOKEHHS,
IHCTPYKIIiT, MpaBuIia, MOPSIAKK TOLIO);

JOOJATKH, 110 AOMOBHIOIOTH Ta/abo MOsACHIOITH 3MICT OCHOBHOT'O JJOKYMEHT;
JIOJIATKH, 1110 HAJICKUIIAIOTHLCS 13 CYNTPOBIIHUM JIMCTOM,

Y TeKcTi OCHOBHOTO JOKYMEHTa pOOMThCS Taka BIAMITKA MPO HAsBHICTh
NOJIaTKIB: “HI0 JojaeThes”, “sriqHo 3 poxarkom”, “(momartox 1)”, “BiAmnoBigHO 110
nojarka 2”7 abo “(auB. nojartok 3)”.

222. Jlopatku o(opMIIIOIOTHES, K MpaBuilo, HAa CTaHIAPTHUX apKyliax
manepy. Ha xpyriii 1 HacTynHid cropiHkax jojarka poOUThCS Taka BijMiTKa:
“Ilponosxenns goxarka”, “Ilpogosxenns nojarka 1.

Ha pomarkax 10 nonoxkeHb, NpaBHJ, IHCTPYKLINH TOIIO TNPOCTABISETHCS
BI/IMITKA y BEPXHbOMY KYTi [€pILIOl CTOPIHKK J10JIaTKa, sika BKJIHOYAae HOMEp JI0JaTKa,
3aroJIOBOK HOPMAaTHBHO-IIPABOBOIO aKTa Ta MOCWJIAHHSA Ha BIAMNOBIAHY CTPYKTYPHY
OJIMHULIIO.

CTopiHKM KOXHOIO A0JaTka MatTh CBOKW Hymepaliw. Y KiHUI mig TeKcToM
Jl0J1aTKa MPOCTABISIETHCS PUCKA, 110 CBIAUMTH MPO HOTO 3aKiHYCHHS.

Y pasi HassBHOCTI KUJIBKOX JIOJIaTKIB Ha HUX 383HAYAOTHCS MOPSJIKOBI HOMEPH,
Harnpukiaa: gogatok 1, poparoxk 2. 3Hak “Ne” nepej UHPPOBAM IMO3HAUCHHSIM HE
CTaBUTHCS. .

Yel joparky 10 IOKYMEHTIB  BI3YIOThCS MPALliBHUKOM, SKUH CTBOPHB
JIOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOIO IIAPO3/1ily, B IKOMY HOI'O CTBOPEHO.

Jlonarku  HOPMATHUBHO-IIPABOBOIO  XapakTepy (MOJIOKEHHS, IHCTPYKILT,
npasuja, MOPsAKK TOLIO), L0 3aTBEP/DKYIOTHCA PO3MOPATIUMH  JIOKYMEHTaMH,
MIANMACYIOThCS KepIBHUKAMU CTPYKTYPHUX [MiAPO3/1i1iB YCTAHOBH Ha JULIOBOMY 0011
OCTaHHBLOT'O apKyllla J10/1aTKa.

Y pasl KoM J0aTKH HAJACHJIAI0ThCS i3 CYNPOBIJIHAM JIMCTOM, BIAMITKA DO
HasBHICTH I01aTKIB PO3MILLYETHCS 111 TEKCTY JIUCTA [Iepet [T ANHCOM.

K10 JOKYMEHT Mae 10JaToK, [TOBHE HAWMEHYBAHHSI SKOrO HABOJWTBLCS B
HOro TEKCTI, BIAMITKA MPO HASIBHICTH J10/1aTKA O(GOPMITHOETHCS 32 TAKOIO (HOPMOIO:
Honarok: Ha 7 apk. y 2 npum.

JIKIO JIOKYMEHT Mac 10J4aTK, [1OBHE HAHMEHYBAHHS SIKMX Y TeKCTI He
HaBOAMTHCS, X HEOOXIJHO MEepesliyuTH MIC/As TEeKCTY 13 3a3HAUYEHHSIM KIJIbKOCTI
CTOPIHOK y KOKHOMY A0AATKY Ta KiJILKOCTI TX NMpUMIPHHKIB, HANPUKIAL;
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Jlonarku: 1. JloBijka Npo BUKOHAHHS [LIaHY PO3BAHTAXKYBAILHUX POOIT 3a
I kBapran 2017 p. Ha 5 apk. B | npum.

2. I'padix pemonthux pobit na I ksapran 2010 p. na 3 apk.
B | npum.

SIkI0 IO JOKYMEHTa J0Ja€Thesl iHIIMH JOKYMEHT, SKHH Mae JONaTKH,
BiZIMITKY Mpo HasBHICTH J0/aTKa 0QOPMIISIOTH 38 TAKOIO (POPMOIO:

Jlonatoxk: nuct Ykpaepxkapxisy Bin 20 Bepecust 2018 p.
No 595/04-12 1 nonaTok 10 HLOIO,

Beworo va 20 apk. B 1 npum.

223. VY pasi koM JOKYMEHT MICTHTh Ginblille JIeCATH JO/IATKIB, CKIalaeThCs
OINMUC 13 3a3HAYEHHSIM Y JOKYMEHTI TaKol BIAMITKH:

JlojaToK: 3rijIHO 3 OIMCOM Ha 3 apkK.

SIKIO JOJATOK HAJACHM/IAETbC He 3a BCiMa 3a3HAUYEHUMH B JIOKYMEHTI
azpecam, BiIMiTKa 11po HasBHICTH JOKYMEHTa OOPMIIIOETHES 3 TAKOIO (POPMOIO:

JlomaTok: Ha S apk. y 2 puUM. Ha rnepiiy ajapecy.
Mianue

224. TlocanoBi 0coGH MiAMUCYIOTh PO3NOPI4i AOKYMEHTH B MEXax CBOIX
[TOBHOBAYKEHb, BU3HAUEHUX aKTAMH 3aKOHO/1aBCTBA, IHIIMMHA HOPMATHBHO-NIPABOBUMH
aKTaMM BIANOBIAHO 10 IHCTPYKIUT 3 AinoBOjCTBA B eNEKTPOHHIH (Qopmi Ta wi€l
inctpykuii. [lopsanok nignucanHs JOKYMEHTIB iHILMMHU ocobamu y pasi BiJICYTHOCTI
roJoBU paifoHHOT JepskaBHOI ajMiHicTpalii, KepIBHUKA CTPYKTYPHOIO Mipo3/ity Ta
[ocaioBUX 0ci0, sKi yoBHOBaXEH] X NIAMKCYBATH, BU3HAYACTHCS PO3TIOPA/IKEHHSM
rONOBM paioHHOT JeprkaBHOi aaminicTpallii, Haka3om KepiBHHKA CTPYKTYPHOTO
MiApo3aiay.

225, Tlianuc ckiajaerbes 3 HaliMeHyBaHHs 10caju 0colM, ska Mianueyc
JOKyMeHT (IIOBHOrO — y pasi, KOJM JOKYMEHT HaJpyKOBaHMil He Ha Onanky,
CKOPOYEHOro — Yy pa3i, KoM JOKYMEHT HaipyKoBauuii Ha OnaHKy), ocobuctoro
nignucy, iMeHl i npi3Buia, HanpUKIaL:

["ostoBa JIbBiBCHKOT pailoHHOT

niepKaBHOT agMinicTpauii MiAnuce [m’st TTIPI3BULLLE
abo
["onosa [HJITUC Im’st TIPI3BUILLE

226. Y pasi najcuiianis JlOKyMeHTa y naneposii GopMi 01HOYACHO KIJTbKOM
YCTaHOBAM ITAIMKCYEThCS OPUTiHAIL, AKUIT HAJICHIIACTLCS MIEpUIOMyY ajpecary, IHLLKM
ajpecaTaM PO3CHJIAIOTHCS 3acBifueHi BiMUIUI JNOKYMEHTOODIrY, PO3Iisly 3BEPHCHb
rpOMajisiH Ta KOHTPOJIHO HOoro Koril.
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227. JlokyMeHTH MiAMUCYIOTLCS, K IPABUIIO, OAHIEIO M10CAZ0BOI0 0C00010, a 'y
pasi, KOJIM 3a 3MICT JIOKyMEHTa HeCyTh BIAIMOBIIalbHICTh KiJibka 0cib (akTH, (hiHaHCOBI
JIOKYMEHTH TOII0), — JiBoMa abo Oinblie nocanoBuMu ocodbamu. [Ipu ubomy nignucu
MOCaJIOBUX OCI6 pO3MIIIYIOTECS OJIMH i1 OZIHUM BIAMOBIAHO A0 MiANOPAAKOBAHOCTI
oci6. Hanpuknan:

Jupekrop IT1JIITIC Im’s TIPI3BUIIIE
["onoBHuU Oyxranrep [MIAINKC Im’s TIPI3BULLIE

228. YV pasi miandcamHs CIUIBHONO JOKyMeHTa KilibkoMa ocobamu, ki
3aliMaloTh OAHAKOBI [MOCAAM, IX IMIAMMCH PO3MILLYIOTHCS Ha OAHOMY pIBHI |
CKPIIUTIOIOTHCS TIeYaTKaMK YCTaHOB, HATIPUKIIA/L:

["onosa JIbBiBCHKOT palioHHOT ["onosa JIbBiBCHKOT
AeprKaBHOI ajiMiHicTpaLil paioHHOT paau

M1ITHUe Im’s TIPI3BUILIE MAMMUC Im’st TIPI3BULLE
BIAOMTOK repOOBOT NevaTku BIJ1IOMTOK repbOoBOI eyaTKH

KonerianbHi pillieHHs MiANKUCY€E rosioBa KoJeriajbHoro opraly Hanpukiaji:
["onosa Koneril ijrmc Im’s TTPI3BBUILIIE

229. V pasi BijacyrHocTi nocanoBoi oco0u, HaiiMeHyBaHHs MOCalM, iM’s,
Mpi3BUIIIE SKOI 3a3HAYEHO HA MPOEKTi JOKYMEHTa, Horo nianucye ocoda, o BUKOHYE
iT 0608’ s13kM 260 ii 3acTynHUK. Y TakoMy pasi 000B’sI3KOBO 3a3HAYAIOThCs (PAaKTHYHA
mocaza, imM’s i npi3Buile ocobu, sika rnijnucana J10KyMeHT, NPU LbOMY BHIIpaBICHHS
BHOCHTH PYKOMHMCHUM Crocobom ocoda, sika mifnucye JokymeHT. He ponyckaerhes
M yac MiAnUcanHs JOKyMeHTa CTaBUTH NMpUIHMEHHUK “3a” 4u 1paBoOivHYy HOXMILY
PUCKY Tepell HaWMeHyBaHHsIM [ocaju. Y pasi 3aMilleHHs KepiBHUKa 3a HaKa3oMm
(pO3NOpsIKEHHSAM) JI0 HaliMEHYBaHHS 110ca/1 J10JaThes cumBonn “B. 0.7,

230. dakcuMijibHe BiATBOPEHHS I1i/IITKCY 10Ca/0BOT 0COOM Ha JOKYMEHTaX He
JIOMYCKAETHCS.

231. VY pasi cTBopeHHs! palflOHHOIO 1eP)KaBHOIO aAMIHICTPALIEIO TOKyMEHTa Yy
naneposiit Gopmi 3a HagBHOCTI JUIsi LULOrO OOrpYHTOBaHMX [iJACTaB JUlst HOIO
[0aJIbIIOr0 HAJACHJIaHHS YCTAHOBAM BiJIIIOM JIOKYMEHTOOOIIY, pO3Iiisidy 3BEPHEHD
rpoMajisiH Ta KOHTPOJIIO anapaty paioHHOI JepkKaBHOT aMiHICTpaLlil CTBOPIOETLCS B
YCTAHOBJICHOMY MOPSIKY €JIEKTPOHHA KOIis ManepoBoro opuriHany BiIANOBIIHONO
JIOKYMEHTa, SIKa HAJCHJIAcTbes ajpecartam 4epe3 CUCTeMy eJeKTPOHHOI B3aeMojiil
OpraHiB BUKOHABYOI BJIJIK (j1a/1i -- cUcTeMa B3acMolii).
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Bisn Ta rpud norosKenns Ajis J0KYMEHTIB,
1110 CTBOPIOIOTHCS Y naneposiii popmi

232. TloromkeHHs JOKyMeHTa y pasl MoTpeOu MOKe 3JIIACHIOBATUCS SK B
ycTaHOBi (BHYTpilIHE), TaK i 3a 11 MEKaMM iHIIMMK 3aIHTEPECOBAHMMH YCTAHOBAMH
(30BHIIITHE).

233. BuyTpiuiHe MOrojUKeHHsl JIOKyMEHTa  O(QOPMIIOETBCA  LIIAXOM
npocTaBisHES Bisw. Bisa Bkiouac ocobucTuii mignuc, im’s i npissuuie ocodu, ska
Bi3ye JOKYMEHT, JaTy Bi3yBaHHs i3 3a3HaueHHAM Yy pa3i notpebu HalHMeHyBaHHs
rocaju 1iei ocoou.

234. Bi3a npocTaBjisi€ThCsl Ha 3BOPOTHOMY OOLII OCTAHHBOIO apKyLla MPOEKTY
JlokyMeHTa. Bisu TpoCTaBAsioThCS HA MANEPOBUX [PUMIPHUKAX JOKYMEHTIB, 11O
CTBOPIOIOTBCS y pasi HasBHOCTI IijcTaB, fKi BM3HAIOTBCS OOIPYHTOBAHUMU IS
CTBOPEHHS YCTAHOBOIO JIOKYMEHTIB y 1arneposiii popmi, Ta 3aIMLLIAI0THCS B YCTAHOBI.

235. Tlopamok BizyBaHHsl BU3HA4acThcs B IHCTPYKUIT 3 ALTOBOJACTBA B
eNIeKTPOHHIH (opMi.

236. 3a 3micT moKyMeHTa, skuil Bi3yeTbes Kinbkoma ocobamu, Taki 0cobm
BiJINOBIAIOTH 3TiIHO 3 KOMMETEHLIEIO.

237. 30BHIlIHE MOTOKEHHS IPOEKTIB JOKYMEHTIB, CTBOPEHHX Y Maneposiii
hopMmi, 0DOPMISETHCS LIISXOM [POCTABICHHS HAa HUX IPU(A [MOrOUKCHHS, AKMI]
prmtodac B cebe ciioso “TIONOJDKEHO”, nalimeHyBaHHs nocaal 0codu Ta yCTaHOBH,
3 AKOKO TOTOKYEThCS MPOEKT JOKyMEHTa, OCOOMCTHH mijnue mocajoBoi ocolu,
ckpirennii rep6oBOI0 NEYATKOI, iM’s, MPI3BHILE, IO MIATBEPIPKYE NOTO/UKEHH,
HaIpUKIaL:

«[MOT'OJIPKEHO 06e3 3ayBaxeHb»
["onoBa JIbBIBCHKOI palloHHOT  #
nepKaBHOT aamiHicTpailil nijnue Im’s TTPI3BULLE

238. T'pudp MOro/pKeHHs! CTABUTBCS HUKYE MiANKCY Ha OCTaHHiM cTOpiHLI
MPOEKTY AOKYMEHTa.

239, Y pasi KoM 3MiCT HOKyMEHTa CTOCYeThes Oilblle HIXK TPHOX yCTaHOB,
CKJIaJa€ThCs apKyIIl Oro/UKeHHs, PO 1O poBUThCs BiAMITKA Y AOKYMEHTI Ha micui
rpuda norouKeHHs, HalpuKIa:

ApKyul NOroJUKEHHs J0Aa€ThCs.

240, ApKyul norojykeHHs o(opMIIOETbCS Ha JIMLLOBOMY Ta Yy paszi noTpedu
3BOPOTHOMY 0OLL OZHOTO apKylila 3a TaKoK (POPMOLO:

APKVYII TTOT"OJDKEHHA
HazBa npoexty JJoKyMeHTa

Ha#imenyBaHHs 11ocajiu [HJUTAC Im’st TIPI3BULLE

Hata
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241. 30BHIIIHE MOrOHKEHHS Y pasi norpeOu, BU3HAYEHOI 3aKOHOABCTBOM,
31HCHIOETBCS B TaKii MOCIiIOBHOCTI: YCTAHOBH OJIHAKOBOIO PiBHS Ta iHILI YCTAHOBH;
rpoMajichki Oprasizauii; opraHu, sKi 3AIACHIOIOTH JepKABHUH KOHTPO/DL Yy
nesHil cdepi; yCTaHOBU BHULIOIO PiBHS.

BiaOuToK neyaTku

242. Ha 1oKyMeHTax, 1110 3aCBiIuyioTh [1paBa rpOMaJIsH i IopuaMuHuX ocib, Ha
skux GikcyeTbes GaKT BUTpauaHis KOIITIB i MPOBeeHHs orepallii 3 MaTeplalbHUMH
LIHHOCTAMM, MATKC 10casoBoi (BiANOBIAANBHOT) 0COOH CKPIMIIOEThC repboBOIO
[eyaTKoI paloHHOI JAepiKaBHOT aAMiHicTpallil.

Ilepenik iHIIMX AOKYMEHTIB, MAIMCH Ha SAKWX HEOOXIAHO CKpIMtoBaTH
repGOBOIO T1EYATKOI0, BM3HAYACTHCS DAMOHHOIO JIepiKaBHOW ajMiHicTpalicio Ha
[iAcTaBl HOPMATHBHO-TIPABOBMX AKTIB Ta IPUMIPHOTO MepPetiKy JOKYMEHTIB, MiITHCH
Ha SIKUX CKPIILIFOIOThCs repOoBOIo HevatTkolo (j1oaartok 10).

243, BigOWToK TmeuaTku, Ha sKii 3a3HayeHo HaliMeHyBaHHs paiOHHOI
JlepaBHoi aamiicTpauii a6o ii crpykryproro riaposainy (6e3 sobpaxents repda), y
pasi moTpebu CTABUTBCS HA KOIifAX JAOKYMEHTIB Ta Ha PO3MHONKEHHX MPUMIPHUKAX
PO3MOPSIIHX AOKYMEHTIB.

Big6uTOK MevyaTKi CTAaBUThCS TAKMM YWMHOM, 1100 BiH OXOILIIOBAB OCTAHHI
KiJTbKa JliTep HaMEeHYBaHHs [10cajn ocobu, sika nijnucana J0KyMeHT, ajie He MiAnue
rocaj108o1 0cobu, a0 Ha OKPEMO BU/JICHOMY JUlsl LILOTO micii 3 BiamiTkowo “MIT”,

244. Po3NOps/UKEHHSM  TO0OBM  pailOHHOT — JAepKaBHOI  alMIHICTpaLlll
BU3HAUAETBCS [OPSIOK BUKOpMCTaHHs, Miciie 30epiranHs repGoBoi rnedarky i
rocanosa ocofa, BianosinanbHa 3a ii 36epiratHs, a Takoxk rnepesik ocio, nianuen sKmx
CKPIILTIOIOTECS repOOBOIO 11€4aTKOIO.

. . . ¢ . .
BiamiTKa npo 3acBiiueHHs NanepoBHX KOMA 10KYMEHTIB

245, PaiioHHa jiepikaBHa aJMiHIiCTpallisi MOYXKe 3aCBi4yBaTH KOIIT JHILE THX
JOKYMEHTIB, 110 CTBOPIOIOTBCSI B Hil, KPiM BMMAJKIB CTBOPGHHS MarepoBUX KOOI
eJIeKTPOHHUX JOKYMEHTIB, 10 HaHILIK 10 paliOHHOT IepKaBHOT aiMiHICTpaLliT yepes
CUCTEMY B3aEMOAIT.

Y pasi niAroToBKM J0KYMEHTIB JUjisl HaJlaHHs OpraHam Cy/10BOI BJla K i1 yac
BUPILLIEHHS MTUTaHb LIO/10 MPUHHATTS rPOMa/IsH Ha poGoTYy, HABUAHHS, 3ACBIIUCHHS IX
TPYIOBHMX, KUTIOBUX T IHIIMX [PAB Y B3aE€MOBIIHOCHHAX 3 PAHOHHOIO JICPIKABHOIO
aaMinicTparieio, a Takok nij yac GopmyBaHHs 0COO0BUX CMPaB NPALIBHUKIB palioHHa
JlepkaBHa afMiHiCTpallis MOXKe BUIOTOBIATH KOMii JIOKyMEHTIB, BUIAHMX IHILMMU
yeTaHoBamy (KOMiil AMIIIOMIB, CBIJIOIITB PO OjIepKaHHs OCBITH TOLLO).

Bijmitka “Kormis” npocTaBiseThesi Yy BEPXHbOMY MNpPABOMY KYTKY I€pHIoi
CTOPIHKK NArepoBoro JOKyMeHTa.

[TopsoK  CTBOpPEHHSA  MANEpOBHX  KOMIH  ©IEKTPOHHMX — JIOKYMEHTIB
BM3HAUAETHCS [HCTPYKILIEIO 3 JIIOBOJICTBA B €11I€KTPOHHIH (opMmi.
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246. Hamuc rnpo 3acBifueHHs nanepoBoi Komnii JoKyMeHTa y nareposiit popmi
CKIAaeThes i3 B «3TIAHO 3 OpUriHATOM», HaliMeHyBaHHS MOCaiH, 0COOMCTOIO
Migmucy ocoGu, sika 3acBi/dye KOIIito, BIacHOro iMeHi Ta Mpi3Buila, 1aTH 3aCBIAYECHHSI
KOTIT Ta IPOCTaBIAECTHCS HUIKUE PEKBI3UTY JIOKyMEHTa “ITinnuc”, HanpuKiIau:

3rigHO 3 OpUriHAIOM
[Nposignuit crenianict
BiLLTY JIOKYMEHTOOOITY,
pO3IJIsijly 3BepHEHb IPOMa/IsH

Ta KOHTPOJIIO nianuc  Im’s TTPI3BUIE
[ara

V BHmaaKax HajCHiIaHHs KOMil JOKYMEHTIB Yepe3 CHUCTEMY ENIEKTPOHHOT
B32€MOJIiT, HAJCHJIAHHS KOMii JIOKYMEHTIB KUIbKOM ajpecaTtam (pO3CHIKa), iHIIMX
BUMA/IKax, nepeﬂﬁaqeﬂnx niero [HCTpyKili€lo, 3acBifdeHHs TanepoBuX KO
JIOKYMEHTa y TanepoBiil (popmi 3AiACHIOIOTHCS 3T1HO 3 BUMOraMu uiei [HeTpyKuii.

247. Hamuc mpo 3acBiueHHs ManepoBoi KOMii CKPINOEThCH MEHATKOIO 3
3a3HavYeHHsM Ha Hill HaiiMeHyBaHHs BianosiaHoi ycranosu (6e3 300paxerts repba)
a60 [EYaTKOI0 CTPYKTYPHOro [ijaposiiny (Biminy JAOKyMeHTOOOIry, po3riisty
3BepHEHb IPOMA/LSIH Ta KOHTPOIIO) paiioHHOT jiepkaBHOT ajMiHicTpauil.

248. Ha Konisix BUXiHUX JOKYMEHTIB, 1110 3aJIMIIAIOTLCS Y crpaBax panoHHoi
neprkaBHoi aaminicTpauii, nosuuHi OyTH BI3M MOCanOBHX 0cid, 3 SKMUMM BOHH
[OTOJIKEHI.

249, Korist 10KyMeHTa TOBUHHA BiJMOBIlaTH OPUIiHAIY.

BiMiTKH Npo ¢TBOPEHHN, BAKOHAHHS 10KYMEHTA
#

250. Im’s1, mpi3BHILE MpalliBHUKA, SIKMH CTBOPUB JIOKYMECHT, 1 HOMep iioro
cayx00Boro TenedoHy 3a3HavaloThCs B HUKHLOMY J1iBOMY KYTKY OCTaHHBLOT CTOPIHKH
1arepoBOro A0KyMeHTa, Harnpukial:

Onena Ilerpenxo 256 23 29

251. BiaMmirka npo HaAXOJUKEHHs [anepoBoro JOKyMeHTa J0 paioHHOT
JlepKaBHOi ajMiHicTpaLii NpocTaBiseThes Bia pyku abo 3a AOMOMOrOI0 INTAMIIA,
ABTOMATHYHOrO HyMEpaTopa 4 LITPUX-KOLY HA JHILOBOMY [0l Y NPaBoMy KyTKy
HUKHBOTO [TOJIS TIEPIIOro apKyllia OpHriHaly JIoKyMeHTa. EjeMenTamMu 3a3HaqeHoro
PEKBI3UTY € CKOpoUeHe HaiiMeHyBaHHs yCTaHOBH — OJCPIKYyBaia J0KyMEHT4, Jara (y
pasi moTpedu roJuHa i XBUJIMHN) HA/IXOUKEHHS IOKYMEHTA.

YV pasi HaAXOKeHHs 30poLLypOBaHHX JIOKYMEHTIB pasoM i3 CyNpoBiiHHM
JMCTOM BiJIMITKA CTABUTBLCS HA CYIPOBIJIHOMY JIMCTI.
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3anuc npo aepKaBHy peecTpauii

252. 3anmc npo JepKaBHy peecTpauilo poOHUThCs LI0J0 HOPMATHBHO-
MPaBOBKX aKTiB YCTAHOB, BKIIOUEHUX /10 €IMHOTO IePKaBHOrO PEECTPY HOPMATHBHO-
MMPaBOBMX AKTIB.

Y pasi nojaHHs HOPMATHBHO-ITPABOBOIO AKTA HA JEPIKABHY PEECTPALIO Yy
namepoBiit (opmi Ha mepuiiii cTOpiHUI ManepoBoro MpUMIpHUKA HOPMATHBHO-
[PABOBOrO aKTa Ul MPOCTABJCHHS BIAMITKH NPO JIepiKaBHy PeecTpauiio MoBHHHE
6yTH Binbue Micte (60 x 100 mMinivMeTpiB) y BepXHbOMY IPaBOMyY KyTKY I1iC/s HOMEPa
aKTa 4y rpuda 3aTBepIKEeHHs.

V pasi nojaHHs HOPMATHBHO-IPABOBOIO aKTa HA JIEPKABHY PEECTpaLiio B
eJIeKTPOHHIN GopMi 3amuc Npo JAeprKaBHy PeecTpailiio He HAHOCUTLCS Ha JIOKYMEHT, a
BHOCHTbBCS JI0 PEECTPallifiHO-MOHITOPUHIOBOT KAPTKM, T2 MOXKe Y pasi norpedu OyTH
Bi3ya/li30BaHMH 3ac00aMU CHCTEMH €JIeKTPOHHOTO JIiIOBOJICTBA ML Yac Bizyasizatiii
JOKYMEHTA.

CrJajienHst 1esiKHX BH/1iB JIOKYMEHTIB

Posnopsikenns (HaKasu)

253. PosrnopsypkeHHst (Hakasd) BHIAIOTBCS sK PilllEHHs OpraHizauiiHo-
PO3OPSUOrO UM HOPMATHBHO-IPABOBOIO XapakTepy. 3a 3MicToM YIpaBIiHChKOT il
PO3IOPS/DKEHHs (HAKa3H) BUIAIOTHCS 3 OCHOBHOI JUSTBLHOCTI PaloOHHOI JIepKaBHO!
aZMiHiCTpallii, aAIMIHICTPATUBHO-IOCII0/1apCHKUX a00 KaAPOBUX MUTAHb.

254. TIpoekTH PpO3MOPS/UKEHb 3 OCHOBHOI JUsIBHOCTI, aiAMiHICTPaTHBHO-
FOCIOAPCHKUX MUTaHb FOTYIOTHCS | M0J@I0ThCs CTPYKTYPHUMH MHAPO3ainaMK 3a
JIOpYUEHHSIM FOJI0BKM PAHOHHOT Jep/KaBHOT ajMiHICTpaLLll YK 33 BIACHOIO HILIATHBOIO.

[lpoekTy po3ropsiKeHb, lIEll(dBlB 3 KaJpoBUX MUTaHb (0COOOBOroO CKIALy)
(Mpo MpUUHATTS HA podoTy, 3BlﬂbHeHHH HaJaHHs BIAMYCTKH, BIAPAUKEHHS TOLO)
FOTY€ BiJUIiN YIIpaBIIiHHS [IePCOHAIOM anapaty pailoHHOT neprkaBHOI a/MiHicTpauil Ha
rigcrasi pileHb (BKa3iBOK) rojioBu paionnoi aepiasHoi ajMinicTpanii, KepiBHUKA
anapaty palOHHOT JAep/KaBHOI —ajMiHicTpalll opratizauiiHo- PO3MIOPSAMOro M
HOPMATUBHO-TIPABOBOrO XapakTepy, KOHKYPCHHX JOKYMEHTIB (npomxonm Ta pillieHb
arecTauiiiHoi UM iHIOT KoMicii), 3asB NpaliBHUKIB, TPYIOBUX JIOFOBOPIB Ta IHILKX
JIOKYMEHTIB.

255. IlpoexT po3NOps/UKeHb 3 OCHOBHOT JlsUIBHOCTI, aiAMIHICTPATHBHO-
FOCIIOAAPCHKYX TUTaHb y pasi IX NiAroToOBKH y nareposiil Gopmi Ta 101aTKU 10 HUX
BI3yIOTbCSl TMPALiIBHUKOM, SKHH CTBOPHB JIOKYMEHT, l{epiBHHKO\/l CTPYKTYpPHOIO
niapo3ainy, B IKOMY HOr0 CTBOPEHO, 10Ca0BUMH 0cO0aMK, sIKi BU3HAUCHI Y [MPOEKTI
JIOKyMeHTa SK BHKOHABI 3aB/aHb, 10 MICTATHCS B HbOMY, HA4albHUKOM BLILLTY
JIOKYMEHTOOBIrY, PO3MIsiay 3BepHEHb FPOMasH Ta KOHTPOJIO arapary paHoHHoi
JlepKaBHOT  ajMiHiCcTpalli, ronoBHKUM crienianicTomM (yMOBHOBXEHWM) 3 MUTaib
3ano6iradHs 1 BUSBIEHHsS KOPYMIil anapary paffoHHOT Aep:kaBHOT aaMiHicTpauil,
HAUAJILHAKOM BIJUIly 3 [UTaHb [1paBoBOro 3abesredueHHs arapaty panoHiol
jiepkaBHOT aMiHicTpallii, KepiBHUKOM anapary paloHHOT 1epKaBHOT aJIMiHiCTpaLll,
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3aCTYIHUKOM T'OJIOBH palflOHHOI JiepKaBHOI aaMiHicTpallil BiAMOBIAHO 10 PO3MOLiLY
(GyHKIIOHATEHUX O0OB’SI3KIB, MEPILINM 3aCTYNHUKOM [OJOBM PAlOHHOI JepiKaBHOT
azaMiHicTparli.

[TpoekTy po3nopsUKeHb 3 KaPOBUX MUTaHb (0COOOBOIO CKIlany) Bi3ylOThCs
Mpal[iBHUKOM By yNpaBiiHHS [epCOHAIOM anapaTy paiOHHOI JepiKaBHOl
aaMiHicTpaLlil, SKUi CTBOPHUB JIOKYMEHT, Ta HOro KepiBHMKOM, MOCa10BUMK 0coDaMHu,
SIKi BU3HAYEH] y MPOEKTI JOKYMEHTa sIK BUKOHABL 3aB/laHb, [0 MICTATbCS B HbOMY,
HaYaJbHUKOM BiJUIULY TOKYMEHTOOOIrY, po3Iiisly 3BEpHEHb 'POMA/ISIH Ta KOHTPOIIO
armapaTy  paloHHOI  JiepkaBHOT — aJMiHicTpallil,  TOJOBHMUM  crewjajiicTom
(YroBHOBa)KEHHMM) 3 MMKUTaHb 3arnobiraHHs | BUSBICHHS KOPYILII arnapary panoHiol
JlepyKaBHOI aaMiHicTpallil, HaYaJlbHUKOM BiZJIiTy 3 MUTAHb MPABOBOro 3abesneueHs
armapary padOHHOI Jep)kaBHOI aiMiHICTpallil, MNPOEKTH pPO3MOPSUKEHb 1100
Npu3HadeHHsl (3BUIBHEHHs) Ha [0CAaHM, BKIIOYEHI J10 HOMEHKIATypu rocaj,
nepeOyBaHHs Ha SIKUX NoTpedye o(opmieHHs JOMYyCKy Ta HaJaHHS JOCTYIy /10
Jlep)kaBHOI TaeMHHIL, Bi3ye rmocajioBa ocoba, Ha Ky MOKIaAeHO OOOB’SI3KH [1010
3a0e3reyeHHsl PeXUMY CEKPETHOCTI B CTPYKTYPHOMY MiApO31iNi,  KepiBHUKOM
arapary padOHHOI JepikaBHOI ajaMiHiCTpallil, 3aCTYNHMKOM TOJIOBH paloHHOI
nepKaBHOI ajMiHicTpalil BiAMOBIHO [0 po3mofiny GyHKIiOHAIBHUX 00OB’A3KIB,
MepIIuM 3aCTyITHUKOM TOJIOBU paioHHOI AepKaBHOT ajJMiHiCTpaLLil.

[TpoexTy HaKa3iB KepiBHUKA anapary paioHHOI JepKaBHOT aAMIHICTpaLlil BIzy¢
KepiBHUK CTPYKTYpHOTO MiApo3iiiy amapary paioHHOI aepaBHOI ajamiHicTpallii
(po3poOHHMK Hakazy), HavyalbHUK BIJIUTY HOKYMEHTOOOIrY, pO3IJsiay 3BEpHEHb
rpoMajisii Ta KOHTPOJIKO anapary paiioHHOT JepkaBHO! aaminicTpailii, roJoBHMii
crietianicT (ynoBHOBAXKEHKI) 3 NUTaHb 3arobiraHHs i BUSBJIEHHS KOPYMLUii anapaty
palfoHHOT Jep)KaBHOT ajMiHiCTpallii, HaYajibHUK BiULTY 3 NOHTaHb [PaBOBOIO
3a0e3neyeHHs anapary paioHHO! JepyKaBHOT ajMiHicTpalli, HavanbHUK BiAJLTY
YIpaBIiHHS TepCcoHay arapary deOHHOl aepXkaBHOT aaMiHICTpallli, HaYalbHMK
Buulny (hiHAHCOBO - IOCNOAAPCHKOTO 3aGe3neueHHs anapary paifloHHOT JepKaBHOT
anMinicTpaiii. Ilpu 1uboMy 3a3HavaeThes mocaja, iM’s i npissuilne ocobu, ska Bizye
NPOEKT Hakaszy, jara Bi3yBaHHs, & TakoX 3aleKHO BiJl BHIIB HaKasiB IHLIAMH
MOCajioBUMH  0co0amMM, SKUX CTOCYEThCS JIOKyMeHT. [lpoektu mnakasis 110110
npu3Ha4YeHHs: (3BiNBHEHHS) HaA MOCAJM, BKIFOYEHI JIO HOMEHKIATYypW 10cal,
nepebyBanHsi Ha sikUX norpedye odopmaeHHs HOMYCKY Ta HaJaHHS JOCTYNy /0
JIepKaBHOT TAEMHMIII, Bi3ye rocajioBa ocoba, Ha AKy MOKJIAACHO O0OB’S3KH 1110/10
3a0e3neyeH s peXKUMY CEKPETHOCTI B palfoHHIH jlepkaBHIH ajiMiHicTpartil.

YV pasi HeoOXiJHOCTI MpOBEACHHS OIIHKKM 3MiCTy Ta JOUIABHOCTI BHAAHHS
pO3NOPSKEHb (HaKa3iB) 3/1iHCHIOETHCS 30BHILIHE IONOUKEHHS IPOCKTY TOKYMEHTA 3
IHIIMMH 3aIHTEPECOBAHUMH YCTAHOBAMM.

256. HauyajbHHKOM Bijylijly 3 NUTaHb [PaBOBOro 3abesleveHHs arnapary
palloHHOT JiepkaBHOT aaMiHicTpaLlii 000B A3KOBO BI3yIOThCS IPOECKTH PO3MNOPS/UKCHD,
HaKa3iB HOPMATUBHO-TIPABOBOIO XapaKTepy, a TaKoK Hakasu 3 KaApOBUX IHTaHb
(ocoboBOIO CKIady).



257. Sxuwo B npoleci MOro/UKeHHS [0 TPOEKTY PO3MOpPSHKEHb, HaKa3iB
BHOCSATHCS 3MIHH, BiH MiUIsIFa€ NOBTOPHOMY MOIO/UKEHHIO (BI3yBaHHIO).

258. PosnopsjpkeHHs TIAINNCYIOTHCS  TONOBOK  paiOHHOL JAepPKaBHOL
aMinicTpauii, Hakasu — KepiBHUKOM anapaty paloHHOI JepiKaBHOT aJIMiHicTpallil,
KeplBHHKOM CTPYKTYPHOTO TMiApO3Ainy paioHHOT AepKaBHOI ajMinicTpanii. Y pasi
BIICYTHOCTI BIAMOBIZAHOrO KepiBHUKA PO3MOPAUKCHHS, HaKa3W [MiINMUCYIOTHCS
[10¢a710B0I0 0c00010, KA BUKOHYE HOro 000B’ A3KH.

259. PosnopsaakenHs, Hakasn HaOMpalOTh YMHHOCTI 3 JiHA IX odiuinoro
onyGiKyBaHHSs, SKILO {HIIEe HE BCTAHOBJCHO TAKHMH PO3NOPS/UKCHHIMH, HAKA3aMH,
aze He paHime aHs X odiuifiHoro ony6aiKyBaHHS.

260. Posnopskentsi, Hakas oQopMIIOEThCS Ha ONaHKy PO3NOPAUKCHI,
HAaKasy. 3MIiCT PO3MOPSKEHHs, HaKa3y KOPOTKO BMKJIA/@AEThCS B 3aroJIOBKY, SIKMH
noyrHaeThes 3 npuiiMentuka “I1po” i cikmazaerses 3a J10MOMOIoi0 Blﬂmecmsllom
imennuka (“Tlpo sarBepmxentst...”, “Ilpo Bsenenus...”, “llIpo cTBOpeHHs...”) abo

imernuka (“TIpo nigcymku...”, “Ilpo 3axoan...”).

261. Teker po3nopsUKeHHs, HaKasy 3 NUTaHb OCHOBHOI JUSLTBHOCT] PaOHHOT
JiepKaBHoOi aaMiHicTpalil Ta aJMiHiCTPATHBHO-IOCIIOAAPCHKUX UTaHb CKIAAAETLCA 3
npeamOyJIH 1 po3nopsAAvOl YACTHHH.

262. Y nipeam0Oy.ii 3a3Ha4a0ThCA M11/1CTaBA, o6rpyHTyBaHHﬂ abo meTa BHJI,BHIIFI
pOBl‘[OpSi)l}Ke[[Hﬂ Haka3y. 3a3HaueHa yacTHHa NOYMHAETHCA i3 cnis “Ha BUKOHAHHS
“3 MeTor” TOLIO. SIKIIO JOKYMEHT BH/AETbCSl HA MiJACTaBl IHLIOrO p031‘10p5U_LH010
JIOKyMeHTa, y KOHcTaTyrouil wacTuHi (npeamOyuil) 3a3HAUACTLCS MOCHIIAHHS HA
BIZIMOBIIHMI JOKYMEHT.

Posnopsiada  vacTMHA — [OYMHAETBCS 13 CJIOBa “HAKA3VYIO”, a
posnopskets — “30BbOB A3YIO", sike JpyKyeThCs HKUPHHM wpudToM, Icis
SIKOI'O CTaBUTHCS ABOKparika. ’

263. Posnopsjua uacTMHA [OAUISETBCS HA [YHKTH [ TIAMYHKTH, SIKI
HyMepYyIOTbCsl apabChbKUMK LuppaMu. Y KOXKHOMY MyHKTi MOBUHHI OyTH 3a3HaqeHl
opratizaiiiino-posnopsada Jis (3arBep/uKeHHs abo BBEICHHS B A0 THCTPYKINT,
[OJIOKEHHS TOLO ) a00 KOHKPETHE 3aBlatHs (JIOPYUEHHs ) 13 CTPOKOM HOro BUKOHAHHS
Ta CTPYKTYPHI Mifposinm — Horo BUKOHABLI, HATIPUKIALL:

YIIPaBIiHHIO COLIAJIBHOIO 3aXUCTY HACCJICHHS]

KepiBHMKaM CTPYKTYPHHX TiApO3ALIIB.

3 Ge

264. HekonkpeTHi (“ipuckopuTn’, “roinumTu AKTUBI3yBaTH", "3BEPHYTH
yBary” TOIIO) Ta HEKOHTPOJbHI (“/10BECTH JIO Bmoma”. “03HaHOMMUTH" TOLIO)
JIOPYUEHHS B PO3MOPSUKEHHSAX, HaKa3ax He 3aCTOCOBYHOTLCH.

265. Ticns HaGpaHHs YMHHOCTI PO3MOPS/UKEHHSIM, HAKa30M BHECCHHS 3MiH J10
HBOTO. BM3HAHHS HOrO0 TakuM, 110 BTPATHB YWHHICTh, YW HOro cKacyBalits
3AIHCHIOETBCS JUIIIE HIIAXOM BHJI@HHs HOBOI'O PO3IIOPS/UKEHHS, HaKa3y.
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266. PosnopsukeHHs, Hakas, SKAM BHOCSATHCS 3MIHH, OPOPMITIOETLCS 3
ypaxyBaHHSM TaKUX BUMOT:

1) 3aroj0BOK PO3MOPSUKEHH S, HaKa3y MovMHAEThes i3 ciiB “I1po BHeceHHs
3MiH 710 PO3NOPSDKEHHS, Hakaszy ...” 13 3a3Ha4YeHHSIM [aTH, HOMEpa, Ha3BH BHLY
PO3MOPSIYOro JOKyMEHTa, 10 AIKOr0 BHOCATHCS 3MIHH;

2) posnopsiida 4YacTHHA PO3NOPSIKEHHS, HaKa3y MOYMHAETLCH 3 MYHKTY:

“1. BHECTH 10 pO3MOPSIKEHHs, HaKasy Taki 3MiHM:” y pasi BUKJIAIEeHHS 3MiH
Y TEKCTi PO3MOPSIIKEHHs, HAKa3y,

“], BHeCTH 10 PO3MOPSUKCHHS, HAKA3y 3MiHM, 110 J0JaloThed.” y pasi
BUKJIAJIEHHsI 3MiH Y BUIJISII OKPEMOT0 JIOKYMEHTa;

3) GOpMYIIOIOTHLCS 3MIHM Y BHIJISUL MyHKTIB Ta NiAMYHKTIB PO3MOPSIHOrO
XapakTepy, HalpuKJIa:

“1. ITynkT 2 BUKJACTH B TaKii pepaxuii:...”;

“2. ITyHKT 3 BUKJTIOUUTH ;

e . 7%
1) ab3aw apyruii myHKTy 4 JOMOBHUTH CJIOBAMH... |

“2) y nmigmyskrti 2 nyHkry 7 cnoBa “y pasi notpebu” 3aMiHUTH CJIOBOM
“BUMAaraeThes’ .

267. YV pasi BujaHHS PO3NOPAMKEHHs, HaKaszy IpPO BH3HAHHS TaKMM, IO
BTPATHB YMHHICTH, 00 CKaCyBaHHs IHIIOTO PO3NOPs/UKEHHS, HaKa3y, y po3nopsIHii
YACTHHI 3a3Ha4YAEThCS MYHKT, AKMH MOBUHEH MOYMHATHCS i3 ciliB “BusHatu takum, 110
BTPATUB UUHHICTh,...” a6o “CkacyBaty ...” BiANOBIHO.

268. KoHTpo/b 3a BHKOHAHHSM 3aBjlaHb (JOpYYe€Hb), 3a3HAYCHUX Y
PO3MOPSKEHHI, OKIAAA€ThCs Ha  3aCTyNHUKIB  TOJOBH pallOHHOT JIepiKaBHOI
ajMiHICTpaIil BIMOBIAHO 10 PO3M0/ALTY dYHKIIOHATLHUX 000B’A3KIB.

269. Jli1st 03HaHOMIICHHS 3 PO3MOPSKEHHSIM, HAKa30M yKJIaja4 roTy€ Ta nozac
Ha peecTpalliio pa3oM 3 MiNMCAHHM PO3MOPSIYAM JOKYMEHTOM [epeslik yCTaHos,
CTPYKTYPHHMX Mijipo3iiiiB, nocaaosux (c/yx060B1x) ocib, sKuX Tpeda 03HAHOMUTH 13
LM JIOKYMEHTOM.

270. 3MicT iHAMBIAYANbHOTrO PO3MOPSAIKEHHS, HAKasy 3 KajpOBHUX MHUTaHbL
(0cOGOBOrO CKJIajy) CTHCIO BMKIAJAEThCA B 3aroJiOBKY, SKHH MOYHMHAETHCS 3
npuiivennuka “Ilpo” 1 ckaajaerncst 3a JIONOMOTOIO  BILIECIBHOIO IMEHHHKA,
nanpukiaan:  “Ilpo  npumsnavenns..”, “Ilpo  npuiinsTrs...”. Y 3BeACHHX
PO3MOPSKEHHSX, HAKa3ax MOXKe 3aCTOCOBYBATHCsS Y3arajibHEHHH 3aroJoBOK,
nanpukna: “Ilpo kanposi nuranns”, “Ilpo ocobGosuii cknan”.

271. Y Tekcti posnops/ukeHb, HAKa3iB 3 KaJApOBUX IMUTaHb (0COOOBOIO
cKilajy), K [paBujo, KoHCTaTyloua vacTuHa (npeamOysia) He 3a3HAYACTHCS, Kpim
BHMA/KIB IPU3HAYCHHS Ha nocajy abo 3BiIbHEHHS 3 110CaM KEPIBHUX MpaiiBHUKIB
OpraHoM BHILOTO PiBHs a6o 3a IHILIOK NPOLEAYPOIo. Y TakoMy pasi B KOHCTaTyouii
yacTuHi (npeamOyJii) HABOAMTHCS MOCHIIAHHS Ha BIINOBIIHMH HOPMATUBHO-TPABOBH
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aKT OpraHy BHILOTO PiBHS y TaKill II0C/IIIOBHOCTL: BU/L aKTa, yCTaHOBa — aBTop, Jata,
HOMep, MTOBHA Ha3Ba.

272. Posmopsiada YacTHHA PO3MOPSJKEHHs (HaKasy) 3 KaipoOBUX [MHUTaHb
(0c060BOro CKyasy) MOYHHAETHCS, AK NPABUIO, 3 JIECTOBA Yy dopmi iHDIHITUBY
“TIPUNHATH”, “TIPUSHAUUTHU” “IIEPEBECTH®, “3BIJILHUTH”,
“BIAPSAUTU”, “HAHATU”, “OrOJIOCUTHU” Touo. Jlani  3a3HavyaroThesl
BeJIMKMMK  JIITepaMH Tpi3BHIe [paliBHUKA, Ha SKOro  IMOUIMPIOETHCS st
PO3MOPS/KEHHs, HaKa3sy, i MaTuMu — HOro BiiacHe IM’si, Ta TeKCT PO3MOPALKEHH,
HaKazy.

Y KOXKHOMY IYHKTi PO3IIOPSUKEHHS, HAKa3y 3 KaJpOBUX [MUTaHb 3a3HA1ACTHCS
mijgcrasa i HOro BUJAAHHS.

[Tin yac o3HAOMIIEHHS 3 PO3INOPSPKEHHSM, HAKa30M 3raJlaHuMu y HbOMY
ocobaMu Ha IepLIoMYy HPUMIPHUKY PO3IOPs/UKEHHS, Hakasly 4M Ha crieLialibHOMY
GIAHKY TPOCTABIAIOTLCA [IAMKCH i3 3a3HAUECHHSM J1aTH 03HAHOMJICHHS.

Y po3nops/KeHHsX, HaKa3ax npo npusHadeHHs abo 3BiJIbHEHHS MpalliBHUKA
33HAYAETHCS [TOBHA [aTa (YMCII0, MicAllb, piK) GaKTHIHOrO BUXOMY MpalliBHHUKA Ha
pobotTy (MPUIUHEHHSA TPYAOBUX BI/IHOCHH), PO3MIpH HOIro I0cajloBOro OKiay
BIUMOBIIHO [0 IITATHOIO PO3IUCY, HaJ0aBOK Ta JlOTIaT.

273. Y 3BejleHHX pO3MOPSA/UKEHHS, HAKA3ax 3 KaJpoBUX MUTaHb (0C060BOIO
CKJaJly) JI0 PO3MOPsAYOTl YaCTHHM BKIIOYACThCS indopmallis, 10 PO3MILLYETLCS Y
takiif MOCHiOBHOCTI: NpUitHATTS Ha poGoty (cmyxOy), nepeseseHHs, 3BITbHEHHSI.
[Tpu 1bOMY JIO OJHOIO 3BEJICHOTO HaKasy HE MOKE BKIIOHATHCA iHopmattis, sKa
3riIHO i3 3aKOHOABCTBOM Mae pisti cTpoKM 30epiraHHs.

Y 3BejileHux pO3IOPSUKCHHAX, HAKA3ax [Pi3BUIIA OCI0 y MekKax HyHKris
PO3MILIYIOTBCS 3@ al(aBiToOM.

274, CrinbHe po3nops/ukerHs, Hakas ycTaHOB O/IHOTO PIBHS 0hOpPMITIOETHCS
Ha YMCTHX apKyiax namepy Gopmary A4 (210 x 297 minimerpis). Jlepaasuuii ['epd
Vkpaiuu nij uac opopMIeHHs TakMX HakasiB He BijrBOptoeThes. HaimeHyBatts
YCTAHOB PO3MILLIOTHCS HA O/IHOMY piBHI, & Ha3Ba BHLY JOKyMCHTA — [ocepeIuHI.
Jlata CIJIBHOTO PO3NOPSKEHHS, HAKa3y MOBMHHA OYTH €MHOIO, BIJLMOBIJATH J1aTI
OCTAHHBOrO MiANMCY, a peecTpalliiiHuii IHAEKC JOKyMeHTa  CKIanaTtues 3
peecTpalliiHUX THJEKCiB, SKI MPOCTABIAIOTLCS Hepes3 npaBoOiuHy MOXWIY PHUCKY B
HOCIIIOBHOCT] MiANMCaHHs Hakasy KepiBHMKamu ycraHoB. Posmnopsaua HacTiha
HourHaeThes i3 cnosa “HAKA3YEMO” (*30BOB’A3YEMO”). [Tinnucy KepiBHUKIB
YCTAHOB PO3TALIOBYIOTHCSA HWKYE TEKCTy Ha OAHOMY piBHI 1 CKpINIIOIOTHCS
repbOBUMH ITeYaTKaAMM [MX YCTAHOB.

KinpkicTh NPUMIPHHKIB  CHUIBHUX — PO3NOPS/UKEHb, Haka3lB 11OBUHHA
BIMOBIIATH KIJILKOCTI YCTAHOB, 1110 X BUIAIOTH.

275. MexaHi3M MOJaHHs HOPMATHBHO-IIPABOBMX AKTiB MiHICTEPCTB, IHLIMX
LIEHTPANBHUX OpraHiB BHKOHABYOI BJaIK, a TaKOK [HILIMX OpraHiB, aKkTH SIKKUX
BIAMOBIAHO [0 3aKOHOAABCTBA MM1UISATraloTh fepKaBHiil peectpallii B Min 1o¢Ti, HOro



55

TEepUTOpPiabHUX OpraHax, BCTAHOBIIOETLCs [ToN0KeHHAM PO JIepxKaBHy peecTparlito
HOPMATHBHO-TIPABOBUX aKTiB MiHICTEpCTB, IHIIMX OpraHiB BMKOHABYOI BIIA/IH,
3aTBeppKeHHM noctanoBoio Kabinery MiHicTpiB YKpaiHu Big 28 rpyans 1992 p.
Ne731 (311 Ykpaiuu, 1993 p., Ne 1—2, cT1. 28; Odiuiituunit Bicauk Ykpainu, 1998 p.,
Ne 42, ct. 1551; 2008 p., Ne25, cr. 770), Ta TMOpsSAKOM MOJAHHS HOPMaTHUBHO-
MPaBOBMX aKTiB Ha JIEPKABHY PeecTpalliio, BU3HaYeHUM Min’tocToMm.

276. PosnopsikeHHs, HaKa3u HyMEpPYIOThCs y MOPSIKY X BUJAHHS y MEKax
KaNeHJAPHOrO  POKY;  pO3IOPS/UKEHHs, — HaKasd 3 OCHOBHOI HisTBHOCTI,
a/IMiHICTPATHBHO-TOCTIONAPCHKUX [UTAHb Ta 3 Ka/IPOBUX MUTaHb (0C000BOrO CKiajy)
MaloTh OKPEMY MOPSAKOBY HyMepauiio.

277. Komii posnopsijukeb, HaKa3iB 3aCBi14yI0ThCS BLULIIOM JOKYMEHTOOOITY,
OISy 3BEPHEHb FPOMAJAH Ta KOHTPOJIO YW BIULIOM YIpaBJiHHs [1€PCOHAIOM
arapary paoHHOI JepiKaBHOI ajMiHicTpalli | HaACHIAKOTHCS 3aiHTEPECOBAHHM
yCcTaHOBaM, TOCAJ0BAM 0cobaM, MpaliBHUKaM B enexkTpoHHii dopmi. Y pasi
HeoOXiHOCTI HaaCHIaHHS KOMil Hakasy yCTaHOBI, fKa HE € yYaCHUKOM CHCTEMH
B3aeMojlii, i HajcunaeThes Komis y rmaneposiit dopmi. Y Takomy BHNAJIKY
CKJIA[@€ThCs CITUCOK PO3CHIIKK (JIMile 1100 THX YCTAHOB, SKHM HAJICHIAETBCS Yy
raneposiit popmi), 1O MIAMHCYEThCS MPALiBHUKOM, AKHI HOro CK/IaB.

[Tporoko/in

278. YV mnpotokonax Qikcyerbes iH(opMalin Npo XiJ BeJCHHS 3acijlaHb,
NpuiiHsTTS B pailoHHOl jepikaBHOT ajaMiHicTpailii pilieHb KOMICISIMH, J0pajiuMH
opranamu, 36opamu Touo. [1poTOKOI CKIaAAETHCs Ha [ijcrasi 3anuciB, 3podJIeHHUX
GesnocepeIHBO MijJ Yac 3aciiaHb, MOJAHMX TEKCTIB Ta Te3 JIOTIOBiJIEl 1 BUCTYIIB,
JIOBIZIOK, TIPOEKTIB pillieHb TOLILO.

279. TIpOTOKOIM MOXKYTh CKJIaAaTHCS B HOBHIH abo cTuciiit Gopmi.

¢ s ’ . o '
V npoTokosax, CKIaAeHHX y CTHCHiH (opMmi, QIiKCYlOThCS HLIE NPUHHST
pilieHHs, @ He XiZl 00roBOpeHHs MUTaHHS.

280. TTpoToKos 0OPMISETLCS Ha YACTOMY apKyLli namepy dopmaty A4 (210
x 297 MinimMeTpiB) 3 N03/10BKHIM PO3TALlYBAHHAM PEKBI3HTIB,

281. JlaTow MpOTOKONY € jara MpOBeAeHHs 3aciiaHHd. Ko 3acijlaHHs
TpUBAIO KijibKa JHIB, TO 4epe3 THPe 3a3HAYalOTHCS nmepuiMii i OCTaHHil JeHb
3acilaHHsl.

282. Homep (iHJ€KC) NPOTOKOJY MOBHHEH BIJUITOBIJIATH TOPSIZAKOBOMY HOMEDY
sacizanHs. Hymepatis npoToOKoJIiB BEAETHCS B MEWKAX KaJICHAAPHOro poky OKpEMO 3a
KOJKHOIO TPYINOIO MPOTOKOJIB 3acijiauts BiANOBIAHOTO KOJIerianbHOro opramy:
KOJIeTii, TeXHIYHMX, HAYKOBUX, EKCIIEPTHUX KOMICiH, pan Touo. Y pekBi3uTI "Miciie
sacinamns" 3a3HAYAETHCS HA3BA HACEIGHOTO MYHKTY, B SIKOMY BinOynocs 3acifianHs.

283. 3aronoBoK /10 TEKCTy HPOTOKOJY MOBKMHEH BiloOpakaTH BUL 3acilaniis
(Hapaja, 300pH, KoH(epeHLis Tom10) abo KomeriajbHOT AisSIbHOCTI (komicist, pana,
Kosierisi, poGoua rpymna Toulo) i BKo4aTH Ha3By BHAY JOKYMEHTA.
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284. TeKCT MPOTOKOJY CKIIAAACThCH 31 BCTYITHOT Ta OCHOBHOI YaCTHH.

285. Y BCTyNHIN 4acTMHI MPOTOKONIY 3a3HA4AOTHCA MpisBHila Ta iHiLiaIMN
(imimian imeHi) romoBu abo roJIOBYKOHOro, CEKpeTaps, 3alpolIeHUX, a TaKoX
NPUCYTHIX 0¢i0.

V CcrnMcKy MpHCYTHIX 3a3HavaloThCs B andaBiTHOMY MOPSIKY CIO4YaTKy
nmpi3BMia TA iHiUiaiM TPHCYTHIX MOCTIHHUX unieHiB KoseriagbHOro opraHy 06e3
3a3HAYCHHs [T0Ca, MOTIM - 3arpoiieHnX oci i3 3a3Ha4eHHAM rocaa Tay pasi norpedu
HaliMeHyBaHb yCTaHOB. SIKIIO KiJBKICTh MpUCYTHiX nepesuurye 15 ocib, 3a3Ha4acThes!
ix 3araybHa KUTBKICTh 3 MOCUIAHHAM Ha CIUCOK, 110 J0/A€ThCs 10 NPOTOKOIY.

BerynHa dacTMHa BKIIOHAE TMOPSIOK JeHHUM - Tiepesik pOo3rAgHYTUX Ha
3acimaHHi MWTaHb, 110 PO3MilleHi Yy TOpsAKY IX 3HAYYIIOCTI 13 3a3HaYCHHAM
JoTIoBiaua 3 KOXHOro nutaHs. [Topsjlok AeHHHH JIa€ThCs HAMPUKIHI BCTYMHOT
YaCTUHH.

Crnosa "[lopsiox neHHuil" APYKYIOThCS Bill MeKi JiBOro moJisd, Micis HUX
cTaBUThCs JABOKparika. KoxHe MUTaHHS HYMEpYy€eThCs apabcbkumi  MdpamMu |
IpyKyeThes 3 ab3aily. PopMyBaHHS MUTaHb Yy MOPAAKY JCHHOMY MOYMHAETHCS 3
npuitMerHuka "I1po".

286. OCHOBHA 4YacTHHA MPOTOKOJY CKIANAEThCs 3 PO3INIB, SIKI TOBHIHI
BIAMOBiAATH NYHKTAM MOpPSAKY JjenHoro. Posjinn  HyMepyloThesd apabCbKUMH
udpamu i OyAyI0THCs 3a TAKOKO CXEMOIO!

CIIYXAJIM -  BUCTYIWIM -  BUPILIWIM  (YXBAJIWIN,
[TIOCTAHOBWJIN).

JasHaueHi C0Ba JAPYKYIOThCs BEJIMKMMU JliTepamu Oe3 BIACTYIY BiA Mexi
nisoro nous. Iics ¢aiB cTaBUThCs ABOKpankKa.

287. Tlicast ciosa "CJIYXAJIM" 3a3Haua€ThCsi TEKCT BHUCTYIYy OCHOBHOTO
nonosigaua. [pissuie Ta iniuiany (iHiian iMeHi) KOKHOrO JI0T0oBiAa4a ApyKyoThCs
3 HOBOTO panKa. TeKCT BUCTYITY BUKJIAAAETHCA Y TpeTiii 0co01 OIHUHM.

Texcry 260 Te3u A0MOBiLI Ta BUCTYNiB, 0OGOpMIEHi K OKpeMi IOKYMEHTH, /10
TEKCTy TIPOTOKOIY He BKII0YatoThes. [licsis BIJIOMOCTE} MPO JI0N0Bia4a CTaBHTHCS
Tupe 1 3a3HavacTbes: "Teker JONOBIL (BUCTYITY) IOJAETHCS 10 TPOTOKOIY".

288. TTicis cnosa "BUCTYITUJIN" pikcytoThest BACTYNH THX 0ci0, sKi B3sIK
yuacTh B OOroBopeHHi jonosiil. BucTynu ohopMASIOTECS Y  [POTOKOII] i3
3a3HAYGHHAM [0caj, Npi3BuiL Ta ininianis (IHimary iMEHI) TPOMOBILIB y HA3UBHOMY
BIZIMIHKY, @ TAKOXK 3 BUKJIQJICHHAM 3MICTY [WTaHHA Ta BIJLNOBIIEH Ha HBOTO. 3MICT
BUCTYIIIB BUKJIAA€ETHCS BiJl TPETHOT OCOOM OJIHUHH.

289. [licns crmosa "BUPILIMIN" ("YXBAJIWJINA", "TIOCTAHOBWJIN")
dikcyeTbes TpUHHATE PILICHHS 3 06roBOpPIOBAHOTO MUTaHHS TMOPAAKY JICHHONO.
Pitenns noBuHHe OyTH KOHKPETHUM | BKJIIOUATH CKJIaJI0BI, 1110 Bi/NOBiAAIOTH HA TaKI
MUTAHHS: KOMY, 110 3pOOUTH | B KU CTPOK,

PinreHHs, 1110 MICTSTh KI/IbKa MMATaHb, MOAISIOTH HA MYHKTH 1 MIAMYHKTH, K1
HyMepYIOThCsI apabChKUMK L(pPAMHU. [TiAMyHKTH HYMePYIOThCs LA(Qpami 3 IyKKOLO.

290. YV pasi koau Ha 3acifanni MpuiMacThes pilLICHHS TIPO 3aTBEPAKEHH
NOKyMeHTa, sKuil 00roBoproBaBscs Ha saciganfi, HEl JOKYMEHT JI0AacThes J10
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[IPOTOKOJTY | B HBOMY POOMTHCS MOCHIIAHHS HA HOMEP i JaTy MPOTOKOJIY. 3a HasiBHOCTI
{HIIMX JOKYMEHTIB, 110 PO3IIISIAINCs Ha 3acilaHH] Ta gakT 0OroBopeHHs AKUX OyJI0
3ad)ikcOBAHO y TEKCTi IPOTOKOIY, BOHM HYMEPYOTbCS apabebkumMu  LudpaMu
(Tonatox 1, JlonaTtok 2). Y BiANOBIAHKX YHKTAX MPOTOKOITY poOUTHCS MOCHUTTAHHS Ha
[ IOJIaTKH.

PexgisuT "BinmiTka npo HasBHICTb A0ATKIB" HANPHUKIHIL TEKCTY MPOTOKOIY
He 3a3HAYAETHC.

291. Tlporokosn MiANUCYEThCsS TOJIOBYIOYHM HA 3acijlaHHi  KoJsleriajpHoro
opraHy Ta ceKpeTapeMm.

292. Jleski NpoTOKOMM 3acifiaHb (TEXHIYHHX KOMITETIB, METOJUYHI!X,
eKCTIePTHHX, HAYKOBUX Pajl i KOMICiH TOWIO) MiAraloTh 3aTBEP/UKEHHIO. Y Takomy
pasi IpOTOKOII MOBUHEH MaTH MPU( 3aTBEP/UKCHHS.

293, Komil npoTokonis abo BATAIM 3 HUX 3aCBIAYYIOTHCH [EUATKOIO BILLITY
JOKYMeHT000iry, — po3riisily —3BepHEHb IPOMaJdH  Ta  KOHTPOMIO  anapary
paiizeprkaaMinicTpaLli | HafCunaThes y pasi norpedu 3aiHTEpecOBAHUM yCTAHOBaM,
rocaoBuM ocobaM, rmpaiiiBHUKaM. CIIMCOK PO3CHIIKM CKaiae i mianucye cexperap.

Cayx00Bi JiueTu

294, Cnyx00Bi JMCTH CKIALAIOTHCA 3 METOK 0OMiHY iH(OpMaII€I0 MK
YCTaHOBaMH SIK:

BiJINOBIJII NPO BUKOHAHHS 3aBJaHb, BU3HAYEHUX B aKTax OpraHiB JIepKaBHOT
BIIAM, JOPYUYEHHSAX BUIUX [0CAI0BUX OCi0;

BIAMOBI/I HA 3aMWTH, 3BEPHEHHS, a TAKOK KOPECTIOH/IEHILI0 BepxoBHOT Panu
Ykpainu;

BUIITOBI I Ha BUKOHAHHS JIOPYUEHb YCTAHOB BHIIOTO PiBHS,

Bi/IMOBIII HA 3aMUTH IHIIKUX yCTainB;

Bi/IMOBI/II HA 3BEPHEHHsI TPOMaJIsIH;

BI/UTOBII HA 3anUTH Ha iH(OPMALLiIO;

IHiIlaTHBHI JINCTH;

CYTNpPOBIJIHI JIMCTH,

295. CiyxGoBuii aucT 0QOPMIACTLCS HA CrietialbHOMY UL aucTiB OJaHKy
dopmaty A4 (210 x 297 minimeTpiB). SIKIIO TEKCT JIMCTA HE MEPEBHILYE CEMH PSLIKIB,
BHKOPHCTOBYIOTE Gtk popmaty AS (210 x 148 MiJIiIMETpiB).

296. Jluct Mae Taki peKBI3MTH: JIOKYMEHT, MOCHJIAHHS Ha peecTpaLliiHui
iHJleKC | aary NOKyMEeHTa, Ha AKUH 1aeThCs Bi/INOBIZlb, a/lpecarT, 3arojoBOK /IO TEKCTY
Ta 0coOMCTe 3BEPTAHHs, BiAMITKA [P0 HASBHICTH 10AATKIB (Y pasi moTpedu), MiAruc,
BiZIMITKa TIPO BUKOHABIIS.
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JlaTor0 BEXiIHOTO JIMCTA € jaTa Horo MiAmnvcanHs, sKa rOoBUHHA 30iraTucs i3
JIaTOI0 peecTpallii BUXiAHOT KOPECHOHIeHILT Y Bi/l1iNI JIOKYMEHTOOOIrY, po3riisjly
3BepHEHb FPOMAJISIH Ta KOHTPOIIO anapary paioHHOT Jlep KaBHOI aAMiHicTpallil,

Jlucr, opopmuenuii Ha 6ianky Gopmary A4 (210 x 297 MinimMeTpiB), MOBUHEH
MaTH 3ar0J0BOK 10 TEKCTY, 110 Bi/lIOBina€e Ha nuTaHHs "mpo wo?".

297. OCHOBHHM PEKBI3UTOM cnyx<6oraoro JUCTA € TEKCT, 110, K MPaBuio,
CKJIAZaeThes 3 IBOX YacTuH. Y mepiiiil yacThHI 3a3Hav4aeThes NpUIHHa, nizcrasa abo
0GIPYHTYBAHHS MLATOTOBKH JIMCTA UM HABOJATHCS MOCHJIAHHS Ha IOKYMEHTH, IO Oynu
[1i/ICTaBOIO /ISl HOIO CKIIAICHHSI.

Jlpyra yacTHHa BKJIOYA€ BUCHOBKH, TIPONO3HIIiT, IPOXAHHS, PILIEHHS TOLLO,
SIKI pO3MILIYIOThCs 3 a03arly.

298. SIk npaBuIIO, y JIUCTI MOPYIIYETHCS OJHE HTAHHS.

TekcT AMCTA BUKJIAAAETBCS Bijl MEPLIOT ocoﬁn MHOKMHH 3 BUKOPHUCTAHHSIM
ciiB: "mpockMo MoBiIOMUTH..." "pO3'ACHIOEMO, Luo " ab0 BijJ TPeTHOI 0COOH O,E[HHHH
- "pafionna JepiKaBHa aAMiHicTpaliis indopmye..." yl‘[paBﬂIHHﬂ BBa’Ka€ 3a JIouinbHe".

SIKIO JTUCT CKIIajieHo Ha 6aaHKy nocafoBoi 0ocofu, TEKCT BUKIIAJAETHCS Bil
repiioi 0coOu OHUHM - "mpouty...", "fiporony1o...".

Cy>kGOBi JIMCTH MIMUCYFOTHCS BiTOBIIHO 10 MyHKTY 224 uiei IneTpyKuil.
[ep6OBOIO MTEUATKOIO 3aCBIIUYIOTLCS JIMIIE rapaHTiiH1 JIMCTH.

299, Cny>1<603m1 JIUCT Bi3ye NpalliBHUK, SIKHH CTBOPUB JIOKYMEHT, KepiBHUK
CTPYKTYPHOTO IiAPO3/LNy PaHOHHOT JlepiKaBHOT ajMiHicTpallii, B fKOMY HOI0
CTBOPEHO, y pasi norpebu (AKILO B JIMCTI MOPYIIYIOTHCS BKJIMBI Ta anHunnosl
MATAHHS ) - KepiBHUKH 3aiHTepecoBaHmX CTPYKTYPHHX Migpo3LIB
pafizepanminictpanii, a TakoK 3aCTYNHHK  TOJOBH paiiiepkaamiHicTpari
BIAMOBIAHO [0 pPO3MOJLTY (byHKLllOH@,.erHHX 00OB'SI3KIB  (SKILO JIUCT [MOBUHEH
MIAMKCYBATH [0JI0BA PAHOHHOT JIepKaBHOT ajMiHicTparin).

JlokymenTn 10 3acinann Koserii

300. Ilizrotoska Ta oQOpMICHHS JOKYMEHTIB /10 3acijanhs Koserii
paitnepkaaminicTpauii  (nam - Koserist) npoBoJsITECS 3 METONO 3IHCHEHHSI
[OBHOBaXKeHb, nepedauennx [onoxkenusm npo Kosneriio paiiiepkamMinicTpalii,

301. 3acinanus Koserii mpoBoAsThes BiUNOBIIHO /10 3aTBEPIUKCHUX [J1aHiB 1X
pobotu Ta y pasi norpedu.

YV nsani poboTH 3aciaHHs Kosneril 3a3HA4alOThes THUTAHHS, [0 TOBUHHI
po3risAaTucs, Jara p03rnsmy HaliMeHyBaHHs CTPYKTYPHOTO [iPO3aL1Y panonum
JlepKaBHOI a7MiHIC’ rpauii, skuil roTye J0KyMEHTH JUls pO3IJisiLy MUTaHHA Ha 3aciaHHI
Kogertid.

[Tpoext nnany podotu Koseril ckiiaiaeThes cekperapem KoJerii abo 1HIIOW0
[OCAOBOIO 0c06010, siKa Bi/IMOBIHO 10 CBOIX MOBHOBAKEHb 3a0e3neyye opraHizaliio
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poGOTH LBOro OpraHy 3 ypaxyBaHHIM [POMO3ULINA  CTPYKTYPHHUX 1iApO3/LIIB
paloHHOT JiepyKaBHOI aAMiHicTpallii.

KepiBHUKM CTPYKTYpPHHX Migpo3ainis paifloHHOI aepKaBHOT ajMinicTpalii
3aBYACHO TIOJAIOTH /10 Biaminy opranisauiiinoi poboTH amnapaty paiioHHOT JlepKaBHOL
ajMinicTpanii s BKIIOYEHHS JI0 1aHy podoTH Koneril nepesik nutamk, sKi BOHMU
BBAKAIOTH 33 HEOOXijHE pO3MIAHYTH Ha 3acijianui, 3 OOIpYHTYBAHHIM rnijicran
BHeceHHs nuTaHHs Ha posrisi Koseril,

3aTBep UKEHHI TOJIOBOIO PafioHHOI JepKaBHOT aaminicTpanii mnaH poboTu
JOBOJMTLCS 10 Bijoma unenis Komerii i kepiBHHKIB CTPYKTYPHHX Migpo3/aiiiB
paifoHHOl JepKaBHOI ajMiHiCTpaLlii. JlomaTkoBi MUTAHHA 10 3aTBEPIIKCHOrO TIaHy
po6otu Koserii moxyTh OyTH Koueni 3a pimennsm rojosu. Cexperap Kounerit ado
iHma mnocajoBa ocoba, sika BiJNOBIAHO 10 CBOIX IIOBHOBa)KEHbL 3abe3rneuye
opraizanilo poOOTH TaKOro OpraHy, inpopmye Becix unenis  Komerii  Ta
BLUIMTOBLIANTBHIX BUKOHABIIIB NPO BHECEH] J10 TIIaHy 3MIHM.

302. JlokyMeHTH 3 NUTaHb, IO BHOCATHCA Ha PO3LIAL Koserii, noBuHHI
HonaBaTHcs He misHille Hik 3a n'sTh AHIB 0 3acijaHHs, a Yy pasi MpoBejieHiist
[103a4eproBoro 3acijaHHs - He [i3HILIe HIXK 3@ OJMH JA€Hb, 3a3HaueHl JOKYMEHTH
MICTSTb:

JOTIOBIAHY 3anucKy, aapecosany Koserii (y pasi notpebu), B AKIH IPYHTOBHO
BUKNIAZAEH] MATAHHS 3 BUCHOBKAMH 1 1POMO3HLISAMH;

npoekt pimenns Konerit (MPOeKT poO3MOPALKEHHS abo JlopyUeHHs),
3aBi30BaHMil 3aCTYTHMKAMH IOJIOBH PaiiOHHOT JlepykaBHOT afMiHicTpallii, KepiBHUKAMK
3aiHTEpPecOBAHUX CTPYKTYPHHMX TiPO3/ITIB paiioHHOT JIepKaBHOI ajMinicTpalii, Ta
JOKYM@HTH JI0 HbOT'O (anamiTH4Hi JLOBIIKH, tabuui, jiarpaMu Toul0), 3aBizoBaHl 1X
KepiBHUKaMM;

CITMCOK 0CiB, ki 3anpollyioThes Ta TUX, XTO BIAMOBIJA€ Ta BUCTYNAc Ha
saciganni KoJerit;

[HII TOKYMEHTH, HeOOXi/IH juist po3riisily MUTaHb.

303. JloKyMeHTH, [MiArOTOBAEHI JUIs po3risiy Ha saciganni  Kouserii,
3GepiraloThcs y Bijaini opramizaniiHol poGOTH ariapary paioHHOI JepKaBHOl
aMiHICTpallii OKPeMO 3 KOKHOTO 3aCi/laHHs.

304. YV pasi npoBejieHHs 3aKpUTOro saciganHs  Koserii  (3aKpUTCTO
0GroBOpeHHsl  OKPeMHX — [HTaHb)  MiJAroTOBKA JIOKYMEHTIB  3IHCHIOETBCA 3
JOTPUMAHHAM TOPSJAKY poOOTH 3 JIOKYMEHTaMH, IHO MicTSTh iH(pOpMALIO 3
00OMEKEHUM JOCTYIIOM.

305. 3a CBOeYacHy Ta HaJIEKHY MIArOTOBKY JIOKYMEHTIB [Ulsl MPOBEACHHA
sacimapp  Kosierii  BinosigaloTh — KepiBHMKM  3aIHTEPECOBAHMX  CTPYKTYpPRUX
nipo3iiB paitoHHOT fepkaBHOT aMiHicTpallii.

306. Cexperap Konerii abo iniua rocanosa ocoba, siKa BIJMOBIIHO 10 CBOIX
HOBHOBAKEHD 3a0e3meuye opraHizanito poboTH TAKOro Opraty, 3AIHCHIOE KOHTPOIE 32
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CBOCUACHMM MOJAHHSAM JOKYMEHTIB Ha pO3Iiisjl Ta repesipde ix Ha HaABHICTH Yy
noBHOMY 06¢CsI31 Ta NPaBUIILHICTH OQOPMIIEHHS.

JIOKyMEHTH, MOjlaHi 3 MopyLICHHsSM YCTaHOBIEHOIO MOPAIKY i CTPOKIB, J10
pO3risiy He NPUHMaroThCsl.

307. Ilporokon koxuoro 3acinanns Koserii ckmagaeTsest 3 ypaxyBaHHsAM
BUMOT, 3a3HaueHuX y po3iii «IIporokonn» wiel [HCTPyKLLT.

308. Pimenns Kosmeril peanisyloThes HUISXOM BHAAHHS PO3MOPAIKEHb abo
JI0pyUeHb FOJIOBH PaoHHOT lepikaBHOT ajMiHicTpallii, SKUMK BOHU BBOJSITLCS B JIIO.
b paal MoTpe6H BUKOHABLAM Ta YCTAHOBAM MOKYTb HaJICHJIATHUCS KOII NPOTOKOJIB
saciganb Konerti.

JIOKYMEHTH Tpo ¢ayK00Bi BiApsIAKeHH

309. CiryxkGoBi BiapsaykeHHs NpaliBHUKIB HepeadadatoTses y rniaHi podbory
palioHHOT JieprKaBHOT ajMiHicTpallll.

310. Y pasi BUHMKHeHHs 10TpeOH y HarpaB/eHHi MpaLliBHUKA Y BIAPAIKCHI,
He repeabadeHe MaHoOM poBOTH PAOHHOT JepKaBHol aiMiHicTpaLil, KePIBHUKOM
CTPYKTYPHOIO MiAPO3/I1ITY, B AKOMY IPALIOe npaulmmx rOTYEThCs ClIyKO0BAa 3arncKa
Ha iM'sl TOJIOBH pailOHHOI ,[Lep}l(aBHOI alelHlCTpallll ioro 3acTyniuka abdo Kepmnma
arapaTy paioHHOI JlepkaBHOT ajMiHicTpauii B sKii 3a3Ha4a€TbCs MPO T€, KyIH, I
SIKUH CTPOK, 3 SIKOIO METOIO BLIPSI/KAETHCS MPaLliBHUK.

CnyxGoBa 3amucka pasoM 3 [POEKTOM pO3NOPs/DKEHHs, Hakasy Tpo
BLADSUDKCHHS NIepe/laeThesl ajipecary, K HPaBujlo, He Ii3Hilie HiX 3a Tpu 1001 10
[1OYATKY BIJPSIKEHHS.

311. Jlns peectpaiii  BijpsjpKeHb BeleThCs OKypHau, (opma  SKoro
BU3HAYACTHCS OKPEMUM HOPMATHBHO-IIPABOBUM aKTOM.
#

312. [licsis NOBEpHEHHS 3 BIAPAJUKCHHS MPALliBHUK BIANOBIAHO JI0 TOPS/KY,
BU3HAUYEHONO HAKA30M KepiBHMKA arapary paifoHHOT jepKaBHOI ajMiHicTpaltii,
KepiBHUKA CTPYKTYPHOrO MiJIpo3ijy, rotye y TpH,[LeHHHH CTPOK MHCHMOBUH 3BIT PO
BiJpSI/UKEHHS (BUKOHAHHS 3aB/IaHHs), @ TAKOK MOAAE 3BIT PO BUKOPHCTAHHS KOLLTIB
y CTPOKH, BU3HAYEH] 3aKOHOIaBCTBOM.

3BiT mpo BigpsazeHHs (BMKOHAHHS 3aBJaHs) Ta 3BIT [IPO BMUKOPHUCTAIIIs
KOLLTIB niﬂnncyloTbcﬁ npauiBHmcom skuii  nepeOyBaB y BLApSUDKEHHI, T4
fMepefaroThesl 0 BiAAIMY YrpapiiHHs IepcoHaty Ta yr[paBﬂlHHﬂ ([J]HdHLOBo-
rOCIIOAAPCHKOro 3abe3reyeH s anapary paioHHOl AepKaBHOl aamMiHicTpallil.

X. Oprauizauisi 10KyMeHTO0BIry Ta BHKOHAHHS I0KYMEHTIB
Bumorn moso pauionajizauii 10KymMenTooobiry

313, JlokyMeHTH, CTBOPEHI y nareposiit hopmi, MpoxXoasTh 1 OMPalboByIOTHCS
B YCTAHOBI Ha €IMHMX opraHizauiiHuMx Ta [1paBOBMX 3acajax oprasizatiii
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JIOKYMeHTOO0G6iry i3 JI0KyMEHTaMH, CTBOPEHUMHU B €1eKTPOHHIN (GopMi, BUIHAUEHHX
[HCTpyKLi€I0 3 MiNOBOACTBA B eJNeKTPOHHIM (opmi. Y pasi HasBHOCTI nijcTas, AKi
BU3HAIOTHCST OBIPYHTOBAHMMM Ul CTBOPEHHS YCTAHOBOIO JOKYMEHTIB y Mareposiii
(opmi, 3acTOCOBYIOTHCS 3acajli opraHizailil J10KyMeHTOOOIry, BH3HAUYEHI LIEIO
[HCTpYKIIIELD.

314. EdextuBHa opranizauisi JoKyMeHTOOOIry rnepeadayac:
MPOXOJDKEHHS! JIOKYMEHTIB B YCTAaHOBI HAHKOPOTILIUM [LIAXOM;

CKOPOYEHHS KITBKOCTI IHCTAHLLI M MPOXOKEHHs J0KYMEHTIB (30Kpema, Miji yac
TTOrOHKEHHS ),

YHUKHEHHs ayOseTHUX ornepallii mij yac podboTH 3 T0KyMEHTaMM;

LeHTpasti3anio (3aiHcHeHH s OJIHOTUITHUX Onepaliil 3 10KyMeHTaM1 B OJTHOMY
Micti);
YCYHEHHSI pyYHHX PyTHHHUX Orepallii, ski MO»kHa aBTOMaTH3yBaTH.

Ipuiimannst Ta nepBHHHE ONPALIOBAHHSA JOKYMEHTIB,
1110 HAAXOAATH /10 PAHOHHOT AepkaBHOT aaMinicTpauii

315. JlocraBka [JOKYMEHTIB 10 paiOHHOI JepiKaBHOI ajMiHicTpaLlil
3MIHCHIOEThCS Yepe3 CHCTeMy B3aeMOJil, a TaKok MOXKe 3A1HCHIOBATHCS 3
BUKOPUCTAHHAM 3ac00iB MOIITOBOTO 3B’A3KY, Kyp'€pPChKOIO Ta (esib/l’€repehKoio
CIyK0010, €eKTPOHHOIO MOLITOIO.

[TomwToro Ta 4epe3 Kyp'epcbKy cayxkOy OCTaBISETBCA  MUCbMOBA
KOpECTIOH/IEHILisl Yy pa3i HasBHOCTI MijcTaB, AKi BU3HAIOTLCS OOIPYHTOBAHUMHU JUIS
CTBOPEHHS YCTAHOBOIO JIOKYMEHTIB y nareposiit Gopmi, nourosi kapriu, 6anjepoui,
ApiOHI makeTH, a TAKOK MepioAnUHi JApyKOBaHi BUIAHHS.

denp’erepehbKoIo ClIyK0010 J10CTaBISIETCS CIIellialbHa KOPECIOHICHLLISL.
Y

316. Yei JOKYMEHTH, 110 HAIAXOASATh 10 pailoHHOI JepKaBHOT ajMiHiCTpallil,
MPUIMAIOTECA  LEHTPANi30BaHO BIUIOM JIOKYMEHTOODIrY, PpO3IIisily 3BepHCHD
rpoMajisii Ta KOHTPOJIIO arapary paiioHHOT JepxaBHOI aiMiHicTpaLil.

[TopsiioKk PO3KPUTTS KOHBEPTIB BU3HAUAETBCS Li€lo IHCTPYKLi€lO.

PekoMeHI0BaHa, criellialbHa Ta KOPECIOH/IEHIIisi 3 OroJOLIEHOK LIHHICTIO
NpUiiMacThest Mijl PO3MUCKY B JKypHAJi, peecTpi abo MOBIAOMICHHI PO BPYUCHHS,

317. YV pasi Haaxomkenns kopecrnonjeHuil 3 BiaMitkoro “Tepminoso™
(ikcyeTbes He JMiLe Jara, a i roJIMHN Ta XBUJIMHHU JIOCTaBKH.

318. Konsepru 36epiratoThes i 10at0ThCsl 10 JIOKYMEHTIB y pasi, KOl JHLIe
32 KOHBEPTOM MOKHA BCTAHOBMTHM ajpecy BiiNpaBHWKA, 4Yac BiANpPaBICHHs Ta
ojiepiKants JAoKymeHTa abo y KoHBepTi BIICYTHI OKpeMi JIOKYMCHTH 41 BCTAHOBJIEHO
HEBILTOBIIHICTS HOMEPIB JOKYMEHTIB HOMEpaM, 3a3HaYCHUM Ha KOHBEPTI, a TaKo
a/ipecHi sIPIIUKH PEKOMEHIOBAHNX KOHBEPTIB I MAKETIB.
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V pasi BiicyTHOCTI /10/1aTKiB, 3a3HA4YCHUX Y JIOKYMEHTI, 00 OKpeMUX apKyLllB,
4 TAaKOYX 33 HASIBHOCTI MOMMIIOK B O(OPMIIEHH] JOKYMEHTa, 1110 YHEMOKIIMBIIOE HOIO
BUKOHAHHs (BiCYTHIiCTH minnucy, BiLOMTKY MeyaTku, rpudy 3aTBEPKEHHS TOILI0),
JIOKYMEHT He PeeCTPYEThCs | MOBEPTAETHCS BIANPABHUKOBI 13 3a3HAYEHHAM TPUUHHH
rnoBepHeHHs ab0 HOMy TOBIZOMJIAETHCS MPO OBEPHEHHS JOKYMEHTA Tesie(hOHOM.

V pasi NOLIKO/UKEHHsL KOHBEpTa POOUTHCS BIAIIOBIAHA BIAMITKA Yy MOLITOBOMY
peecTpli.

Y pasi BiacyTHOCTI, HELIMICHOCTI BKIajJeHb BHACIIAOK TOLIKO/DKEHHS
KOHBEpTa, YNAKYBaHHs, IO [PU3BENO JO HEMOXIWBOCTI MPOUUTAHHA TEKCTY
JIOKYMEHTa, CKJIAJIa€ThCst aKT y JBOX [PUMIPHAKAX, OAMH 3 SKHX HAACHJIACTLCSH
KOPECIIOHIEHTY, & iHLIMi 30epiracThes y Bl JIOKYMEHTOOOIrY, po3riisly 3BepHeHb
rPOMaIsiH Ta KOHTPOJTIO arapary paiioHHOT AepkaBHOL aJiIMiHIiCTpaLl.

319. JIOKyMEHT MOBEpTAEThCS BiANPABHUKOBL 0e€3 pO3IIALY Yy pas3i Horo
HAJIXO/KEHHs] He 38 aJpecolo, HAJIXO/UKEHHS 11arlepoBOro NpUMIpHUKa JIOKYMEHTa,
Gkl BKe HaAifoB y enekTpoHHiil Qopmi depes cucteMy B3aemofil, ado
HaJIXOJUKEHHS JOKyMeHTa y mnaneposiif dopmi Oe3 HasBHHUX Ha Te Miacras, sKi
BU3HAIOTBCS ~ OOIPYHTOBAHMMM  [UIsl  CTBOPEHHS ~ PaHOHHOIO  JIEPXKABHOIO
a[MiHICTpali€ro TOKYMEHTIB y Maneposiit popmi.

320. YV pasi ogmepanHsi (DAKCHMIJILHOTO MOBIIOMICHHSA JIOKYMEHT HC
PeECTPYETHCS.

IMonepeaniii po3riisii 10KyMEHTIB

321. Bei BXijHI JOKYMEHTH NIAJISTAlOTh MONEePeJHbOMY PO3TIIALY Yy BIJL1]
JIOKYMEHTOOOIry, po3riisijly 3BepHeHb MPOMajiiH Ta KOHTPOJHO anapary paloHHOl
JepKaBHOI aIMiHicTpallii.

322. Ha craii nonepeisboro poristy 31ificHoeThes Binbip JIOKYMEHTIB, 110
He TiUISraoTh peecTpallil y Biaiti 10KyMeHToobIry, posriisaly 3BepHEHb rpoMasit
Ta KOHTPOJIO amapary pailoHHOT AepikaBHOi ajMiHICTpallll, a Takok TakuX, IHO
rnepeialoThesl Ul CHELIanbHOIO 00Ky CTPYKTYpPHUM IiJIpO3ijiam padoHHOI
jeprkaBHoOT aaMinicTpailii, o Bu3HaveHo y aogarky 11.

PeecTpaitisi 1OKyMeHTIB

323, Peectpallisi JOKYMEHTIB BeiX KaTeropii monsrac y CTBOPCHHI 3anucy
OGNIKOBHX JaHMX MPO JOKYMEHT Ta O(OpMIEHHI peecTpauiliHo-MOHITOPHHIOBOT
KapTKK B eNeKTPOHHI QOpMi y CHCTEMI eIIEKTPOHHOIO 11JI0BOZICTBA 13 3a3HAYEHHSIM
000B’SI3KOBUX PEKBI3UTIB, 3a JOMOMOrOI0 SKMX (IKCYeThCs (akT CcTBOpEHHS,
Bimnpapnennss abo OJePKAHHS JIOKyMEHTa LUISIXOM MPOCTaBICHHS Ha HbOMY
peecTpaLiiftHoro iHaeKcy 3 no/iaibIiunM BHECCHHAM J10 peccTpaltiitHo-MOHITOPHHTOBOT
KapTKW HeOOX1ZIHMX BiJIOMOCTEH.

V Be6-MOIy/1i CUCTEMHU B3aeMOiT 10IaTKOBO PECCTPYIOTHCA JIMIIE IOKYMEHTH,
ski Haiiiuun a6o GyayTh BiANpaBeHHT Yepe3 CHCTeMY B3aeMOIi.
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Y pasi norpebu repenik OGOB’SI3KOBMX ~ PEKBI3UTIB  peecTpaiiito-
MOHITOPHHIOBOT KapTKK MOke OyTH 10moBHeHUH. [Tops/10K pO3MIiLIeHHS PEKBI3UTIB Y
peecTparitHO-MOHITOPUHIOBIH KapTii BU3HAYAETHCS IHCTPYKLIEKO 3 ALIOBOACTBA B
eNeKTPOHHIH (opMi.

PeecTpalliss JOKyMeHTiB NpPOBOANTLCS 3 METOK 3a0e3reveHHs IX 00J1iKY,
MOHITOPHHTY CTAHy BUKOHAHHS! | OIIEPaTHBHOTO BUKOPUCTAHHS HAsBHOT B JIOKyMeHTax
iH(opmaii.

324, Peccrpailisi JOKYMEHTIB TMPOBOAMTLCS LEHTPasi3oBaHO y Bii
JIOKYMEHTOOGIry, po3riisily 3BEpHEHL POMajsiH Ta KOHTPOIIO anapaty paHoHHOI
JlepKaBHOI aaMinicTpallii.

CTpyKTypHi miaposjinu paiioHHOT JepikaBHOi aaMiHICTpaLil peecTpyioTh
CTBOPEHi HUMH JIOTIOBIIHI Ta C1y’KOOBi 3alIUCKH.

325. JIOKYMEHTH peccTpyloThCs JIMIe OJMH pas: BXiAHI — Yy JieHb
HAIXO/KEHHS, CTBOPIOBAH] — y JIeHb MiAnucanHs ado 3aTBEep/KCHHS.

326. YV pasi nepeaadi 3apeecTpOBAHOTO JIOKYMEHTa 3 OJHOrO CTPYKTYPHOIO
MiApo3miy [0 IHIWOro HOBWI peecTpaliiHui  iHjeKc Ha JOKYMEHTI  He
MPOCTABISETHCS.

327. JIOKyMEHTH PeecTpyloThesl 3a IpyliaMy 3ajle)HO Bil Ha3BU BUAY, aBTOpa
i 3micTy sokymeHTiB. Hanpuknazi, okpeMo peecTpyroThes:

aKTH OpraHiB jep/KaBHO! B/, OpraHis Bjaaud ABTOHOMHOI PecryOuiku
Kpum Ta [OpydYeHHsl BHILMX [10CAJ0OBHX OCIO, 3amMTH, 3BEPHEHHS, a TaKkoX
Kopecrionieniis Bepxosrol Pagu Ykpainu, 1o Haaliiua 10 paioHHOT JIep/KaBHOT
afMiHiCTpallli;

POBNOPS/PKEHHS (HAKa3K) 3 OCHOBHUX MUTaHb Jis/IbHOCTI paloHHOT JIep/KaBHOI
aJIMiHICTpAaLii;

[

po3NopsKEHHs  (HakasW) 3  KaApOBUX [HTaHb (0CO0OBOIrO  CKIaLy)
(BiAMOBIAHO 710 X BU/IB TA CTPOKiB 30epirants);

pitnenns Konerit;

aKTH peBizii BpinaHCcoBO-rocrnoaapehKol AisIbHOCTI;
OyXxrajaTepchbKi JOKYMEHTH,

3asiBKM HA MaTepialibHO-TeXHIYHE NocTavaHHs;
caykO0BI JTUCTH,

3BEPHEHHS MPOMAJIIH;

3alIUTH Ha 1H(pOpMaILiIO.

328. Peecctpaitist JoKymeHTa 3IHCHIOETHCS 3 BHKOPUCTAHHSM CHCTCMM
eJIeKTPOHHOIO J1iNOBO/ICTBA paoHHOI JiepkaBHOT aamiHicTpalil (1o1aTKH 12113)abo
y pasi ii BiACYyTHOCTI:

LeHTPAII30BAHO i3 3aCTOCYBAHHAM BeG-MOJ1y/Isi CHCTEMH B3aEMO/LIT;
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MOMOBiAHI Ta CcaykGOBi 3anMcKM, creliani3oBaHi JIOKYMEHTH — i3
3aCTOCYBAHHSIM MPUKIAIHOTO IIPOrPaMHOro 3a0e3neHeHHs.

329. V pasi 3acTocyBaHHsl CUCTEMH €JICKTPOHHOIO Nij0BOACTBA paloHHOT
nepxkaBHoi anMinicTpalii GopMyeThCs €AnHA LeHTpanizoBaHa 6asa peecTpariiHmX
JIaHUX YCTAHOBH, L0 3a0e3neuye MpauiBHUKiB iHpOpMALie Npo BCI JOKYMEHTH
paloHHOT Jep/KaBHOI aaMinicTpalii Ta ix MicLie 3HAXO/IKEHHS.

Oprauizauis nepeaadi 10KyMeHTIB Ta IX BAKOHAHHS

330. 3apeecTpoBaHi JOKYMEHTH IEpe/aloThCsi Ha PO3IIA/L KepiBHULTBA
paifoHHOT JlepKaBHOI ajMiHicTpauii B JeHb iX HaAXOMKeHHsi abo HacTYIHOIO
poGoYOro AHS y pasi iX HaAXOAKEHHS micnst 17 rogMHu. AKTH OpraHiB JlepKaBHO!
BJIA[M, OpraHiB Biaju ABTOHOMHOI Pecriy6aixu Kpum, 10pyYeHHs BULLMX [10CAA0BHX
oci®, 3anuTH 1 3BEPHEHHs, a TAKOXK kopecnonjienuis BepxosHoi Paau Ykpaiuu,
Anminicrpauii Ipesunenta Ykpainu, Kabinery MinicTpis YkpaiHu, KOpeCHOHACHLI,
1110 HAAXO/UTh BiJl yCTAHOB BHIIOIO PiBHS, MEPEIalOThCs Ha PO3IIIAL HEBIJIKNAHO.

331. JIOKyMeHTH, pO3IISIHYTI  KEepIBHULTBOM palloHHOT  JIepKaBHOI
azMiHicTpallil, CKEPOBYIOTHCS BUKOHABLSM.

332. JIOKyMeHT, BUKOHABLIMM SIKOrO € KijlbKa CTPYKTYPHHX [1IpO3 1B,
rnepeiaeThesl BUKOHABISIM OJJHOYACHO Y BUIJIA KOMiM 3 mnepejadeto opurinaiy
roJ0BHOMY BUKOHABLIIO, BU3HAYCHOMY B pe30JIoLT NepLIMM.

333. BianosigaabHICTh 32 BUKOHAHHS JIOKYMEHTa HECYTh ocoOu, 3a3HavYeHi y
PO3MOPSIUOMY JIOKYMEHTI, Pe30IIoLLii KepiBHUKA PAlOHHOT JIepKaBHOI aamiHicTpalll,
Ta NpaLliBHAKY, IKUM Oe3110Cepe/iHbOo 0Py eHO Oro BUKOHaHHSI.

TonoBHMI BUKOHABELlb OpraHizoBye poboTy CIiBBUKOHABLIIB, 30Kpema
BU3HAYAC CTPOKM MOJI@HHS HUMH TPOTO3UILLIA, TIOPAIOK TOTOJKCHH I MiJArOTOBKH
MPOEKTY JOKYMEHTA. ¢

CriBBMKOHABLI BiANOBIAAIOTL 3@ MIANOTOBKY Ha HA/ICKHOMY piBHI Ta
CBOEUACHE IIOIAHHS TFONOBHOMY BHKOHABLIO MpPOMO3MUIA. Y pasi HeCBOEYacHOI0
MOAAHHs NIPOTIO3NIH CIIBBUKOHABISAMH IOJIOBHMH BUKOHABCLD indopmye npo 1e
KepiBHMKA, KU Ha/laB 10PYUCHHS.

334. Bukounauus pokymenTa nepejbavac 30uMpanHs Ta ONpallloBatHs
HeoOXinHoi indopmatii, MiAroTOBKY MNPOCKTY BIAMOBIAI HA AOKYMEHT YM HOBOIO
JOKyMeHTa, Horo OQOpMIEHHS, [OrOJDKEHHS,  TOJAHH: A rnijrnucants
(3aTBEPLKEHHS) BIANOBIIHOMY KEPIBHUKY.

335. Ilepen mnoaaHHsM [POEKTY JIOKyMEHTa Ha NiANKC  BIANOBIHOMY
KepiBHUKY aBTOp JIOKYMEHTa 30608’ A3aHUI  MEPEeBIPUTH  MPABWILHICT  HOTO
cKJlajleHHs1 Ta OoQopMIEHHS, OCHJIaHHS Ha HOPMATHBHO-NIPABOBI AKTH, YTOUHHTH
widpoBi 1aHi, HasBHICTb HEOOXiAHKX BI3 i JI0/1aTKIB.

336. JIoOKyMeHT 1104acThCs Ha HiAMKC pa3oOM 3 JOKYMEHTAMH, Ha BUKOHaHHs i
Ha MijcTasl SKUX HOro cKiaieHo.
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337. SIKIO JIOKYMEHT HaJICHIAEThCS 10 KiIBKOX YCTAHOB, $IKI He €
KOpUCTyBadaMK  CHCTEMH  B3acMojii, micis — HOro peectpauii  Bigainom
JIOKyMEHTOO0Giry, po3risily 3BepHEeHb I'POMajsiH Ta KOHTPOIIO OpraHizoBye
BUTOTOBJICHHS HEOOXiAHOT KiNbKOCTI NPUMIPHUKIB.

338. ABTOp JOKyMeHTa Yy pasi Biﬂl‘[yCTKH BIJIPSI/UKEHHS, 3BIIbHEHHSI
30608’ sI3aHUI TIepeaaTH HLIOMY TPalliBHAKOBI 3riIHO 3 JIIOYUM PO3IOAIIOM YCi
HEBUKOHAHI JIOKYMEHTH Ta IMOIH(pOpPMYBaTH BIII JIOKYMEHTOOOIrY, posrIIsLLY
3BepHEHb I'POMAJIAH Ta KOHTPOIIO anapary paioHHOl ,uep}KaBHOI ajMiHicTpaLil npo
rnepejiavy A0KYMEHTIB, BUKOHAHHS SKUX nepeGyBae Ha KOHTPOJII.

Oprauizauis MOHITOPHHTY BHKOHAHHS I0KYMEHTIB

339. OcHOBHI 3acagy NPOBEJAEHHS MOHITOPUHIY BUKOHAHHA JIOKYMEHTIB
BH3HAYAIOTHCS [HCTPYKII€IO 3 1I0BOACTBA B €NEKTPOHHILH dhopmi.

340. Y cTpyKTYpHHX Mijpos/inax Gesnocepesiiii KOHTPO/b 32 BUKOHAHHIAM
JIOKYMEHTIB 37iHcHIOE 0c00a, BiJIMOBI1a/IbHA 32 JITOBOJICTBO.

341. CTpoK BUKOHAHHs JIOKyMEHTa MOXE BCTAHOBJIIOBATHCS y HOPMATUBHO-
MPaBOBOMY aKTi, PO3MOPSIUOMY JIOKyMEHTI abo pe3osTiollii KepiBHULTBA PAHOHHOT
JlepyKaBHOl aMiHicTpaLil.

342. CTPOKM MOXKYTh OyTH THTIOBMMH ab0 iHAMBIyalbHAMMH.

THUIOBI CTPOKM BUKOHAHHS [IOKYMEHTIB YCTAHOBIIOIOTHCS 3aKOHOLABCTBOM.
CTpOKH BUKOHAHHS OCHOBHHX JOKYMEHTIB HABOAATLCA Y JIOAATKY 14.

[H/MBilyasibHi CTPOKH BCTAHOBIIIOIOTECS KEPIBHULTBOM PaiioHHOI JIePIKABHOT
ajiMiHicTparii.

343, JlokyMeHTH, B SIKHX CTPOK BHKOHAHHs HE 3a3Ha4CHO, Kl He ¢
JIOKYMEHTaMu 1H(1)0pmaumﬂor0 XapaKTgpy abo He MICTSTb KOHTPOJILHMX 3aB/laHb,

[OBUHHI 6ym BUKOHAH] He misHiwe Hix 3a 30 AHIB 3 MOMEHTY peecTpallil J0KyMeHTa
B YCTAHOBI, 710 K0T HAJIHIIOB JIOKYMCHT.

344, SIkmio 3aBaanus norpedye TepMiHOBOrO BUKOHAHHS, Y TEKCTI 3aBJaHis
000B’I3K0BO 3a3HAYACTLCS KOHKPETHHIT KiHLIEBUH CTPOK BUKOHAHHS.

345. CniBBukoHaBlli 3000B’s3aHi nojaBaTH  MPOMO3MUIT  TONOBHOMY
BMKOHABLIIO TIPOTSTOM [EpUIOi TOJOBHHM CTPOKY, BIJIBEICHOTO JUIsi BAKOHAHIHS
NOpYHEHHS], 3aBaHHs.

346. Y pasi norpebu iHAMBIAyalbHUH CTPOK BUKOHAHHS JOKYMEHTd MOKC
GyTH TPOJOBKEHO 3a OOIPYHTOBAHMM MPOXAHHAM BUKOHABLA, AKE TOJACTHCA oe3
[TOFOUKEHHS. 3 IHIIMMHM CTPYKTYPHMMHM Iifpo3jiinamu 0Oesrnocepeabo MocaloBiii
0COB1. sika BCTAHOBHIA CTPOK. Bi/NoBiiHe npoxarHs M0aeThes He Mi3HiLIe HikK 3a TpH
poGouKX JHI J10 3aKIHYEHHSs BCTAHOBICHOTO CTPOKY.

347. Tlporioswilis 1100 NPOJIOBKEHHSA CTPOKY BHKOHAHHA  3aBJlaHb,
BU3HAUYECHUX BerOBHO}O Panoro Ykpainu a6o Ipesunentom YKpaiHu, 1o Hajicaani
KaGinerom Minicrpis Ykpainu, nonaersest Cekperapiaty Ka6inetry MinicTpin
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VkpalHu BiJNOBIAJBHOI 3d BUKOHAHHS YCTAHOBOK pa3OM 3 MPOEKTOM JIKCTA,
aZpecoBaHOro BiAMOBIAHO KepiBHUKOBI Anapary BepxosHoi Paau Ykpainu un ['nasi
Anminicrpanii [pesuaenta Ykpaiuu, 3a ciM JHIB 10 3aKIHYCHHS BCTAHOBICHOI'O
CTPOKY.

348. Besmnocepe/Hiii MOHITOPUHI' BUKOHAHHS JAOKYMEHTa MPOBOJIMTHCS Ha
rmijficTaBi pe3omonii KepiBHULITBA paOHHOT AepkaBHOI aiMiHicTpalil.

349. PeecTpalliiiHO-MOHITOPHHIOBI KapTK¥ JOKYMEHTIB, HIOJ0 BHUKOHAHHSI
SIKUX [IPOBOAMTLCS MOHITOPUHI, Uil 3pyHHOCTI MOXKYTh I'PYIyBaTHCs 3@ CTpOKamH
(HaOJNMOKEHHSM  CTPOKiB)  BHMKOHAHHS  JIOKYMEHTIB, 3a  BHKOHaBLSIMM, 34
KopecrioHjeHTaMi abo rpynamu (Hakasd 3 OCHOBHOI JlisIbHOCTI, Hakasu 3
aZAMIHICTPATHBHO-TOCTIONAPCHKMX  [IWTaHb, JOPYYEHHS BHILUMX OpraHiB  BJaJiH,
JTOPY4EeHHS KepiBHUKA YCTAHOBHU TOMIO).

350. Ha oxuu JokymeHT Moske OyTH 3aBejieHa JMILE OJHA peecTpaulito-
MOHITOPUHIOBA KapTKa HEe3aleKHO Bijl KIJIbKOCTI BUKOHABLIB a00 CTPOKIB BUKOHAHHSI
OKpeMUX 3aBJIaHb, 3a3HAYCHUX Y JIOKYMEHTI.

351. Iudopmallis mpo cTaH BMKOHAHHS B3STUX HA KOHTPOIb JOKYMEHTIB
y3aranbHIOETHCS CTAHOM Ha [EPLLIE YHCIO KOKHOTO MiCALS i MOAAEThCs KEPIBHULITBY
pailoHHOT JiepiaBHOT aamiHicTpanil (aogarox 15).

[opsi10K ONPANIOBAHHS TA HAACHIAHHS BUXIIHUX IOKYMEHTIB

352. Buxiani qjokymeHTH y naneposiit opMi, CTBOPEHi B pailOHHOT JIepiKaBHOI
ajaMinicTpanil y pasi HasBHOCTI MIACTaB, SIKI BU3HAIOTHCS OOIPYHTOBAHMMH UL
CTBOpEHHs JIOKyMEHTIB y mnarnepoBiii ¢opmi, HajcuialThest ajapecaram 3
BUKOPUCTAHHSM  3acO0iB  MOLITOBOrO  3B’A3KY, €JIEKTPO3B’S3KY, @ TaKoxK
JIOCTaBISIOTECS KYp €PCHKOIO, (hesiba’ erepehKolo Ciry k0010,

353. OnpaloBaHts JOKYMEHTIB i BiAnpasieHHs 3acodamu NoLIToBOro
3B’S13KY 3JUHCHIOETBCS Bi/ULisl JIOKyMEHTOOOiry, po3riisily 3BEpHEHb IpOMajiaH Ta
KOHTPOJIIO BIAMOBIHO 10 [TpaBuit Hajanus nocyyr nouwToBoro 38’ M3Ky.

354. BuxiaHi 10KyMeHTH OPalbOBYIOTBCS | HAJICHIIAIOTHCS LEHTPAI30BaHO B
JleHb X HAIXODKEHHS BiJ CTPYKTYPHHX MiIPO3Ji/iB — BHKOHABLIB a00 He Mi3Hiile
HACTYITHOro podo4oro JHs.

355. He monyckaernes:

HajcunanHs abo mepegavya JOKyMeHTIB 0e3 iX peecrpauii y Biaifi
JIOKYMEHTO0GIry, po3rjisifly 3BepHEHb I'POMaisH Ta KOHTPOJIO arapary paioHiol
JeprKaBHOT a/IMIHICTpaLLli;

ny6G/eTHe HaJICUIaHHS IPUMIPHUKA, Y TOMY YMCJIi OPUTIHAIIBHOTO, I0KYMEHTA
y rmaneposii popmi, AK1110 HOro HpuMipHIK ab0 KOMiIo BKe HaiCIaHO B eIEKTPOHHII]
(Gopmi uepes cucTeMy B3aeMOJLT.

356. [1ig wac npuiiManis Bijl BAKOHABILB BUXIIHUX JIOKYMEHTIB MpaLliBHHKY
BLULIY JIOKYMEHTOOOIry, po3ruisjly 3BEepHEHb T'POMAJAH Ta KOHTPOJIO arapary
paiioHHOT jiepkaBHOT ajMiHicTpalll 30008’ A3aHi NEPEBIPUTH:
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paBHIbHICTL OQOPMIEHHS JOKYMeHTa (CKnajl i PO3MillleHHs B HBOMY BCIX
PEKBI3UTIB);

HAsBHICTb | IPAaBUJIBHICT 3a3HAYCHHS JPECH;
HAsBHICTb HA JIOKYMEHTI BIIMITKHU TPO JIOJIaTKH;

HASBHICTB yCiX HEOOXIIHUX MiAMKUCIB (Meyarox) Ha JOKYMEHTI Ta 10/1aTKax J10
HBOT'O;

HASBHICTH JO/ATKIB Ta X Bi/IMOBI/IHICTD 3asBJICHOMY CKIIa1y;
BiMOBIAHICTE KiTBKOCTI MPUMIPHUKIB KIJIBKOCTI axpecatis;

HasBHICTH Bi3 Ha MANepOBOMY MPUMIPHUKY BHUXiIHOrO nokymeHta (y pasi
HeoOXiIHOCTI MOro CTBOPEHHS), 1110 3a/IMIIAETHCS Y ClipaBaxX yCTaHOBH.

357. Ha opurinaiax JOKyMEHTIB, siKi MiISraloTh MOBEPHEHHIO, HA BEPXHLOMY
[paBOMy MO MepIoi cTopiHKK cTaBuThCs mramn “Tliyisirae MOBEPHEHHIO,

358. JIOKyMEHTH, 110 HAJICHIAIOTHCS OJIHOHACHO OIHOMY i TOMY K a/pecaToBi,
BKIANAIOTHCS B OJMH KOHBEpT (ynakyBanHs). Ha KOHBEPTI NpPOCTABIAIOTHCS
peecTpalliiiHi iHAeKCH BCiX JOKYMEHTIB, sIKi MICTATBCS Y KOHBEpTI.

359. Azpecy MOXKYTh HAHOCHTHCS HA KOHBEPT JAPYKAPChKUM CIIOCOOOM.

360. JIOKyMeHTH, IO JOCTABIMIOTECS — (Benba’erepehkor  ciryx0o1o,
MepefaloThes ajlpecaTam il pO3UCKy y BiANOBIIHIA KHH3I.

361. Jlocunanus abo 3amina HaAiCIaHOTO paHiliie JIOKyMEHTa 3/iHCHIOI0ThCSI
3a BKa3iBKOIO 1OCafoBOi 0cobH, sKa mHijnucana A0KyMeHT, abo KepiBHMKa BILTY
JIOKyMEHTO000iry, posryisity 3BEpHEHb POMAiH Ta KOHTPOJIIO arnapary pahoHHOI
JlepiKaBHOT anMinicTpaltii. ¥ TakoMy BUIIAJIKY B JOKYMEHTI 3a3HA4a€Thesl, LU0 BiH €
JloCHIIaHHSIM a00 HAICHIIAEThCs HA 3aMiHy paHille Halic/aHoMY.

#

XI. CucremaTusauis Ta 36epiranus 10KyMeHTiB y 1i,10BOACTBI
Cruajentsi HOMEHKIATYPH Cipas

362. OCcHOBHI 3acajiy CKJIa/leHHs HOMEHKJIaTYpH crpaB, GopMyBaHHsl Crpas Ta
36epiraHHs JOKYMEHTIB B palloHHiH neprKaBHii ajMiHicTpalii BU3HAYAIOTHCS
[HCTpYKIIi€Io 3 1iN0BOJACTBA B €IEKTPOHHIH (opMi.

Llieto Inchmeem BU3HAUAIOTHCS OKpeMi 0coGJMBOCTI cucTemarusauil Ta
30epiraHHs ,D,O}{y'\/le}ll"lb y marneposiii popMi, siki 3aCTOCOBYIOTBCS Y Pasi HasBHOCTI
mifcTaB, SKi BU3HAIOTLCS OOIPYHTOBAHWMHM /Ul CTBOPEHHS PAMOHHOIO JICPIKABHOO
aaMinicTpalii JokyMeHTIB y narneposiil hopmi.

363. Homenknarypa cnpaB — lie 00OB’S3KOBMH JUIf KOXHOI yCTAHOBM
CHCTEMATH30BAHMI Tepellik Haszs (3arooBKiB) crpas, 1O (QOpMYIOTECS B il
JI0BOCTBI, i3 3a3HAUECHHSIM CTPOKiB 30epirants BIANOBIIHAX crIpaB (1oAaTok 16).
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364. 3BejeHa HOMEHKIATypa cHpas anapary paHOHHOI JepkaBHOi
anMinicTpallii ckiagaeTses y H0OTUPHOX NPUMIPHUKAX, Ha KOXKHOMY 3 AKMX MOBHHEH
GyTi 3amoBHeHMi rpud) noropkents 3 JlepKaBHUM apxiBoM JIbBiBCBHKOI 0OnacTi.
[Tepiuii (He0TOPKAHHUIT) MPUMIPHUK 3BeICHOT HOMEHKJIATYPH CripaB 30epiracthes y
Bijutini  OKyMeHTOOGiry, po3risjly 3BepHEHb IPOMajiiH Ta KOHTPOJIO arapaty
palioHHOi jiep)kaBHOT ajaMinicTpanii, Apyrud — BHKOPHUCTOBYETHCA BiJI11JIOM
[OKyMeHTOOOIry, po3risiy 3BepHEHb rPOMaIiH Ta KOHTPOIIO AK pobounii, TpeTii —
repeaeThesl BiAMOBiNabHil 0co0l 3a Be1CHHA apXiBHOT CIpaBW anapary paioHHOI
nepxaBHoi axminicTpauil juist 3UHCHEHHS KOHTPOJIO 34 hopMyBaHHIM CIpPaB y
CTPYKTYpPHHUX Mijipo3jinax, 4eTrBepTHi — TepelacThes B apXiBHE YIpaBJliHHS
paiioHHOT feprkaBHOT aIMiHICTpaLl.

365. CTpyKTypHi Mifpo3ainu amapaty paHOHHOI JepiKaBHOI ajMiHicTpaLil
OTPHMYIOThH BUTSATH 3 BIANOBIIHUX PO3/iNiB 3aTBEP/IKCHOT 3BECHOT HOMEHKIATYPH
cripas juisl BAKOPUCTAHHS y podoTi.

366. 'padu HOMEHKJIATYPH CIIPAB 3alIOBHIOIOTHCS TAKUM HHHOM.

YV rpapi | npocTaBAsEThCA iHAEKC KOXKHOI CIHpaBH. Ingexe crnpaBu
CTPYKTYPHOTO MiIPO3JIiTy CKIAAAeThes 3 IHACKCY CTPYKTYPHOTO MiApo3aisry paloHHOT
JlepKaBHOT aMiHicTpallii (3a WTaTHAM PO3NUCOM abo KiacudikaTopom CTPYKTYPHHUX
Mijipo3/iJiiB) Ta MOPSAKOBOTO HOMEpa CIpaBh B MEXKaX nigposainy. Hanpuknan: 06-
12, ne 06 — ixjexe camocTiiinoro Biutiny, 12 — nopsjiKoBui HOMEp CIPaBH.

Y pasi HasBHOCTI y cnpapi TOMIB IHJEKC CTaBUTBCS Ha KOXKHOMY TOMI,
panpukiaax T. 1, T. 2.

V rpagy 2 BKIIOUAIOTHCS 3ar0JI0BKH CIIpaB (TOMIB).

3arof0BOK CHPaBM TMOBMHEH HiTKO Y  CTHCHIH y3arajpHeniii  Gopmi
BigoGpaxaty ckiaj i 3MicT JOKYMEHTIB CIIPABH.

He Ji03BONSETbCS  BXKMBaHHA® B 3arojloBkax  CrnpaB  HEKOHKPCTHHMX
dbopmymosans  (“pizHi marepiann”,  ‘“zaraibHe  JIMCTyBaHHs, “BX1J1HA
KOpecrnoHieHLis”, “BUXijHA KOPECTIOHJICHLS” TOLIO), @8 TaKOXk BCTaBHUX caip |
CKJIA/IHUX CUHTAKCHYHHUX 3BOPOTIB.

[Tix wac (opmyJirOBaHHsS 3arojlOBKiB CIPaB BPaXOBYIOTHCS Taki O3HAKH
dopMyBaHHs CIpaB, sK HOMiHajbHA, aBTOPCHKA, KOPECTIOH/ICHTCRKA, MpeAMeTHO-
METATbHA, XPOHOJOIuHa, reorpadiuHa.

JloxkyMeHTH (OPMYIOTHCSI Yy CIpaBd  Ha OCHOBI OKpeMmoi o3Haku abo
CIOJTyYeHHsl O3HAK.

3arofl0BOK CHPABH CKIAIAETHCS 3 €NEMEHTIB, 110 PO3MILLYIOTBCS Y TaKii
HOC/LIOBHOCTI: HA3Ba BHY COPABM (JIMCTYBAHHS, JKypHAJ, KHWra TOWLO) 4K BHILY
JIOKYMEHTIB y crpaBi (HakasW, MPOTOKOJIH, aKTH TOWIO); aBTOP JIOKYMEHTiB
(HaliMEeHYBaHHS YCTAHOBM, CTPYKTYPHOTO MiJPO3/LTY); KOPECTIOHACHT abo aapecar
(HaliMeHyBaHHS yCTaHOBM, J10 SIKOI ajipecoBani abo Bia fAKOT HamiALLIK JIOKYMEHTH);
KOPOTKMI 3MICT IOKYMEHTIB CIIpaBy (MUTAHHA, 3 SIKOTO GopmyeThes crpasa); Haszsa
periony (Teputopii), 3 KM MOB’A3aHUi 3MICT JOKymMEHTa; Jata (niepion), /10 AKOI
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HAJIe)KaTh JOKYMEHTH CIIPABH; BKA3iBKM HA HASABHICTb KOMiH JOKYMEHTIB y cripasi (y
pasi norpedn).

V 3arosoBkax 0co60BHX (MEpCOHAllbHMX) Ta IHIIMX CHpPaB, WO MICTATH
JIOKYMEHTH 3 OJHOINO [UTaHHS, [OB’SI3aHi MOC/IJIOBHICTIO BEAGHHS MPOLEJLyp
NiNOBOACTBA, BXKMUBAEThCSl TepMin ‘‘cripasa”, Hampukian: “Ocobosa cripasa”,
“ITepconaibHa cripasa’.

Y 3arojioBKax CIpas, 110 MIiCTATL JOKYMEHTH 3 OJHOTO [IUTAHHS, He 0B’ sI3aHI
MOC/IiIOBHICTIO BEACHHS MPOLE/LYP AiJI0BOJICTBA, BKUBAECTHCS TEPMIH “IOKYMEHTH™, a
MiC/st HBOTO B Y’KKAX 3a3HAYaloThCsi OCHOBHI BU/M JIOKYMEHTIB CIIPaBH, HANpUKIIa/L:
“JlokyMeHTH (MJIaHH, aHKETH, JIOBIJKM) PO NPOBEIEHHS OISy CTaHy AIIOBOJCTRA
Ta apXiBHOT CIPaBH y BHILMX HAaBYAJIBHHX 3aK/1anax’.

Tepmin “AOKYMEHTH” BIKMBAECTHCS TAKOK Y 3ar0J0BKaX CIHPaB, O MICTATD
JIOKYMEHTH-101aTK1 10 Oy /1b-KOr0 HOPMaTHBHO-I1PABOBOIO aKkTa ab0o Po3NopsAuoro
JIOKyMEHTa palloHHOT JiepyKaBHOT ajMiHicTpaLii,

Y 3arosioBKax Crpas, IPU3HAUYCHHUX JUIs IPYITyBaHHS JOKYMEHTIB OZIHOT'O BUJLY,
3a3HAYAETHCS BHJ JOKyMEHTa y MHOXHHI Ta aBTOp JOKYMEHTIB, HalpHKIaL:
“ITporokou 3acigaus koseril JlepxkaBHoi apxiBHOT iy KOu™.

Y 3arosioBKax CHpas, 110 MICTSTh JIMCTYBAHHS, 3a3HAYAIOTHCSA KOPECIIOH/ICHT |
KOPOTKMH 3MicT jokymenTiB, Hanpukiai: “Jlnctysanns 3 MiHicTepcTBOM (inanciB
[TPO 3aTBEPUKEHHSI 1 3MiHY IITATHOrO PO3NKUCY”™.

VY 3arojioBkax CIpas, L0 MICTATb JIMCTYBaHHS 3 KOPECIOHACHTaMHU,
O/IHOPIIHUMH 3a XapaKTepoM [lis/IbHOCTI, TaKl KOPECTIOH/ACHTH He NepepaxoByloThes,
a 3a3HavaecThed X y3arajibHeHe HaliMeHyBaHHs, HanpukaaL: “JlucryBaHHs 3 opranamu
MiCIIEBOrO caMOBpSAyBaHHs 3 [WTaHb 3a0e3MeueHHs COLIANbHOIO  3axMCTy
HaceseHHs .

YV  3arofioBkax ChpaB, 110 MIiCTATH [JaHOBO-3BITHY JOKYMEHTallIO,
3a3HavyacThesl nepioa (Micsub, KBaprai, MiBpivud, pik), B SAKOMY IJIAHYETHCH
CTBOPEHHS JIOKYMEHTIB, a00 nepiojl ix GaKTH4HOro BUKOHAHHS, HalPUKIIA/L:

. IlnaH OCHOBHMX oOpradizauiiHMX 3axoJiB pPaHOHHOI  JepKaBHOI
aaminicrpauii Ha 2012 pik.

2. 3BiT Npo BHUKOPUCTaHHs OHODKETHUX KOMITIB paHOHHOT JiepKaBHOT
ajaminicTpartii 3a 2011 pik.

SIKIO crpaBa CKIANAEThCs 3 KITBKOX TOMIB, (DOPMYINIOETBCS 3arajibHui
3aroJIOBOK CITPaBH 13 3a3HA4YEHHIM HOMEpaA TOMY.

[T wac po3milleHHs 3ar0JOBKIB CIPaB y HOMEHKIJIATYPI BPaxoBye€ThCs
BAX/IMBICTL JIOKYMCHTIB, BKJIOYEHHX [0 CIPaBM, iX B3a€MO3B'SI30K Ta CTPOKH
3Gepiramns. Ha modaTky pO3MILLyIOThCS 3arojlOBKM CIIpaB LIONO JIOKYMEHTIB, K1
HAAIHLIUIA Bif OpraHiB BMLIOrO piBHS, jaji — OO0 OPraHizauifiHo-po3nopsaUol
JIOKYMEHTAIiT, MIaHOBO-3BITHOI JIOKYMeHTalil, JuCTYBaHHs, OO/IKOBO-I0BIIKOBHX
BUJIIB JIOKYMEHTIB.
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['pacha 3 HOMEHKIIATypH 3a110BHIOETHCS HANPUKIHLI KaJIeH{apHOI0 POKY.

V rpadi 4 HOMEHKIATypH 3a3Ha4YalOThCsA CTPOKHU 30epiraHHs crpas, HOMEpH
cTareil 3a nepesiikom J0KYMEHTIB i3 cTpoKamu 30epiraHHs.

VY rpadi 5 pobasThes 103HaUKK PO NEPeXijiHi CIpaBH; 1po bopmy cmopemm
JIOKYMEHTIB CrpaBH (eJeKTpOHHa, Marneposa, 3MIlIaHa); Ipo MOCaI0BUX ocio,
BIMOBIMANBHUX 32 (GOpMyBaHHs cIlpas; Ipo repejady crpas 10 apXiBHOI'O
yIpaBjiiHHs pailoHHOI JlepKaBHOT anMiHicTpauii 4M IHIIMX YCTAHOB Juis 1X
[1POIOBIKEHHS TOLLLO.

dopmyBaHHsI CNIPAB

367. ®opMyBaHHs CIIpaB — e rPyyBaHHsA BUKOHAHUX JIOKYMEHTIB Yy CIIpaBu
BI/IIIOBIIHO /10 HOMEHKJIATYPH CIIpaB.

368. Tlix 4ac (opMyBaHHS CrpaB He JIOMYCKAETHCS BKIIIOUCHHS 10 CripaBb
JOPHOBUX, OCOOMCTHX JOKYMEHTIB, PO3MHOKEHHX KOMifi Ta JOKYMEHTIB, IO
MiANSraloTs noBepHeHHIo. JIOKyMEHTH MOCTifHOro 1 THMYacoBOro 30epiraHHs
PPYNYIOTHCS ¥ CIpaBy OKpemo. 3a 0bcsrom crpasa y rnaneposiii popmi He MOBHHHA
nepepuitysari 250 cropinok (30—40 MiJiMeTpiB 3aBTOBILKH ).

369. JIOKYMEHTH IPYIIYIOTECS Y CHPABH B XPOHOJIOITYHOMY Ta/abo JIoriuHoOMY
MOPSIIKY.

370. TlojioskeH s, NpaBuia, iHCTPYKLIl TOIIO, 3aTBEPAKEHI PO3NOPALIHMH
JIOKyMEHTaMHU, TPYIIYIOTbCS Pa3OM i3 3a3HaUEHUMHU JOKYMCHTaMH.

371. PosnopsykenHs, Hakasy 3 NUTaHb OCHOBHOI JUSIBHOCTI YCTAHOBH, 3
KaJpoBMX NUTaHb (0COOOBOro CKIIaay) rpynyroThes Yy pi3HI crpaBH. Hakasu 3
KaJ[pOBHX MUTaHb (0COBOBOTO CKIA/LY) IPYTyIOTHCS Bi/IITOBIZIHO /10 1X BH/IiB Ta CTPOKIB
30epiraHHsi.

372. JlokymenTH 3acinanb Kosnerii rpynyroThest y Bl CHpaBu:
[IPOTOKOJIH 1 JOKYMEHTH 10 HUX (JIOTIOBI/lI, JOBIAKK, IPOEKTH PillieHb TOLLO);

JIOKYMeHTH 3 opraizallii 3acianp (nopsioK JICHHU, MaKeT pO3MillleHHs.
CIHUCOK 3aIPOIIEHUX TOILLO).

373. Ipotokosu 3acizans Konerii rpynyioThes y crpasi B XPOHOJIOTTYHOMY
nopaaky 1 3a Homepamu. JlokymeHTH 710 3acifaHb  3a31a4eHoro  opramy
CHCTEeMATH3YIOThCSl 33 JIaTaMi Ta HOMEpami [pPOTOKOJIB, a B MEKax rpynu
JIOKYMEHTIB, 110 CTOCYIOThCS OJIHOIO IPOTOKOIY, — 38 [OPSIAKOM JICHHHM 3acianHs.

374. JlopydeHHs YyCTAHOB BHIIOIO PiBHS 1 JOKYMEHTH, nmoB’s3aHl 3 1X
BUKOHAHHSM, IPYITYIOTCs Y ClpaBu 3a HalpAMaMu NisUIBHOCTI paV(OHHO] JepYKaBHOI
aaMiHicTpallii aGo 3a aBTopamMu iHILIATHBHUX JIOKYMEHTIB. Y clpaBl JOKyMEHTH
CUCTEMATHU3YIOTHCS 3a JlaTaMH JIOpYUeHb.
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375. 3aTBepKEH] MJIAHHU, 3BITH, KOLITOPUCH PYITYIOTBCA Y CIIPaBH OKPEMO BIJ1
NMPOEKTIB LUX JOKYMEHTIB.

376. JIucTyBanHsl rpyIy€eThCs 3a 3MiCTOM Ta KOPECTIOH/IEHTCHKOIO 03HAKOI0 1
CHCTEMATH3YEThCS B XPOHOJIOTTUHOMY MOPSAKY: JOKYMEHT-BIANOBIAb PO3MILILY € ThCSI
3@ JJOKYMEHTOM-3aIIUTOM.

377. OcoGoBi crpaBu JAepiKaBHUX CIy’KOOBLIB (OPMYIOTBCS Y MOPSIIKY,
pusHauenomy HAJIC.

378. PospaxyHKoBO-TLIaTikHi Bisomocti (0coBOBi paxyHKH) rpaiiBHUKIB
pailoHHOT JiepKaBHOI aJIMiHICTpaLlii CUCTEMATH3YIOThCS B MEXKax POy 3a Mpi3BUILAMH
B andaBiTHOMY NOPSAKY, @ BiJOMOCTi 1IOAO BHIIATH TIPOLICH (BioMOCTI 10J10
HapaxyBaHHs 3apOOiTHOI IJaTH) MOBUHHI OyTH copmoBaHi  LoMicAL  3a
KaJleHJapHHUH piK.

379. Meroaunune }\epiBHHU,TBO | KOHTPOIb 3a (POPMYBAHHSIM CIIPAB B ArApari
pafionHol AepskaBHO! aiMiHicTpauii 3ifcHIOETECA Bi/UMOBIAQ/ILHOIO  0Cc000I0 34
BEJICHHS apXiBHOI cripaBy arapary pal/IOHHOl J_lep}KaBHOl ajiMiHicTpauii Ta apXiBHUM
yIpaBITiHHAM palloHHOT feprkaBHOT ajMiHicTpaLlii.

3Gepirannsi JOKYMeHTIiB B anapaTti paiionnoi aepxasnot aaminicrpauii

380. JIOKYMEHTH 3 4acy CTBOPEHHs (HaAXOJUKEHHS) 1 J10 repejavi B apxisHe
yIpaBiiHHs PaloHHOI JIepiKaBHOI aaMinicTpaiii 30epiraloThes 3a  MicLeM X
dbopmyBaHHS.

KepiBHuKM ~CTPYKTYPHUX —Mifpo3iniiB  anapaty paifoHHOT  JiIepKaBHOT
anMinicTpanii 30608's3aHi 3a0e3neunTy 30epiraHHs JIOKYMEHTIB 1 CIIpaB.

381. V pobounx KiMHaTax crpasu 1ouHHi 30epiraTucs y BEPTHKAILHOMY
MoJioyKeHHi B wadax, 110 3aKPUBAIOTHCA. JList mifBUIIEHHS OMIEPATUBHOCTI PO3LIYKY
JIOKYMEHTIB CIIPaBM  PO3MILILYIOTHCS BUINOBiHO [0 HOMeHKIaTtypu cmpas. Ha
KOPIHISX OOKIAMHOK CIIPaB 3a3HAYAIOTHCA IHACKCH 32 HOMCHKIATYPOIO.

382. Buzjaua cripaB y TUMYAcOBE KOPHCTYBAHHs MpalBHUKAM CTPYKTYPHUX
MiApo3aiiiB anapary paioHHOI AepiKaBHOT aaMiHicTpauil 3IACHIOETECA 3 103BOJY
KepiBHHKa CTPYKTYPHOTO Mifpo3tiiy, B KoMy OyJi0 chopMOBaHO CIIpaBy, IHILIKM
yYCTAHOBAM - 3 [IMCHMOBOTO JIO3BOJLY KEPIBHUIITBA paifoHHOl AepKaBHOT aaMiHicTpal,
Ha sumaHy crpaBy CKIaia€Thesi KapTka - 3aMiHHHK. Y KapTii 3a3Ha4aioThesl
HaMEHYBaHHs CTPYKTYPHOTO MiIpO3/1iLy, IHACKC ClPaBH, 3arol0BOK CTIPaBH, JIaTG i
BUaui, 0coba, sIKiM CripaBy BM/AHO, jata il moBepHeHHs, nijnucn ocio, SIK1 BH/1AJIW 1@
MPUAHSIIN CIIPaBY.

383. HajanHs crpaB y THMYacoBe KOPUCTYBAHHS 311MCHIOETRCS He OLILLIL SIK
Ha OJIMH MICSLb.

384. BunydenHs JOKyMEHTiB i3  cHpaBd  MOCTIHHOIO 30epiramsi
3a00pOHAETBCS. Y BUHATKOBMX BUIIQ/Kax BHIYUYEHHS JIOKYMEHTIB JOIyCKAa€TbCs 3
J103BOJTY FOJIOBH pailoHHOT jlepXkaBHOI ajMiHicTpallii 3 060B'A3KOBUM 3AJIMIICHHAM Y
CIpaBi 3aCBiIYCHNX HANEIKHUM YMHOM KOITIH.
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XII. IopsiaoK MiAroTOBKH CIPAB 0 NMepeaadi Ajs apXiBHOTo 30epiranus
Exeneprusa uiHHOCTI JOKYMEHTIB

385. [IpoBeneHH s eKCIIePTH3H LIHHOCTI TOKYMEHTIB TOJIArac y BceblyHOMY 1X
BHBYEHHI 3 METOI0 BHeceHHst 10 HarionansHoro apxisHoro Gonay abo BUjIyUCHHS 3
HBOFO T4 BCTAHOBJIEHHS CTPOKIB 30epiraHHs JOKYMEHTiB, IO HE NLIAraloTh
BHEeceHHIo 10 HanionansHoro apxiBHoro (omjy.

386. Jlis opramizaiii Ta NpoBeAeHHS eKCHepPTHU3H LiHHOCTI JIOKYMEHTIB B
anaparti pailoHHOT JepyKaBHOT aMiHICTpaLlii yTBOPIOETHCA iroua ekerepTHa KoMicis.

387. ExcriepTu3a LIHHOCTI JIOKYMEHTIB MPOBOAMTBCS HIOPOKY B CTPYKTYPHHX
Higposainax anapary paioHHOT gepkaBHOi aamiHicTpalli 6e3nocepeatno ocobamu,
BiAMOBIIALHUMH 3a BeleHHs Ta 30epiraHHs JIOKYMEHTIB y LIMX niapo3ainax, pasom 3
eKCTIEPTHOI0 KOMICi€lo Tl METOJAMYHHM KepIBHUITBOM apXiBHOrO yTpaBJIiHHSI
paifoHHOT JiepKaBHOT aMiHiCTpaLii,

388. Ilix uac npoBejieHHs] €KCIEePTH3H LIHHOCT] JIOKYMEHTIB 31HCHIOETHCS
Binbip nOKymeHTiB moctiiinoro Ta TpuBanoro (noHai 10 pokiB) 30epiraHus Jijist
rnepenaui 710 apXiBHOro yrpasjiHs paioHHOT JeprkaBHOl aAMIHICTpaLil, BULYUCHHS
JUIS 3HMILEHHS JOKYMEHTIB 1 crpas 3a MHHYJI POKH, CTPOKH 30epiraHHs AKUX
3aKIHUMIIHUCS.

BuJiyuenisi JOKYMEHTIB /1S 3HHUIEHHSI 6e3 NpoBe/IeHHS! nonepeanboi
eKkcrepTusn ix HiHHOCTI 3a00POHACTHCH

389. Binbip soKkyMeHTIB noctiiinoro 30epirants 34IHCHIOETbCSA HA MiacTasi
TUIOBHX Ta BiIOMYMX (ranys3eBHX) MepesiikiB J0KYMEHTIB i3 cTpokamu 306epiranns,
HOMEHKJIATYpH CIIpaB arapary paioHHOT JlepKaBHOI  aMiHiCTpallii  LLISIXOM
reperisly KOKHOMO apkylla crpasu, 3a00poHA€ThCs BiOIp JOKYMEHTIB JUls
MofanbIIoro 36epirants abo 3HMIIEHHs Ha MijcTasi 3aroJIOBKIB cripaB B onuci abo
HOMEHKJIATypl Crpas.

390. 3a pe3yabTaTamMu EKCIepTH3H LiHHOCTI JIOKYMEHTIB B paioHHiH
fepkaBHii afMiHicTpaLlil CKIaalThes ONUCH CIipaB MOCTIAHOrO, TPUBANOIo (MOHAL
10 pokiB) 36epirants, 3 KaAPoBUX NUTaHL (0cOOOBOrO CKIAJLY) Ta aKT PO BULYHCHH
JUISl 3HMIIEHHST JOKYMCHTIB, He BHeceHMX jo HauloHaabHOro apxiBHoro oy
(nomatox 17).

391. 3pemeni onucu crpas noctifinoro, tpusanoro (monaa 10 pokis)
3Gepirans Ta 3 KQJPOBUX MUTaHb (0COOOBOrO CKIajy) Ta aKT Mpo BHIYHCHHS JJls
SHUILEHHST JOKYMEHTiB, He Bigmecenux jo HarionansHoro apxiBHOro (oHy,
PO3IUISIAIOTHCA €KCIEPTHOIO KoMiciclo anapaTy pailoHHOT JlepKaBHOT ajMiHicTparit
onHouacHo. Taki akTH pasoM 3 OMMCAMHM CIIPaB NOCTiHHOro 30epiraHHs Ta 3 KaApOBUX
nuTadb (0coOOBOrO CKIamay) MOAAIOTHCS B yCTAHOBIEHOMY MOPSAKY Ha PO3IISL
excriepTHol Komicii apxiBHOrO yrnpapiinHs paioHHOT JlepskaBHol ajMinicTpanii Ta
eKkcriepTHO-TiepeBipHoi komicii lepiasnoro apxisy JIbBIBCHKOT obnacti. [lorouxeni
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AKTH 3aTBEPIUKYIOTHCS IOJIOBOIO PailoOHHOI JIepKaBHOT ajiIMiHiCcTpaLil, mnicis 4oro
paifoHHa jiepykaBHa aIMiHICTpaLLisi MA€ MPaBO 3HMILMTH JOKYMEHTH.

392. AKT MpO BHJIyueHHs JUls 3HHILIEHHS [OKYMEHTiB, He BHECEHMX [0
HarioHanbHOT0 apxiBHoro (oY, CKIANAEThesl, SIK MPaBUIIO, Ha CIpaBh paiioHHOT
Aep}l(aBHOI ajMinicTpaiii. SIKMO B axTi 3a3HAYEHO CIpaBH KiTbKOX CTPYKTYPHHX
nmpo:a;_ums ix HallMeHyBaHHs 3a3HAYAIOTHLCS 1EPe/l FPYIIOI0 3ar0JI0BKIB CIPaB KX
I1IpO311IB.

CkJ1aieHHs OMHUCIB cnpaB

393. Onuc cripas - apXiBHHI JIOBIIHKK, npu3HadeHui st 061Ky Ta PO3KPHTT
3MICTY OJMHMIB 30epiraHHs, OJAMHHLD 00uliKy, 3aKpirnjieHHs ix cucremMaruszanii y
MekKax apXiBHOro (hOHJLY.

394, OnucH CpaB yKIa1aloThes OKPeMO Ha CTIpaBH MOCTIHHOTO Ta TPUBAIOro
(monaz 10 poxiB) 36epirants Ta 3 KajpoBUX NUTaHb (0COO0BOTO cKaamy).

Ha cripasu tumuacosoro (1o 10 pokis) 36epiraHHs OMUCH HE CKIIANAIOTHCS. ¥
pasi nikBigauil um peopraisailii paioHHOT flep’kaBHOT aaMiHicTpauii Taki orucH
CKJIa1al0Thest 000B'A3K0BO.

395. Onwcy crpaB CTPYKTYPHOTO MiJpO3iity anapary paiioHHOI JepikaBHOI
aAMiHicTpauil  CKJIAJAlOTBCs 32 BCTAHOBJICHOIO L})opmmo (romatok  18)
BijmoBiaNbHOIO 0c06010 3a BejeHHs Ta 30epiranHs ﬂOKyMCHTIB y migposuini, 3a
METOIHYHOT IOMOMOTH BiANOBIAQ/ILHOT 000U 3a BeJleHHs apXiBHOI CrpaBy B anapari
paifoHHOT fepkaBHOI aaMiHicTpauii Ta apXiBHOro yIpaB/iHHs paiioHHOT JepKaBHOl
azMiHicTpanii.

396. Homep omnucy crpaB CTPYKTYPHOI'O Mijipo3/iily arapary paioHHOI
JepKaBHOT — aiAMiHicTpallil  MOBMHEH — CKjajarues 3 UUGhPOBOrO  MO3HAUCHHS
CTPYKTYPHOIO nmpo;muy 34 HOMCHKJATYPOIO CIpaB 3 J10JaBaHHAM [04aTKOBOI
jiTepu Ha3BM KaTeropii 10KyMEHTIB, 11O BK/IIOYAKOTBLCs /10 ONHCY, Ta HOTHPLOX uudp
POKY, B IKOMY PO3I104aTO CIPaBH, BKJIIOYEHI 710 OIHKCY.

Hanpuknaa, ONMCH cOpap MOCTIHHOro, TpUBANOro (roHaji 10 poxiB)
36epiranus Ta 3 KaJApOBUX MUTaHb (0COGOBOIO CKlajly) CTPYKTYPHOrO [iApo31y -
iHA. 5, 1o OOJIIKOBYIOTbCS 3@ HOMEHK/IATYpPOHO ClpaB i posnouari y 2011 poui,
MaTuMyTh Taki Homepu: 5 [1-2011; 5T -2011;5OC - 2011.

397. Tlin yac ckjajJaHHs ONKCIB CHpaB CliJl JOTPUMYBATHCA TaKUX BUMOI!
KOKHA CTIpaBa BHOCHTECS 10 OIUCY [ijl caMOCTIHHUM [OPSIIKOBUM HOMEPOM (SIKILLO
cripaBa Mac Kijibka ToMiB ab0 4acThH, KOKHUI TOM abo yacTUHaA BHOCSTBLCS JI0 OIUCY
17 OKpeMUM HoMepoMm); rpadu onucy ohopmIIOIOTHCS Bi/II1OBI/IHO /10 BIJIOMOCTEH,
3a3HAYEHNX HA OOKIAAMHLI (TUTYJILHOMY apKyLli) CIIpaBu; y pa3i BHECEHHS J10 ONUCY
KiJIbKOX CIpaB IMiJIpsiJl 3 OJHAKOBUM 3arojlOBKOM 3a3HAuacThCs MOBHICTIO JIHI]IC
3ar0r108m< nepiioi cnpasy, a Bei iHIII 0HOPI/IHI CHIPAaBH MTO3HAYAIOTHCS C cioBamMu '
came", pM 1bOMY iHIII BIZAOMOCTI PO CIpaBW BHOCATHCS 110 OIHMCY MMOBHICTIO (m
KOKHOMY HOBOMY apKylIili OTIHCY 3aroJloBOK BiITBOPIOCTHCS MOBHICTIO); rpaca onucy
"TTpuMiTKa" BMKOPUCTOBYETHCS s BIAMITOK PO 0CcOoOIMBOCTI q)13w1110r0 CTaHy
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CrpaB, Mpo Tepeady Crpas [HILIUM CTPYKT ypHUM Migpos/iiaM paioHHOI JIepIKaBHOl
anmMinicTpanii abo iHuid yeTaHoBi, IPO HASBHICT KOMIH JOKYMEHTIB y CIIpaBi.

398. Onucu cripaB BelyThCs MPOTArOM KiJbKOX POKIB 3 BUKOPHCTaHHAM
eMHOI HackpisHoi Hymepallii. CripaBd KOKHOI'O POKY CTaHOBJSTH pIYHUNA PO3JLLI
OITUCY.

399. V kiHii onucy poOUTHCS MifCyMKOBUHA 3amuC i3 3a3HAYEHHSM KIIbKOCT]
(mdpamy i cJI0BaMH) CTIpaB, 1110 00JIKOBYIOTBCS 3a OMMCOM, MEPLIOro i OCTAaHHBLOT'O
HOMepY CIIPaB 3a OIUCOM, & TAKOXK 00YMOBIIOIOTHCS 0COBINBOCTI Hymepalil crpas B
onuci (niTepHi Ta mporyiieHi Homepy cripas). Y piuHHA poO3ain onucy crpas
BHOCATBCS TAKOX CIIPABM, HE 3aBEpLUEH] [POTAroM KaJeHAapHOro poKy. Y TaKuX
BUMAJKAX y KiHIli piYHUX PO3JIIIB OMUCY KOKHOTO HACTYTIHOTO POKY, MPOTATOM AKOT'O
CTIpaBH MPOJIOBKYBAIKCH B JLIJIOBOJICTBI, 3a3Ha4acThest: " JIOKYMEHTH 3 LIbOrO MHTAHHs
JIMB. TAKOK y po3ainiza _ pik, No &

400. Ha ocHoBI oOnucCiB crpaB CTPYKTYPHMX THiApO3AiliB  anapary
BiIMOBiNANBHA OcOGa 3a BeICHHs apXiBHOI clpaBd araparty paHOHHOT JepiKaBHOI
aaMiHicTpaLil roTye 3BeeHI ONMCH CHPaB MOCTIHHOrO Ta TPUBANIOrO (nonan 10 pokis)
3Gepiranus, 3 KajpoBHX MUTaHL (0CO0OBOro cKiajy) 3a BCTAHOBICHOIO popmoio
(nonatok 19).

401. 3Bemgeni omucH crpas MOCTIHHOIO 36€piFaHHﬂ 3 KaJApOBHUX MHUTalb
(0coGoOBOrO CKIajy) CKIafaloTbes y YOTHPBOX MPHMIPHHMKAX, AKI M ANUCYOThC S
yKnajadeM i3 3a3HaueHHsM HOro mnocaju, CXBalIOIOTHCA EKCIEPTHOIO KoMici€1o
anapaty paiioHHOT JepikaBHOi aaMiHicTpalii Ta eKCrepTHOK KOMICieo apXiBHOI'O
yIpaBiiHHS pEHOHHOI jlepikaBHOT  ajMinicTpanii, NOroUKYIOThCA  EKCIIEPTHO-
NepeBipHOIO  KOMICICHO IlepncaBHmo apxipy JlbBiBchkoi obmacti, micis Horo
3aTBEPUKYIOTHCS TOJNOBOIO PaioHHOT JepiKaBHOT aaminicTpanii. OfuUH NPUMIPHHUK
3ATBEP/UKEHOTO  OMHUCY  MO/IACTHCA apXiBHOMY YIPaBIiHHs palfOHHOT JepiKaBHOT
a/iMiHicTparii. ’

402. PailoHna aepkaBHa aamiHicTpallis 3000B's3aHa ONUCYBATH JOKYMEHTH
nocriitHoro Ta TpuBaioro (momax 10 pokis) 30epiraHHs, 3 KaApOBMX [HT2UD
(0co60BOro CKIIa/ly) Yepes ABa POKH IiCIis 3aBEPLICHHS CIipaB y JIOBOJCTBI, @ TAKOXK
[epe1aBaTh JOKYMEHTH MOCTIHHOro 36epiranis BIANOBIIHO 10 3aTBEP/UKEHMX OIHCIB
CrpaB /10 ApXiBHOTO yIpaBiiHHA paiioHHOT JepiKaBHOT ajMinicTpartii B ycTaHOBJICHI
3aKOHOJIaBCTBOM CTPOKH.

Odopmiennst cnpas

403. OdopMIIeHHsI CIIpaBU IOCTIHHOrO | TpUBAIOro (nmonax 10 pokis)
30epirans nependavae Hy Mepauno apKyUIiB y L,npam cknaseHus (y pasi notpedu)
BHVFpllI]HbOFO OIUCy AOK)MGHI‘IB CIpaBH, HasBHICTb 3aCBIIYYBAlIbHOIO HAIMUCY
CIPaBM MO KiJbKiCTh apKyILiB i Mpo 0co61MBOCTI (I3UYHOTO CTaHy Ta bopmyBattsi
ClpaBW, MiMIIMBaHHA ab0 ONpABICHHs CHpPaBh, OQOPMICHHS OOKJTaAMHKH
(TUTYJIBHOTO apKyllla) CrpaBy.
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404. ):loxymeHTH TMuacoBoro 36epiranHs, chopMmMoBaHi y CIpaBd, He
HiIMBAIOTECS, APKYIIl He HyMEpYIOTbCs, YTOYHEHHs eJEeMEHTIB O(opmIIeHs
0GK/IaMHKH He TPOBOIUTECS, 32 BUHATKOM [EPBUHHOT Oy XranTepehbKoi 10Ky MeHTanil.

405. Cnipasu 3 rpucom "Jlist cirykG0BOro KopueTyBaHHs" , 0co0OBI Ta oxpemu
IPyIIH CHpaB TOCTIHHOTO 30epiranHs, Ha3BU AKX HE MOBHICTIO pOBKpI/lBa}OTb 3MICT
(cripaBH, IO MiCTATb OCTAHOBH, PO3NOPSIUKCHHS, HAKa3H, pillleHHs TOLLO), OBUHHI
MaTH PO3MIICHHH Ha MOYaTKY CIPAaBH BHYTPILIHIA OMHC JOKYMEHTIB y CIpasl.
HeobxijHicTh CKI@AEHHS BHYTPILIHBOrO ONUCY JIOKYMEHTIB JI@SKMX ClpaB
BU3HAYAECTHCS LIEIO [HCTPYKIICIO,

406. TTiciis 3aKiHUEHHS J1iJIOBOAHOrO POKY /IO HANUCiB Ha OOKIAIMHKAX ClpaBs
MOCTIHHOTO 1 TPUBAJIOTO 366p1| AHHS BHOCSTHCS HEOOXi/IHI YTOUHEHHS, 1ePeBIPAETHCS
BIAMOBIAHICTb 3arOJIOBKIB CIpaB HAa OOKIAAMHLI 3MiCTY MiAIIMTUX JAOKYMEHTIB,
BHOCSTBCS y pasi mnorpebu 10 3arojioBka  CIpaBd  J0/@TKOBI BIJIOMOCTI
(IPOCTABISIOTLCS.  HOMEPH HAKA3IB, MPOTOKOJIB, 3a3HAYAIOTHCA BHAH i dopmu
3BITHOCTI TOLO).

407. Jlata na oOKJIaAMHIL CHpaB¥ MOBMHHA BIAMOBIAATH POKY MOYATKY |
3aKiHYeHHS CIIPaBH; y CIIPABi, IO Mae JOKYMEHTH 3a OLjlbll paHHi pOKHM, HIK PIK
YTBOPEHHSI CTPABH, [i/1 AaTO0 POGUTBLCS HAIKC: "€ JIOKYMEHTH 34 ... poKH".

408. Ha obxiaauHkax ClpaB, LUO CKNAAIOTECA 3 KiIbKOX TOMIB (4acTHH),
MPOCTABIISIOTHES AATH NEPLIOTO i OCTAHHBOI'O JOKYMEHTIB KOXKHOIO TOMY (4acTHHH).
Y pasi 3a3HavueHHs TOUYHO! KajieHapHOi JaTh MMPOCTABACTLCS HUCIIO, MicsIlb 1 PiK.
Yueno i pik M03HAUAIOTHES apabChKUMU LMppamut, MICs b ITHLIETHCS CIOBOM.

409, Ha obxnaauuill cripaBu MPOCTABISETLCS HOMED CIpaBu 3a 3BCACHHM
OIMCOM i 32 MOTOAKEHHSIM 3 apXiBHUM YIIPaBJIiHHIM - HOMEp Onucy i GoHuy.

410. Y pasi 3ming HaliMeHyBaHHs paHOHHOL flepxaBHOl ajMiHicTparlii
(CTPYKTYPHOIO 1'1i)1po3ili'|y anapary)s TpOTSArOM MNepiojy, AKHI  OXOMJIOIOThH
OKYMEHTH cripaBu, abo 1ij1 yac rnepejadi cripasu 10 iHIIOT yCTAHOBH (CTPYKTYPHOIO
nigposainy amapaTy) Ha OOKJaJMHII CHPaBU 3a3HAYAETHCS HOBE HaMEeHYyBaHHsl
yCTaHOBY (CTPYKTYPHOrO MiAPO3/lly anapary), a lonepeiHe Geperhest B LY KKH.

411. Hanueu Ha oOKJa/MHKAX CIpaB MOCTIHHOINO Ta TPUBAJIOro (monan 10
pOKiB) 30epiraHHs poOJIsATHCS 4iTKO YOPHHUM CBITJIOCTINKUM HOPHHIIOM a00 11acToo.
3a60poHSETHCSI HAKIICKOBAHHS TUTYJILHOIO apKylla Ha 00KJIaJIMHKY CITPaBH.

[lepenaua cnpas 10 apxiBy

412. Cnpasu noctiiinoro ra tpusaioro (nmonax 10 pokiB) 30epiraHHs, 3
KaZpOBUX MUTaHb (0COOOBOIO CKJa/Ly) Yepes /1Ba POKH micas 3aBEpLICHHS X BeIACHHS
[epe/aloThesl B apXiBHe npuMitieris juis 30epirants JIOKYMEHTIB B YIIOPSIKOBAHOMY
cTaHi Juls NOAJLIIOro 30epiraHHs Ta KOPUCTYBAHHS.

CripaBu  TumuacoBoro (10 10 pokiB  BKIJIOHYHO) 30epiraHHs  MOXKYTh
MepeiaBaTHEst J10 apXiBy PailoHHOT JepkaBHOT aiMiHicTpallil 3a PilleHHsIM KepiBHMKE
anapaTy pailoHHOI JeprKaBHOI aJMiticTparl.
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413. Tlpuiimanns - nepeziaya KOXKHOI CrpaBu 3/1iACHIOETLCS BIINOBIIAIIBLHOIO
34 BejeHHs AapxiBHOT CrpaBy amapary paiioHHOI JepiKaBHOl aaMiHicTpalil, Yy
[PUCYTHOCTI BIAMOBIAANLHOrO 3a BeleHHs Ta 30epiraHHs JTOKYMEHTIB CTPYKTYPHOI'O
MiApO3/iay anapaty, skuil repejiae yrnopsikosati ta opopmIIeHi Crpasu.

414. Crpasu mocrtiiiHoro Ta Tpuanoro (momnaa 10 poxis) 30epirans
[epeialoThesi 0 ApXiBHOro ynpasiinHs paioHHOi jepikaHoOl ajMinicTpauil 3a
OnucaMH.

V KiHii KOXKHOro MpUMipHMKAa OIMCY BIAIOBIJ@ibHA 3a BEJICHHS apXiBHOI
CTpaBy anapary paioHHOT JepKaBHOT aAMiHICTpaLLl pO3ITUCY€EThCS Y [PUIHATTI ClIpas
3 0GOB'SI3KOBUM 3a3HAYEHHSM KinbkocTi (Hudpamu i cloBaMK) MepelaHux Crpas i
MPOCTABJISE 1ATY.

415. Cnpasu, 110 [€peJalOThest 10 ApXiBHOTO  YIPaBIiHHSA paioHHOL
jepkaBHoi aaMinicTpallii, noBuHHi OyTH 3B'a3aHi HAIEHKHUM YHHOM.

416. V pasi niksifanii abo peoprasisaiii cTpyKTypHOro Mipo3uily anapary
paifoHHOT AepkaBHOT asMinicTpauii ocoba, Bijnosifanbna 3a Beserns i 30epirais
JIOKYMEHTIB Y Miipo3jiii, B nepiojl nposejienus fAikBilaifHnx 3axo1is popmye scl
JOKYMEHTH y CripaBy, o(popMIIOE CIIpaBK i nepesiac ix /10 apxiBy padoHHOT IepiKaBHOl
ajMiHicTpauil HesanexkHo Bijx cTpokis 36epiranns. Ilepeaada crpas 3AACHIOETHCS 32
OIHUCAMH CNPaB i HOMEHKIIATYPOIO.

pTHOT KOMICIT
. L
o JiepIKaBHOI




Jlonarox 1

70 THCTpyKILIT 3 11JIOBOJACTBA Y
JIbBiBCBKil pailoHHIN AepKkaBHIA
aZMiHicTpauli

(IOKYMEHTYBaHHSI yIIPaBIIHCHKOT
indopmatii B enekrponniit popmi

Ta opratizailii podoTH 3 eJIEKTPOHHUMH
JIOKyMEHTaMH B JIITOBOJICTBI,
e7eKTPOHHOTO Mi’KBIIOMHYOro 0OMiHY)

(ryHkT 39)
[MJICYMKOBI JIAHI
06J1iky 06csry JOKYMEHTOO0OITy
3a nepiof 3 . 553 - B p.
—
KinpkicTh JOKYMEHTIB
YCBOTO 3 HUX
JokyMeHTH
B €JIEKTPOHHI y narneposBii
hopmi bopmi

Bxigui
BuxiHi ;
BHyTpitiHi
Yeboro

HauansHUK Biyiiay J10KyMeHToo0Iry,

pO3TJIs11y 3BEpHCHDb rpomajisii Ta

KOHTPOJIO

Jlata renepaitii: _ .

Im’s TTPI3BUILIE



Jlonaroxk 2

1o IueTpykiii 3 A110BOACTBA Yy
JIpBiBCBKiN pallOHHIM nepKaBHiil
azMiHicTpanii

(IOKyMEHTYBaHHsl YPaBJIiHCBKOT
ircopmallii B esleKTPOHHIH popmi

Ta oprasizailii poboTH 3 eJIeKTPOHHHMHU
JIOKYMEHTaMH B J1iJIOBOJICTBI,
eNeKTPOHHOTO MIXKBIIOMHOTO OOMIHY)
(nmyHKT 69)

JbLBIBCBKA PAMOHHA JEP)KABHA AJJIMIHICTPALIS

ys1. Bunnuuenka, 18, m. JIbsis, 79008
e-mail: lvivida@loda.gov.ua, web: https:/Iviv-rda.gov.ua, Kon €/IPTIOY 44046683

No ~ HalNe BiJ

r aapecat &

K 57 KopoTtxkwuii 3micT 1




Jonatox 3

1o [HcTpyKuii 3 A1IOBOJACTBA Yy
JIpBiBCBKiM palioHHIN nepKaBHIM
aaMmiHicTparii

(IOKyMeHTYBaHHS! yIIpPaBJIiHChKOT
indopmallii B eIeKTpoHHiH dhopmi

Ta oprasizauii po6oTH 3 eJeKTPOHHUMHU
JIOKyMEHTaMH B JIiJTOBOJICTBI,
eJIeKTPOHHOTO MIXKBIIOMYOro 0OMiHY)
(nyHKT 69)

JbBIBCHKA PAUOHHA JIEPJKABHA AJIMIHICTPALLIS

JOPYYEHH/ I
No

K qr Koporkuii 3micT 1




[IpoaoBixkenHs jojaTka 3

JbBIBCBKA PAMOHHA JTEPKABHA AJAMIHICTPALLIA
PO3BNMMOPAAXEHHA
JIbBIB No

K 9r Kopotkuit 3mict g




[IpooBKEHHS 1oaaTKa 3

JBBIBCBKA PAMOHHA )IEP}KABHA AHMIHICTPAHIH
HAKA3
JIbBIB No

E = KopoTkuii 3mict 9




Jlonartok 4

o Inerpykuii 3 1i10BOACTBA Y
JIbBiBCHKiil pailoHHill nepKaBHii
azMiHicTpanii

(1OKYMEHTYBaHHS yIpaBJiHChKOT
ingopmanii B enextpornii opmi

Ta oprasizaiii podoTH 3 eJeKTPOHHUMH
JIOKYMEHTaMH B 1iJIOBOJICTBI,
eJIeKTPOHHOTO MIXBIToM40r0 00MiHY)
(nynxr 149)

[TPUMIPHA ®OPMA
eeKTPOHHOI Tab/IHUII HOMEHKIIATYPH CHPaB CTPYKTYPHOTO MiApo3 ALy

[Tigpozain: Bijain 10KyMeHTo00iry, po3risily 3BepHeHb rPOMaIAH Ta

KOHTPOJIIO arnapary paloHHOi JlepKaBHOT aaminicTpaii

Pixk: 20
[Iporokon EK: No BiJl 20
[npeke KinbkicTh cripas Crpox Poboul
3aroJloBOK CIIpaBu _ .
CripaBH (TOMIB) 30epiraHHs | Mo3HAYKH
¢

[TincyMKOBHH 3aMuc

Pasom  [lepexiiui ELIK

Yeboro cnpan

3 HUX

KiIbKICTB CIIpaB NOCTIHHOTO 30epiranHs
KiNbKiCTh CIIPAB TPUBAIOro 30epiraHHs
KiNbKiCTh CIIPaB TUMYACOBOTO 30epiraHHs
Enexrponni undposi mianueu™

(xBasigikopana
(nocana) eleKTPOHHA (cTatyc)

[Mo3HayKa vacy)



[TponoBxenHs goaaTka 4

roJIOBHUH crielianict : i MiATBEPKEHO

HauabHUK BiAAiy Jokymentoobiry, . .20 [T ATBEPIKEHO
pO3IJIsi/ly 3BEPHEHb FPOMA/ISIH Ta

KOHTPOJIIO arapary paioHHol

JlepKaBHOT aaAMiHicTpaLll

ocoba, BimoBianbHa 32 apXiB e el HiATBEPIKEHO
palfoHHOT AepKaBHOT ajMiHicTpanil

* BuMAaraloThesi eJNeKTpoHHi UUQPOBI MiNMKCH ocobu, BIAMOBIAANBHOT 34
NIJOBOACTBO Yy MMiAPO3Aili yKialaHHs, AKOHO copmoBaHo TabnUIO (CKIALCHO
HOMEHK/IATYpY),  KepiBHMKA  TiApO3Ainy  yKIaaHHs — Ta BIIMOBI1AJIBHOTO
(YNOBHOBAXEHOTr0)  TpalliBHIKA apxipy paifoHHOi JepKaBHOI aMiHicTpallli.
[TifTBep UKEHHS Ta PEKBI3UTH [0CA/0BOT 0ocobu — mianucyBada Bi3yasli3yroThCs
CHCTEMOFO Tl Yac nepeBipKr BiNOBIJIHOIO €JIEKTPOHHOI0 LM (POBOro MiJAIMKUCY.




Jlopnatox 5

no IHerpykuii 3 HijoBoAcTBa Y
JIbBIBCHKiH palioHHIN JepKaBHiii
aaminicTpanii

(1OKyMEeHTYBaHHs yTIPaBJIiHCbKOI
indopmallii B eneKTpoHHiH popmi

Ta opratizaitii poboTH 3 eJeKTPOHHUMH
JIOKYMEHTaMH B J1i/I0BOJICTBI,
eNIeKTPOHHOrO MIJKBIZIOMUYOr0 0OMIHY )
(mynkr 151)

[TPUMIPHA ®OPMA
eJIeKTPOHHOT TabIH1Li 3Be/1eHOT HOMEHKIATYPH ClIpas ariapary paioHHOI JepKaBHOT
ajaminicTpaLii
YcraHoBa: JIbBiBCHKa pailoHHa feprkaBHa aJiMiHicTpaNis
Pik: 20
[Tpotoxon EK: No BiJL 20
I[Tporokon EITK:  Ne BiJL 20
Po3ain: Biiin opranizauiitnoi poboTH
" | Kinbkicts
LIBKIC” :
; [H1eKC 34aroJI0BOK Crtpok Poboui
Posaui cripas .
CIipaBu CrpaBu - 30epiraHHs | MO3HAYKH
(TOMIB)

[TiacyMKOBHIA 3amuc
Pazom [TepexinHi EINK
Yeboro cipas
3 HUX
KibKIiCTh CIIPaB MOCTiiHOrO 30epiraHHs
KiNbKIiCTb CIIpaB TPUBAJIOTO 30epiranns

KiNbKiCTh CIPaB TUMYACOBOTO 30epiraHHs



[1po/1oBXKEHHS! 101aTKA S

EnexrponHi nudposi mianuen™*
(kBasidikoBaHa
(nmocaja) eJIEKTPOHHA (craryc)

o3HayKa yacy)

rOJIOBHMH crieniaicT - - MiATBEPUKEHO
ocoba, BiANOBianbHa 3a apXiB . 1 J(TBEP/UKEHO
paifoHHOT lepXKaBHOT aMiHicTpaLil

S MiATBEpUKEHO
HauaIBLHUK Biuliy 10KyMeHTOOOIrY,
PO3IIIsiY 3BEPHEHL IPOMAaJIsH Ta
KOHTPOIO anapary paioHHoT
nepkaBHOT aaMiHicTpanii

- . IMiATBEPUKEHO
KepiBHMK arapary paioHHOI
aeprkaBHOl aaMiHicTpauii

*% BuMararoThCs eJIeKTPOHHI U poBi MiaAnucH BiJ(IOBIIAJILHOTO

(YHOBHOB&XEHOT0) MpaLiBHUKA apxiBy paiioHHOi NepKaBHOL aZMiHICTpALlT, AKUM
copmoBano  TabmuLo  (CKIAIEHO HOMEHKIaTypy),  KepiBHMKA  BLULITY
OKyMeHTOO6iry, — po3riisily — 3BEpHEHb  IPOMAAH T4 KOHTPOJIIO  arnapary
paiiaepxkaaminicTpailii Ta KepiBHMKA anapary paiioHHOi JepHKaBHOI ajMinicTpaltl.
[TigTBep/KEHHS Ta PEKBI3UTH locan0Boi 0coBM —- MiANuUcyBaua Bi3yaiizyloThes
CHCTEMOIO TiJI Yac MepeBipKu BiINOBIAHOrO €JIeKTPOHHOIO LUPPOBOTO MiANHUCY.




Jlonatok 6

10 IucTpykuii 3 Al1oBOACTBA Y
JIbBIBCHKIN paiioHHIN fepikaBHii
azMiHicTpauii

(1OKyMEHTYBaHHSI yITPaBJIiHCHKOT
indopmatiii B eneKTpoHHil popmi

Ta opratizauii poOoTH 3 eJeKTPOHHUMHU
JIOKYMEHTaMH1 B J1iJIOBOJICTBI,
eJIKTPOHHOIO MIXKBIIOMYOr0 OOMIHY )
(nynxt 170)

[TPUMIPHA ®OPMA
IS BHECEHHs! JAHKMX OTMUCY CpaB B eJICKTPOHHY Tab/MLIO
CHCTEMH eNIeKTPOHHOIO JJOKYMEHTO00Iry

Ycranosa: JIbBiBCBbKa paiioHHa JiepkaBHa ajIMiHiCTpaist
[Tigpozain: Biain qokymeHToo0iry, po3riisly 3BepHeHb POMa/IsH Ta
KOHTPOJIIO anapaTy paioHHOT 1epKaBHOT aaMiHicTpauii
PiR: 20
I[Tporokon EK: No BiJL 20 ™
[Tporokon ETIK: ~ Ne BiJL 20  **
#
Innekc 3"2:;];;5;K Jara Jlara KinskicThb Ctpok Poboui
CrpaBy (T8E) mouatky | 3aKiHyeHHs | CTOPiHOK | 30epiraHHs | MO3HAYKH
V ueii onuc Brioderno  cmpaB 3Ne - nmoNe -
[IponyiieHo cripasu N - 1 -
[lepenano 3a onucom __cnpas

Enexrponni uudposi mignuen™**



[TponosxkenHs goaaTka 6

(kBasipikoBaHa
(riocaja) eJeKTPOHHA (crartyc)
o3Havka 4acy)

[TpojioBxeHHs Jogarka 6

rOJI0BHMI crieriajicT . .20 miaTBEpIUKEHO
KepiBHUK Migpo3aimy™ . 20 miarBep/UKeHO
oco0a, BiANOBilanbHa 3a apXiB - I

paifoHHOT nepikaBHOi aiMiHicTpanii MiATBEPUKEHO

HauaJbHUK BiJJIiN JIOKyMEHTOOOITY,

pO3IJIsily 3BEPHEHDb IPOMA/IsIH Ta KOHTPOJIIO

arnapaty palloHHOT JepKaBHOT aMiHicTpaLl

i : . w2l MATBEPJUKEHO
* Jlast omucy cripaB Mipo3aiy.
*% J]ns 3BeIGHOTO OIUCY CIpaB yCTaHOBH.

#%% J]jis 3BEAEHOIO OMMUCY CrpaB pailoHHOl JepKaBHOT aMiHICTpaLlii BUMArarThCsl
enekTpoHHI 1MbpoBl MTHCH  BIANOBIAATBHOTO (yIIOBHOB&KEHOT0) TpalliBHHUKA
apxiBy paioHHOI JepiKaBHOL anMiHicTpallil, Koo chopMOBaHO TAOIHUILIO (CKIA/ICHO
ONKC), HaualbHMUKA Biyliny JAOKyMEHTOOOIry, pO3IIsy 3BEpHEHL TPOMaAH Td
KOHTPOJIIO arapary paioHHOI JlepkaBHOT aJiMiHicTpaLii.




JlonaTok 7

no luerpykuii 3 AIOBOJACTBA Yy
JIbBiBCHKIM pallOHHIM nepKaBHil
aaMiHicTpauii

(JIOKYMEHTYBaHHS yIPaBJIiHCHKOT
inopmallii B eJeKTPOHHIH popmi

Ta opraHizauii podoTH 3 eJIeKTPOHHHMH
JIOKYMEHTaMH B JIiJIOBO/ICTBI,
eIIeKTPOHHOTO Mi’KBIToMHOr0 0OMIHY)
(nyuxt 170)

[TPUMIPHA ®OPMA

JUTSl BHECEHHS JIaHKUX aKTa PO BAJIyYCHHS JUTs 3SHUIICHHS JIOKYMEHTIB
B €JIEKTPOHHY TAONIHUIIO CUCTEMH €IEKTPOHHOTO JOKYMEHTOO0ITY

AKT
PO BUITyHECHHS JUIsl SHUIIICHHS JIOKYMEHTIB
Howmep akra: N
Jlata axra: w28
Ycranosa: JIbBiBCHKA paloHHA Jep/KaBHA aMiHiCTpaLLis
[Tigpo3ain:
[lipcrasa:
#
nportoxon EK: Ne BiJl 20
_ 3aroJjioBOK KinbkicTb g
Injexc Jlara Jlara Crtpok Poboul
CrpaBu ; cripas :
cripaBy MoYaTKy | 3aKiHYEHHs . 30epiraHus | MO3HA4KH
(Tomy) (TOMIB)

Pazom J10 3HUILIEHHS

KinbKicTh JOKYMEHTIB

[TpuiimManbHO-3/1aBa/IbHA

HakjajaHa.

MeToj1 3HULIIEHHS

~_cnpas3a20_ -20__ poku.

_ (cuoBamu)

BUJlaJIeHHS 3 0a3u JaHuX



[TposoBKeHHs 10/1aTKa 7

EnexTpoHHi mu@poBi nianucy
(kBasidikoBana
(mocana) eJeKTpOHHA (cratyc)

o3Hayka vacy)

roIOBHHH crietiamict ** _ . .20 miaTBEpKEHO
roNOBHUM criewianict *** . .20 migTBEpIUKEHO
KepiBHUK MiPO3/1LTY YKIa1aHHs Wi . .20 miaTBEp/KEHO

HauanbHUK Bl OKYMeHTOOOITY, PO3IIISY

3BepHeHb IPOMaIsiH Ta KOHTPOIIIO arapaty

paifOHHOT JepIKaBHOI aaminicTpartii ; .20 MATBEPIKEHO
KepiBHUK arapary paioHHOT JiepIKaBHOT : L MATBEPAKEHO
asMiHicTpaLil

rOJI0BHUIL criemiamicT ***** ; . .20 MiAITBEPIIKEHO

#% Ocoba, BiAMoBijanbHa 3a JII0BOACTBO Y MiApo3/ii yKiIaiaHHs, KO0 chopMOoBato
TabmLo (CKIIageHo akKT).

*%% [TocamoBa 0co0a, siKa IPOBOAMUIIA CKCIEPTU3Y LIHHOCTI.

%% KepiBHUK MAPO3ALTY yKIAaHHS.

wrikk Ocoba, Ka 3HALIUIA (y pasi HagBHOCTI eIEKTPOHHOTO LM(POBOTO MIMHCY ).




JlonaTok 8

no lnerpykuii 3 ALI0BOACTBA Y
JIbBiBCHKil palloHHIM fepKaBHiH
aaminicTpaLii

(1OKyMEHTYBaHHsl yIpaBJiHChKOT
ingopmaltii B esekTpoHHiH Gopwmi

Ta opratizailii po6oTH 3 eJIeKTPOHHHMH
JIOKYMEHTAMH B [IiJIOBOJICTBI,
eNeKTPOHHOI0 MiXKBIZOMYIOro 00MiHY)
(myuxt 190)

3ATAJIBHI ITPABUJIA
odopmIIeHHS IOKYMEHTIB

|. Jlnst odopMIIEHHS TEKCTIiB CIly}KOO0BUX JIOKYMEHTIB BHUKOPHUCTOBY€ThCS
rapuiTypa Times New Roman Ta wpudT posmipom 12—14 ipyKapChKux MyHKTIB 200
8—12 npyKapChKUX TYHKTIB JUlsl APYKYBaHHS peksiznuty “Ilpi3Buine BHKOHABIIS i
Homep Horo Tenedony”, BAHOCOK, MOSCHIOBAILHUX HAMHKCIB 10 OKPEMUX €JIeMEHTIB
TeKCTy JI0KyMeHTa abo Horo peKBi3nTiB TOLIO.

2. Ipu odopmieHH] 3aCTOCOBYETLCA pu@T:
HATHBKUPHUH PUT BEJNKMMH JliTEpamMH — /IS Ha3BH BUALY IOKYMEHT4,

HarBKUpHUH (npsiMuii abo KypeHB) — Ui 3ar0JIOBKIB Ta KOPOTKOTO 3MICTY
JIOKYMEHTA.

3. [Tpu opopmIIeHHT TEKCTiB MIKPSIKOBHI IHTEpBa/l [TOBUHEH CTAHOBUTH:

| — U1 CKJIAMOBHX TEKCTY JIOKYMEHTA, PEKBISUTY “JlopaTok” Ta NOCHIaHHs Ha
JIOKYMEHT, 1110 CTaB MiICTABOO JUIs I AIrOTOBKH (BMIAHHS ) TOTOYHOIO JIOKYMEHTA;

1,5 — i CKJ1a/I0OBUX YacTUH pekBizuTiB “Anpecar” Ta “I"puch 3aTBEPIKEHHA ]
|,5—3 — Juls BiJIOKpEMJICHHS PEKBI3UTIB JIOKyMEHTa OJIMH BiJl OJIHOTO.

4. Bracue im’s Ta npissuiie B peksizuti “Tlixmuc” PO3MILIYETHCS HA PiBHI
OCTAHHBOI'O PsijiKa HA3BK MOCAJIN.

5 MakcHUMabHa J0BKHHA Psjika 6araTopsiIKOBIX PEKBI3HTIB (KpiM peKBi3uTY
tekcTy) — 73 MinimeTpy (28 ApyKOBaHHX 3HAKIB).

6. SIKI1I0 KOPOTKHU 3MICT JIO TEKCTY EPCBUILLY € 150 3HaKiB (11’ 9Tk pAAKIB), HOTO
O3BOJSETHCS TTPOJIOBKYBATH 10 MEXKI MPABOIO MO, Kpanka B KiHLI 3arojloBKa iie
CTaBUTHCH.

7. Tlpu oopmileHH] JOKYMEHTIB BIACTYIL Bijl MeXKI JIIBOrO IM0Jis JIOKYMEHTA
CTAHOBMTb:

125 minimeTpis — juist iM’s Ta 1pi3BULILA peksizuty “TTianuc™;

[TpojosxkenHs goaaTka §



[TpomosxkeHHs loaaTKa 8
100 mimimeTpis — s peksisuta “I'pud) 3aTBep/DKEHHS
90 miniMeTpiB — s pekBizuTy “Aspecar’;
10 minimeTpiB — juts ab3alliB y TEKCTI;

0 wminimerpie ans cais: “CJIVXAJIN”, “BUCTYITAJIN, “BUPILLINJIN",
“YXBAJIMIIN”, “HAKA3Y10”, “3060B’A3Y10™;

0 minimerpiB — s cnis: “Jlara sokymenTa”, “KopoTkuii 3mict JOKyMeHTa,
“Teker” (6e3 aG3amis), “Biamitka npo HasBHICTH 101aTKIB”, “Ipi3BHile BUKOHABIIS |
Homep Horo Tesedony”, “BiaMiTka npo BUKOHAHHS JIOKYMEHTA 1 HaJICWJIaHHS HOT0 J10
crpasu”, cnoso “Jlonarok, pexsisutu “Jlogarox™ Ta ClloBO “IligcTaBa” 3anucy npo
[OCHJIAHHS HA JOKYMEHT, 10 CTaB [1i/ICTABOIO JUIsl MiAATOTOBKM (BUAAHHS) NOTOYHOIO
JIOKYMEHTa, HaliMeHyBaHHs 110Cajik y PeKBI3HTI “TTignuc”, 3acBiA4yBalbHOIO HaNucy
“3rigno 3 opurinanom” Ta s nepiioro pekpisura “I'pud 3aTBepUKeHHS”, AKIIO 1X B
JIOKYMEHTI /1Ba.

8. IMix yac oopmieHts JOKYMEHTIB (10AATKIB [0 HUX) Ha JBOX OIRISIIE
CTOpiHKax Jpyra Ta HACTYIHi CTOPIHKK MOBH HHi OyTU POHYMEPOBaHi.

9. Homepy CTOPIHOK CTaBISITHLCSA MOCEPEJAMHI BEPXHBOTO OIS CTOPIHKH
apabcbkumu Ludpamu Oe3 3a3HaveHHs CJ10Ba “cropinka” Ta pO3/IJIOBMX 3HAKIB.
[lepiia CTOpiHKA He HyMEpYeThes Hi B JOKYMEHTI, HI B KOXHOMY 3 JI0JIaTKIB.
JIOKYMEHT i KOXKEH 3 JI0JIaTKiB MaroTh OKpemy HyMepaLuito.

10. TekcTH JOKYMEHTIB ApYKYIOThCs HA OJHOMY OOLL apKyLia. JlokyMeHTH He
nocrifinoro crpoky 36epiranms obcsrom 6Ginbue 20 CTOPIHOK JIOMYCKAETHCS
JPYKYBATH Ha JMILBOBOMY | 3B0poTHOMY OOLI apKylla, Py LEOMY pexBi3ut “llignuc”
[OBHHEH OYyTH pO3MilleHMH Ha MILOBOMY, a HC HAa 3BOPOTHOMY OoLi OCTaHHLOIO
apKyla J0KyMEHTa.



Jlonarok 9

1o IucTpyxuii 3 ALTOBOJACTBA Y
JIbBiBCbKill padonniil nepxanHiii
ajsiMiHicTpartii

(JIOKYMEHTYBaHHS YIPaBJIIHCBKOT
iopmarii B enexTpoHHii Gopmi

Ta opraizalii poOOTH 3 eleKTPOHHUMH
JIOKYMEHTaMH B JIIJIOBOJICTBI,
eJIeKTPOHHOTO MIXKBiZIOMYOro 0OMiHY)
(myukt 213)

IMEPEJIIK
OKYMEHTIB, 10 [103BOJISIETLCS 3aTBEP/UKY BATH MPOCTABIISIHHIAM rpuga
3aTBepIKEHHsI 110ca10B0i 0c06H 32 yMOBH iX NiArOTOBKM y naneposiii ¢popmi

1. Axktu (roroBHocti 006’e€Kkra J10 eKxcrulyarauii; CrucaHHs; iHBEHTApU3aLli;
eKCIIePTU3H; BUIYUEHHs CIIpaB Ul 3HUIICHHS: nepejaui cripas; JiKBiaauii ycTaron
TOLLLO).

2. 3aBaaHHsg (Ha MPOEKTYBaHHS 00'€KTiB, TEXHIUHMX CHOPYI, KariraibHe
OyiBHULITBO; HA MPOBEICHHS HAYKOBO-IOCIIIHUX, MPOEKTHO-KOHCTPYKTOPCHKHMX i
TEeXHOIOTIYHUX POOIT; TEXHIUHI TOLLO).

3. Kowrropucu BMTpar (Ha yTpuUMaHHA anapary yripasiiHHs, OyIMHKIB,
NpUMilLEeHb, CIIOPY; Ha IIATOTOBKY Ta OCBOCHHS BUPOOHMLITBA HOBUX BHPOOIB; Ha
kariiTaipHe Oy iBHHLTBO TOLLO).

4. Tlepeniku (rocaji NpauiBHUKIB 3 HEHOPMOBAHNM pobGOUMM JHEM; THIIOBHX,
BijlOMUMX (FaTy3eBUX) JIOKYMEHTIB 13 CTPOKAMHU 36epiranHs TOLIO).
#

5. Po3uiHKK Ha BUKOHAaHHs pOOIT.
6. CraryTH (MoN0KeHHs) paiioHHOT JleprkaBHOT aaMiHicTparl.

7. CTpyKTypa paiioHHOI JeprKaBHOI ajMiHicTpalii.




Jlonarox 10

10 lHeTpykuii 3 1i10BOACTBA Y
JIbBiBCHKiM paiioHHIN AepKaBHii
aminicTpanii

(lOKyMEHTYBaHHs yTpaBiliHChKOl
inopmantii B eeKTpoHHIH bopmi

Ta opratizatlii po0oTH 3 JeKTPOHHHMH
JIOKYMEHTaM# B JIiNOBOJCTBI,
eJIeKTPOHHOTO Mi’KBIIOMYOr0 o0OMiHY)
(myHKT 242)

NEPEJIK
JIOKYMEHTIB, NIINMHCH HA AKX CKPINIIOIOThesi repdoBoIo NEUaATKON0
y pasi ix cTBOpeHHs Y naneposiii popmi ado 3acBIAUYIOTHCS
KBAJi(iKOBAHOIO €JIEKTPOHHOIO MEYATKOI0 pailoHHOT 1ep/KaBHOT aaMinicTpauii 'y
pasi X cTBOpeHHs B eJleKTpOHHIi dopmi

1. AkTH (BuKOHaHHs poOIT, CrIMCaHHs, CKCICPTH3H, (GiHaHCOBUX NEPEBIPOK;
BUITy{EHHSs CIIpaB AJIsl 3HUIICHHS repejiavi crpas TOLLO).

2. BUCHOBKM 1 BIATyKM YCTAHOB Ha jucepranii Ta apropedeparty, IO
HajicuIaloThes 10 Buol atecraliiinoi koMicil YKpaiHu.

3. JloBiaku (JIiMiTHI; IPO BUMIATY CTPAXOBHX CyM, BUKOPMCTAHHS OI0/UKETHHX
aCHTHYBaHb HA 3apIliaTy; PO HapaxoBaHy 3aprary TOLLLO).

4. Jlorogopu (mpo marepianbHy BiAMOBiQIBHICTE, HAYKOBO-TEXHIYHE
CriBpOGITHULITBO, MIAPSAN, OPEH/LY NpUMILIEHb; PO BUKOHAHHS po0iT TOLLO).

5. JIOKyMEHTH (JIOBI/IKH, TOCBI/IMCHHS TOI110), 1110 3aCBIAHMYIOTD [1paBa FPOMaisiH

i fopuaruHuX 0ci0.
#

6. JlopyueHHsi Ha OJepKaHH TOBapHO-MaTepiabHUX HinHocTel, GroKeTHI,
GanKiBChKi, eHCIiHI, IaTiKHi.

7 3appapHs (Ha TPOEKTYBaHHs 00 €KTiB, TexXHIUHUX CIOPY[, KariraiibHe
Oy i BHULITBO; TexXHI4HI TOLLLO).

8. 3asBH (Ha aKPEUTHB; PO BIAMOBY BiJl AKLENTY TOILO).
9. BasBKH (Ha 0OnajHaHHs, BUHAXO1H TOLLLO).

10. 3pasku BiIOUTKIB TICHATOK | nignucis npalliBHUKIB, AKI MatOTh [paBo
siifcHIoBaTH (PiHAHCOBO-TOCTIONAPCHKI oriepartii.

11. Kourropuc BuTpar (Ha yTpuMaHHs arnapatry yIpaBJliHHs; Ha MArOTOBKY Ta
OCBOEHHSI BHUPOOHMIITBA HOBHUX BUpoOiB; Ha KanbKyJISLIIO 3a J0r0BOPOM; Ha
karitajbie OyliBHHIITBO TOLLO).

12. JlucTu rapanTiiiti (Ha BAKOHAHHS po0iT, HajaHHs MOCiyr TOLLLO).

13. Tlomanus i KJOMOTaHHs (PO HATOPOUKEHHS OP/ICHAMH i Mejansmu; Npo
[peMiloBaHHs).



14.
13,
16.
17,
18.
19.
20.
21

[Tpojosxkenns gonarka 10

[TpoToKOH (IOro/UKEHHS TJ1aHiB MOCTABOK).

Peectpu (1ekiB, O10/DKETHUX JI0pYyHCH b).

Crewmdixanii (BupoBiB, MpoxyKIil TOILLL0).

CnijfibHI IOKYMEHTH, MiIrOTOBIEH] BiJ iMEeHi 1BOX i OLIbIIE yCTAHOB.
CraTyTH YyCTaHOB.

TurysibHI CIIMCKH.

TpynoBl KHHKKH.

ApKy11li IOro/pKeHHs! [IPOEKTIB HOPMATUBHO-TIPABOBHX aKTiB.




Jonatoxk 11

no [nerpykuii 3 AiTOBOACTBA Y
JIbBiBCHKil paltoHHIN jepKaBHii
aaMiHicTpalil (IOKyMeHTYBaHHS
yripasJiHcbKoi iHpopmallii B
enexTpoHHiit Gopmi Ta opramizauii
po6OTH 3 eJIeKTPOHHUMH JIOKYMEHTaMH B
NiJI0OBOJICTBI, €1eKTPOHHOTO
MiXKBIloMUOr0 00MiHy) (MyHKT 322)

IEPEJIIK
AOKYMEHTIB, 1110 He MiLISraoTh peccTpauii cary:k0010 1i10BOICTBA

No Buj JoKyMeHTa CrneunianbHuii 0011K™
| ST

1. 3peienHs Ta iHpopMallis, HajicnaHi 10 BioMa He MiIAraoTh
peectpauil un o6niKy

2, Pexnamii MOBLIOMJIGHHS, IUIakaTh, mporpamu y Oylb-sikuii iHIIWA

Hapa/i, KoH(epeHLi# Toio crocio

3. [TpeiickypaHTh (Kortii)

4. Hopmu BUTpaTi Matepiain

5. BiTanbHi JUCTH i 3aMPOLLICHHS

6. MicsiuHi, KBapTalbHi, MiBpiuHi 3BiTH

. #

il ['paciku, HAps K, 3asBKH, POSHAPAJIKH

8. DOpMK CTATUCTHYHOT 3BITHOCTI

9. JlpykoBaHi BUAaHHs (KHUIH, XKYpPHAIH, Gronereni)  Gibmioreka  (00MiKO-
BYIOTbCSL Yy pasi 11
HasiBHOCTI )

10.  Haykosi 3BiTH 32 TeMaMH cinyxba HayKOBO-

TexHI4HOT iH(hopMaliil
(061IKOBYIOTLCS y
pasi ii HasBHOCTI)

1.  HasuasbHi nmaxu, mporpamu (Kormit) KapoBa ciyxkoa

12.  Jlorosopu OyxranarTepehbKa
cnyx0ba



Jlonatok 12

no Iuerpykiii 3 AioBOACTBA Y
JIbBiBCHKil palloHHIN Jiep:KaBHIN
aaMiHicTpauii

(1OKyMEHTYBaHHSI yIpaBJliHCbKOI
indopmallii B esiekTponHiit popmi

Ta opraizaiii poOOTH 3 €JIeKTPOHHUMH
JIOKYMEHTamu B JIIIOBOAICTBI,
eNIeKTPOHHOrO MIXKBIZIOMYOro 00OMiHY)
(ynxT 328)

CKJIALL
3aMUCy NMPO peccTpauiio BXiiHUX J10KYMEeHTIB*

|. Bug nokymeHra.

2. JlaTa Ta yac HaAXOJKE€HHs JIOKyMEHTa B YCTAHOBY.

3. Jlata peectpallii J0KyMeHTa.

4. PeecTpalliiHuii 1HEKC JOKyMEHTA.

5. KopecnonieHr.

6. Jlata peecrtpatii Ta peecTpalifH1i 1H/EKC KOPECIIOH/IeHTa.
7. KopoTk#uii 3micT.

8. BimnoBijaibHUi Migpo3i/l YyCTAHOBU, SIKHH B YCTAHOBIIEHOMY MOPS/IKY
BU3HAUYeHMH BIAMOBIAMBHAM 38 BUKOHAHHS J0OKYMEHTa B YCTAHOBI.

9. BixnoBinaipHuil BUKOHABEIb — MpaLliBHUK BiAMNOBIIANTBHOTO MiAPO3LIITY
YCTAHOBHW, SKMH B YCTAHOBIEHOMY [MOPS/KY BH3HAYEHHH BIAMOBIAAIBHUM 34
BUKOHAHHS JIOKYMEHTA B YCTAHOBI.

10. BigmiTka 1po BUKOHAHHS JIOKYMEHTa.

11. CnpaBa Ne.




Jlonatok 13

1o IHeTpykuii 3 Ai10BOACTBA Y
JIbBiBCBHKiM paifoHHIH neprkaBHii
azMiHicTpauii

(JIOKyMEHTYBaHHS YIpaBIliHCbKOT
indopmarttii B eeKTpoHHi# Gopmi

Ta opraHizailii poOoTH 3 eJIEKTPOHHUMHU
JIOKYMEHTaMH B JIIJTOBOJICTBI,
eJIeKTPOHHOTO MiXkKBIJIOMYOro 0OMiHY)
(myHkT 328)

CKJAJ

3aMHCY PO PEECTPALi0 BUXIAHHUX TOKYMEHTIB, CTBOPCHHX YCTAHOBOIO™

1. Jlara peecrpallii 1OKyMeHTA.

2. PeecTpanifinuii iHileKe 1OKyMEHTa.

3. Anpecar.

4, KOpoTKHH 3MICT.

5. BinnosiganbHuii migpo3/1ijl yCTaHOBH, SIKUM MiIFOTOBIEHO JOKYMEHT.

6. Bianosiganbuuii BUKOHABEllb — MPALiBHUK BiAMNOBIAAABHOIO MiPO3/1LIY
YCTAHOBH, SIKUH MiroTyBaB JOKYMEHT.

7. JlaTa Ta yac HaJIXO/KCHHS JOKYMEHTa ajapecary.
8. Jlara peectpauii Ta peecTpauiiiHuil inaekc ajgpecara.
9. BiamiTKa 1Npo BUKOHAHHS JOKYMEHTA a/pecaToM.

10. CnipaBa Ne.




Jlonartok 14

no Iuerpykiii 3 ninosoacTsa y
JILBIBCHKIN paiiOHHIN aAepKaBHIN
aZMiHicTpalil

(IOKYMEHTYBaHHS YIpaBIIiHChKOT
indopmallii B enekTpoHHii popmi

Ta opratizaiii poboTH 3 eNeKTPOHHUMH
JIOKYMEHTaMH B JIITIOBOJCTBI,

eJIEKTPOHHOTO MiXkKBIJIOMYOro 0OMIHY )
(rmyHKT 342)

CTPOKH
BHKOHAHHSI OCHOBHUX JIOKYMEHTIB

1. Axr Ipesupenta Ykpainu — 30 aHiB 3 1aTH HaOpaHHs HUM YMHHOCTI, SIKILO
LIMM aKTOM He IepeadadyeHo CTPOK BUKOHAHHs BU3HAYEHOrO HUM 3aBAAHHA.

2. 3anuT ab0 3BepHEHHS:

HAPOJHOTO JenyTata Ykpainu — 3rijno 3 sumoramu 3axony Ykpairn «lIpo
CTATyC HapOJIHOTIO JenyTara Y KpalHu»;

nerryrata Bepxosuoi Pagu Astonomuoi PecnyGuikn Kpum — mpoTsrom
15 nHIB 3 qHS HOT0 HAAXOIKEHHS;

fenyrtara MictieBol pajin — rpotarom 10 aHIB 3 JiHS KOO HAAXOAKEHHS.

3., Skuo 3anuT (3BepHEHHS) HApOJHOro jenyrara YKpaiHu (Jeryrara
BepxosHoi Paau AsroHomuoi PecriyGiiku Kpum, jemyrara MicLeBoi paau) 3
06’€KTUBHUX TNPHYMH He MOKe OyTH pO3IJIsHYTO B YCTAHOBJICHWH CTPOK,
HAJICHJIAETHCS [IMCHMOBE TTOBIIOMIIGHHS cy6’€KTaM BHECEHHS 3aruTy (3BEpHEHHS ) 13
3a3HAYEHHIM MPUYUH [TPOJIOBKEHHS CTPOKY PO3IIIsALY.

CTpoK po3rjisiay /CIYTaTChbKOro 3BEPHEHHSI 3 ypaxyBaHHAM  CTPOKY
MPOJIOBKEHHs He MosKe repeBuliyBaT 30 AHIB 3 MOMEHTY HOrO HaXOMKEHHS,

4. Piutenns KaGinery Minictpis Ykpainy 11070 A00NPALIIOBAHHS MPOEKTIB
HOPMATHBHO-IIPABOBKX AKTIB ~— mpoTsarom 10 aHiB 3 JAHS NPUHHATTS BIATOBIHOIO
pillleH s, SKIILO LKM PilIeHHSIM He BCTAHOBIEHO IHIIHI CTPOK.

5. IlocTanosu Ta BucHoBkK Koerii PaxyHKoBOI nanati — npoTarom 13 JHIB 3
s X peecTpallil B yCTaHOBI, SIKIIO B HUX HE BCTAHOBJICHO IHILKH CTPOK.

6. IlorojpkenHss MpoeKTiB akTiB 3alHTEPECOBAHWMHU opraHamu -— y CTPOK,
YCTAHOBNEHMH TX COJIOBHUMH pPO3pOOHMKAMHM BIITOBIJIHO 10 BUMOT Pernamenry
Kabinery MinicTpiB Y KpaiHu.

7. 3amur Ha my6niudy inopmauio B (Qi3MUHOL, OpUAMYHOI 0COOM,
06’ eqHanns rpomMaisn 6e3 craTycy IOpMAMYHOI 0COOM, KpiM CyO’eKTIB BIIajIHUX
MOBHOBAKEHb, Ta HAJAHHs BIANOBIL Ha 3amuT Ha iHGOPMALLIIO —— [IPOTATOM CTPOKY,
BusHauenoro crarreio 20 3akony Ykpaiun “Ilpo poctyn o my6aiunoi ingopmanii’,




Jlopatok 15

no Iuerpyxkuii 3 Al10BOJACTBA Y
JIbBiBCBKIH palioHHIN IepKaBHii
azMiHicTpauil

(JlOKyMeHTYBaHHS! yTIPaBIiHChKOI
indopmarlii B enekTpoHniil Gopmi

Ta oprasizailii poOOTH 3 €leKTPOHHUMH
JIOKyMEHTaMH B JIIJTOBOJICTBI,
eJIeKTPOHHOTO MXKBizoM4Oro oOMmiHy)
(rmyHkT 351)

IHOOPMALIA
Mpo cTaH BUKOHAHHS 3aBaanb Ha __,_ .20

Cran BUKOHAHHs 3aB/1aHb (JIOKYMEHTIB)
HalimeHyBaHHs ) o
N | TR IHACKC 3 HUX
- CTPYKTYPHOI'O . 1 S i
niﬂpyomyﬁl RS CTPOK CTPOK
P y BMKOHAHO P P
[MOJIOBKEHO | [TOPYLIEHO
#
KepiBHuK anapary
paiioHHOT JeprKaBHOI ajiMiHicTpalLl Im’st TTPI3BUILE




Jlonatok 16

1o luerpykiii 3 Ai10BOACTBA Y
JIbBiBCBKiH paloHHIN AepxkaBHiil
ajMiHicTpalii

(IOKYMEHTYBaHHSI yPaB/IiHChKOT
indopmauii B enekTpoHHii Gpopmi

Ta oprasizauii poOoTH 3 eleKTPOHHNMHU
JIOKYMEHTaMH B JIITOBOJICTBI,
eNeKTPOHHOTO MiJKBIJIOMHYOro 0OMiHY)
(myHkT 363)

JIbBiBCcbKa paiionHa 3ATBEPIKYIO

JiepsKaBHa aaMiHicTpauis

Anapar pailioHHOI JepKaBHOI ["osioBa JIbBIBCHKOT paiOHHOT

aJMiHiCTpaLlil JlepkaBHOT ajMiHicTpaLii
(nigmuce) Iv’s TPISBULIE
« » 20 p.
MIT
HOMEHKIJIATYPA CIIPAB
No
Ha piK
} T
[Heke cripaBu 3aroj0BOK KisbKicThb Crpok | [Tpumitka
CIpaBu cripan 30epiranus
(Tomy, (TOMIB, 4aCTHH) | CIpaBH (TOMY,
4aCTUHM) | 4acTHHM) i
HOMEpH CTaTe
3a repesikom
1 2 3 | 4 5

HavanbHUK BLAJALTY
NOKYMEHTOO0Iry, PO3IIIsAY
3BepHEHb I'POMAaJIsiH Ta
KOHTPOJIIO arnapary paioHHOl
JIep/KaBHOT afMiHicTpallil

(Ha3Ba pPoO3aLLY)

(nimc)

Im’st TIPI3BULLE



[TpojioBieHHs jojaTKa 16

Oco6a, BinoBiaaibHa

3a apXiB paioHHOT jeprkaBHOI aaMiHicTparlii Im’s TTPI3BULLLE
(miamuc)

CXBAJIEHO [TOI'OJUKEHO

[TpoToxo: 3aciianHs [IpoTokoJ 3acilaHHs eKCIIEPTHO-
eKkcriepTHOI KoMmicii anapary nepesipHoi KoMmicii JlepxaBHOrO
paifoHHOT fepKaBHOT apxiBy y JIbBiBChKiit 061acTi
ajiMinicTpaLii

No
No

CXBAJIEHO

[TpoTokon 3aciiaHHs

eKCIiepTHOI KOMicii apXiBHOIo

yIpasjiHHA palOHHOL

JiepKaBHOI aIMiHICcTpaLlii

Ne
[TizcyMKOBUH 3armuc Mpo KaTeropii Ta KinbKicTh Crpas, CKIaJICHUX y polli B
anaparti paiioHHoi siepxaBHol aamiHicTpaii
= ) #
3a cTpokamu 30epiranHs Pazom | Y Tomy uucdi
TAKUX, 1110 3 BIIMITKOIO
nepexousaTh “EINK”

[TocrifiHoro

Tpusasoro (ronaza 10 pokis)

Tumuacosoro (10 10 poxis
BKJTIOYHO)

Yeworo

HauanbHUK BIULULY
JOKyMEHTOO0IrY, po3risiay Im’st TTPI3BULLE
3BEpHEHb IPOMAJISIH anapary (miamnmc)




palloHHOT AepKaBHOI
afMiHiCTpaLil

«_» 20 p.

[TigcyMKOBi BilOMOCTI Mepe/laHo B apXiB paiizieprkaaminicrpanii

HaiimMeHyBaHHS mocaau 0co0H,

Bi/IMIOBIIaNBHOT

3a rnepejiady BiJIOMOCTEH Im’s TIPI3BUILIE
(mijanuc)

« _» 20 p.




Jlonarox 17
no [HeTpykuii 3 Ai10BOACTBA Y
JIbBiBCHKiH paifoHHIN JepikaBHIH
agMinicTparii
(1OKyMEHTYBaHHs YIPaBJIiHChKOT
iHhopwmallii B eseKTPOHHIH popmi
Ta opraHizauii podoTH 3 eNeKTPOHHHMH
JIOKyMEHTaMH B JIITOBOACTBI,
eJIEKTPOHHOTO MI’KBIIOMYOT0 0OMiHY)
(nyHkT 390)
JIbBiBChKA paiionHa 3ATBEP/I’KYIO
aepKaBHA aAMiHicTpauis
["ostoBa JIbBiBCHKOT pallOHHOT
fiepKaBHOT aMiHicTpan

(niznuc) Im’s ITPI3BUILLE
«_» 20 p.
MII

AKT
No

M. JIbBIB

[Tpo BUITyUeHHs ISl SHULIEHHS I0KYMEHTIB,
He BHeceHMX 10 HalioHansHoro apxiBHoro GpoHy

Ha nijgcrasi

(Ha'SBEI 1 BUX1/HI JlaHi

nepesiiky JJOKYMEHTIB 13 3a3Ha4CHHAM CTPOKIB TX 30epiraniis

a60o THMOBOT (MPUMIpPHOT) HOMEHKIIATYPH CIIPAB)
BiiOpaHoO U1 3HUIICHHS SK Taki, 1110 He MalOTh KYJbTYPHOI LWIHHOCTI Ta BTPaTUIIM
MpaKTU4YHEe 3HA4YCHHS, JOKYMCHTH dbonay Ne

(naiivienysanns GOnAY)

Ne|3aronosok | Jlara Homepn| Ingexc cripan | Kinbkicts| Crpok  |TIpumit-
CIIpaBH | CTIpaBH | ONKMCIB | (TOMY, HaCTHHM) |  ClpaB 30epiraHHs |  Ka
abo abo |(HomeH- 3a (TOMIB, crpaBu
FPyMOBHit | OCTaHHI | KJIATyp) | HOMEHK/IATYPOIO 4acTHH) (TOMY,
3aroJIOBOK | JaTH | 3a piK abo nomep YACTUHM) |
cripaB cripaB | (poKH) CIIpaBy 3a HOMEpH
OIMHCOM cTarei 3a
rnepesikom
1 2 3 4 5 6 @ | 8




[Iposoexkents gojgatka 17

Pazom cripas 3a POKH
(uudpamn i crnoBamiu)

HaiimenyBaHHs mocaau ocodu,
sIKa TIPOBOJIAIIA EKCIIEPTU3Y
LiHHOCTI JIOKYMEHTIB

« _» 20 p. (nianuc) [m’s TTPIBBULLLE

CXBAJIEHO

[IpoToKON 3aciianHs eKCIepTHOT
koMmicii arapaTy paioHHOT JiepiKaBHOl
aaminicTpanii

No

[MOT'O/PKEHO

[TpoToxos 3aciiaHHs eKCrnepTHO-
niepeBipHOi KoMiciT JlepKaBHOro
apxiBy JIbBiBCbKOT 06s1aCTI

Ne

Onycy cripaB MOCTiiiHOTO (TPUBAIOrO) 30epiranHs 3a pOKH
cXBaJleHO. @ 3 0CODOBOro CKjlasy MOLOHKEHO 3 eKCIIePTHO-TIEPEBIPHOIO KOMICICHO
JlepxaBsoro apxiBy JIbBIBCHKOT obnacTi (MpoTOKOI Bil &« » 20 p.

Ne ).

JIOKyMEHTH B KiJbKOCTI crpaB
(npami i CIOBAMH)
Baro KiJIorpamiB 3/1aHO B _

(HaliMeHyBaHHs yCTAHOBH)
Ha nepepoOKy 3a MpuiMallbHO-3/1aBaJIbHOIO HAKIAAHOKO BiJl Ne abdo
3HULIEHO IIISIXOM CITaJIeHHA.

HaiimenyBanHst nocajin ocodu,
sika 3/1a1a (3HUILIIIA) JOKYMEHTH

«_» 20  p. ~ (miamuc) Im s TTPI3BULIE




JILBIBCHKA PAMOHHA JEPKABHA AJIMIHICTPALILA

Jlonatox 18

J0 Inerpykuii 3 AIOBOACTBA Y

JIbBIBCHKIN paiOHHIH AepiKaBHIK

asMiHicTpauii

(IOKyMEHTYBaHHSI yIIPaBIiHChKOT
indopwmattii B enexrponHiit popwmi
Ta opratizaiii podoTH 3 eeKTPOHHUMH

JIOKYMEHTaMH¥ B JIIJIOBOJICTBI,

e1EeKTPOHHOTO Mi’KBiIOMHYOro 0OMiHy)

(rmynxT 395)

(HaifiMeHyBaHHs CTPYKTYPHOTO MIPO3IiILY)

3ATBEPJDKVYIO

KepiBHuk anapary paioHHOT
JlepKaBHOT aAMIiHICTpaLii

(nigmue)  Im's [IPI3BUIIE
« » 20 p.
OITUC Ne
(Ha3Ba po3/lijy) -
[ . 5 " .
Noe | Impexc | 3aromoBok | Kpaitni | KijabkicTb Crpok [TpumiTka
CrpaBy CTIpaBu JaTH apkymiiBy | 30epiranHs
(Tomy, (Tomy, ClipaBH cripaBi cripaBu (TOMY,
YaCcTUHU) | YaCTUHHU) (TOoMmYy, (Tomi, YaCcTUHHU),
4aCTUHU) | 4YacTHUHI) CTarTs 3a
nepesikom™
1 2 3 4 5 6 7
Y ue#t onuc BKIKOYEHO cripaB 3 No no

No

[poMylIeHl HOMEPH

, Y TOMY 4YHCIIi:
JNiTEpHI HOMEPH

(1udpamu 1 clloBamMu)



[TpojioBikenHs jgojarka 18

HalimeHyBaHHs ocaau

yKJajaua orucy

s 20 ) Im’st TIPI3BMILLIE

[TOI'O/DKEHO

HauanpHUK Bijiny 10KyMeHTOOOIry,
pO3rJIsily 3BePHEHb IPOMa/IsiH Ta
KOHTPOJIIO ariapaTy paioHHOI fiepKaBHOT

aaMiHicTpauii
(mijnmc) (im’s1, Ipi3BULILE)
« » 20 p.
[lepenas cripaB

(L pamu i clI0BaMK)

HatimeHyBaHHs rocaau
MpaliBHUKA CTPYKTYPHOI'O

Miipo3 iy
«  » 20 p. (ijnuce) Im’st TIPI3BUILLIE
[Tpuitass . cripas

(rpamu i clioBamu)

Ocoba, BiANOBiIalbHa 3a apXiB
paoOHHOT JlepKaBHOT
aaminicTparii

0 0 . Im’st TTPI3BULLIE

(mirmce)

*"padha 110cTa HE 3AMOBHIOETLCS B ONUCAX CIIPaB nocTifiHoro 30epiraHHs.




JIbBIBCHKA PAMOHHA JIEPXKABHA AJIMIHICTPALLIA

JlonaTtok 19

1o [Herpykiii 3 Ai10BOACTBA Y
JIpBiBCHKiH palioHHIN AeprKaBHIM

aamiHicTpanii

(1OKYMEHTYBaHHs yNPaBJIiHCBKOL
inopmallii B eseKTpoHHiH Gopmi
Ta oprasizaiii poOoTH 3 eIeKTPOHHNMHU

JIOKYMEHTaM# B JIITOBOJCTBI,

eeKTPOHHOTO MIZKBI/IOMYOr0 0OMIHY)

(nmynxr 401)

3ATBEPDKYIO

["onoBa paiiOHHOI
JlepKaBHOI aMiHicTpaLi

(riianuc) Im’st TIPI3BUILIE
« » 20 p.
OINUC Ne
i ‘. . . .
Ne | Inmekc | 3aronosok | Kpaiini | KinbkicTs Ctpok [TpumiTka
CrpaBy cripaBu jatM | apkywiBy | 30eplraHHs
(Tomy, (ToMmy, CIIpaBu cripasi cripaBu (TOMY,
YAaCTUHHM) | YacTHHH) (TOoMmy, (Tomi, YacTHHH), |
YACTUHM) | YacTHHI) cTarTs 3a
| nepenikoM™ |
1 2 3 4 5 6 [
V 1e#l onuc BKIKOYEHO cipaB3 Ne 1o

(urdpamu i cI0BaMK)

Ne | yTomy uucii:
JiiTepHi HOMEPH

MPOIYILEH] HOMEPH




[Tpojiosxenns jgoaarka 19

HalimeHyBaHHs 110Cau
yKyajgada ornucy

a 20 D (mijnue) Im’st TTPI3BUILIE
CXBAJIEHO [TOI"OJKEHO
IIpoToKo 3acimaHHs eKCIepTHOT [TporokoJ 3acilaHHs eKCIepTHO-
KOMicil anapary nepesipHoi koMmicil JlepkaBHoro
paitoHHOT nepskaBHOT anMiHicTparii apxiBy JIbBiBcbKOT 06/1aCTi

Ne No

CXBAJIEHO
[IpoToKoN 3aciaHHs eKcrepTHOT Komicil
apXiBHOTO yNpaBiiHHsA paHOHHOT
fiepKaBHOI aaMiHicTpanii

Ne

[lepenaB cripaB
(uudpamu 1 caoBamMu)

HaiimenyBaHHs nocaiau
BI/IMOBI1ANIBHOI'O
[paliiBHUKA 32 BEAEHHS
apXiBHOI CITpaBH

« » 20 D. Im’st TIPI3BUILLE

(mianuc)

[Ipuiinas crpan
(LUppamu i cnoBamu)

KepiBHUK apXiBHOIO
yIpaBNiHHs PaHOHHOT
Nep KaBHOI aiMiHicTpaLii

K » 20 D. B Im’s TIPI3BUILLIE

(rmianuc)

*["pacha MOCTA He 3aIOBHIOETHCS B OIMCAX CMPaB M0CTIHHOTO 30epiraHHs.




